MONTANA STATE UNIVERSITY BILLINGS

FORMAT FOR NEW CERTIFICATES
DIRECTIONS:  Complete Item 1 and each subsequent item which is applicable.  Please note items which are not applicable with the designation N/A.

I.
PROGRAM IDENTIFICATION AND DESCRIPTION

I.1
Exact Designation of Proposed Certificate, as it is to appear on student records and catalog announcement:

     
I.2
Host Department or Equivalent:

     
I.3
Host College or Equivalent:

     
I.4
Program Description

4.1
Goals and Objectives:

     
4.2
Curriculum:

     
4.3
Course of Study – Attach catalog copy of program and courses to be offered.  Asterisk courses that are new offerings.  Also attach/include:  Course syllabus(i), Course outline(s), Course description(s), and Staffing plans.
     
II.
PROGRAM OBJECTIVES

II.1
Expected Program Contributions

     
1.1
Centrality to Mission of Institution and Department:

     
1.1.1
Fit with Mission/Vision of MSUB/Department Need:

     
II.2
Document the Need for the Program

2.1
Area of Service:

     
2.2
Student Need—Include data on enrollment trends:

     
2.3
Service to the Community:

     
II.3
Relationship(s) to Other Programs on Campus:

     
II.4
Relationship(s) to Other Institutions:

     
4.1
Duplication:

     
4.2
Competing Programs:

     
4.3
Uniqueness:

     
4.4
Articulation:

     
III.
PERSONNEL AND SERVICES
III.1
Faculty

1.1
Name(s):

     
1.2
Highest Degree:

     
1.3
Tenure Status:

     
1.4
Rank:

     
1.5
New Faculty Needed, if any:

     
1.6
Involvement in Program:

     
1.7
Projected Teaching Load (first 6 years of program implementation):

     
1.8
Staffing Plan:

     
1.8.1
From where are faculty going to be assigned?

     
1.8.2
Are new faculty to be hired?

     
1.8.3
Number of different courses to be taught by each department faculty over a three year period.
     
III.2
Students:

2.1
Admission Standards:

     
2.2
Profile of Target Population:
     
2.3
Student/Faculty Ratios:

     
2.4
Diversity:

     
2.5
Size of Program:

     
2.6
Off-Campus Offerings:

     
III.3
Facilities Support Needed

3.1
Library:

     
3.2
Computer Services:

     
3.3
Telecommunications:

     
3.4
Equipment:

     
3.5
Space/Capital Structures:

     
3.6
Support Services

     
IV.
PROGRAM QUALITY

IV.1
Accreditation:

     
IV.2
Assessment—Congruent with the NWCCU Accreditation Assessment Standards:

     
2.1
Entry Level:

     
2.2
Intermediate:

     
2.3
End of Instruction:

     
2.4
Program Review:

     
2.5
Assessment of Student Knowledge/Skills:

     
2.6
Benchmarking Against Best Practices {comparison against existing quality program(s)}:

     
2.7
Plan for Implementation for Assessment:
     
V.
FINANCES

V.1
Direct Costs:

     
V.2
Indirect Costs:

     
V.3
New Dollars Needed:

     
V.4
Total Costs:

     
VI.
EXTERNAL AND INTERNAL REVIEW

VI.1
External Review:

     
VI.2
Internal Review:
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