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Frequently Asked Questions
University Connections

1. Will my instructor or classmates know that | am still in high school?
No. Unless you tell them, your instructor and classmates will not be
informed.

2. Dol need books for my college classes?
Yes. You will need to buy books and/or class materials. To view the course
materials needed for your class(es), go to the Campus Store website at
https://bncvirtual.com/vb_home.php?FVCUSNO=164.

3. Iflam struggling in my classes, is there someone | can ask for help?
Yes. As a University Connections student, you have access to all the
resources that college students have, which includes the Academic Support
Center, Disability Support Services, and Career and Employment Services.
Please contact Kaili Payne at 406-247-3015.

4. Do University Connections classes transfer to other schools?
Yes. MSU Billings is an accredited institution, so college-level course will
transfer. However, it is up to the receiving institution as to whether they will
accept MSU Billings credits and how they will apply them to their majors. Itis
always helpful to contact the institution you plan to transfer to and visit
which them to see how your classes will transfer. For information on how
classes transfer within the state of Montana, please refer to the Montana
University System website www.mus.edu.
If you plan to transfer your credits to another institution, you will need to
request your MSU Billings transcript be sent to that school. For information
on how to request a transcript, go to
https://www.msubillings.edu/reg/transcripts.htm. Please note that
transcript requests cannot be made over email.

5. How do online classes work?
Online classes are comparable to on-campus classes in the sense that you
will still have an instructor, readings, and assignments. Some courses have
threaded discussions where you have an opportunity to visit with other
classmates about the topics covered in the class. There isn’t a specific time
you need to login to do coursework, but you will have assignment and exam
deadlines to follow. It is recommended that you login 3-4 times a week for
online classes and set aside time to complete homework and reading
assignments. Your online classes will be conducted through a program
called Canvas.

6. What if | cannot log into my online class?
If you experience any issues with online courses, you can contact the
eLearning helpdesk at 406-247-5755 or email msubonline@msubillings.edu.
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12.

Is there a limit to the number of credits a University Connections student can take in
a semester?
Technically, there is no limit. A University Connections students will typically
take one or two classes a semester. Itis important that you recognize your
schedule and know how much time you must dedicate to college
coursework. A college transcript is permanent, so you want to be sure that
you are setting yourself up to succeed and receive good grades.

Is there an age limit for students who participate in the University Connections
Program?
Students are eligible to take dual enrollment classes when they turn 16. They
can continue to take dual enrollment classes until they are a graduating
senior, or they turn 19, whichever comes first. Students who are under the
age of 16 may still be eligible if they meet the requirements outlined in the
Dual Enrollment Underage Policy.

Can | still take University Connections classes the summer after | graduate high
school?
Yes. Graduating Seniors can still take dual enrollment classes the summer
after they graduate high school.

How much study time outside of class is required?
On average, for every hour spent in class a week, students spend two hours
outside of class studying and/or doing homework. Therefore, for a 3-credit
course, a student would spend three hours a week in the class and then six
hours a week outside of class studying. This means a student can expect to
spend approximately 9 hours a week on one 3-credit class. This canvary
from class to class.

.Can a Dual Enrollment student use the library?

Yes! The library offers numerous books and other resources online. If you
find yourself on campus, you can utilize the One Button recording studios to
practice presentation or record a project. Please note that the computersin
the library do not have sensors/blocks on them and books in the library may
contain material deemed inappropriate for younger students.

How do | check my grades?
You can view your grades by logging into your myinfo portal, select the
“Student Services” tab, then “Student Records,” and then “Final Grades.”



Frequently Asked Questions Continued
Fees and Payment Process

1. Do University Connections classes cost money?
Yes. Dual Enrollment classes are subject to tuition. The cost of one dual
enrollment credit is 50% the cost of one MSU Billings City College credit. The
cost can vary from year to year. Please see the Dual Enrollment website for
the most current tuition cost.

Some classes may have additional fees. These fees cover the cost of
materials used in the class. Forinstance, Ceramics for Non-Art Majors has a
course fee of $75.00. These fees are not paid for by 1, 2 Free or Hardship
Waivers.

2. Are my first two classes free?
Yes. The first two classes a student takes, or up to 7 credits, are paid for by
the state of Montana under the 1, 2 Free Act.

3. My family receives government assistance, is there a scholarship to help pay my
Dual Enrollment tuition?
Yes. Eligible students can fill out the MSU Billings Dual Enrollment Hardship
Scholarship and email it Kaili Payne at kaili.payne@msubillings.edu. This
waiver covers an additional $2,000 worth of tuition for 100 and 200-level
classes. The waiver will not cover course fees.

4. When do | pay my bill?
Students can pay their bill once the business office has assessed
tuition/fees, usually 2-4 weeks prior to the start of a semester. If students do
not pay their bill, they may be dropped from their classes and be unable to
take future classes at MSU Billings/City College.

5. How do | view my bill?

You can view your bill in your myinfo portal under “Electronic Billing &
Payments.”

6. What happens to my billif | add or drop a class(es)?
Depending on what point in the semester you add or drop a class, you bill
may adjust accordingly.

7. How do | pay my bill?
You can pay your bill with check, cash, or credit or debit card with the cashier
in-person at the University campus (McMullen Hall) or the City College
campus (Tech Building). Students can also pay over the phone by calling
406-657-2140 or in their myinfo portal under “Electronic Billing & Payments.”
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8. Dol need a parking permit to park on either the University or City College
campuses?
Yes. University Connections students can purchase a parking permit at a
discounted price. You can purchase your permit through your myinfo portal
under the “Parking Services” tab. Or students can purchase their permitin-

person at MSU Billings Parking Services, which is in the basement of
McMullen Hall on the University campus.



Next-Generation
ACCUPLACER

Accuplacer: NextGen Placement Test Information
Some classes, such as math, writing, and physical science (physics, chemistry,
astronomy, etc.) require placement information to ensure that students have the skills
necessary to be successfulin these classes. Students can submit their transcripts from
an accredited high school and/or ACT or SAT scores for placement. If a student does not
have a transcript from an accredited high school or ACT/SAT scores, they will need to take
the Accuplacer test.

The Accuplacer is a math, writing, and reading placement exam offered at the MSU Billings
City College campus. Accuplacer practice exams are available
at https://accuplacer.collegeboard.org/student/practice.

A few things to know about the Accuplacer:
1. The Accuplaceris a computer-based exam.

The Accuplacer is divided into three tests: Math, Writing, and Reading.

The Accuplacer is an assessment of your skills.

Students can take the full Accuplacer or just math or writing/reading.

The Accuplacer is untimed. Typically, students take 1 %2 hoursto 2 Y2 hours for the

full test.

6. Calculators are provided within the test. Students cannot bring their own
calculator.

7. Thetestresults are immediate.

8. Eachtest costs $7.50.

gk wn

Where can you take the Accuplacer Placement exam?

You can take the Accuplacer Placement Exam at Jacket Student Central (JSC) at the City
College Campus. JSCisinthe Tech Building at 3803 Central Ave. To schedule a testing
time, please call Kaili Payne at 406-247-3015.
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Navigating the Live Class Schedule

1. Go to the Dual Enrollment Website.

2. Click on the “Find Classes—View the Schedule” link on navigation bar on the left.

DUAL ENROLLMENT

Academic Calendar

Find Classes - View the Schedule —

Course Catalog

Campus Store

How do | enroll?

Dual Enrollment Advising Manual
General Education Requirements

Dual Enroliment Forms

3. Selectthe desired Term. For Example, if you are looking for Fall 2025 classes, select Fall
2025.

Select your Subject from the Subject List. For example, if you want Intro to Psychology,
you will look under the Subject Code PSYX.

If you want online only classes, select Online Only under Course Type.

SITEMAP HELP EXIT
Class Schedule Your current Institution is BL

)j: Course Number Equivalency Tool
Course Materials (textbooks)
Online & Hybrid Courses may have an additional online fee applied, review the Tuition and Fee Tables for additional information
PLEASE SELECT THE DESIRED TERM AND SUBJECT TO SEARCH FOR CLASSES. CLICK ON "SWITCH TO SUBJECT INDEX" TO SEARCH FOR CLASSES BY SUBJECT DESCRIPTION AS SUBJECT CODES

HAVE CHANGED EFFECTIVE FALL 2010
You can switch between the subject list and the index by clicking the link next to the subject select box. To view more than one subject, hold down the CTRL key when selecting.

- Term: lFaIIZOZS CI —7

Subject List: BGEN - Business: General
(switch to subject index) BIOB - General Biology

BIOE - Ecological Biology

BIOH - Human Biology

BIOL - Biology

BIOM - Microbiology

BIOO - Organismal Biology
BMGT - Business: Management
BMIS - Business: Mgmt Info Systems
BMKT - Business: Marketing
Instructor: All Instructors (]
Adcock, Elizabeth J

Akanga, Donald Owele

Aley, Melinda R
) o Any
Online
Face to Face
Hyflex
ICourse Number:
Days: Mon [Tues iWed [Thur Fri [Sat 'Sun
Begin Time: Hour _ |Minute |End Time: Hour |Minute
| || G (O | T

Search Class Reset

4. Special Notes:
e C(Class Meeting Times are found under Title—Catalog Description.
- M=Monday; T=Tuesday; W=Wednesday; R=Thursday; F=Friday
8
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e [faclassisavailable only online, it will be designated as such next to
number of credits and below the CRN in the middle of the screen.

e Some classes can be attended both in-person or online. These classes are
known as HyFlex. In a HyFlex class, students can attend either in-person or
fully online with no set login times (asynchronously).

e Blended classes have an in-person and online component. Students are
required to attend the in-person portion of the class.

e [fit states Consent of Instructor, you are unable to take the course. Some
courses are restricted to specific majors and dual enrollment students do
not have a major and cannot be assigned a major.

e [fthe Cap, Enrl, Avail columns are green, the course is open. If they are red,

the course is full and/or closed.

Fall 2025 ety AR Instructors Subj COMX Cmi ALL v Time: 0001-2359
Commane atsan
s Class Tise - Catatog Deacription Cm Coap Entt Avall Instructon Dates
Tema Location Credits Weeks
COMX 106081 Ciarvem i 8 Dymmsc s 21 4 Whilakch, Chvistine Marie M2
Lacaare MW D800 0000 “‘h HSCT 101 a0 LT —
Gty Cotmpe FORMERLY COMT 108
COMX 106 993 Cammm o 3 Dymarmsc Nanpiace “adn » » Whitistch. Crentine Mare OO
Lochss WVWF 1130-123%0 MECT 101 30 15 = Ful Semasi
Cey Cotmpe FORMERLY COMT 109
COMR 6478 Comm n 8 Dymamic Wonplace swar % w0 s Whitistch, Crastine Marte 0RO 21
Lachaw W IA30- 3000 ONLINE WEB 30 - Yynctvonas Remate 15 = Al Bemarier
City Cotege COAMEE AS MG S G e W TG TR
FORMERLY COMT 109
COMX 111281 1o W Pk Speasng “©0mr » ” Aoy, Mednds R 0RO 21
R TR 10301200 LA i 15 = Ful Semeninr
Lbwrs A & Soc Scences  FORMERLY COMT 130
COMX 111992 W10 10 PUDeC Speasing 64702 s 24 Whitisich. Creistine Marie W03 121
Lactow TR 1130-1300 HSCT 100 a0 15 = Al Bemaine
Lterw A & Scoa Soences FORMERLY COMT 130
COMx 111400 ntro o Putie Speatng 40005 3 0 25 St W03 121
Lecnsn T 12101240 AR - 30+ Mlended - Onina ang Onste (LT e—
Lters A & Soos Scences FORMERLY COMT 130
COMX 111401 o 5 Mok Speasng ey F LA | e Boerm Madsas OR00- 121
Lechse T 000-1200 LA 9 3.0 - Blensed - Orive and Onsie 15 = Pl Sameniet
Lberw A & Socl Scences  FORMERLY COMT 130
COMX 111800 Fru W Pudéc Speasng sy 3 v 9 Statf 08031210
Lactow - ONLINE WES 30 - et Oniee 15 = Fult Sesanier
Lberw A & Sooa Soences FORMERLY COMT 130
Emergency Care Provider
Status Class Title - Catalog Description Crn Cap Enrl Avail Instructor Dates
Time Location Credits Weeks
ECP 120-600 Emergency Medical Responder 63591 20 6 14 Clark, Kyle A 09/03-12/11
Lecture M 1800-2100 YSHB 202 3.0 - Blended - Online and Onsite 15 = Full Semester
Health Professions & Science Addtional Fees: $35
‘ Consent of Instructor ECP 201-001 Paramedic Fundamentals 62505 22 0 22 Jacobs, Whitney Mary 09/03-12/11
Lecture W 0800-1230 HSCT 139 30 15 - Full Semester
City College FORMERLY PARA 130
Cansast of nsteualor ECP 201-800 Paramedic Fundamentals 65028 18 0 18 Anderson, Nick W 09/03-12/11
Lecture - ONLINE WEB 3.0 - Internet/Online 15 - Full Semester
City College FORMERLY PARA 130



Looking Up Your Net ID & Setting Your Password

¢ Click on MyInfo on the MSUB Home
Page

¢ If you do not know your NetlD, click
NetID Lookup to find your NetID and
set a password

Welcome to the MSU Billings myInfo Portal.

You must have cookies enabled on your browser.

Log in to MyInfo (NetID,

If you do not know your NetID, look it up hergl NetID Lookup
If you do not know your password, reset it here: https://password.msubillings.edu
If you need assistance, please call the IT Help Desk at 247-5700.

Other Options

Apply for Admission
General Financial Aid
Campus Directory
Class Schedule
Class Schedule (online courses only)
Course Catalog
Transfer Equivalencies
RELEASE: 8.8.4.1

e Enteryour Student ID in the box

ontane state university

BILL|

MONTANA

STATE UNIVERSITY

A STATE UNIVERSITY

G NORTHERN
Claim/Recover Your NetlD

Step 1

Enter your MSU ID

This 1D begins with a - followed by B numbers,
(exampie: -12345678)

£ G0E RO e AL

¢ Enteryour birthdate in the box

% MONTANA STATE UNIVERSITY.

NORTHERN

)

montang state university
“BILLINGS

M MONTANA
STATE UNIVERSITY
Claim/Recover Your NetlD

Step 2

Need help?

Contact your campus Help Desk

Enter Date of Birth

middryyyy.

Billings Help Desk

Date of Birth:

nmiddyyyy Bozeman service Desk
406-938-177

406-2
Bl b

na.edu i

406-771-4420

Morthern Help Desk

GREAT FALLS
COLLEGE
MONTANA STATE
UNIVERSITY

Falis Help Desk

GREAT FALLS
COLLEGE

MONTANA STATE

Great Fails Help Desk

¢ Write down your NetID, then click the
password reset link and follow the
password reset prompts

Claim/Recover Your NetID

Your NetiD is:
Need help?
a11b222 o s B
Please write your NetiD down before proceeding to Step 3.
logs.&
Step 3

Set Password

e Once your password is reset, go back to
the MSU Billings homepage and re-enter
Myinfo

4 montana state v[rg

=
¢ Click Loginto Mylnfo (NetID)

Welcome to the MSU Billings myInfo Portal.

You must have cookies enabled on your browser.

Log in to MyInfo (NetID)

If you do not know your NetID, look it up here: NetID Lookup
If you do not know your password, reset it here: https://password.msubillings.edu
If you need assistance, please call the IT Help Desk at 247-5700.

Other Options

Apply for Admission
General Financial Aid
Campus Directory
Class Schedule
Class Schedule (online courses only)
Course Catalog
Transfer Equivalencies
RELEASE: 8.8.4.1

¢ Enteryour NetID and password to enter
Mylinfo

’ GREAT FALLS
rontars state unerst R COLLEGE
M Montans  AETTMNTc] @ NORTHERN E@ B e

Trouble logging in?
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Enrolling in Duo

Duo is a form of two-factor authentication that uses an app on a mobile device, phone call,
passcode or token to verify the person logging into your account is you. Follow the steps
below to enrollin Duo.

DUO Enrollment

1. Via a web browser, visit MSU Duo: Enrollment Login.
2. Login with your NetlD and password.

LOGIN

Username:

a12b345

Password:

[ Don't Remember Login

3. After loggingin, you'll see your name and email address. Click Submit.

Confirm your enrollment

*First Last* (NetID)

YES. Please enroll me in DUO multi-factor authentication.
Please send my enrollment confirmation to the following
email address:

@ first.last@msubillings.edu

4. Your enrollment will be confirmed, and an email will be sent to you with a
registration link. It may take up to 5 minutes for the email to arrive.

Enrollment confirmed

*First Last* (NetID)

Your enrollment has been submitted. DUO will now send you
an enrollment email to:

first.last@msubillings.edu Your DUO enroliment
will be completed after you respond to the link in that email.
This will also step you through setting up your phone or
other device for DUO authorization.

Please note: it may take up to an hour before your DUO
protected logins are enforced.

11
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5. Clickthe linkin the email to begin your registration process.

This is an automated email from Duo Security.

Your organization invites you to set up a user account for Duo. You will find instructions from your Duo
administrator below. If you have questions, please reach out to your organization’s IT or help desk team.

0V
i

STATE UNIVERSITY
Mountains & Minds

Hello,

Montana State University is now rolling out Duo Security, a friendly and secure way for
you to log into your applications. Your administrator has invited you to set up your
account for Duo so you can start logging in.

To begin, click this link to enroll a phone, tablet, or other device:

https://api-160ed6ec.duosecurity.com/portal?
code=

Duo Security is a two-factor authentication service that strives to be easy to use and
secure. To learn more about Duo authentication, visit the guide here:

https:, ide.duo.com/enroliment

6. Inthe enrollment window, select Mobile phone and click Continue.

Y What type of device are you adding?
MONTANA @ Mobile phone
STATE UNIVERSITY

Tablet (iPad, Nexus 7, etc.)
Mountains & Minds.

What s this? ¢ Landline
Need heip?

Fommswy D m

7. Enteryour mobile phone number and click Continue.

Enter your phone number

MONTANA United States hd
STATE UNIVERSITY

Mountains & Minds
What s this? 0§ +1 x
Need helo?
Example: (201) 234-567¢

Secured by Duo

8. Select your phone model and click Continue. This will help install the DUO mobile

application.
\/ What type of phone is
MONTANA iPhone
STATE UNIVERSITY (@) an410ig
Mountains & Minds -t
What is this? ¢ Windows Phone
Need heip? Other (and cell phones)
Secured by Duo

5 i




9. Install the app and then click "I have Duo Mobile installed" to continue.

M Install Duo Mobile for Android
MONTANA '

STATE UNIVERSITY

Mountains & Minds

10. Open the DUO Mobile app, click the Use QR Code button, and scan the QR code on
the screen.

Add Account

Scan the QR code from your computer

=

Accounts (3)

Add account

—— Use QR code

M Activate Duo Mobile for Android
£ o
vouyy  EYEAE
..-Tg'?":?' A
[=]; -l'.a'-%‘

If this is the first account added to DUO, the app will ask you to run through a quick
guide/test on how the authentication notifications work and practice how to approve or
deny them.

You can set the default notification type after the accountis added. Duo Push is the
recommended method for authentication requests. This pops up a small notification on
your phone to approve/deny a request.

M My Settings & Devices

ANA ¥ Android
STATE UNIVERSITY

Mountains & Minds

13



11. After clicking Finish Enrollment you'll be enrolled in Duo for Two Factor
Authentication.

Enrollment Successful! *
Way to gol You can now authenticate to dny Duo-

protected service.

Finding Your MSU Billings Email Address

To log into Canvas, you will need your MSU Billings email address. This can be found on
your Confirmation Email. If you cannot find your MSU Billings email address, log into your
myinfo portal on the MSU Billings Homepage.

Directories A7 D2L mylnfo Athledcs Giving

Search pages & pejille Q

About MSUB  [sJel\

Select the Personal Information tab. Click on View IDs to see your MSU Billings Email—

mmm Financisd Ald  Faculty Services

Personal Information

Plaase verity and update your address and a-mall.

Update Address{es) and Phone(s)
Update E-mail Addresses

View Emergency Contacts
Update Emergency Contacts
View Ethnioty and Race

Update Ethnicity and Race
) v ©:

View powr GI0. et 10, 080 WWveninly (7l AdI e

Verify/Update Cell Phone

Chosen Name Request
RELEASE: 8,11

N T T —
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How to View Your Student Schedule by Day and Time

1. Click on the myinfo button on the MSU Billings Homepage

Directories A-Z D2L mylnfo Athletics Giving

Search pages & pe

About MSUB  [AYe]sl\Y

2. Loginto myinfo using your Net ID and password.
3. Clickonthe Student Services tab. Then, select Registration.

nn-ulnlm Faculty Services Employee Services Communications MyApps Parking Services Notifications

Student Services

IMPORTANT NOTICE

-Students should check their Mailing and Email Address to ensure that they receive important campus related information (refer to the Personal Information Link at t
-Students may withhold name/address information from the public directory by signing a nondisclosure statement in the Registrar’s Office (McMullen 107),
FERPA Information: Click here for the Family Education Rights and Privacy Act information.

Student Profile

Required Online Edytion

Registration

Registration Add/Drop; Major; Student Schedule; Academic Advisor Info
Student Records.

Unafficial Transcript; Official Transeript Requast; Final Grades; Enralimant Varification; Waive Health [nsurance; 1098 Tox Information; View Wab B4

Housing and Residence Life
Aoom As:

see yo </ poreru usubifings edufresife elick on Apply Here
Former Student Application Form
Submit & reguest for re-admission to MSU Billings
DegreeWorks
Pilease clear your cache before using DegreeWorks; this may resolve issues because of a recent upgrade.
Piease use Google Chrome to access DegreeWorks.
eWorks is an electronic degree audit program and academic advising tool designed to assist you and advisors in reviewing your degres progress.
MSU System Transfer and Multi-Campus Application Request Form
Submit o transer or request to anather MU campus

multi-Campus request b

Financial Aid (9x)
RELEASE: 8.11

4. Click on Student Schedule by Day & Time.
Personal Information Student LU LR Financial Aid  Facu

,Registration

INTERNET courses are Section 800 - 899.

Please be advised that upon registration, you incur a bill w
the appropriate withdrawal paperwork. For refund informz

Select Term

Add/Drop Classes
Student Schedule by Day & Time -
Student Detail Schedule

RELEASE: 8.11

You will initially get a screen the shows the first week of class, which begins on a
Wednesday. To print a schedule showing a full week, click on “Next Week.”
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Logging into Canvas

1. Select the Canvas button in the grey bar towards the top of the MSUB Home Page,
next to the ‘MyInfo’ link.
2. You will use your student email and password to login.
a. Your student email should be firstname.lasthame@msubillings.edu and the
password is the same as Mylnfo.

3. Duo verification required
4. The landing page will be your ‘Dashboard’ and includes Global Navigation items on
the left side of your screen.
a. Onthe dashboard, there will be one “block” for each course you’re
registered for.

Dashboard

To Do

Recent Feedback

*Special Note: Classes will not populate in Canvas until the day the semester starts*

5. Once you select a course, you will see the ‘Home’ page for it.
a. The left sidebar allows you to view different tabs within each course.
i. This menu can look different for each course.

HIST101 [} Immersive Reades

| Home Recent Announcements

Class Chat
® i Zoom tonight for an Posted on:

History 101

ERICAN HisTorYy 7 PN

16
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Even if your courses meet in-person, you will still utilize Canvas.
a. Instructors might have you turn assignments/papers in digitally rather than
by hand, read a paper/article they post, or even take quizzes.
If you have any questions, Canvas has a “Help” button in the Global Navigation
menu (on the left side of your screen).
a. This opens a menu with links to Guides (how-to’s for common
questions/issues) as well as contact information for various resources.
For on campus assistance, contact IT.
a. Email servicedesk@msubillings.edu or call 406-247-5755
b. They are located on the 1° floor of the Library/LIB.
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Purchasing Textbooks

Students may be required to purchase textbooks and other learning materials for their
classes. Students are not required to purchase from MSU Billings. To view your course
materials, go to the MSU Billings Campus Store Website.

1. Click on Bookstore.

/ A _

2/7-MONTANA

BBiLLINGs " =

2. Click on Course Materials and Textbooks>Find Course Materials

SUPPLIES & TECHNOLC

APPAREL & SPIRIT SHOP «

COURSE MATERIALS & TEXTBOOKS

Shop & Save on Fall Cleara

3. Clickon Let’s Get Started

You're in the right place to get the right
books and get right to work.

Geting your course materials is quick, easy, and warry-free. Your online bookstore
and content Connection in one, we make using your Voucher @ snap 100,

Let's Gt Started

4. Enteryour Net ID in the space provided to look up your entire schedule. To find
classes individually, choose the term, campus, and course ID’s according using the
dropdown menus. When done, click View Your Materials.

Getting Started

We've made it really easy to get your course materials. Let's get started

Shop by Schedule

SCEE -

-or-

Shop by Course
Starts betwoen: OR42019 - 03182020
x
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5. You should now be able to see all materials required for your courses. From here,
you can find prices and select book options.

Course 101 1: Fall 2010 + MSU-BAINGS CAMPUS + ANSC-111-001 FIRST YEAR SEMNAR » 00042018 - 121272019 Mo ©

Your College Experience 121
Gardrer, Jora K
978131088300
1316066308
WwmT

tsctors books

Note: Some classes may have optional materials listed, in which case, you are not
required to buy the item; you can make the decision as to whether you would like it. If you
are ever worried about materials that may or may not be needed, contact the professor for
additional help.

6. Afteryou have chosen your book options, click Add Selected to Cart.

Course 101 1: Fail 2010 + MSU-BINGS Campus + ASSC-111-001 FIRST YEAR SEMNAR » 0004201€ - 1211272019 e ©

EQURED Price $10075

Your College Experience 1211 1 Print

o Gardne, Jots K. @ $80.00 Usec Pt
9781218088300 ). $100.75 Hew Pr

1316066308

T Rental

e 7) 842671

Digital  (igt =
$55.99 55503y erents

Your Materials
We've made it easy to get your course materials for each class, Just review and select below
L Ph UH 0l 1 B2 Learn more ®

Course 1 of 1: Speing 2020 + MSU-Bilings Campus » ASSC 111.001 FIRST YEAR SEMINAR + 01/15/2020 - 04/30/2020 Hice ©
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8. Double check that the order looks correct and click Check out Now.

‘ @ Check out now .
T e——

1MBS Direct item in your cart @® Agavioee em

Your College Experience 13TH 17 Used 1 $80.00
N

Your Order
1 MBS Direct item $80.00

Spring 2020 + WSU-Billings Campus = ABSC 111-001 FIRST YEAR SEMINAR = 0111522020 - 0413012020 =

REQUIRED Shipping 80
Tax T80
Total $80.00

9. Ifyou are existing customer, enter your login information. If you are a new customer,
follow the prompts to create an account.

Welcome to your online bookstore!

We have all the course materials you need for your ciasses this term. Using your Voucher is a snap, too. Let's get you logged in.

D0 you wani 1 use your Voucher?

New Customers
s easINQEEale an act Let e

Existing Customers

Email Address® First Name* Last Name*
Password® s Email Address®
Passwora®
et m

Confirm Passwora®

ate Your Account

10. Follow the 4 steps through Checkout.

11.Once you have entered your payment and shipping information and are at step 4 in
the checkout process, review your order and then click Submit Your Order.

Review & Submit Your Order @ Submit Your Order
I have read and acceptthe: * Privacy Policy & Terms of Senice  » Shipping Terms & Conait )

Payment Method:

Your Order

1 MBS Direct item $80.00

Shipping $18.18

Tax $0.00

MBS Direct Subtotal $98.18

Order Total 39618
All items will be shipped to: Billing Address: Total $98.18

@ Submit Your Order
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Paying Your Bill
View Web Bill
1. Click on the myinfo button on the MSU Billings Homepage.

2. Login using your Net ID and password.

3. Select the Student Services tab and then click on Student Records.
Personal Information mrlnlulllﬂu Faculty Services Employee Services Communications MyApps Parking Services Notifications

Student Services

IMPORTANT NOTICE
-Students should check their Mailing and Email Address to ensure that they receive important campus related information (refer to the Personal Information Link at tc
-Students may withhold name/address information from the public directory by signing a nondisclosure statement in the Registrar’s Office (McMullen 107).

FERPA Information: Click here for the Family Education Rights and Privacy Act information,

Student Profile

Required Online Education

Registration

Registration Add/Drop; Regisy M Major; Student Schedule; Academic Advisor Info

Student Records

Unafficial Transeript; Dfficial Teiscript Requast; Final Grades; Enrollmant Varification; Waive Health Insurance; 1098 Tas Information; View WWab B3I

Housing and Residence Life

msubilings.eduresiife click on Apply Here
Form
o MSU Billings

Piease clear your cache before using DegreeWorks; this may resoive issues because of a recert upgrade,
Piease use Google Chrome to access DegreeWorks.
DegreeWorks is an electronic degree audit program and academic advising tool designed to assist you and advisors in reviewing your degree progress.
MSU System Transfer and Multi-Campus Application Request Form
Submit 3 transfer or multi-campus request ko snother MSU compus
Financial Aid (9x)
RELEASE: 8.11

4. SelectView We Bill Summary. Once in Web Bill Summary, select your
term and hit submit.

Personal Information Fir

~, Student Records

Student Profile

Final Grades

Academic Transcript
Tax Notification

View Web Bill Summary

Waive Health Insurance
Check your insurance status.

Enrollment Verification/Official Transcript
RELEASE: 8.11

Payment Options

1. Online Payments
a. Students can make credit or debit card payments in their myinfo portal under
View Web Bill Summary.
b. Click on QuikPay. This will take you to the QuikPay site.
Click on Make a Payment.
d. Follow the steps in Quikpay.

e

2. In-Person Payments
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https://www.msubillings.edu/

a. Students can make in-person payments using cash, check, or credit/debit
cards with the cashiers located at either the City College (Tech Building) or
the University (McMullen Hall) campuses.

3. Overthe Phone
a. Students can pay their bill over the phone by calling the Business Services
office at 406-657-2140.
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Student Resources

Academic Support Center

The Academic Support Center provides a wide-range of services, including one-on-one
online and in-person tutoring, supplemental instruction in classes with high fail/withdrawal
rates, and peer mentoring for new students.

To schedule a tutoring appointment:

1. Access the Navigate Platform

. Go to the MSU Billings homepage.
o Click on the "Navigate" link at the top of the page.

e YIONTANA
<IBILLINGS

COMPLETE THE

FAFSA

FREE HELP TUESDAYS 4PM-6PM o

msubillings.edu/finaid

2. Loginto Navigate

o Click on “Download navMSUB or access the browser
version.”

- Navigate

s = C Mol

Yo
®

®

Get the Student App Navigate for Faculty/Statf

Download 0avIMSUB or 3ccess the browser version Log In and access how-to information using your NetiD

23


https://www.msubillings.edu/
https://www.msubillings.edu/navigate/index.htm
https://www.msubillings.edu/navigate/index.htm#download
https://msubillings.navigate.eab.com/app/#/authentication/remote/
https://msubillings.navigate.eab.com/app/#/authentication/remote/

3. Loginto Navigate
o Enter your NetlD and password on the login page

/MON /i MONTANA STA
V] MONTANA BILLINGS @NORT

Trouble logging in?
LOGIN e

Reset your password

Contact your campus Help Desk
NetiD: B . S

Security Notice:
Password: Remember to log out and close your web
browser when finished.

[ Don't Remember Login
Montana State University is now offering
Login Duo Two-Factor authentication.
Students, Faculty and Staff can enroll
F .R here; https:///www.montana.edu/uit/duo/
1 ] ‘ \

4. Student Home
. Once logged in, in Student Home page, click on “Get Assistance”

EEE

@ Navigate360 1sTuENTSUCCESs B [ P v

B =2

Student Home ~ ¥NAVIGATE

Courses Quick Links

]

m Term: | Sumnmer 2024 [Default . .
Take mit 30

@ R
Schood Information

IE)\ (m] CORIRSE PROFESEOR DAYSTIMES i FIRAL

Deweicad Canber for Reporls
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5. New Appointment

. Select the type of appointment
. Choose specific services & date
o Click “Find Available Time”

< Go Back |Dashboard

New Appointment
What can we help you find?

Below, you will find available options for scheduling an appointment. If you cannot
find something that you are looking for, try the other appointment options to see
available options for dropping in or requesting an appointment

What type of appointment would you like to schedule? *&

| Academic Support Center % N2 |
Service * %

| A

l Group Tutoring I

Individual Tutoring

Peer Navigator Support

Find Available Time :

6. SelectaTime Slot

City College Academic Support Center
You can select a tutor who
5 Peg appears for your course, or select
" . h m h we @ based on appointment availability O

View individual availabilities

Tue, May 21st
(2:30 - 300 PM) CB 00 - 3:30 PM-_) (3:30 - 400 PM) C400 -4:30 PND (4:30 - 500 PM)
Wed, May 22nd

(8 00 - 8:30 .ﬂM) (8:30 =9:00 AM) (Q'DO - 9:30 .hM) 6'30 = 10:00 AM) GU:DD = 10:30 .ﬂ@ (03-0 =11:00 A@

G_‘I 03-11'30.&@{1 30-1200?@62‘00-1230 996230-1DDPND(1'DD-130F‘M)<130-2'UUPM)

[ZDCI - 2:30 PM} (2 30-3:00 DM) (3:[)9 -3:30 F‘M)

Show More
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7. Filter Appointment Options

o Pick a date from the calendar

D Choose how you would like to meet & the location.

. Choose your preferred reminder method (email or text).
D Click “Schedule” to confirm the appointment.

Review Appointment Details and Confirm

What type of appointment would you like to schedule? Service
Date Time
Location

Staff

4 @

e
""""" &
B <

Disability Support Center

Dual Enrollment students with a disability, who want to receive accommodations, have the
responsibility to identify themselves and request reasonable and appropriate
accommodations.

In accordance with the Americans with Disabilities Act, MSU Billings also ensures
academic program accessibility as well as building accessibility for all persons with
disabilities. No individual with a disability shall, by reason of such disability, be excluded
from participation in or be denied the benefits of the campus services, programs, or
activities, or be subject to discrimination by any such covered entity.

To Register with DSS

1. Logintothe Accommodate Student Portal with your Net ID and password.

=https://www.msubillings.edu/dss/Accommodate.htm
2. Choose Accommodations from the menu on the left side.
= Select Application for Accommodations.
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https://www.msubillings.edu/dss/Accommodate.htm

= Answer the questions.
= Click the Submit button.
3. Amember of the DSS team will reach out to you to complete the process.

*During their meeting with the DSS team, students may be asked to provide
documentation regarding the services he or she needs.

27



	Enrolling in Duo

