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If you have any questions about the above information, please contact the Director of
Dual Enrollment, Kaili Payne at 406-247-3015 or kaili.payne@msubillings.edu.
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Frequently Asked Questions
University Connections

1. Will my instructor or classmates know that | am still in high school?
No. Unless you tell them, your instructor and classmates will not be informed.

2. Dol need books for my college classes?
Yes. You will need to buy books and/or class materials. To view the course
materials needed for your class(es), go to the Campus Store website at
https://bncvirtual.com/vb_home.php?FVCUSNO=164.

3. Iflam struggling in my classes, is there someone | can ask for help?
Yes. As a University Connections student, you have access to all the resources
that college students have, which includes the Academic Support Center,
Disability Support Services, and Career and Employment Services. Please
contact our Dual Enrollment office at 406-247-3015.

4. Do University Connections classes transfer to other schools?
Yes. MSU Billings is an accredited institution, so college-level course will
transfer. However, it is up to the receiving institution as to whether they will
accept MSU Billings credits and how they will apply them to their majors. Itis
always helpful to contact the institution you plan to transfer to and visit which
them to see how your classes will transfer. For information on how classes
transfer within the state of Montana, please refer to the Montana University
System website www.mus.edu.

If you plan to transfer your credits to another institution, you will need to request
your MSU Billings transcript be sent to that school. For information on how to
request a transcript, go to https://www.msubillings.edu/reg/transcripts.htm.
Please note that transcript requests cannot be made over email.

5. How do online classes work?
Online classes are comparable to on-campus classes in the sense that you will
still have an instructor, readings, and assignments. Some courses have
threaded discussions where you have an opportunity to visit with other
classmates about the topics covered in the class. There isn’t a specific time you
need to login to do coursework, but you will have assignment and exam
deadlines to follow. Itis recommended that you login 3-4 times a week for
online classes and set aside time to complete homework and reading
assignments. Your online classes will be conducted through a program called
Canvas.

6. Whatifl cannotloginto my online class?
If you experience any issues with online courses, you can contact the eLearning
helpdesk at 406-247-5755 or email msubonline@msubillings.edu.

7. How do |l communicate with my instructors?
The easiest way to communicate with your instructor is via email. Faculty email
addresses can be found in the syllabus or on the MSUB Directory. MSUB faculty
only email students to their MSUB email address. Therefore, it is very important
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10.

11.

12.

13.

that you are checking your MSUB email address regularly. Your MSUB email
address and instructions for setting the password will be provided to you in your
confirmation email.

Is there a limit to the number of credits a University Connections student can take in a
semester?

Technically, there is no limit. A University Connections students will typically
take one or two classes a semester. Itis important that you recognize your
schedule and know how much time you must dedicate to college coursework. A
college transcript is permanent, so you want to be sure that you are setting
yourself up to succeed and receive good grades.

Is there an age limit for students who participate in the University Connections
Program?

Students are eligible to take dual enrollment classes when they turn 16. They
can continue to take dual enrollment classes until they are a graduating senior,
or they turn 19, whichever comes first. Students who are under the age of 16
may still be eligible if they meet the requirements outlined in the Dual
Enrollment Underage Policy.

Can | still take University Connections classes the summer after | graduate high school?

Yes. Graduating Seniors can still take dual enrollment classes the summer after
they graduate high school.

How much study time outside of class is required?

On average, for every hour spent in class a week, students spend two hours
outside of class studying and/or doing homework. Therefore, for a 3-credit
course, a student would spend three hours a week in the class and then six
hours a week outside of class studying. This means a student can expect to
spend approximately 9 hours a week on one 3-credit class. This canvary from
class to class.

Can a Dual Enrollment student use the library?

Yes! The library offers numerous books and other resources online. If you find
yourself on campus, you can utilize the One Button recording studios to practice
presentation or record a project. Please note that the computers in the library
do not have sensors/blocks on them and books in the library may contain
material deemed inappropriate for younger students.

How do | check my grades?

You can view your grades by logging into your MyMSUB portal, select the
“Records and Registration” card, then “Transcript and Enrollment Verification,”
and then “Unofficial Transcript.”


https://login.montana.edu/idp/profile/SAML2/Redirect/SSO?execution=e1s2

Frequently Asked Questions Continued
Fees and Payment Process

14. Do University Connections classes cost money?
Yes. Dual Enrollment classes are subject to tuition. The cost of one dual
enrollment credit is 50% the cost of one MSU Billings City College credit. The
cost can vary from year to year. Please see the Dual Enrollment website for the
most current tuition cost.

Some classes may have additional fees. These fees cover the cost of materials
used in the class. Forinstance, Ceramics for Non-Art Majors has a course fee of
$75.00. These fees are not paid for by 1, 2 Free or Hardship Waivers.

15. Are my first two classes free?
Yes. The first two classes a student takes, or up to 7 credits, are paid for by the
state of Montana under the 1, 2 Free Act.

16. My family receives government assistance, is there a scholarship to help pay my Dual
Enrollment tuition?
Yes. Eligible students can fill out the MSU Billings Dual Enrollment Hardship
Scholarship and email it Kaili Payne at kaili.payne@msubillings.edu. This waiver
covers an additional $2,000 worth of tuition for 100 and 200-level classes. The
waiver will not cover course fees.

17. When do | pay my bill?
Students can pay their bill once the business office has assessed tuition/fees,
usually 2-4 weeks prior to the start of a semester. If students do not pay their
bill, they may be dropped from their classes and be unable to take future classes
at MSU Billings/City College.

18. How do | view my bill?
You can view your bill in your MyMSUB portal under “Billing & Payment.”

19. What happens to my bill if | add or drop a class(es)?
Depending on what point in the semester you add or drop a class, you bill may
adjust accordingly.

20. How do | pay my bill?
You can pay your bill with check, cash, or credit or debit card with the cashier in-
person at the University campus (McMullen Hall) or the City College campus
(Tech Building). Students can also pay over the phone by calling 406-657-2140
or in their MyMSUB portal under “Billing & Payment.”

21. Do I need a parking permit to park on either the University or City College campuses?
Yes. University Connections students can purchase a parking permit at a
discounted price. You can purchase your permit through your MyMSUB portal
under the “Parking” card. Or students can purchase their permit in-person at
MSU Billings Parking Services, which is in the basement of the Parking garage on
the University campus.
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Next-Generation
ACCUPLACER

Accuplacer: NextGen Placement Test Information
Some classes, such as math, writing, and physical science (physics, chemistry,
astronomy, etc.) require placement information to ensure that students have the skills
necessary to be successfulin these classes. Students can submit their transcripts from
an accredited high school and/or ACT or SAT scores for placement. If a student does not
have a transcript from an accredited high school or ACT/SAT scores, they will need to take
the Accuplacer test.

The Accuplacer is a math, writing, and reading placement exam offered at the MSU Billings
City College campus. Accuplacer practice exams are available
at https://accuplacer.collegeboard.org/student/practice.

A few things to know about the Accuplacer:
1. The Accuplaceris a computer-based exam.
The Accuplacer is divided into three tests: Math, Writing, and Reading.
The Accuplacer is an assessment of your skills.
Students can take the full Accuplacer or just math or writing/reading.
The Accuplaceris untimed. Typically, students take 1 %2 hours to 2 %2 hours for the
full test.
Calculators are provided within the test. Students cannot bring their own
calculator.
7. Thetestresults are immediate.
8. Eachtestcosts $7.50.

abhobd

@

Where can you take the Accuplacer Placement exam?

You can take the Accuplacer Placement Exam at Jacket Student Central (JSC) at the City
College Campus. JSCisinthe Tech Building at 3803 Central Ave. To schedule a testing
time, please call JSC at 406-247-3019.
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Navigating the Live Class Schedule

1. Gotothe Dual Enrollment Website.

e Clickon“Howdo | Enroll” in left column —then click on “class finder” in Step
3

i. EnterTerm

ii. Enterthe Subject
iii. Click on Advanced Search
iv. Enterthe Course number

v. Click on “Search”
7 MONTANA

7400) STATE UNIVERSITY Schedule of Classes

IBILLINGS

v Search Criteria

Term Subject Instructor

Fall 2026 ~ WRIT - Writing X ~ Only Sections with Open Seats

¥ Advanced Search

Days Start Time
Monday | | Tuesday | | Wednesday | | Thursday | | Friday

End Time
Saturday || Sunday v v

Course Number () Course Type
101 v
Toc, 2ie, Bio, Aok, S

Campus Subject Groups

Core Category Course Attribute

Additional Institution

Only Online Classes are included from other Institutions

Search PSYX 100 - Introduction to Psychology

1-60f6
CRN Course Title Course Credits Instructor Session Type Course Status Available Enrolled Capacity Meeting Details Part Of Term
Lecture in COE 427
60387 PSYX 100 - 001 Intro to Psychology 3 Ravey, Eriksen Face to Face 13 37 50 10:30 AM > 11:30 AM 9/9/2026 - 12/17/2026
Full Semester - 15
M w F
Lecture in YSHB AUDITORIUM
60389 PSYX 100 - 002 Intro to Psychology 3 Austin, David Face to Face 13 37 50 12:10PM > 01:40 PM 2020 Lo jl/20E
T R Full Semester - 15
Lecture in HSCT 113
62778 PSYX 100 - 003 Intro to Psychology 3 Martinez, Madison Face to Face 9 21 30 02:01 PM > 03:30 PM 9/9/2026 - 12/17/2026
(More information) T R Full Semester - 15
) i Lecture 9/9/2026 - 12/17/2026
61451 PSYX 100 - 800 Intro to Psychology 3 Martinez. Madison Online CLOSED 0 50 50 ONLINE Full Semester - 15
) Lecture 9/9/2026 - 12/17/2026
64016 PSYX 100 - 801 Intro to Psychology 3 Johnson, Laura Online CLOSED 0 50 50 S Jafeoee
. , Lecture 9/9/2026 - 12/17/2026
65753 PSYX 100 - 802 Intro to Psychology 3 Staff Online 22 28 50 ONLINE Full Semester - 15

How to read the class schedule:
Column 1: CRN - course reference number — unique to an individual class and can be used
to identify which course you want to register for
Column 2: Course Subject, Course number and course section

Column 3: Title of course - live link to the course description

Column 4: Credits -how many credits the class is set for
Column 5: Instructor — Name of faculty member instructing the class
Column 6: Session Type —Tells how the course is being taught:

o Face to Face: Student are expected to attend course on campus at the

days/times designated for that class
o Hybrid: Student is expected to attend any designated days/times on campus

and also do work online
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o Hyflex: Students can attend either online or face-to-face — or a combination
of both throughout the semester — students are encouraged to communicate
with the instructor on how they plan to participate

o Online: Fully online (through canvas platform)

o Synchronous Remote: Online class that has a specific day/time that
students are expected to be online in their class

Column 7: Class status - If it says closed — then it is currently at capacity or not currently available
for registrations

Column 8, 9,10: Available, Enrolled, Capacity- Tells you how many spots are currently available,
how many students are currently enrolled and how much capacity still exists

Column 11: Meeting Location, Days and Times - indicates what building/room, days and times that
the class meets

Column 12: Part of Term —denotes the start/end dates of the class

Special Notes:

e Ifit states Consent of Instructor, you need to check with dual enrollment
director to see if you are eligible to take the course. Some courses are
restricted to specific majors and dual enrollment students do not have a
major and cannot be assigned a major.



Looking Up Your Net ID & Setting Your Password

Click on How to Login to MyMSUB, Reset Your Password, and Find Your NetID

MSU Billings Home Page — www.msubillings.edu

Click on MyMSUB
Future Students  Current Students  Faculty & Staff  Alurmni Directories A-Z Canvas MyMSUB Bbavigate Athletics Support MSUB  Intranet

Search pages & people

Admissions = Academics v Student Life About MSUB = City College

If you do not know your NetID, it can be found in your acceptance letter, or you can use the recovery
tool here: https://www.msubillings.edu/logons/stepbystep/PasswordResetportal.htm/

If you do not know your Student ID (GID), contact Admissions

Call 406-657-2888 or email admissions@msubillings.edu

Click Reset Password to set a password up for the first time or to reset your password

%7 7MO NA GREAT FALLS
MONTANA @ STATE UNIVERSITY MONTANA rrATE UNIVERSITY
M STATE UNIVERSITY BILLING @ HERN MoNTANA STATE

LOGIN e
Reset your password
t your I X
NetD: Contact your campus Help Desk.
Security Notice:
Password: Remember to log out and close your web

browser when finished.
[ Don't Remember Login
) Montana State University is now offering
Students, Faculty and Staff can enroll
here: https://www.montana.edu/uit/duo/

Enter your Net ID in the box

M MONTANA

Login

Enter your NetlD and click ‘Continue'.

(NeﬂD (ex: a1 b222)>

égﬂ STATE UNNEI&%

@Y NORTHERN S
GREAT FALLS
COLLEGE



http://www.msubillings.edu/
https://www.msubillings.edu/logons/stepbystep/PasswordResetportal.htm/
mailto:admissions@msubillings.edu

Click on the ‘Password Reset Tool’ and then select an option to verify your identity

Confirm NetID

Select your authentication method, provide the requested information, and click 'Continue'.

Authenticate with Challenge Questions

n Authenticate with Text

Authenticate with E-Mail

n Authenticate with DUO

[ Cancel |

Follow the password reset prompt

Password Rules

New Password

© Passwords must match.

© Atleast 8 characters in length. Password

© Atleast 1 number(s).

© Atleast 1 symbol(s).

Confirm Password

© Cannot be one of your last 10 recently used ‘ °
passwords.

( cancel ‘] Previous Reset

Once your password is reset, go back to the MSU Billings homepage and re-enter MyMSUB

Future Students  Current Students  Faculty & Staff - Alumni

-'-MON'I"ANA

JBILLINGS

Admissions = Academics =

Enter your NetID and password to enter MyMSUB

77MONTAN
STATE UNI\/ER’S\TV @ | MONTANA STATE UNIVERSITY

M Movtana 4 LINGS NORTHERN

STATE UNIVERSITY BIL!

Trouble logging in?

Reset your password

Contact your campus Help Desk.

Qecurity Notice:
REmember to log out and close your web
browser when finished.

Password:

N Don't Remember Login

Montana State University is now offering
Duo Two-Factor authentication.
Students, Faculty and Staff can enroll
here: https://www.montana.edu/uit/duo/

Student Life =

Directories AZ Canvas MyMSUB Navigate Athletics Support MSUB  Intranet

About MSUB = City College

GREAT FALLS
COLLEGE

MONTANA STATE
'UNIVERSITY
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Enrolling in Duo

Duo is a form of two-factor authentication that uses an app on a mobile device, phone call,
passcode or token to verify the person logging into your account is you. Follow the steps
below to enrollin Duo.

DUO Enrollment

1. Viaaweb browser, visit MSU Duo: Enrollment Login.
2. Login with your NetID and password.

LOGIN

Username:

a12b345

7 characters, starts with aletter (e.g. a11b222)

Password:

O Don't Remember Login

3. Afterloggingin, you'll see your name and email address. Click Submit.

Confirm your enrollment

*First Last* (NetlD)

YES. Please enroll me in DUO multi-factor authentication.
Please send my enroliment confirmation to the following
email address:

@ first.last@msubillings.edu

4. Your enrollment will be confirmed, and an email will be sent to you with a
registration link. It may take up to 5 minutes for the email to arrive.

Enrollment confirmed

*First Last* (NetID)
Your enrollment has been submitted. DUO will now send you
an enrollment email to:

first.last@msubillings.edu Your DUQ enroliment
will be completed after you respond to the link in that email.
This will also step you through setting up your phone or
other device for DUO authorization.

Please note: it may take up to an hour before your DUO
protected logins are enforced.
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5. Clickthe link in the email to begin your registration process.

This is an automated email from Duo Security.

Your organization invites you to set up a user account for Duo. You will find instructions from your Duo
administrator below. If you have questions, please reach out to your organization's IT or help desk team.

M
MONTANA
STATE UNIVERSITY

Hello,

Montana State University is now rolling out Duo Security, a friendly and secure way for
you to log into your applications. Your administrator has invited you to set up your
account for Duo so you can start logging in.

To begin, click this link to enroll a phone, tablet, or other device:

https://api-160ed6ec.duosecurity.com/portal?
code=

Duo Security is a two-factor authentication service that strives to be easy to use and
secure. To learn more about Duo authentication, visit the guide here:

https://guide.duo.com/enroliment

6. Inthe enrollment window, select Mobile phone and click Continue.

M What type of device are you adding?

MONTANA
STATE UNIVERSITY

Whatis this? [5
Need heip?

Secured by Duo

@ Mobile phone
Tablet (iPad, Nexus 7, etc.)

Landline

7. Enteryour mobile phone number and click Continue.

M
STATE UNTVERS]
Mountains & Minds

What is this? Of
Need help?

Secured by Duo

Enter your phone number
United States v

+1 x

Example: (201) 234-5678

8. Selectyour phone model and click Continue. This will help install the DUO mobile

application.

M
N T
STATE UNTVERSITY
Mountains & Minds

What is this? 0§
Need help?

Secured by Duo

What type of phone is

iPhone

(@) Android
‘Windows Phone

Other (and cell phones)

12



9. Install the app and then click "l have Duo Mobile installed" to continue.

M Install Duo Mobile for Android
MONTANA

STATE UNIVERSITY

Mountains & Minds
et

1. Launch the Google Play Store app
and search for “Duo Mobile’
2. Tap “Install” to install the app

10. Open the DUO Mobile app, click the Use QR Code button, and scan the QR code on

the screen.

Add Account

Scan the QR code from your computer

Accounts (3)

Add account

—— Use QR code

M Activate Duo Mobile for Android
AN, 'i 1. Open Duo Mobile.
MAQENU];I]‘VERSA rE hm.ll 2. Select Use QR code
M & Minds .f’.l ‘.P#
R
o

3. Scan this barcode

Email me an activation link instead

If this is the first account added to DUO, the app will ask you to run through a quick
guide/test on how the authentication notifications work and practice how to approve or

deny them.

You can set the default notification type after the account is added. Duo Push is the
recommended method for authentication requests. This pops up a small notification on
your phone to approve/deny a request.

M My Settings & Devices

ANA L} Android

STATE UNIVERSITY
Mountains & Minds
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11. After clicking Finish Enrollment you'll be enrolled in Duo for Two Factor
Authentication.

Enroliment Successfull *

‘Way to gol You can now aulhe?m'mls to @ny Duo-

protected service.

Finding Your MSU Billings Email Address

To log into Canvas, you will need your MSU Billings email address. This can be found on
your Confirmation Email. If you cannot find your MSU Billings email address, log into your
MyMSUB portal on the MSU Billings Homepage. (netlD and password)

Directories A-Z Canvas MyMSUB Navigate Athletics Support MSUB Intranet

Search pages & people Q

Click on “View all cards” — and then find the card that says “View IDs” — it will list your email
address as well as the email address used to log into your online canvas account. Usually
they are the same (firsthame.lastname@msubillings.edu — but sometimes there are
numbers behind your name)
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How to View Your Student Class Schedule (once registered)

1. Click on the MyMSUB button on the MSU Billings Homepage

Directories A-Z Canvas MyMSU3 Navigate Athletics Support MSUB Intranet

Search pages & people Q

2. Loginto MyMSUB using your Net ID and password.
3. Click on Registration and Records link under the picture

Welcome to MyMSU Billings (formerly
MyInfo), our new central information
dashboard!

About MyMSUB

Home Billing & Payment Campus Apps & Resources Personal Information Registration & Records Q VIEW ALL CARDS

Welcome to MyMSUB! H | Registration & Schedule . | FERPA Notice to Students i A

a
Add/Drop Classes Family Educational Rights & Privacy Act
Rrepare for Regis] on, Search Schedule Click here to view the Family Education
of (lasses, Add/Drop Classes, View Class

Rights and Privacy Act information.
Schedule

DegreeWorks |

For a complete overview of MyMsU Billings,
along with step-by-step directions on how to

Closed Class Waitlist MSUB’s degree planning audit tool that allows
personalize and customize your MyMSU Request your spot on a closed class students to track progress toward degree. This
Billings home page, click here to get waitlist. tool works best in Chrome or Edge.

started!

Academic Calendar
View important dates for the semester.

We're_here fo_heln at. ol

4. Then Clickron the “Add/Drop Classes” link under the Registratidn and Schedule Card
5. Once the Registration page comes up - click on “View My Class Schedule”

Student Registration

Registration

What would you like to do?

Prepare for Registration
View registration status, update student term data, and complete pre-registration requirements.

Search Schedule of Classes
Q Looking for classes? In this section you can browse classes you find interesting.

Add/Drop Classes

View My Class
iﬁ{i Search and register for your classes. You can also view and manage your schedule. View your past schex #hgraded classes.
\1
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Logging into Canvas

MSU Billings homepage - www.msubillings.edu

1. The link will be in the grey bar towards the top of the MSUB website

Directories A-Z Canvas MyMSUB Navigate Athletics Support MSUB Intranet

Search pages & people Q

2. Your MSUB email and password will be used to login; no NetID!
a. You can look up yourvarious ID’s (including your student email) in your
Mylnfo account under ‘Student Information.
b. Your student email should be firstname.lasthame@msubillings.edu and the
password is the same as your Mylnfo password
i. Your MSUB student email can be accessed through Microsoft Outlook
ii. Ifyou sign into Microsoft Office, Word, Excel, etc. with this email you
will have full access to the programs.
3. Duo’s two-factor authorization is required to login; just like with Mylnfo
a. Setting up Duo: https://www.msubillings.edu/it/software/duo/enroll.htm
4. The landing page once you login will be your ‘dashboard’ and includes global
navigation items on the left side of your screen
a. Onthe dashboard, there will be one ‘block’ for each course you’re registered
for

5. Once you select a course/block, you will see the ‘Home’ page for it
a. The left sidebar allows you to view different tabs within each course
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This menu can look different for each course

(%)

Dashboard

— HIST101

g 2024-2025

Dashboard

Basic Written Communications History 101
BWC 101

HIST 101

& B B ® & D

Introduction to Oceanography Zoology 101
OCE 101

Z00 101

= =2 N |

To Do

Bl canvascon! x

B ass gnment #7 *®
3 Written

Show All

Recent Feedback

v Quiz #6
BWC 101
Oout of 0

HIS
0 out of 25

View Grades

[N} Immersive Reader

Home
Assignments
Announcements
Discussions
People
Grades
Pages

Files
Syllabus
Credentials
Outcomes
Rubrics
Quizzes
Modules

Item Banks

Lucid (Whiteboard)

Recent Announcements

Class Chat
Join us on Zoom tonight foran ...

History 101

ry

INSTRUCTOR: AREN JUREL

REVOLUTION

IERICAN HisTORY

Posted on:

|f=n View Course Stream
5] View Course Calendar
L1 View Course Notifications

To Do

Mothing for now
Course Groups

Study Group 1
Red Group
Recent Feedback

' MasteryPath Test
40 out of 50

v Week 1 Quiz
40 out of 50

~  Basic Assignment
10 out of 25
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6. Even if your courses meetin-person, you will still utilize Canvas!

a. Instructors might have you turn assignments/papers in digitally rather than
by hand, read a paper/article they post, or even take quizzes! It’ll depend on
each course/instructor though &

7. Once logged in to Canvas, find Passport class to learn how to use Canvas
8. Download Canvas app, type “MSU Billings” in Find my school to login

a. QR codes attached to download app

b. Link for android download:
https://play.google.com/store/apps/details?id=com.instructure.candroid&hl
=en_US

c. Linkfor Apple download: https://apps.apple.com/us/app/canvas-
student/id480883488

9. Ifyou have any questions, Canvas has a “Help” button in the Global Navigation

menu (on the left side of your screen while on the main dashboard)
a. This opens a menu with links to Guides (how-to’s for common
questions/issues) as well as contact information for various resources
10. Any issues with logging in/accessing your student email needs to go to IT.

For any issues or concerns with your Canvas page or courses, call 406-657-2112 for the
Center for Teaching and Learning.
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Purchasing Textbooks

Students may be required to purchase textbooks and other learning materials for their
classes. Students are not required to purchase from MSU Billings. To view your course
materials, go to the MSU Billings Campus Store Website.

1. Click on Bookstore.

2/7-MONTANA

BBiLLINGS T =

2. Click on Course Materials and Textbooks>Find Course Materials

SUPPLIES & TECHNOLC

APPAREL & SPIRIT SHOP =

COURSE MATERIALS & TEXTBOOKS

Shop & Save on Fall Cleara

3. Click on Let’s Get Started

You're in the right place to get the right
books and get right to work.

Getting your course materials i quick, y-free. Your online bockstore
and content Bonnection in one 3 your Voucher @ snap 166,

4. Enteryour NetID inthe space provided to look up your entire schedule. To find
classes individually, choose the term, campus, and course ID’s according using the
dropdown menus. When done, click View Your Materials.

Getting Started

We've made it really easy to get your course materials. Let's get started

Shop by Schedule

e ST———

-or-

Shop by Course
© >
Starts batwoon: DRID420T
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5. You should now be able to see all materials required for your courses. From here,
you can find prices and select book options.

Course 1 of 1: i 2010 « MSU-BAiIngs Campus + ASSC-111-001 FIRST YEAR SEMMAR » 0042010 - 12122010 a0 &

Your College Experience 121}

Gavdnas, Jon
N1 WRAIIRRRI0N
36 1218090 8
Fal gt AITHAT

Bosks

e maa Sulseted o Cart

Note: Some classes may have optional materials listed, in which case, you are not
required to buy the item; you can make the decision as to whether you would like it. If you
are ever worried about materials that may or may not be needed, contact the professor for
additional help.

6. Afteryou have chosen your book options, click Add Selected to Cart.

Course 1 of 1: Pai 2010 « MSU-BAINGS Campus. + ASSC-111-001 FIRST YEAR SEMMAR « DBO42010 - 12122018 ae &
REGURED Ust Prce $10075
Your College Experience 12111 Print
i ; @ $80.00 imoc Pre
RN 11 71318088300 ") 40675 New Bt
e 134805500 8
FelllonCapraght  1ITHAT Rental
Fupianer segteat Books. -
Digital g
¢ Righlt $55.98 555.Day eRenta

e T
5 Ada Salected 1o Can

7. When you are done selecting all your textbooks, click the Cart in the upper right.

Learn more @

Course 1 of 1: Spring 2020 + MSU.Bilings Campus » ALSC 111001 FIRST YEAR SEMINAR + 01/15/2020 - 041302920 Hise ©
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8. Double check that the order looks correct and click Check out Now.

1 MBS Direct item in your cart

D) Aazhoce nem
Your Coliege Experience 13TH 17 Used 1 $80.00 @
i by Gardner, John N
L ISBN; 578-1.319-08630-1 Your Order
| Estion/Copyright 13TH 17

1 MBS Direct fem 580,00
Spring 2020 - MSU-Billings Campus - ARSC 111-001 FIRST YEAR SEMINAR - 01/15/2020 - 04/30/2020 -
RECUIRED Shipping 80
Tax 160
Total $80.00
Shipping and tax. if appiicacts, wil bs
alou i Access code prosuds
will be em:

9. Ifyou are existing customer, enter your login information. If you are a new customer,

follow the prompts to create an account.

Welcome to your online bookstore!

We have all the course materials you need for your classes this term. Using your Vaucher is a snap, too. Let's get you logged In.

D yous want o use your Veucher? m

Existing Customers

New Customers
Ou Agan. | Jeale an acc ol

Email Aderess: First Hame® Last Hame*
esaiiudaly i Email Address
Passwora” -
Ramembal pour smai 33385
a pitna F %

ate Your nt

10. Follow the 4 steps through Checkout.

11. Once you have entered your payment and shipping information and are at step 4 in

the checkout process, review your order and then click Submit Your Order.

Review & Submit Your Order
hiave read and acospt e * Privacy Policy & Tarms of Sendce +Shipping Terms & Conalion -

Payment Method:

Your Order

1 MBS Direct item 360,00

Shipping $18.18

Tax 50,00

MES Direct Subtotal 398.18

Oraer Total $98 18
All items will be shipped to: Billing Address: Total s98.18

@ Submit Your Order
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How, When and Where to Pay

One, Two Free - program offers the tuition of two dual enrollment courses, or up to six
credits through MUS to all eligible students for FREE. This does not included textbooks
and/or course fees. After students complete their first two courses, they are offered a
reduced tuition rate of $61.37 per credit. There is also a hardship scholarship waiver that
students can apply for additional dual enrollment tuition assistance.

High Schools paying tuition beyond One, Two Free. Some school districts will
pay for students tuition once they have surpassed the credits covered under the One, Two
Free program. Please check with your high school prior to paying. (School District 2
currently is one of the schools that covers costs during the fall and spring semesters).

Steps to Paying

1. Loginto MyMSUB on the MSU Billings Homepage.
2. Click On: Tasks icon on the top right
3. Click On: Tasks and then select ‘Confirm Tuition Account’ e

a. Ifyou have a zero or credit balance, the ‘Confirm Bill’ option will display.
b. Ifyou have a positive balance due, please make a payment or setup a
payment plan to confirm attendance.
i. Clickthe ‘My Payments and Refunds’ link on the Billing & Payment
Card.

How to Access your Web Bill

e Loginto: MyMSUB Enter: Net ID & password
e C(Click on: Billing & Payment

e C(Click on: My Payments & Refunds.

¢ In QuikPay, Click On: View & Pay Accounts

Payment Options

1. Online Paymements

2. In-Person Payments
a. Students can make in-person payments using cash, check, or credit/debit
cards with the cashiers located at either the City College (Tech Building) or
the University (McMullen Hall) campuses.
3. Overthe Phone
a. Students can pay their bill over the phone by calling the Business Services
office at 406-657-2140.

22


https://login.montana.edu/idp/profile/SAML2/Redirect/SSO?execution=e1s2
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Student Resources

Academic Support Center

The Academic Support Center provides a wide-range of services, including one-on-one

online and in-person tutoring, supplemental instruction in classes with high fail/withdrawal

rates, and peer mentoring for new students.
To schedule a tutoring appointment:

1. Access the Navigate Platform

o Go to the MSU Billings homepage.
. Click on the "Navigate" link at the top of the page.

MONTANA
BILLINGS

COMPLETE THE

FAFSA

FREE HELP TUESDAYS 4PM-6PM o

msubillings.edu/finaid

2. Loginto Navigate

. Click on “Download navMSUB or access the browser
version.”

. Navigate
*® seee® @MSUB‘“

Navigate for Facubty/Statt

lormiation uing your NetiD
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https://www.msubillings.edu/
https://www.msubillings.edu/navigate/index.htm
https://www.msubillings.edu/navigate/index.htm#download
https://msubillings.navigate.eab.com/app/#/authentication/remote/
https://msubillings.navigate.eab.com/app/#/authentication/remote/

3. Loginto Navigate
. Enter your NetlD and password on the login page

MONTANA £ ) STKQE'L!I:H:F%FQI% g MONTANA STA
M STATE UNIVERSITY {OBILLINGS @"NOR’I

Trouble logging in?
LOGIN

Reset your password
Contact your campus Help Desk
NetiD: e P P

Security Notice:
Password: Remember to log out and close your web
browser when finished.

Ol Don't Remember Login

Montana State University is now offering
Duo Two-Factor authentication.

Students. Faculty and Staff can enroll
ﬁ F ! .R here: https:/fwww.montana.edufuit/iduo/
L]

4. Student Home

. Once logged in, in Student Home page, click on “Get Assistance”
@ vavigate360isTubenTSUCCEss B [ # w 1

B

Student Home ~ ¥NAVIGATE

Courses Reports Calerdar ﬁ!tn‘.‘lliﬂ..'ﬂ
]
Courses Quick Links

Term: | Sumimer 2024 (Delsult Take me 0

Schedule 2 General Event

Schedd Infocmation

2 ® &
i

0  COURSE PROFESS0N DAYLTIMES i FINAL
Dewedcad Conber for Repors
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5. New Appointment

. Select the type of appointment
. Choose specific services & date
. Click “Find Available Time”

¢ Go Back |Dashboard

New Appointment
What can we help you find?

Below, you will find available options for scheduling an appointment. If you cannot
find something that you are looking for, try the other appointment options to see
available options for dropping in or requesting an appointment

What type of appointment would you like to schedule? vg

Academic Support Center X ‘
Service * %

| ~

| Group Tutoring |

Individual Tutoring

Peer Navigator Support
<

6. Select aTime Slot

City College Academic Support Center
You can select a tutor who
appears for your course, or select
" . h H‘ h & Pecpie @ based on appointment availability O

View individual availabilities

Tue, May 21st
(-2:30 - 300 DM) (3'00 - 3:30 PM} C3:30 - 400 PM) CA:OCI -4:30 PM) (4:30 - 500 PM)

Wed, May 22nd

B:00- 830 AM )| 8:30- %00 AM )| 9:00 - 9:30 AM l/9—'3131-1lIJ:E.'“.'IM:'| 10:00 - 10:30 AM {030-‘-1:0OAM
( (. D( DI @

G_‘l W-1?'30A9|€1 30-12DDPL)GZDD-‘I230 P96230-1UDPND(1'UD-135F‘M)<1 30-2'009?«1)

EZZDCI - 2:30 PM} (2.30 -3:00 PM) [:3:[2} -3:30 PM)

Show More
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7. Filter Appointment Options

Pick a date from the calendar
Choose how you would like to meet & the location.

Choose your preferred reminder method (email or text).

Click “Schedule” to confirm the appointment.

Review Appointment Details and Confirm

What type of appointment would you like to schedule? Service

Date

Loecation

Staff

Time

4B
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Disability Support Center

Dual Enrollment students with a disability, who want to receive accommodations, have the
responsibility to identify themselves and request reasonable and appropriate
accommodations.

In accordance with the Americans with Disabilities Act, MSU Billings also ensures
academic program accessibility as well as building accessibility for all persons with
disabilities. No individual with a disability shall, by reason of such disability, be excluded
from participation in or be denied the benefits of the campus services, programs, or
activities, or be subject to discrimination by any such covered entity.

To Register with DSS

1. Loginto the Accommodate Student Portal with your Net ID and password.

=https://www.msubillings.edu/dss/Accommodate.htm
2. Choose Accommodations from the menu on the left side.
= Select Application for Accommodations.
= Answer the questions.
= Click the Submit button.
3. Amember of the DSS team will reach out to you to complete the process.

*During their meeting with the DSS team, students may be asked to provide
documentation regarding the services he or she needs.
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