Citations and reference guidelines


There are many formatting styles used in academic writing, including APA (American Psychological Association), MLA (Modern Language Association), Chicago, and others. The communication discipline favors APA style, which is also used by most scholars in the social sciences (psychology, sociology, anthropology, etc.) APA style guidelines dictate (among many other things) the following:

Formatting
12-point type, Times New Roman font, double-spacing, 1” margins on all sides, page numbers at in the upper right corner or centered at the bottom of the page.

In-text citations
When you’re referring to another scholar’s work, you do so NOT with footnotes or endnotes,
 but rather by including the author’s last name and publication year in parentheses in the text itself. If you are quoting exact words, you also include the page number on which those words were found; if you are not quoting exact words, you don’t need the page number. 

Since all in-text citations must include two or three pieces of information (name, year, and possibly page number), you have a number of options as to how/where you structure and place the citation within a sentence. Here are just a few of the many possibilities:
Smith (2004) found that movie violence has increased over the last decade.

Movie violence has increased over the last decade (Smith, 2004).

Movie violence has increased in recent years. As Smith (2004) reported, 50% of American films include gun fights or bloodshed.

While violence in movies appears to have increased recently (Smith, 2004; Thomas, 2003), audiences are less likely to consider violence a reason not to see a film, according to Brown (2002).

While some scholars (Smith, 2004; Williams, 1999) believe that movie violence is decreasing, others, such as Jones (2006), sharply disagree. As Jones argues, “the degree, the graphic nature, and the frequency of violence in 21st-century films are unprecedented” (2006, p. 101).
While some scholars (Smith, 2004; Williams, 1999) believe that movie violence is decreasing, others, such as Jones (2006), sharply disagree. “The degree, the graphic nature, and the frequency of violence in 21st-century films are unprecedented” (Jones, 2006, p. 101).

[NOTE: when mentioning several scholars/studies in the same parentheses, put the authors’ names in alphabetical order, not chronological order.]

References page
In APA-style writing, complete reference information is placed in a separate References page (or section) at the end of the document. At the top center of this page/section, write “References.”
Only include references in your References page if you had an in-text citation of the scholar’s name and year in the body of your paper. In other words, your References page does not include every article you read when researching your paper. It includes only those that you actually mentioned somewhere in your paper. Here are all the picky guidelines for formatting an APA-style References page.

Order: the References page lists all of your (mentioned!) sources in alphabetical order by lead author’s last name. If you have more than one source by the same author, list the older source first.

Authors’ names: authors are referred to only by last name and first initial (or first and middle initial if the author uses a middle name/initial), and in the same order in which the names appeared in the authors’ own article. (In all these examples, Smith is the “lead author.”)

- Smith, J.

- Smith, J., & Brown, A.

- Smith, J., Thomas, P., & Weiss, D.

Italics: The only elements of an APA reference that are italicized are journal titles and book titles. Article titles and chapter titles are not italicized.

Journal volumes/pages: If your source is an academic journal article, your reference will include the journal volume (which is also italicized) and the starting and ending pages of the article (which are not italicized). Here’s an example journal article reference:

Smith, J., & Jones, A. (2007). Recent increases in movie violence. Journal of Mass Communication and Society, 18, 332-341.

If your source is a non-academic journal (magazine or newspaper), you don’t include volume, but you do include the publication month/date—and you write “p.” or “pp.” in front of the page number(s):

Elliott, S. (2007, April 3). TV commercials using fewer “real” models. New York Times, p. A12.
Books and book chapters: If your source is a book all of whose contents are written by the same author, you format the reference as follows:

Brown, D. (2003). The Da Vinci code. New York: Doubleday. 

If your source is a chapter in an edited collection, you format the reference as follows:

Weiss, D. (2005). Violence in 21st-century children’s movies. In D. Gross (Ed.), Trends in contemporary cinema (pp. 45-61). Berkeley: University of California Press.
� In APA-style writing, footnotes are used very sparingly. Their only purpose is to provide commentary or additional information that would be disruptive to the flow of your writing if included in the main text. This note is itself an example!
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