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Alternative Textbook Request Form

Semester (circle one)    Fall   Spring   Intersession    Summer Session 1   2   3

Student Name  _________________________________________

Student email address  ___________________________________

Student telephone number  ________________________________

Student mailing address  __________________________________

Do you use a screen reader?     ___________
Class Name and Section __________________________________

CRN Number ___________________________________________

Professor’s Name ________________________________________

Book Name  ____________________________________________

ISBN Number  ___________________________________________

Publisher  _______________________________________________

Please note:
DSS will check the publisher and the DSS library for previously converted text.  We will notify you if the book is available from one of these sources.  If it is, we must have a copy of your sales receipt for that book in order to provide you with the alternative format.  If the book is not available, it is YOUR responsibility to provide DSS with a copy of the book. 
· Scanned books will have the binding chopped off and will be rebound in a ring format.  DSS will pay to have the book rebound.

· Books will be converted in the order in which they are received by the DSS office.  It is to your advantage to get the books to DSS as soon as possible.  We need three weeks lead time in order to have an entire book converted by the first day of school.
· This form can be downloaded from the DSS website.  Copies can be mailed to us or sent by email.  We need a copy of this request form for each textbook that you want converted.  The form is on our website at www.msubillings.edu/dss.

                             Disability Support Services





Montana State University Billings		College of Technology


1500 University Drive			3803 Central Avenue


Billings, MT  59101				Billings, MT 59102


(406) 657-2283 (voice/TTY/VP)		(406) 247-3029 (voice/TTY/VP)


(406) 657-1658 (FAX)            		� HYPERLINK "mailto:tcarey@msubillings.edu" ��tcarey@msubillings.edu� (E-mail)














