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ACCOUNTING

What is Accounting Technology?

The technical skills of a qualified accoumnting professional
are needed by every busitiess in Am erica, large or small
The Accounting Technology program provides you with
the basic knowledge of accounting processes necessary for
em ployan enit. After completion, ywou will be able to record
day-to- day financial transs ctions and prepare aunmary
statem ents of business conditions. ¥ ouwill also learn how
to use the latest computerized accounting software.

College Degree Offered:
Accounting Assistant: Certificate of Applied Science
Accounting Technology: Associate of Applied Science

Both options are also offered on-line. To find more
information on our on-line coursesplease go to

www . subonline org

What you will leamn:

¢ Howtoprepare summary statem ents of business con-
ditionis for am all businesses of goverrim ent agencies

¢ Howtoutilize basic busitiess com puter applications,
such asExcel Access and Word
How to utilize com puterized accounting software
How to process daily aceounting transactions, jou-
nals, and ledgers and handle other entrylevel accournt-
ingfunctions
Howr to prepare finaticial statem ents
Howr to prepare payroll functions

« Howtomanage cadh and accrsal accounting

¢  Howto handle accounting for sole proprietorships,
partnerships, and corporations

¢ Howto communicate professionally, hoth in person
and in writing

Prospective Employers:
& Banks

« Public & private accounting firm s

o Trniversities and school districts
o Large and amall businesses

& State and mowdeipal govertan et

Job Outlook and Pay:

Accounting Technology

Iledian Wage (MT)* $31,900 yearly
$1532 per howr
Iledian Wage (UD* $36,400 yearly

$17 51 perhour

*Burean of Labor Statistics, Office of Employment

Projections, MT Dept. of Labor and Industry, Research and
Lnalyeis Burean (projections through WIT 20225775 2024)
**For m ore inform ation visit hitpefeeny careerinfonet. orgf

Dccupations.

City College entry-level wages of graduates: $33.950
(2013-2016)
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Accounting Technology
(Associate of Applied Science Degree)

Required Courses Credits
ACTG 101 Accounting ProCeAUrES | .......cccevereveivsieieeiesese e e seeeesee e 3
ACTG 102 Accounting Procedures I .........cccoevveivnienieeie e 3
ACTG 125 QUICKBOOKS .......covviirieriiiectie sttt ettt sre e sbe e sve e e sraesrees 3
ACTG 180 Payroll ACCOUNTING......ccvciviieieiese et eeeie e 3
ACTG 201 Principles of Financial ACCOUNtING .......cccoovevieverinreieeeeiee e 3
ACTG 205 Computerized ACCOUNTING .....cvevverrerieiieeseeiesrese e e ee e eseeseenees 3
ACTG 211 Income Tax Fundamentals...........cccoovereinieneinienesie e 3
BGEN 105 Introduction t0 BUSINESS.........cccceivierieenienieienienee e 3
BGEN 220 Business Ethics and Social Responsibility ...........cccccoevvvvcieiennnn 3
BGEN 235 BUSINESS LAW......coiviieieiieiieesie e 3
BGEN 305 Financial PIanning..........ccccveiviieieieniseseeesese e e 3
CAPP 110 Short course: MS OULIOOK.........c.cccoeiieriiiieieiese e 1
CAPP 120 Introduction to COMPULETS.......ccecvieireeeieieseesesesresreeeeseeseesee s 3
CAPP 154 MS WOIT.....cueiiiiiiiiieiiiiesieisie ettt sre e sne e 3
CAPP 156 MS EXCEL....ecviieiiiiiiieiiiieiieisie ettt 3
COMX 106 Communicating in a Dynamic Workplace.............cccccevvvervennnne. 3
COMX 111 Introduction to Public Speaking .........cccccevvverveiesinsiensnese e 3
ECNS 201 Principles of MiCrOECONOMICS.........ccccvveriveiiriesiesee e see e 3
M 108 BUSINESS MathematiCs.........ccureiieiieiiiene st 3
M 121 College AIQEDIa........ccuveieiie et 3*

OR M 143 Finite MathematiCs ........ccccocviviviiniiiieie e 4*

OR M 105 Contemporary MathematiCS..........ccooeveiiveieiieiie e s 3*
ACTG 298 Cooperative Edu/Internship

OR  ReStIICtEd EIECHIVE ..o 3
Total minimum credits required for degree .........ccocevvvevevie v 64

*Students should check with their academic advisor to determine the specific math course
that is appropriate for their plan of study

Suggested Electives:

BMGT 180 Employment Law and Practices

BMGT 235 Management

BMGT 237 Human Relations in Business

BMGT 250 Employment and Compensation Strategies
BMKT 112 Applied Sales

BMKT 225 Marketing

CAPP 153 MS Powerpoint

Accounting Assistant (Certificate of Applied Science)

Required Courses Credits
ACTG 101 Accounting ProCedures | .........coeveireneinenenenese e 3
ACTG 102 Accounting Procedures T .........cccoovveniineninenesesese e 3
ACTG 125 QUICKBOOKS .....c.eeieiieiieieieieeieie et 3
ACTG 205 Computerized ACCOUNTING ......cvrviriiirierieinieiecee e 3
BGEN 105 Introduction t0 BUSINESS..........ccecererieeiiriee e 3
CAPP 120 Introduction t0 COMPULETS........cccierireierieenierieese e 3
CAPP 156 MS EXCEL....ccviiiiiiiiieiiiieiieeie et 3
COMX 106 Communicating in a Dynamic Workplace...........coccoveeveiicnnnnns 3
COMX 111 Introduction to Public Speaking ..........c.ccouvvererininnineneisenienens 3
M 108 Business MathematiCs............cccoeriiriniineneiseese e 3
WRIT 122 Introduction to Business WIting ........cccceoveerernienensenenseniee 3
Total minimum credits reqUIred ............coocoviiiiiiieiiic e 33

Suggested Plan of Study
Accounting Technology,

AAS Degree

First Semester Credits
ACTG 101, 3
BGEN 105.......cccoeviiiircieeie i, 3
CAPP 120 ..., 3
CAPP 154 ..o 3
WRIT 122 oo, 3
Second Semester Credits
ACTG 102.....coiiiiceeieeieeeevee, 3
ACTG 205.....ccoiieeciecieeeevenn 3
BGEN 235......ccoieiiieirceee e, 3
CAPP 156 ....ccviieviiiieeeie e, 3
COMX 106 ....ooovvevireiiereeie e, 3
M 121/143/105......cceeveveernene 3-4
Third Semester Credits
ACTG 201....ociiiiiiieieeieeeeee, 3
ACTG 125 3
BGEN 220.......cccocvviiiiiiieie e, 3
CAPP 110 .o 1
ECNS 201 ...coiiiiiiiccecee e, 3
M L08.....ooeeeieiereceeee e 3
Fourth Semester Credits
ACTG 180.....ccciieiiiiierieieereene, 3
ACTG 211, 3
ACTG 298 or res. elective........... 3
BFIN305.....ccooieieieeeeee e 3
COMX 111 oo, 3

Suggested Plan of Study
Accounting Assistant,

Certificate

First Semester Credits
ACTG 101 ., 3
CAPP 120 ..o, 3
BGEN 105 ...coceoviieiiiiieceieee, 3
M 108 e, 3
COMX 106 ..ccovveeeiieeeiieeeeeiieee, 3
WRIT 122 e 3
Total o, 18
Second Semester Credits
ACTG 102 .o, 3
ACTG 125 i, 3
ACTG 205 oo, 3
CAPP 156  ..coviecieeecieee e, 3
COMX 111 i 3
Total o, 15

For more information on this City
College gainful employment program,
such as cost, financial assistance, and
placement rates, please go to:
http://www.msubillings.edu/citycolleg
e/programs/gedt2018/acct_assistant/5
2.0399-Gedt.html
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