Navigating the Class Schedule, Registration & Health Insurance

MSU Billings Home Page — www.msubillings.edu

e Clickon MyMSUB and sign in

Future Students Current Students  Faculty & Staff  Alumni Directories A-Z Canvar MyMSUB Mavigate Athletics Support MSUB  Intranmet

Search paj

e Click on Registration & Records in the navigation bar, select the Registration Dashboard card, and then
select the Registration Dashboard option

Welcome to MyMSU Billings (formerly
I MyInfo), our new central information
dashboard!

More Info & Contact Us

< Tools Billing & Payment Campus Apps & Resources Employee Services Financial Aid Personal Information Registration & Records Q_ VIEW ALL CARDS
Registration Dashboard Q Transcript & Enrollment Verifica... [ Additional Resources [l

Instructions .— MSU System Multi-Campus
Click here for detailed instructions. = Application Request Form

Registration Dashboard NEW
Prepare for Registration, Add/Drop CJasses,

View My schedule. Official Transcript = Transfer Request

Click here to request an official transcript

Add/Drop Classes or enrollment verification through the
This is the current MyInfo Banner 8.x

Add/Drop Classes page

National Student Clearinghouse.

iii

Former Student Application Form

Unofficial Transcript
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Student Registration

Registration

View My Class Schedule Browse Classes
View your past schedules and your ungraded classes “ Looking for classes? In this section you can browse classes you find inferesting

Prepare for Registratiol
Wiewuagisiration z

pctale student ferm data, and complete pre-regisiration reguirements

Browse Course Catalog
I . Look up basic course information like subject, course and description. ﬂ

Register for Classes
= Search and register for your classes. You can also view and manage your schedule.

e Double check the Prepare for Registration tab prior to registration
o Select the term in the drop down menu
o You can check for any holds on your account and your Academic Standing
o Ifyou’re all good to go, everything will be checked off


file://///msubillings.edu/advising/Data/Advising%20Reference%20Guide%20&%20Syllabus/Individual%20Documents/www.msubillings.edu

Student electa ferm « Prepare for Registration

Prepare for Registration

Registration Status

. R Primary Curriculum
Regmtratlon Status Level: Undergraduate - Semester
College: Liberal Arts & Social Sciences

Term: Spring 2026

Degree: Bachelor of Science
o Your Student Status permits regisiration Program: Criminal Justice
Campus: MSU-Billings
o ‘Your academic status Good Standing permits registration. P .

Catalog Term: Spring 2026
Major: Criminal Justice
Department: NAS/PS/SOCL

o ‘You have no holds which prevent registration.

Earned Hours

o ‘You have Eamed Hours for Level: Undergraduate - Semester, Institution Hours: 134, Transfer Hours: 3

o Your class standing for registration purposes is Post-Baccalaureate

e Once all ready to register, navigate back to the Registration home page (circled above) and to the Register
for Classes option next

i

MSU Billings
Student - Registration

Registration

| .

What would you like to do?

View My Class Schedule
_— View your past schedules and your ungraded classes.
-

Browse Classes
Q Looking for classes? In this section you can browse classes you find interesting

Browse Course Catalog Prepare for Registration
l Look up basic course information like subject, course and description. D

View regisiration status, update student term data, and complete pre-regisiration requirements.
Register for Classes
Search and register for yourgiisses. You can also view and manage your schedule.

e Select the correct term for the semester you’re wanting to register for and enter your alternate PIN
o Your PIN is provided by your advisor

Student - Registration « Selecta Term

Select a Term

Te rms Open for Registration

|. Spring 2026

Alternate PIN®
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Student Registration Selecta Term Register for Classes

Register for Classes

Find Classes Enter CRNs

Enter Your Search Criteria

Schedule and Options

Term: Spring 2026

Subject

Gourse Number

Subject and Course Number

Search Clear  » Advanced Search

[EIEEVSPR  SS Schedule Details

Class Schedule for Spring 2026

w

Title Details Hours  CRN Schedule Ty Status Action

Sunday Monday Tuesday Wednesday Thursday Friday

6am

7am

sam

sam

10am

Saturday

“ ~ Rstch Meths in Hith Hmn P
«

»

KIN 364, 001 3 42187 Lecture Registered None

o | Total Hours | Registered: 3| Billing: 3| CEU: 0| Min: O Max: 18

After entering your term and PIN, this is an example of what the main registration hub looks like

o The bottom two panels (Calendar & Summary) can be toggled with the three buttons circled above
If unsure of what courses to take, connect with your advisor to review your degree, check your Degree
Works page, or check out the recommended plans of study:
https://www.msubillings.edu/advise/plansofstudy/plansofstudy.htm

Select the subject of the course you’re wanting to search for

o You can enter the course number as well if you know it/want a specific course, otherwise, leave

empty to see all offerings in a subject area

Student Registration Select a Term

Register for Classes

Find Classes Enter CRNs

Enter Your Search Criteria
Term: Spring 2026

Schedule and Options

Register for Classes

Subject

R

Course Number [

Keyword [

Search Clear

Student Registration Select a Term Register for Classes

Register for Classes

Find Classes Enter CRNs

Search Results — 31 Clasy
Term: Spring 2026 Subjegh: Wi\

Schedule and Options

9

» Advanced Search

Title ©f subiectNefori Coursi! Sectih Hous CRN®  Tem®  Instructor Maeting Times Campus ~ Stalus Schedule Type  Atiribute Linked Sections Add .
Developmental Writing writing 095 200 3 41420 Spri.. sim|Tiw T|F S| -Type: Class Buildin city 25 0f 25 seat Lecture Add
College Writing | Writing 101 001 3 40822 Spii s E =] 08:10AM-09:10AMT MS. ©@FuLLo . Lecture GE |- English Add
GE I: English
College Writing | Writing 101 002 3 40831 Spii.. sEITEITE s 1250PM-0150PM1 MS..  250i25seal..  Leciure Add
GE I: English
College Wrting | writng 101 003 3 4083 Spri smEAwEIF[s| 1030AM-1200PM1 MS..  240f25seat..  Lecture Add
. GE I English
College Writing | Writing 101 03 3 42008 Spri sETE B 1030AM-11:30AMT MS. ©@FuLLo... Lecture Add



https://www.msubillings.edu/advise/plansofstudy/plansofstudy.htm

e Example: the above search was for WRIT/Writing with no course humber selected.
o This shows all WRIT course options for the term | selected
o Thedifferent course numbers are listed in the third column

Student Registration Selecta Term Register for Classes

Register for Classes

Find Classes Enter CRNs. Schedule and Options

Search Results — 31 Classes Search ﬁ

Term: Spring 2026 Subject: Writing

Title % SubjectDeferi Course} Secion Hours CRN¥  Term®  Instructor Meeting Times Campus Status Schedule Type  Attribute Linked Sections Add 25,
Developmental Writing ) Writing 095 800 3 41420 Spri s|u[TIw|T[F[s] - Type: Class Buildin city 2501255eat . Lecture Add
College Writing | Writing 101 001 3 40822 Spri sE TR T B s 0810 AM-09:10AMT MS QFuLL o Lecture GE |- English Add
GE I: English
College Writing | writing 101 002 3 40831 spri sEITEITE | 1250FM-01.50PM 1 Ms 25 0f 25 seat Lecture Add
College Wriing | Writing 101 003 3 40838 Spri s[wEWEEFs] 1030 AM-1200PM 1 MS 240i255eat . Leciure GE |- English Add
. GE I: English
College Writing | Writing 101 03 3 42998 Spri sE T E s 1030 AM- 1130 AMT MS @FuLL o Lecture Add

Class Details for Developmental Writing Writing 095 800

Term: 202630 | CRN: 41420

Class Details ~ N

Associated Term:Spring 2026
‘Course Description CRN:41420

Campus:City College at MSU Billings
Catalog Schedule Type: Lecture

Instructional Method: Cnline
EnrolimentWaitlist Section Number: 200

Subject: Writing
Course Number: 095
Title: Developmental Writing

Corequisites

Prerequisites

Credit Hours: 3 e More information on a course can be accessed by clicking
Restrictions Qrade Mode: No Sgcﬂon specified grade mode, please see Catalog X X
link below for more information on the t|tle Of |t

Instructor/Meeting Times
Attributes

Cross Listed Courses
Linked Sections
Important Dates

Fees

Mutual Exclusion
Bookstore Links
Syllabus

Bibliography

[ Ciose |
e Whenyou find a course you want to take, select ‘Add’ for that course in the far-right column

Student Registration Select a Term Register for Classes

Register for Classes

Find Classes Enter CRNs Schedule and Options

Search Results — 31 Classes Searcn ﬂ

Term: Spring 2026 Subject: Writing

Title % Subject Dedcri Course} Section Hours CRN®  Term®  Instructor Meeting Times Campus  Status Schedule Type Attribute Linked Sections Add -3
Developmental Wrifing Writing 095 800 3 41420 spri sulTw T ]s| - Type: Class Buildin city 25 0f 25 seat Lecture o )
_og- . GEI: Englisn
College Wiriting | Writing 101 o001 3 40822 Spri s &S| 08:10AM-09:10AMT MS. ©@FULLO.. Lecture Add
GE I English
College Writing | Writing 101 002 3 40831 spi sETE T 1250 PM- 0150 PM 1 Mis. 250i255eal..  Leciure Add
College Writing | Writing 101 003 3 40836 Spri s uEAWEE F[s] 10:30AM - 12:00PM 1 WS. 240f255eat.  Lecture GEL-English Add
College Writing | Writing 101 03 3 42908 Spri sETETE S 1030AM-1130AMT WS, QruiLo Lecture GE |- English Add .

e Asyou go through this process, you can see a Calendar and a Summary view of your schedule (on the
bottom half of your screen) to assist with planning
o Oncea course has been added, it’ll show up here
o Ifthe course is online, it will only show up in the Summary tab... not the Calendar
o Youcan also click the “Schedule Details” tab




GICEPST  {S schedule Details Summary

Class Schedule for Spring 2026

Title Details Hours  CRN Schedule Ty Status Action -3
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
6am “ | Developmentsl Wiiting WRIT 095,800 3 41420 Lecture Pending.
4
Fam MS Aceess CAPP 158,800 3 41315 Lecture Registered None v
B I Rsrch Meths in Hith Hin P KIN 364, 001 3 42187 Lecture Registered None v
am
v
9am
10am

o | Total Hours | Registered: 6 | Billing: 6 CEU: 0 | Min: 0 | Max: 15

el -

e Repeat these steps until your schedule is complete

o Go backto the search page by selecting the green ‘Search Again’ button in the top right

o Onceyou’ve picked out all your courses, select ‘Submit’ in the Summary tab to officially register
e Ifthere are any issues submitting, the course(s) will be flagged and tell you what the issue is

© WRIT 101 CRN 42998: Closed Section -X

© REC 310 CRN 43602: Prerequisite or Test Score
Not Met

© REC 310 CRN 43602: Time conflict with CRN

42187
L30AM-1200PM 1 Ms. 12 oi 12 seat Lecture Add
. R 20 of 20 seat
50 PM-0220 PM1 Ms.. Time Conflict Lecture
Type: Class Buildin MS_ 20 of 20 seat Independ Add
Type: Class Buildin Ms... 20 of 20 seat Internship Add
Type: Class Buildin Ms._ 20 of 20 seat Internship Add
Records: 6
v
Summary
Title Details Hours CRN Schedule Ty Status Action #,
< D0 Adventure P...  REC 310, 001 3 43602 Lecture Emors Preventing Re... | Remove v
4
[Cottege-writing | WRIT 101, 03 3 42998 Lecfure Errors Preventing Re... Remove 3
l Rsrch Meths in Hith Hmn . KIN 364, 001 3 42187 Lecture Registered None -
»

Total Hours | Registered: 2 | Billing: 3 | CEU: 0 | Min: 0 | Max: 18

[ submit |

e Toview a copy of your complete schedule, navigate back to the Registration home page
o You cando this by clicking ‘Registration’ in the top Navigation menu

Student Registration Selecta Term Register for Classes

Register for Classes

Find Classes Enter CRNs Schedule and Options

Search Results —31 Classes
Term: Spring 2026 Subject: VWriing .
Title ¢ SubjectDefei Cours! Sectén Hours  CRNC  Term® Instructor Meeting Times Campus  Status Schedule Type  Attribute Linked Sections Add -
Developmental Writing ~~ Writing 05 80 3 41420 Spii =M [T W[T[F[2] - Type: Class Buildin City . 250f25seal . Lecture Add
College Writing | Writing 101 001 3 40822 Spii sP T[T B s|08:10AM-09:10AMT M3 @Fulo Leclure GE I English Add
GE I- English
College Writing | Writing 101 w2 3 40831 spi QI TG =] 1250 PM-0150PM 1 MS..  250f25seat..  Lecture Add
’ GE I English
College Writing | Writing 101 03 3 0836 Spii s /v EwE F[s] 1030 M- 1200 PM 1 ms 2401255eat..  Lecture Add

College Witing | Writing 101 03 3 42996 Spii sPE T E s 1030AM- 1130 AMT MS Q@Fulo Lecure GE I: English Add




e Once here, select ‘View My Class Schedule’
Student Registration

Registration

What would vou lika ¢n dn2

View My Class Schedule Browse Classes
View your past schedules and your ung/aded classes. Q Looking for classes? In this section you can browse classes you find interesting

3 Browse Course Catalog = Prepare for Registration
& Look up basic course information like subject, course and description. D View regisiration status, update student term data, and complete pre-registration requirements.

Register for Classes
ama Search and register for your classes. You can also view and manage your schedule.

e You canview schedules from each semester you’ve attended; select the term you’d like to view

Look up a Schedule Active Registrations

-
Class Schedule
Term: | Fall 2018 -

Title T Details Hous  © CRN ¥ ScheduleType &  Grade Mode S Level © PatOfTerm ¢ StudyPath Date S status S Message LK - 3
American History | HSTA 101, 002 3 60682 Lecture Traditional Undergraduate - Se.... Full Semester None 06/08/2018 Registered “Web Registere..
First Year Seminar ABSC 111, 004 2 63171 Lecture Traditional Undergraduate - Se... Full Semester None 05/25/2018 Registered *Registered**0..
Intro Native American Studies NASX 105, 001 3 61259 Lecture Traditional Undergraduate - Se. .. Full Semester None 06/08/2018 Registered *Web Registere ..
Perspecives and Understanding HONR 111, 001 3 62786 Lecture Traditional Undergraduate - Se... Full Semester None 061212018
Visual Language-Drawing ARTZ 105, 002 3 61889 Lecture Traditional Undergraduate - Se. . Full Semester None Registered *Re
—-— Records: 5 v

9 schedule iZ scnedule Details

Class Schedule for Fall 2018

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

a
v v
%am
10am
& %
1lam I
12pm v v
& 5 &
1pm
2pm v <.
v

e Online courses will not show up in the calendar view, however, you can view them in the “Schedule Details”
tab.

e If you want to print your schedule, select the printer icon in the top right corner of the schedule
o Asummary and a calendar view will be printed

PURCHASE or DECLINE HEALTH INSURANCE:

e Loginto MyMSUB

e Click the Tasks icon on the top right.
e C(lick Insurance Selection Requirement
e Follow the steps to purchase or decline insurance.

For additional questions email Student Accounts at businessoffice@musbillings.edu or call 406-
657-2140.



Additional notes:

Online courses are always section 800 or above and will say Online in the ‘Instructional Method’
section (in the additional details accessed by clicking on the course title)

Some courses are offered both online and face-to-face, these courses will have a section numbered
600 or above, and will say Blended - Online and Onsite in the ‘Instructional Method’ section (in the
additional details accessed by clicking on the course title)

Some courses are offered Hyflex and are numbered 700 or above. These will say Hyflex in the
‘Instructional Method’ section (in the additional details accessed by clicking on the course title). This
format allows students to choose in-person or online attendance, and they can change the modality
throughout the semester as needed

b

Restrictions for courses can be checked after clicking on a course title and selecting the ‘Restrictions
option on the left

The ‘Status’ column in the course search shows the availability for a course and how many seats are
available total

Your PIN will not need to be entered again after an overnight refresh; you will need to enter it again if
you enter the registration page again the same day though.



