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PROCEDURE:

I. In General:

A. It is the responsibility of investigating officers to provide emergency assistance to the injured; take appropriate enforcement action relative to the accident; conduct a thorough investigation at the scene and follow up on the investigation when necessary.

B. Any accident that is complex, involving fatality, or serious injury will be handled by City of Billings designated Crash Investigators.

C. If an accident is not investigated, the person(s) involved should be advised to fill out a Montana Highway Patrol Vehicle Accident Report (“White Form”). The report can be obtained at City Hall.

II. Jurisdiction:

A. The Billings Police Department generally investigates all accidents occurring within the city boundaries. However;

B. With the established MOU between MSU Billings and the City of Billings, MSU Billings Police Officers may be called upon to assist the Billings Police Department in investigating accidents.

III. Investigation to be Completed:

A. On University Property:

1. Non-Injury accident:

a. Check for driver’s licenses, registrations and proof of insurance,

b. Fill out a University Police Vehicle Accident Exchange Form, (refer to policy 105.6.2) providing copies to;

(1) White copy retained with University Police records,

(2) Yellow copy given to the designated driver of vehicle #1,

(3) Pink copy given to the designated driver of vehicle #2,

(4) If more than two vehicles are involved, more forms are to be used to accommodate the number involved so that all parties have one-another’s information.

c. If the accident involves a state owned vehicle, provide the driver with a State of Montana Report of Incident report form (refer to policy 105.6.1),

d. Complete An ARMS report documenting the circumstances surrounding the crash,

2. Minor Injury Accident: Follow the same procedure as with non-injury accident, with addition of;

a. Notifying the Assistant Chief or Chief of Police,

b. Obtaining a City of Billings Police Complaint and Offense Report number and completing;

(1) An MHP Form 1599 Accident Report and

(2) A City of Billings Police Supplemental Report Form.

3. Fatality/Serious Injury accidents and accidents involving DUI or reckless drivers:

a. Must be investigated regardless of location (either on the street or on private property).

b. If the accident is a fatality or appears that it might become a fatality:

(1) A City of Billings Police Department Command Officer will be notified.

(2) The Assistant Chief or Chief will be notified and may elect to respond to the scene of the accident for supervision.

(i) In cases of fatalities, a City of Billings Police Commander will notify a Crash Investigator to respond to the scene utilizing their call-out procedure.

(ii) In cases of serious PI accidents, their Commander will decide whether or not a Crash Investigator is needed to respond.

(iii) The responding Crash Investigator will advise the MSU Billings Officer what services are needed.

IV. At Scene Procedures:

A. The first officer dispatched to the scene is known as the primary officer and shall be in charge of the scene and investigation unless properly relieved.

B. Responsibilities of the first officer arriving at the scene of an accident:

1. Officer is to request medical for injured persons;

2. Summon additional assistance (e.g., officers, fire department, tow truck, power company, etc...) as required;

3. Protect the accident scene;

4. Call for barricades if necessary to block the roadway and establish a safe traffic pattern around the scene;

5. In the case of hazardous material, refer to Policy 104.1;

6. Traffic direction and control (refer to policy 105.5);

a. The officer must have the overhead lights on his vehicle operating;

b. In non-fatality accidents, operable vehicles should be removed from the roadway as soon as possible to prevent unnecessary blockage of the street. The officer should establish a safe traffic pattern around the scene;

7. Towing of vehicles, refer to policy 105.4;

a. If the driver is unable to remove a disabled vehicle the investigating officer(s) will have the vehicle towed from the scene.

b. The vehicle is removed by a private wrecker company to their lot.

c. If a fatality occurred or there is a chance that a fatality will occur the vehicle(s) will be towed to and impounded in the City Impound Lot.

d. Accident victim’s property (such as purses, clothing, etc...) will be:

(1) Sent with the victim in the ambulance; or

(2) Turned over to family or friends with the permission of the victim; or

(3) Remain secured inside the victim’s vehicle.

V. Investigation Procedures:

A. Serious Injury or Fatal accidents happening on university property will be referred to the City of Billings designated Crash Investigators for investigation through a request for assistance.

B. Responding officer(s) must conduct a full and complete investigation at the scene of any accident involving injury, DUI or reckless drivers as follows:

1. Interviews:

a. Interview drivers: (if the accident is a fatality, or may become a fatality, the interview shall be audio/video taped and will be conducted by a Crash Investigator or a Detective).

b. Interview passengers to obtain corroborating statements; and

c. Attempt to locate non-involved witnesses to obtain impartial testimony.

2. Examine and record the vehicle damage.

3. Examine and record effects of the accident on the roadway.

4. Take photographs as appropriate.

5. Take measurements as appropriate.

6. Collect and preserve evidence: (in accordance with Policy 107.1)

a. Fatality or serious injury accidents likely to become fatalities:

(1) A breath/blood test will be administered to the driver(s).

(2) If a driver(s) refuses to submit to a test, under exigent circumstances the officer will administer the test without obtaining a search warrant (as judicially recognized).

(3) The officer need not advise the driver(s) of the Implied Consent Law (as possible criminal charges may be filed).

7. Exchange information between drivers - it is the responsibility of the officer to make sure that the drivers receive the following information from the other parties involved:

a. Driver’s:

(1) Name;

(2) Address; and

(3) Phone number;

b. Vehicle owner’s:

(1) Name;

(2) Address; and

(3) Phone number;

c. Vehicle description;

d. Insurance company; and

e. Insurance policy number.

8. The following paperwork is completed:

a. Supplements will be generated.

b. A diagram is prepared (to scale for fatalities, Crash Investigators will utilize the Total Station).

c. The MHP form is filled out.

d. Citations:

(1) In the case of a fatality or possible fatality:

(i) No citation will be issued to the driver(s) who commit violations of the law until the case has been referred to the County Attorney’s Office for criminal prosecution; and

(ii) Citations will only be issued under the guidance and direction of the County Attorney’s Office.

(2) In all other accidents: When applicable, citations will be issued to those drivers where there is probable cause to believe a violation of the law has been committed.

VI. Hit and Run Accidents:

A. The initial investigation should be carried out as far as possible by the primary investigating officer; and

B. Follow up investigation will be assigned based on evidence, leads, witnesses, etc.

VII. Officer/Employee Involved Accidents:

A. If an employee is involved in an accident, he/she must:

1. Remain at the scene (unless otherwise directed by a superior);

2. Attend to any injured persons;

3. Report the accident, immediately to the Sergeant or above;

4. Secure the names of any witnesses;

5. Stand by until the accident has been investigated by the Sergeant or above;

6. Fill out the standard reports delineated in this policy:

B. Any accident/incident involving Department personnel (sworn or unsworn) while physically operating university owned vehicles will be investigated by a Sergeant or above. In cases of serious injury or death, the supervisor will request assistance from the Billings Police Department’s Crash Investigation Team to assist with the investigation.
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