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Summer Semester 2006

First SeSS10M ClaSSES DEGIN. .. .eeueeiiiiiiiieiiei ettt ettt s e ettt et eat e s et et e et e e eeeseeeseenbeenseenseeneesneennes May 15
Memorial Day NO CLASSES OFFICES CLOSED........oooiiiiieiieiestet ettt May 29
First SeSS10M CLASSES ©T1A.......c.uiiuiitieeieiieiie ettt ettt ettt s et e e et eeb e e ke e bt e st ese et en s e e eseabesaeebeeneeneeneenean June 16
Last Day to Apply to Graduate Summer Semester 2004 if not attending ceremony Spring 2004............cccc.c..... June 16
Second SeSSION CIASSES DEGIN .....c..eiiieitiriiite ettt ettt ettt e et e besae e bt e bt eaeese e e e bessebesbesbeebeeneeneeneeneenes June 19
Independence Day NO CLASSES OFFICES CLOSED .....ccoviiiiiiiiieiteit ettt veese e aaesse s s July 4
Second SeSSION CLASSES ©NIA .....ccuviiiieiiiiiieii ettt e ete ettt et e et e e beseesaeeste e seesseesseessesseeseesseesseessesssesseenseensenses July 21
Third SeSSION ClASSES DEEIN ....cuvieuiiiiiiiiieiiieitieie ettt ettt ettt e et e et e st e steesseesbeessesseeeseesseesseesseessenssenssesseessenssesssenses July 24
1S3 101 o3 gl 116 PR August 25

RESIAENCE HallS OPCN.....ctiiiieiiieiiiitieiieeieeie ettt ettt ste e te e beesbeeaaesraesaeeseesseesseessesssesseens Sunday, September 3
Labor Day Offices ClOSEd ........oouiiiriiiieiieiee sttt sttt ae et e e e Monday, September 4
ClASSES BEZIN.....vicuiieiiiiieiieiieie ettt et ettt et e e b e esbessaessaesseesseenseensesseesanenseenseensens Wednesday, September 6
Late Registration Fee Applies ($40.00) ........cceiririeiriiieirieieieeieiete ettt sttt saenens Friday, September 8

STUDENTS WHO HAVE NOT COMPLETED FEE PAYMENT OR SIGNED A FEE STATEMENT BEFORE
FRIDAY, SEPT. 8 WILL BE DISENROLLED FROM CLASSES AND REQUIRED TO RE-REGISTER

Last Day for Registering/Adding ClasSes..........ccveruirrierierieniierie e etesieeee et eeeeseeesseeseeesesneseees Thursday, September 14
Last Day for Withdrawing/Dropping Classes with a Partial Refund............ccoccoviiiiiiniiniincn, Tuesday, September 26
Last Day to Apply to Graduate Fall Semester 2000 ............cccoeiiiiieiiiieiienieeeeee e Tuesday, October 3
Columbus Day CLASSES IN SESSION OFFICES OPEN (Exchanged for Friday, Nov 24)............. Monday, October 9
Last Day to Drop Classes Without Penalty for Failing (No Refund) ..........cccoooiiniiiiiiiniinee Tuesday, October 24
Registration for 2007 Spring Semester BEZINS .......c.cooueiiiiiiriiiiiie e Monday, November 6
Election Day NO CLASSES OFFICES CLOSED ......cccoiiiiiiiiiiiieeieeee et Tuesday, November 7
Veterans’ Day (Observed) NO CLASSES OFFICES CLOSED ......cccooveoviiiieiereeieeieeeeeeeeeeiens Friday, November 10
Last Day to Drop a Class with Approval of Advisor and Course Instructor ............ccccceevverveeeen. Tuesday, November 21
Thanksgiving Holiday NO CLASSES........cccoooieviviieeieeeieees Wednesday, November 22 thru Sunday, November 26
Final EXam WeekK ........ccoccvviiiieiiiieeeceeee e Monday, December 11 thru Thursday December 14
T3 10 TSES] o3 316 SRS Thursday, December 14
ReSIAENCE HAIIS CIOSE ....uvieeiiiieiieiieiieie ettt ettt e e e st e e e e ensesnaesnaesneeseenseenseensenseensenns Friday, December 15
Grades Due in the Registrar’s Office.........ccoeviriiniiniiiiiieceeeeeee e 12:00 noon, Wednesday, December 20

InterSession 2006-2007

Classes Offered........coierieriiicieiie et Tuesday, December 26 to Wednesday, January 10
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Spring Semester 2007

ReSIAENCE HAIlS OP@N......iiuiiiiiiieiieieeee ettt ettt ettt st et e st e te e e saeesaeesaeeneeenteens Sunday, January 14
Martin Luther King Day NO CLASSES OFFICES CLOSED .......coooiiiiiiieiieeeeree e Monday, January 15
ClASSES BEZIN...cueiiuiiiiiieiieieee ettt ettt ettt st b e bttt e at e e et e b eaean Wednesday, January 17
Late Registration Fee Applies ($40.00) .......coouiiiirieieiiieieiirieietei ettt sese e seneeses Friday, January 19

STUDENTS WHO HAVE NOT COMPLETED FEE PAYMENT OR SIGNED A FEE STATEMENT BEFORE
FRIDAY, JANUARY 19 WILL BE DISENROLLED FROM CLASSES AND REQUIRED TO RE-REGISTER

Last Day for Registering/Adding ClasSeS.........ceevuerierrieriieiieieniesieereete e seeseesseesessnesseesseesseenns Thursday, January 25
Last Day for Withdrawing/Dropping Classes with a Partial Refund.............cccoeveviinievinncinicieene Tuesday, February 6
Last Day to Apply to Graduate Spring Semester 2007 ..........cccververiierieeiuenienieneere e seeseee e eee e Tuesday, February 13
Presidents’ Day NO CLASSES OFFICES CLOSED.......cccoeiiiiieiieieeieeetee et Monday, February 19
Spring Break NO CLASSES ..ottt Saturday, March 3 thru Sunday, March 11
Registration for 2007 Summer Session BeZINS.........cccoieiiiiiiriinieieieeeee e Monday, March 12
Last Day to Drop Classes Without Penalty for Failing (No Refund)...........coccovoiiiiiiniiiiini Wednesday, March 14
Registration for 2007 Fall Semester BEZINS ..........ccciiiieiiiiiiiiieeeeee e Monday, March 19
Last Day to Drop a Class with Approval of Advisor and Course Instructor............ccecceeeeeerieneneeneense. Thursday, April 12
Spring Mini Break NO CLASSES......coooiiiieeeeee e Thursday, April 5 thru Sunday, April 8
University Day NO CLASSES OFFICES OPEN.......cooiiiiiiiiiiiee ettt e Friday, April 27
Final EXam WeEeK ........cccovviiiiiiieiieiicieseee ettt Monday, April 30 through Thursday, May 3
SEMESLET ENAS....cotiiiiiiiciieeiieeee ettt ettt sttt et e et eesbesteesbe e beesbeesaessaesse e beenseenbeenseeseetaensans Thursday, May 3
ReSIAENCe HallS CIOSE ....ocovieiieiieiieieciieciterit ettt ettt et et e b e stae b e beesseensessaessnesseenseenns 12:00 noon, Friday, May 4
COIMIMEIICEIMENE .....eeitieeiteeiie ettt et et e et e st e s bt e sabeesabeesabeesabeesabeesabeesabeeeabeesabeeeabeesabeeenseebeeesaeenseess Saturday, May 5
Grades Due in the Registrar’s OffiCe........cevieviiiiiriinieieieeeeeeee e 12:00 noon, Wednesday, May 9

*Note: Ten minutes is added to all Monday-only classes Spring 2007.
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ACCESSIBILITY DATA

For Individual Buildings On Campus

General Accessibility Restroom Facilities
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Academic Support yes yes 1 no yes yes yes
Center
Apsaruke Yes Yes 3 Yes | Yes/F p* Yes Yes yes
Art Annex yes 1 no yes yes yes
Cisel Hall yes yes 4 yes yes p* yes/B yes yes
College of Business Sky-
(McDonald Hall) yes Bridee 3 yes P Yes/F yes yes
College of Education yes yes 4 yes no p* yes yes yes
College of Technology yes yes 2 yes p* yes yes yes
Facilities Services yes 1 yes yes yes
Family Housing yes no 1 yes yes yes yes
Liberal Arts yes yes 8 yes no p* yes/C yes yes
Library yes yes 3 no yes/F p* yes/D | yes yes
McMullen Hall yes yes 4 yes no p* yes yes yes
Parking Garage yes yes yes p*
Petro Hall yes yes 8 no no p* yes/H | yes yes no
Physical Education yes yes 2 yes yes p* yes yes yes yes
Rimrock Hall yes yes 6 no no E/G,P* | yes yes yes yes
Science yes yes 3 yes no p* yes no yes
Security yes 1 yes yes yes yes
Student Union yes yes 2 no no p* yes yes yes
A: In most restrooms, the sinks but not the towels are E: Stairs to basement
below 40” F: Wheelchair lifts
B: Off ramp between new and old building G: Freight elevator does not have automatic doors
C: 1* floor, between Liberal Arts Building and H: Lobby area

Library/2™ & 5" floor Liberal Arts Building
D: 2™ floor, between Library doors and stairs
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WELCOME

Welcome to Montana State University-Billings. I am delighted you have chosen
this University to pursue your academic goals as you continue preparing for your
career in the 21% century. Our goal is to make Montana State University-Billings
Your University of Choice and Educational Partner for a Lifetime.

I am extremely proud of our heritage at MSU-Billings, offering academic
excellence in all programs of study and our commitment to providing personal
attention to all students. MSU-Billings is an outstanding University. The faculty
are a community of scholars dedicated to excellence in teaching and mentoring.
They will challenge you academically, share their knowledge, and provide the
one-to-one mentoring you need to be successful while a student at the University.

The University is accredited by the Northwest Commission on Colleges and
Universities. All degree programs at MSU-Billings are designed to provide
students with the necessary academic preparation to enter their chosen career fully
prepared to meet the demands of a changing job market and a global economy,
and to pursue the path of lifelong learning. New academic programs now
available include: Master of Science in Athletic Training, Bachelor of Science in
Health and Human Performance, Associate of Applied Science in Medical
Assisting, Associate of Applied Science in Computer Desktop/Network Support, Associate of Science Program of Study
in Human Resources, and Certificate in Human Resource Management. You will find these programs and their
requirements in this General Bulletin, the Graduate Catalog or the College of Technology Catalog.

The University has developed several new initiatives to benefit students. These include transitioning the College of
Technology to a comprehensive community college in order to better serve the needs of the community and students;
opening a downtown Billings location including classrooms, computer labs, offices and a bookstore providing greater
access to academic offerings and services; and, adding the College of Allied Health Professions focusing on the career
opportunities and workforce training needs of the ever-increasing needs of the health profession industry.

While you are here, please take advantage of all the University has to offer—from the Academic Advising Center,
Academic Support Center, web-based courses, state-of-the-art computer labs, distance learning facilities, and use of
other current and emerging technologies. The University also offers other enrichment experiences including an honors
program and study abroad opportunities. The University encourages experiential learning through internships,
cooperative education and other field experiences which help students confirm their career interests and develop the
skills, beyond those learned in the classroom, needed to prepare for success in the 21st century.

I also encourage you to become involved in the community-based public service activities and programs. For students
with disabilities, please become familiar with services provided through our Disability Support Services program. If you
have been out of school for an extended period of time, you will find Student Opportunity Services extremely useful.

Again, welcome to Montana State University-Billings and best wishes for an exciting and rewarding academic
experience. Please accept my personal invitation and encouragement to become involved in all the University has to
offer in and out of the classroom. Above all, enjoy your journey as you enrich you mind. Please visit our University
web page at www.msubillings.edu where you will find additional information useful to you as you pursue your academic
and career goals.

Dr. Ronald P. Sexton, Chancellor
Montana State University-Billings
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MONTANA STATE UNIVERSITY-BILLINGS
CORE VALUES

In any organization there are “core values”
that guide the way the organization makes
decisions. By clearly stating our core values,
Montana State University-Billings
communicates to all our stakeholders and
constituents the way in which we chose to do
business. The core values of the campus are:

Access — MSU-Billings recognizes the
importance of access for all our constituents
and is committed to providing them with a
lifetime of accessibility to superior quality
educational opportunities, programs and
services.

Excellence — MSU-Billings emphasizes
excellence in all of its educational
opportunities, programs and services
recognizing that excellence is not a
destination, but a persistent striving for the
very best.

Student Centered — MSU-Billings values
student growth and is committed to excellence
in teaching, research, and support for all
students. Valuing students means a
management approach that considers the
needs of students first in decision-making.

Civic Engagement — MSU-Billings values
civic engagement and provides strong support
for educational opportunities that encourage
students, faculty, and staff to actively serve
the communities where they live and work.

Inclusiveness and Diversity — MSU-Billings
encourages, embraces and celebrates the
principles of inclusion, diversity, openness,
and representation stressing civility, respect,
and empowerment.

Constructive Leadership and Change —
MSU-Billings values the contemporary
culture of continuous change and
improvement and seeks to be visionary in
thoughts, ideas, and action.

Affordability and Stewardship — MSU-
Billings is committed to keeping the cost of
public higher education affordable to all
Montanans and to assuring responsible
stewardship of the resources invested in
Montana public higher education.

Dynamic Alliances — MSU-Billings regards
the building of dynamic alliances with K-12
education, other institutions of higher
education, government, and business and
industry as critical to our commitment to meet
the growing demand for educational
opportunity and an education workforce in a
“knowledge economy.”

International Engagement and Cultural
Exchange — The University will engage our
community of influence in the globalization of
our instruction, research, service, and
economic development efforts.
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MONTANA STATE UNIVERSITY-BILLINGS
2002-2007 STRATEGIC INITIATIVES

Based on the vision statement, core values,

history of the institution, and external factors
facing the institution, the following Strategic
Initiatives have been adopted by the campus:

Student Success, Achievement, and
Retention- In order to ensure that each
student attending the University has the
opportunity to succeed and reach their
educational goal, the University will put the
planning and resources in place to maximize
student success as measured by the student.

Access, Affordability and Stewardship- In
order to ensure access for all qualified
students the University will work to overcome
barriers students face when entering college.
Recognizing that cost is a significant element
of access the University will seek to keep
costs affordable while being good stewards of
the money that the state and individuals have
invested in the University.

Academic Excellence and Integrity- The
University will maintain an atmosphere of
excellence and complete all projects with
integrity and as stewards of public resources.
The five colleges at MSU-Billings will
participate in a self-evaluation and external
review process in an effort to ensure the
highest standards of academic excellence and
integrity.

Civic Responsibility, Community
Engagement, and Service Learning- MSU-
Billings will provide more and better
opportunities for community and civic
engagement and service learning to the benefit
of students engaged in the learning and the
communities in which our students serve.

Planning and Innovation- The University
will be on the cutting edge of new ideas,
continually planning for its future. The
University will purposefully plan its activities
and continually use innovation to further its
mission and objectives.

Technology- Technology will be designed
and used to further objectives of the
University, community, economic
development, and research to enhance the
learning, business, and production
environments of students, faculty, staff, and
research personnel.

Competitive Change- The University will
respond to market changes with appropriate
strategies that meet or exceed those of the
competition. We will stay relevant in a
quickly changing world by leading.

Inclusiveness, Diversity, and International
Engagement- The University will seek out
and support programs and initiatives that
engage students in multi-cultural and global
learning. The University will seek diversity
within its own workforce, student body, and
programming.

Ensuring an Administrative, Operational,
and Physical Infrastructure that Fully
Supports an Excellent University — To
achieve the ambitious goals set forth in our
Strategic Plan, it is essential that the
University have an excellent, responsive, and
customer-oriented infrastructure that supports
the work of our faculty, staff, and students.
This infrastructure includes the people,
processes, facilities, and technologies essential
for the operations of a state-of-the-art
academic and business environment.
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2005-2007 General Bulletin

Montana State University-Billings

Billings, Montana 59101-0298
Telephone (406) 657-2011
www.msubillings.edu

Important Notice to All Students
This General Bulletin is published biennially by
Montana State University-Billings as a guide for
students, faculty and others interested in the institution.
Students are expected to be familiar with the University
regulations and information which are set forth in this
publication. Effective date of this General Bulletin is
August 2005.

The University is not responsible for cancellation of
classes due to damage to campus facilities or
unavailability of teaching personnel resulting from
severe weather conditions, natural or man-made
disasters, work stoppages or emergency situations
declared by the Governor.

Advisors assist students with selection of courses and
other academically related issues, but the ultimate
responsibility for meeting graduation requirements
belongs to students.

MSU-Billings reserves the right to change the
regulations and fees in this Bulletin at any time during
the two-year period the publication is in effect. The
institution, with the concurrence of the Board of
Regents of Higher Education, also reserves the right to
add or withdraw courses and degree programs at any
time.

Effective dates of changes will be determined by the
proper authorities and shall apply to prospective
students and to those who are already enrolled.

For further information, write to the Office of
Admissions and Records; Montana State University-
Billings; 1500 University Drive; Billings, Montana
59101-0298.

Degree Levels

Montana State University-Billings offers pre-
professional and certification programs and awards
degrees at the associate's, bachelor's, and master's
degree levels. MSU-Billings also offers post-master's
(non-degree) supervisor endorsement programs in
Reading K-12 and Special Education K-12.

Accreditation

Montana State University-Billings is accredited by the
Northwest Commission on Colleges and Universities.
It is accredited by the National Council for the
Accreditation of Teacher Education for preparing
elementary and secondary teachers and school
counselors through the Bachelor of Science and Master
of Education degrees and the Master of Science in
Special Education degree. MSU-Billings is also
accredited by the National Association of Schools of
Music, the National Association of Schools of Art and
Design, and the Council on Rehabilitation Education.
College of Technology programs are approved by the
National Institute for Automotive Service Excellence
and the Montana Board of Nursing. MSU-Billings has
achieved candidacy status for Association to Advance
Collegiate Schools of Business (AACSB) accreditation
for its College of Business. Please see the College of
Technology Catalog for accreditation information about
the College of Technology programs.

Faculty

MSU-Billings faculty have expertise in many areas and
about 91 percent hold the highest degrees in their fields.
They contribute a number of articles each year to
academic and professional journals in their fields and
they participate with their peers nationwide at
conferences and seminars. Each year they receive
grants ranging from Fulbrights for study abroad to those
for the investigation of human and scientific
information. Because the faculty is involved in
research, students may also become involved in
research including the presentation of findings at
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conferences and the publication of papers in journals.
Because the faculty is involved with their peers,
students are exposed to the latest information in each
discipline. Because the faculty is involved in
communicating with their colleagues around the
country, they also continue being involved in
expressing those ideas to students.

Location and Campus
The Yellowstone Region and the City
of Billings

America’s “last, best place” is undoubtedly an
appropriate way to describe the region of the
Yellowstone. Stretching from Yellowstone Park to
where it joins the Missouri River, the Yellowstone
River is the longest un-dammed river in the United
States. Montana State University-Billings shares the
history, traditions, and quality of life that characterize
the Yellowstone Region.

Montana State University-Billings is located in the
expanding city of Billings in the valley of the
Yellowstone between rugged mountains and sweeping
plains with a population base of approximately
100,000. The city, the largest in Montana, offers all the
conveniences of modern urban life but has retained its
cultural and historical Western tradition of friendliness.

Billings, the “Magic City,” serves as a center for
agriculture, finance, trade, medical care, education,
tourism and energy-related industries for the people of
central and eastern Montana and northern Wyoming. A
downtown business district, well-planned shopping
centers and malls, and a variety of smaller specialty
stores provide ample opportunity for browsing and
shopping.

MetraPark, Montana’s major indoor arena, provides a
number of entertainment opportunities such as major
concert productions, trade shows and sporting events.

Historical sites, trout fishing streams, mountain trails
and downbhill ski runs are within easy driving distance
from Billings. World-famous Yellowstone National
Park is nearby.

Billings has a number of churches, radio and television
stations, movie theatres, a performing arts center, a
symphony and a community theatre. Parks, tennis
courts and golf courses offer recreational opportunities.
The city is served by excellent transportation facilities.

Among other assets are excellent hotels, motels,
restaurants and delightful residential districts.

10

The MSU-Billings Campus

Montana State University-Billings is comprised of two
campuses: the senior campus and the College of
Technology campus. The senior campus of 92 acres is
at the foot of majestic sandstone cliffs overlooking the
city. The 18 buildings are within a short walking
distance across campus. Two residence halls connected
to the Student Union Building and one family housing
apartment complex provide housing to students.
Rimrock has 148 rooms and Petro has 362 rooms
available for occupancy. The Student Union Building
(SUB) houses the Book Depot, Campus Dining
Services, Stingers Coffee Shop and administrative
offices. Home of the Yellowjackets, the Alterowitz
Gymnasium offers a variety of recreational and
instructional opportunities. It houses a 4,000 seat
arena, a practice gymnasium, a collegiate size
swimming pool, an enclosed running track and
racquetball courts.

Although physically separated from the senior campus,
the College of Technology campus, located 7 miles
from the senior campus on the west side of Billings, is
an integral part of the University. Housed in one large
complex, the facilities provide ample classrooms,
laboratories, and other instructional areas. A large
central commons is a popular student gathering and
dining area.

Academic Calendar

The academic year consists of Fall and Spring
semesters. The summer term has its own calendar.
Classes are also available between the fall and spring
semesters in an Intersession format.

Campus Visits

McM 107, 657-2888

Campus tours are available through the Office of New
Student Services. For information, call (406) 657-
2888; or write the Office of New Student Services;
Montana State University-Billings; 1500 University
Drive; Billings, MT 59101-0298; or visit our web site at
www.msubillings.edu. To assure the availability of
staff, please contact this office to set up your campus
visit.
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University Policies

Policy of Non-Discrimination

Pursuant to Title VI and V11 of the Civil Rights Act,
Title IX of the Education Amendments Section 504
of the Rehabilitation Act, Executive Order 11246 as
amended by 11375, and the Montana State Human
Rights Act - Montana State University-Billings has a
policy of non-discrimination in employment practices
and in admission, access to, and conduct of educational
programs. Discrimination is prohibited on the basis of
race, sex, color, national origin, religion, age, handicap,
marital status, sexual orientation, or parental status.

Montana State University-Billings reaffirms its desire
to create a work environment for all employees, and a
study environment for all students, which supports,
nurtures, and rewards career and educational goals on
the basis of ability and work performance, regardless of
sex.

Sexual harassment of employees by co-workers,
superiors, or students or of students by students, staff,
faculty, or administrators, which imposes a requirement
of sexual cooperation as a condition of employment or
academic advancement, is inimical to this environment.
Montana State University-Billings prohibits such
conduct.

Montana State University-Billings affords any student,
employee, or applicant for admission or employment
the opportunity to file a discrimination grievance.
Inquiries or grievances should be directed to the Human
Resources/EEO-AA Office, McMullen Hall 310, Phone
(4006) 657-2278.

Sexual Harassment

Montana State University-Billings affirms its desire to
create and maintain a work environment for all
employees, and a study environment for all students,
which supports, nurtures, and rewards career and
educational goals on the basis of ability and work
performance regardless of gender.

Sexual harassment of employees by co-workers,
superiors, or students or of students by students, staff,
faculty or administrators is unacceptable. Sexual
harassment includes unwelcome sexual advances,
requests for sexual favors, or other verbal or physical
conduct or written communication of an intimidating,
hostile, or offensive sexual nature. In addition, sexual
harassment behavior includes conduct in which:
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1. The employee’s or student’s submission to the
conduct is made, either explicitly or
implicitly, a term or condition of an
individual’s employment or education.

2. The employee’s or student’s submission to, or
rejection of, such conduct is used as the basis
for employment or educational decisions.

3. The conduct has the purpose or effect of
unreasonably interfering with an individual’s
work or academic performance or creating
an intimidating, hostile or offensive
environment.

Montana State University-Billings prohibits such
conduct. Furthermore, sexual harassment is a violation
of state and federal equal opportunity and
nondiscrimination regulations.

Misconduct action will be taken when instances of
sexual harassment are identified and confirmed, filed,
and result in a finding of probable cause. Retaliation
against persons who file complaints is a violation of
laws prohibiting discrimination and will result in
misconduct action against offenders. Supervisors who
knowingly condone or fail to report incidents of
harassment will themselves be subject to discipline,
including possible individual liability and/or criminal
charges.

Complaints of sexual harassment must be filed with
the Human Resources/EEO-AA Office, McMullen
Hall 310, Phone (406) 657-2278.

Sexually Explicit Materials in the Workplace

In keeping with its policy on sexual harassment,
Montana State University-Billings desires to create a
working environment for employees and a learning
environment for students which is free of sexual
harassment and intimidation. Materials such as
calendars, posters, post cards, photographs, and
cartoons which contain sexually explicit images or
language can create an intimidating, hostile, or
offensive environment and may subject persons of
either sex to humiliation, embarrassment or discomfort.
Such materials are inappropriate and should be
removed from the workplace.

This policy applies to space provided by the University
such as offices, shops, classrooms, hallways, lounges,
computer labs (including the Information Commons
located on the lower level of the Library), and study
carrels.
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This policy does not apply to: (1) libraries, resource
rooms, research collections; (2) materials related to
course content or assignments; (3) displays and exhibits
in galleries and museums; or (4) private rooms or
family housing units which are rented from the
University.

Complaints regarding sexually explicit materials in
the workplace should be filed with the Human
Resources/EEO-AA Office, McMullen Hall 310,
Phone (406) 657-2278. Failure to comply with this
policy may be a violation of the Code of Student
Conduct, and may subject a student to disciplinary
action.

Annual Crime Report

In November of 1990 the Student Right-to-Know Act
was signed into law. The Jeanne Clery Disclosure of
Campus Security Policy and Crime Statistics Act
mandates that institutions of higher education report
and make available to both current and prospective
students and employees the occurrences of specific
crimes at each respective campus. In addition to the
number of reported specified crimes, the institutions
must report the number of arrests for liquor violations,
drug-abuse violations, and weapon violations. The
report is available through the Vice Chancellor for
Student Affairs, (406) 657-2307, or the Office of
Human Resources /EEO-AA, (406) 657-2278.
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Americans With Disabilities Act
of 1990

Montana State University-Billings Policy

Statement

In accordance with the ADA, Montana State
University- Billings ensures academic program
accessibility as well as building accessibility for all
persons with disabilities. No individual with a
disability shall, by reason of such disability, be
excluded from participation in or be denied the benefits
of the services, programs, or activities of Montana State
University-Billings, or be subject to discrimination by
any such entity.

Students

Any student with disabilities concerned about
accessibility and/or accommodation issues should
contact Disability Support Services, Academic Support
Center (406) 657-2283 (Voice/TTY).

Employees

A qualified individual with a disability means someone
who satisfies the required skill, experience, education
and other job-related requirements of a position and
who, with or without reasonable accommodation, can
perform the essential functions of the position.
Montana State University-Billings will make
reasonable accommodation to any known disability that
may interfere with an applicant's ability to compete in
the selection process or an employee's ability to
perform the duties of the job. Departments who are
conducting recruitments to fill a vacant position who
have issues with regard to a candidate with disabilities
should coordinate with the Human Resources Office,
McMullen Hall, room 310, (406) 657-2278.
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Degrees, Majors, Minors, Options

Programs marked with a are also offered in

an online format.

Associate of Arts Degree (AA)
Programs of Study in:

Applied Psychology

Business Data Processing
Education

General Studies (Self-designed)
Rehabilitation and Related Services
Word Processing

Associate of Science Degree (AS)

Programs of Study in:

Allied Health

Applied Supervision

Environmental Science

Fire Science

General Studies (Self-designed)

Human Resources - General Applied Emphasis

Human Resources - College of Business Articulated
Emphasis

Networking Technology

Pre-Engineering

Associate of Applied Science (AAS)
Accounting Technology

Administrative Assistant

Automobile Collision Repair and Refinishing
Automotive Technology

Computer Application Development
Computer Desktop/Network Support
Computer Systems Technology

Diesel Technology

Drafting & Design Technology

Heating, Ventilation, Air Conditioning & Refrigeration
Medical Administrative Assistant

Medical Assistant

Paramedic

Practical Nurse

Process Plant Technology

Radiologic Technology

Certificate Programs

Accounting Assistant

Assistant Drafter

Automobile Collision Repair

Automobile Collision Repair & Refinishing
Automobile Refinishing
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Automotive Technology

Computer Assistant

Diesel Technology

Human Resources Management

Human Resources Management Essentials
Networking Technology

Office Assistant

Welding/Metal Fabrication Technology

Bachelor of Applied Science (BAS)

Bachelor of Arts Degree (BA)
Art

Option in:

Teaching Certificate
Biology
Communication Arts

Options in:

Mass Communication

Organizational Communication

Theatre
English

Option in:

Teaching Certificate
Environmental Studies
History

Option in:

Teaching Certificate
Music

Options in:

Performance

Teaching Certificate
Psychology
Sociology
Spanish

Option in:

Teaching Certificate

Bachelor of Science in Liberal Studies (BSLS)

Bachelor of Science Degree (BS)
Biology

Options in:

Environmental Sciences

Medical Laboratory Science

Teaching Certificate
Chemistry

Option in:

Teaching Certificate
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Health Administration
Health and Human Performance
Options in:
Teaching Certificate
Health Promotion
Human Performance
Mathematics
Option in:
Teaching Certificate
Psychology
Public Relations
Sociology

Bachelor of Science in Business Administration
Degree (BSBA)
Business Administration

Options in:

Accounting

Finance

Information Systems

Management

Marketing

Bachelor of Science in Education Degree (BSED)
with Teaching Majors in the following:
Elementary Education Broadfield

Special Education (P-12)

Bachelor of Science in Human Services Degree
(BSHS)

Bachelor of Science in Rehabilitation and Related
Services Degree (BSRRS)

Minors

Accounting

Art

Biology

Business Administration

Business GIS

Chemistry

Coaching

Communication Arts
Options in:
Mass Communication
Organizational Communication
Theatre

Computer Science

Early Childhood Studies

Earth Science

English

Environmental Studies

Finance

Geography

History

Information Systems
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International Studies
Marketing
Mathematics
Music
Native American Studies
Philosophy
Option in:
Religious Studies
Physics
Political Science
Psychology
Sociology
Spanish
Statistics

Teaching Minors

Art (K-12)

Biology

Chemistry

Earth Science
Economics

English

Geography

Health Education (5-12)
Health and Physical Education (K-12)
History

Mathematics

Physics

Political Science
Psychology

Reading (K-12)
Sociology

Spanish (K-12)

Speech Communication
Theatre

Pre-Professional Programs
Pre-Engineering
Pre-Engineering Technology
Pre-Law

Pre-Medicine

Pre-Nursing

Pre-Pharmacy

Pre-Physical Therapy

Endorsements
Social Science (Broadfield)
Reading (K-12)
Special Education (P-12)
Supervisory Endorsements
Reading
Special Education
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Graduate Degrees
Information on Graduate programs offered by Montana
State University-Billings may be obtained by calling
the Office of Graduate Studies, Research, and Research
Compliance (406) 657-2238 or by writing to:
Director, Graduate Studies, Research, and
Research Compliance
Montana State University-Billings
1500 University Drive
Billings, Montana 59101-0298
Or on the web at: www.msubillings.edu/grad

College of Allied Health Professions
Master of Health Administration (M.H.A.)

Master of Science in Athletic Training (M.S.A.T.)
Master of Science in Sport Management (M.S.S.M.)

Master of Science in Rehabilitation and Mental
Health Counseling (M.S.R.M.H.C.)

College of Arts and Sciences
Master of Public Administration (M.P.A.)
Master of Science in Psychology (M.S. Psyc.)

Master of Science in Public Relations (M.S.P.R.)

College of Education

Master of Education Degree (M.Ed.)
with Options in:
* Curriculum and Instruction K-8
* Educational Technology
* Interdisciplinary Studies
* Reading
* School Counseling (K-12)
The Interdisciplinary Studies Option permits students to
have a certain amount of flexibility with college faculty
to design a program in the following departments of the
College of Education and College of Allied Health
Professions:

* Educational Theory and Practice

* Special Education, Counseling, Reading, and

Early Childhood
* Health and Human Performance
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Master of Science in Special Education (MSSE) with
Degree Options in:

» Advanced Studies

* Generalist

Endorsements/Other Programs
Post-Baccalaureate Program

The Post-Baccalaureate Program is a non-degree
program leading to teacher certification and/or subject
area endorsements or student enrichment.

Endorsement Program in School Counseling

The Endorsement Program in School Counseling is a
post-master’s, non-degree program leading to the
endorsement in School Counseling.

Supervisory Endorsements

The Supervisory Endorsements are post-master’s, non-
degree programs leading to advanced teacher
endorsements in Reading and Special Education.

College of Professional Studies and
Lifelong Learning

MSU-Billings Online University

Information about online and interactive television
programs can be found on page 252 and may also be
obtained by visiting their website at
www.msubonline.org.
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Admissions and Registration

McM 107, 657-2158
1-800-565-MSUB
www.msubillings.edu

Montana State University-Billings believes that every
student who is academically capable of successfully
completing a course of study available through MSU-
Billings should be given the opportunity of enrolling in
the University without regard to age, creed, handicap,
national origin, race or sex.

Montana State University-Billings reaches out to
encourage minority students to attend the institution.
Staff representatives of the Office of New Student
Services make frequent visits to middle schools, high
schools, community colleges, and tribal colleges to
provide guidance to students as they consider and
explore their educational future.

Admissions

New Students: How to Apply
NOTE: Students making application to attend
Montana State University-Billings should be aware
that the Admission Requirements may have changed
since the publication of this document. Please
contact the Office of Admissions and Records (406)
657-2158, 1-800-565-MSUB; or write to the Office of
Admissions and Records, Montana State University-
Billings, 1500 University Drive, Billings, MT 59101-
0298.

1. Complete and submit an application for admission.
Applications may be obtained from Montana high
school counselors or from the Office of Admissions
and Records, Montana State University-Billings,
1500 University Drive, Billings, MT 59101-0298.
You may call (406) 657-2158 or apply online at
www.msubillings.edu to have this material sent to
you.

Applications will be processed only for the term that
the applicant indicates on the application.

2. Submit a $30.00 nonrefundable application fee
(check or money order) with the application for
admission. A $40 nonrefundable fee is assessed
from new graduate students.
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3. If you have not previously attended an accredited
college or university, request an official transcript
from your high school that includes the graduation
date, final class rank, and grade point average and
have it sent to the Office of Admissions and
Records, Montana State University-Billings, 1500
University Drive, Billings, MT 59101-0298.

4. Any student born after December 31, 1956, must
show proof of immunization that was administered
after December 31, 1967. The immunization dates
must also be after your first birthday. Requirements
include proof of two (2) doses of immunization
against measles (Rubella) given at least 30 days
apart and one (1) proof of Rubella immunization.
Include mo/day/yr. Any immunizations
administered after June 11, 1993, must be an MMR.
The record must be signed by a physician, health
agency or school official.

When to Apply

Students wishing to attend Montana State University-
Billings should apply for admission as early as possible
prior to the term in which enrollment is desired.

New First-Time Students:
Admission Requirements

First-time Students Out of High

School More Than Three Years

In order to be accepted for admission to Montana State
University-Billings' main campus, students must meet
the following requirements:

Montana Resident Students out of high school more
than three years: Graduates of any accredited
Montana high school out of high school more than three
years will be accepted at MSU-Billings and must
complete the steps for "All New Students: How to
Apply" section.
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Non-Montana Resident Students out of high school
more than three years: Non-Montana resident
applicants out of high school more than three years
must be graduates of an accredited high school and
must complete the steps for "All New Students: How
to Apply" section.

[An exception to these requirements pertains to those
who are not high school graduates and who have
completed the General Educational Development test
(GED). Please see the “Non-high School Graduates”
section of this catalog (page 22)].

First-time Students Who Graduated
from High School Within the Last

Three Years

New students in this category need to follow the "All
New Students: How to Apply" section. First-time
students who graduated from high school within the last
three years are also required to do the following:

1. All first-time applicants who enter college within
three years from the date of their high school
graduation or from the date when they would have
graduated from high school are required to take
either the American College Test (ACT) or the
Scholastic Aptitude Test (SAT). One of these tests
should be taken prior to making application for
admission and official results sent to Montana State
University-Billings. The SAT or the ACT test must
be taken no later than by the end of the first term of
attendance at MSU-Billings.

2. Students who enter college within three years from
the date of their high school graduation need to
complete the High School Self-Report Form (listing
admission requirements and college preparatory
requirements) or complete a high school transcript
(reflecting graduation date) and submit it with the
application for admission. This form is available
from Montana high school counselors or from the
Office of Admissions and Records at MSU-Billings.

3. Students who have graduated from high school
within the last three years must meet one of the
three following Admission Requirements:

* Have a minimum grade point average of 2.5

* A composite score of 22 on the American College
Test (ACT) or a combined score of 1540 on the
SAT

* Rank in the upper one-half of the student's
graduating class

4. Students must also meet the following University
Preparatory Requirements:

* Four years of English.

* Three years of mathematics, including Algebra I,
Geometry, and Algebra II (students are
encouraged to take a math course their senior
year in high school).

* Three years of social studies, including global
studies (such as world history or world
geography); American history; and government,
economics or Native American history or other
third-year course.

* Two years of laboratory science. One year must
be biology, chemistry, or physics; the other year
can be one of those sciences or another approved
college preparatory laboratory science course.

» Two years chosen from the following: foreign
language (preferably two years of one
language), computer science, visual and
performing arts, or vocational education units
that meet the Office of Public Instruction
guidelines.

5. Any student seeking admission to a four-year
program must also satisfy the mathematics
proficiency standard set out in Board of Regent
Policy 301.15:

* Fall 2005: Minimum ACT Math score of 16 (SAT
score of 390) or a score of 3 or higher on the AP
Calculus AB or B exam.

* Fall 2006: Minimum ACT Math score of 17 (SAT
score of 420) or a score of 3 or higher on the
AP Calculus AB or B exam.

* Fall 2007 and following: Minimum ACT Math
score of 18 (SAT score of 440) or a score of 3 or
higher on the AP Calculus AB or B exam.

NOTE: Admission and college preparatory curriculum

requirements do not apply to the following students:

1. Students who do not enter college within three years
from the date of their high school graduation or
from the date when they would have graduated from
high school. (See "First-time Students Out of High
School More than Three Years" section.)

2. Part-time students taking seven credits or less.

3. Summer only students.

NOTE: A student less than three years from high
school graduation and who does not meet the
University Preparatory Requirements and/or the
Admission Requirements has the following options to
enter Montana State University-Billings:

1. Enroll part-time during a summer session to make
up any deficiency.

2. Enroll as a part-time student for seven credits or
less. (To receive part-time financial aid, students
must enroll for six or more credits.)

3. Enroll as a full-time student accepted under an
exemption allowed by Board of Regent Policy.
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4. Enroll in the College of Technology or another
accredited community college, attempting at least
12 semester credits, and transfer to Montana State
University-Billings. See the Transfer Students
information section.

College of Technology

Enrollment Requirements

As of January 1, 1995, a high school diploma from an
accredited high school or a GED is required of all
students to be admitted. Some programs have special
entry requirements. Contact the College of Technology
for this information at (406) 247-3000, ext. 3005. The
Admission application fee is $30.00 for the College of
Technology.

Montana Residents who enter college within three
years from the date of their high school graduation
Graduates of an accredited Montana high school are
classified as in-state students for admissions purposes.
Students who enter college within three years of the
date of their high school graduation must meet the
required admission criteria including the University
Preparatory curriculum outlined previously to be
accepted for full-time status.

Non-Montana Residents who enter college within
three years from the date of their high school
graduation

Out-of-state applicants must be graduates of an
accredited high school. Students who seek college
admission within three years of the date of their high
school graduation and are from states without a
University Preparatory curriculum will need to meet
two of the three Admission Requirements listed
previously.

Students in this age category from states that have
University Preparatory requirements which are
comparable to the Montana Preparatory Requirements
must meet those requirements and at least one of the
Admission Requirements listed previously for
admission to Montana State University-Billings. If the
out-of-state preparatory curriculum is determined to
require less than Montana’s University Preparatory
Requirements, the applicant must meet two of the three
admission criteria listed previously in order to be
accepted for fulltime status.

Non-resident students wishing clarification of their
admission requirements should call the Office of
Admissions and Records, 657-2158, for assistance.
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Transfer Students

How to Apply

NOTE: Students making application to attend
Montana State University-Billings should be aware
that Admission Requirements may have changed
since the publication of this document. Please
contact the Office of Admissions and Records (406)
657-2158 or 1-800-565-MSUB; or write to the Office
of Admissions and Records, Montana State
University-Billings, 1500 University Drive, Billings,
MT 59101-0298.

Applicants who have attempted 12 or more GPA credits
at another accredited college or university are
considered transfer students. To be admitted to
Montana State University-Billings, transfer students
must do the following:

1. Complete and submit an application for admission.
Applications for admission may be obtained from
college counselors or from the Office of Admissions
and Records, Montana State University-Billings,
1500 University Drive, Billings, MT 59101-0298.
You may call (406) 657-2158 or 1-800-565-MSUB
to have this material sent to you or apply online at
www.msubillings.edu. Applications will be
processed only for the term the applicant indicates
on the application.

2. Submit a $30.00 nonrefundable application fee
(check or money order) with the application for
admission. A $40 nonrefundable fee is assessed to
new graduate students.

3. Transfer students must request official and complete
transcripts from each college attended or a transcript
which indicates that a baccalaureate degree has been
earned and transcripts from any colleges attended
after the degree was earned. Transcripts must be
sent directly to the Office of Admissions and
Records at Montana State University-Billings.

4. Any student born after December 31, 1956, must
show proof of immunization that was
administered after December 31, 1967. The
immunization dates must also be after your first
birthday. Requirements include proof of two (2)
doses of immunization against measles (Rubella)
given at least 30 days apart and one (1) proof of
Rubella immunization. Include mo/day/yr. Any
immunizations administered after June 11, 1993,
must be an MMR. The record must be signed by
a physician, health agency or school official.



Montana State University — Billings

2005-2007 Undergraduate Catalog

Montana Resident Transfer Students will be
admitted upon receipt of an official and complete
transcript from each college or university attended. A
resident transfer student applicant must meet the criteria
for "good academic standing" as defined by Montana
State University-Billings. See page 389 of the General
Bulletin.

Non-Montana Resident Transfer Students must meet
the in-state student requirements and must also have a
2.00 cumulative grade point average for all college
level work before his/her admission is approved.

When to Apply

Transfer applicants should apply for admission as early
as possible prior to the term in which enrollment is
desired.

Transfer of College-Level
Credits

Transfers from Montana University
System Units and Montana Tribal
Colleges

By Board of Regents policy, Montana State University-
Billings is committed to facilitating undergraduate
transfer for students transferred to us from units of the
Montana University System and the three publicly
supported community colleges and the seven tribal
colleges in Montana.

Block Transfer

Undergraduate students who have completed, with a
cumulative grade-point average of 2.0 (C) on a four-
point scale, an approved general education program at
one of the institutions noted above, will be deemed to
have met the lower division general education
requirements of Montana State University-Billings.

Depending on the major program the student selects,
there may still be additional lower division courses
required to meet published major program
prerequisites. A student may be required to take
additional coursework at the upper division level that is
part of the approved general education program at
Montana State University-Billings.
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Associate of Arts and Associate of

Science Degrees.

A student who has completed an Associate of Arts or an
Associate of Science degree with an approved general
education component package at another unit of the
Montana University System, has satisfied the
requirements of this policy.

NOTE: Students should be aware that Associate of
Arts or Associate of Science degrees ordinarily do not
have a designated field of study in their title.

Before Montana State University-Billings will accept
the courses, a student will have to earn a grade of “C-”
or better in each of the classes described in the
preceding sections.

Students who have not completed such an approved
general education program will have their transcript
evaluated for transfer purposes using the Statewide
Core Curriculum and Community College Transfer
Guide. College-level courses will be those that are
applicable to an associate of arts, associate of science or
baccalaureate degree. In advance of a student’s
enrollment, Montana State-Billings will determine
which courses within an associate of applied science
degree program will be credited toward a given
associate or baccalaureate degree. In all cases, such
courses shall not include remedial or developmental
courses.

Montana University System
(MUS) Core Curriculum

The Montana Transferable Core Curriculum represents
an agreement among community, tribal, and publicly
funded colleges and universities in the State of
Montana. It assures the transfer of up to 30 semester
credits for those students enrolled in courses prescribed
within each of eight discipline areas at a participating
host institution. The eight discipline areas are:

Natural Sciences (with labs)............ 6 semester credits
Social Sciences..........ccoceeeeeveeeennne... 6 semester credits
Mathematics..........coceuveeevvieeeenneeenn, 3 semester credits
English Composition...........c.......... 3 semester credits
Humanities ...........cccoceeieeiieeennneenn, 3 semester credits
Fine ATts .oooovieviieeiiecieeee e 3 semester credits
5 §E170) o 3 semester credits
Cultural Diversity..........ccoecveevennenne. 3 semester credits
Total Semester credits ......ccoevveveveievennseseeeea 30
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The Montana University System is committed to
facilitating the ease of undergraduate student transfer to
its campuses. Therefore, all campuses of the Montana
University System will recognize the integrity of
general education programs offered by units of the
Montana University System and the three publicly
supported community colleges and the seven tribal
colleges in Montana.

An undergraduate student who has completed courses
identified as part of the Montana University System
(MUS) Core courses will have general education
coursework reviewed for transferability to Montana
State University-Billings as follows:

1. If a student has completed less than 20 general
education credits, that student will be required to
complete the approved general education program at
Montana State University-Billings. All general
education transfer credits that are part of the MUS
Core will be reviewed for possible application in the
approved general education program.

2. If a student has completed 20 or more MUS core
credits, but does not satisfy the block transfer policy
described in the preceding section, that student may
choose to complete either the MUS core or the
approved general education program at Montana
State University-Billings. The student should make
that decision in consultation with an advisor.

3. An undergraduate student who completes
postsecondary coursework in the Montana
University System that does not fall within the MUS
Core will have his/her classes analyzed on a course-
by-course basis to determine how those classes
might satisfy the general education program
requirements at Montana State University-Billings.

Students who have not completed such an approved
general education program will have their transcript
evaluated for transfer purposes using the Statewide
Core Curriculum and Community College Transfer
Guide. Note: College-level courses shall be defined
as those that are applicable to an associate of arts,
associate of science or baccalaureate degree. In
advance of a student’s enrollment, Montana State
University-Billings will determine which courses
within an associate of applied science degree program
will be credited toward a given associates or
baccalaureate degree. In all cases, such courses shall
not include remedial or developmental courses.
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Depending upon the major program the student selects,
there may still be additional lower division courses
required to meet published major program
prerequisites.

All Transfers

NOTE: By action of the Academic Senate of MSU-
Billings, MSU-Billings will accept transfer students
with completed AA or AS degrees from other
regionally accredited institutions as having fulfilled
their MSU-Billings General Education requirements
if the general education package is comparable in
total credits and content. (10/7/04 memo #446 p.
1654)

All college-level courses from regionally accredited
institutions of higher education will be received and
applied towards the free elective requirements of
associate or baccalaureate degrees as applicable.

The Academic Advising Center (McMullen 100, 406-
657-2240/COT A017 247-3020) will do an evaluation
of transcripts upon the request of the applicant. The
student will be informed as to what transfer courses can
be accepted toward the major and what courses must
yet be completed for the degree. This evaluation will
be processed only after an application, the admission
fee, and official college transcripts are on file with the
Office of Admissions and Records.

Students who transfer credit from foreign institutions or
from institutions that do not have regional accreditation
will have their courses evaluated on an individual basis.
Policy and procedure information may be obtained in
the Office of Admissions and Records.

Students transferring from institutions with candidacy
status in a regional accrediting association must earn at
least 20 credits at MSU-Billings with a minimum 2.00
GPA before their credits from the former institution
will be considered for acceptance.

Students transferring from community colleges or other
two-year colleges may not use the credit transferred in
lieu of upper division credits required for graduation at
Montana State University-Billings.

Acceptance of credits from other institutions of higher
learning does not preclude the necessity of meeting all
curricular requirements of a specific program. Students
transferring to MSU-Billings may have their credits
evaluated on the basis of the current catalog at the time
when they first entered Montana State University-
Billings, or they may elect to enter under the catalog for
the year in which they entered any accredited institution
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of higher education in the United States provided they
have maintained continuous, full-time enrollment
(excluding summers) in good standing.

Transfer students will begin a new grade point average
at MSU-Billings, but for graduation with honors all
previous transfer work will be calculated into GPA.

Course Equivalent Guides

Annually, Montana State University-Billings updates
equivalency agreements with regional community
colleges in Wyoming, North Dakota, and Montana;
Montana's tribally controlled colleges; and Montana's
four-year (public and private) institutions. The
individual Colleges at MSU-Billings also prepare
program-specific transfer agreements; for instance, the
College of Education has a listing of courses that
students at Northwest College in Wyoming can take
that will transfer directly into elementary education.
Beginning with 1992, MSU-Billings' equivalency
agreements also highlight the Montana University
System Core Curriculum. Students who attend any of
these colleges and who plan to transfer to MSU-Billings
are encouraged to visit the MSU-B website
(www.msubillings.edu). This information will assist
students in understanding how specific courses will
transfer to MSU-Billings and what courses individual
degree programs require.

MSU-Billings has Course Equivalent Guides on the
MSUB website (www.msubillings.edu) to the following
colleges:

Blackfeet Community College

Casper College

Carroll College

Central Wyoming College

Chief Dull Knife Memorial College

Dawson Community College

Dickinson State University

Flathead Valley Community College

Fort Belknap College

Fort Peck Community College

Gillette Campus of Northern Wyoming Community

College District

Great Falls College of Technology

Helena COT of University of Montana

Lethbridge Community College

Little Big Horn College

Medicine Hat Community College

Miles Community College

Montana State-Bozeman

Montana State-Northern

Montana Tech

Northwest College

Rocky Mountain College
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Salish Kootenai College

Sheridan College of Northern Wyoming Community
College District

Stone Child College

University of Great Falls

University of Montana-Western

University of Montana-Missoula

University of Wyoming

Williston State College

Northern Wyoming Community College District

Former MSU-BIllings Student Re-
Admission

A former student of Montana State University-Billings
who is in good standing and who was not in attendance
the preceding term will be eligible for registration after
completing the following:

1. Complete and file a re-admission card with the
Office of Admissions and Records, or call 657-2158
with re-admission request, or, re-admit online at
www.msubillings.edu. A $40 non-refundable fee is
assessed to new graduate students.

2. Request that transcripts from institutions attended, if
any, since last attending Montana State University-
Billings be sent to the Office of Admissions and
Records.

3. Former students born after December 31, 1956, must
show proof of immunization that was administered
after December 31, 1967. The immunization dates
must also be after your first birthday. Requirements
include proof of two (2) doses of immunization
against measles (Rubella) given at least 30 days
apart and one (1) proof of Rubella immunization.
Include mo/day/yr. Any immunizations
administered after June 11, 1993, must be an MMR.
The record must be signed by a physician, health
agency or school official.

When to Apply

Returning students should apply for re-admission as
early as possible prior to the semester in which
enrollment is desired.

Special Admission Procedures

In an effort to meet individual needs, MSU-Billings has
established special admission procedures for
undergraduate students which pertain to non-high
school graduates, home-schooled students, high school
students, and non-degree applicants.
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NOTE: Students making application to attend
Montana State University-Billings should be aware
that Admission Requirements may change at any
time. Please contact the Office of Admissions and
Records (406) 657-2158; or write to the Office of
Admissions and Records, Montana State University-
Billings, 1500 University Drive, Billings, MT 59101-
0298.

Students in these categories would also complete the
process of application outlined in the "All New
Students: How to Apply" section as it is appropriate to
their circumstances. However, the following
information also applies:

Non-High School Graduates

Non-high school graduates may be admitted on the
basis of the General Educational Development (GED)
test or COMPASS. Various boards establish minimum
scores for these tests or groups and students can visit
with the Advising Center (657-2240/247-3020) for
current minimums.

Students in this age group who wish to enroll part-time
may do so without restriction.

Scores from the ACT or SAT are still required of this
group of students who enter the University less than
three years from the date of their high school class
would have graduated. There are no minimum scores
attached to this test, but a national test score from either
the ACT or SAT is required. Students may access these
tests on the regularly scheduled national test dates, or
the ACT Residual Test is available to students through
the Testing Center at the College of Technology (call
247-3025 for upcoming test dates and times).

Students who enter college three or more years after the
date they would have graduated from high school are
exempt from this conditional status and from the
Admission/University Preparatory Requirements.

High School Students

Approved high school students may take college
courses while enrolled in high school. The signature of
the high school counselor or principal certifies that
student can do University level work and must
accompany the application. Financial aid is not
available to students in this category. Tuition for
courses taken by high school students under this
program will be charged College of Technology tuition
rates. An additional scholarship is available toward one
University-level class each semester.
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Non-Degree Applicants

An applicant who wishes to pursue studies for personal
growth and who does not wish to work toward a formal
degree at Montana State University-Billings may apply
as an undergraduate non-degree student. Acceptance
into this category does not constitute acceptance into a
degree-granting program. All applicants should have
sufficient educational background to qualify for the
course or courses in which enrollment is sought and
must certify on the application form that they have
graduated from high school or appropriate Ability-to-
Benefit test. A maximum of 32 semester hour credits
earned as a non-degree student may be applied to an
undergraduate degree at Montana State University-
Billings if the applicant applies and is accepted into a
degree program. Financial aid is not available to
students in this category, nor may they qualify for the
WUE (Western Undergraduate Exchange) program.

This category is not open to students currently on
academic suspension from Montana State University-
Billings or on academic suspension from any other
college or university.

No academic credentials or transcripts are required in
support of the application; however, non-degree
students who later wish to change to a degree program
must furnish required supporting credentials and must
meet all the regular admission requirements. Financial
aid is not available to students in this category.

International Students
International applicants must meet the out-of-state
admission requirements in addition to the following:

1. Certified copies of all certificates, degrees and
diplomas with a certified translation of the records.

2. Completed MSU-Billings Financial Statement and
certified statement from a reliable financial
institution, bank or U.S. citizen who will accept
responsibility for the student’s financial obligations.
The statement must certify that the applicant has
adequate funding to meet all of the expenses that
will be incurred in the student’s proposed program
of study.

3. Students from non-English speaking countries must
provide evidence of proficiency in English.
Students can do this several ways:

a. Students may take the Test of English as a
Foreign Language (TOEFL) and have official
results sent with their applications to the Office
of International Studies. TOEFL information
can be accessed on the web at www.toefl.org or
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by calling 609-921-9000. The Montana State
University — Billings Institutional Code for the
TOEFL and the GRE is 4298. Students scoring
higher than 500 on the paper-based TOEFL and
higher than 173 on computer-based TOEFL are
assured undergraduate admission if all other
requirements are met; those scoring less will be
reviewed on a case-by-case basis. Students with
lower TOEFL scores may be asked to enroll in
an English as a Second Language curriculum
prior to regular admission. Prospective graduate
students need a 550 paper-based TOEFL score
or a 209 computer-based TOEFL score.

b. American Cultural Exchange students who have
finished level 6 will be admitted to our
undergraduate programs without TOEFL;
graduate students who have finished level 7 will
be admitted to our graduate programs without
TOEFL. Students need to submit a copy of their
A.C.E. program certificate and transcripts with
their applications for admission to the Office of
International Studies.

4. Autobiography or Personal Statement (1-2 pages
double spaced) that addresses how attending MSU-
Billings fulfills personal or academic goals.

5. Appropriate immunization records. These records
must be submitted with an English translation.

When to Apply
Application Deadlines:

Fall Semester: June 15

Spring Semester: November 1

Summer Semester: April 1
For more information on international student
admission call the International Studies Office at (406)
657-1705 or email apianca@msubillings.edu.

Agreements with International Institutions
MSU-Billings has signed formal agreements for
International Student Exchange with the Prefectural
University of Kumamoto in Japan, the Finnish College
for SME Business Administration in Kauhava, Finland,
Jilin University in China, Ewha Woman’s University in
Korea, and Ludwigsburg University of Education in
Germany. In addition, MSU-Billings has joined with
about a dozen other universities from Europe and North
America (including those in the UK, Sweden, Mexico,
Poland and Hungary) to form and contribute students
and faculty to the Maastricht Center for Transatlantic
Studies in the Netherlands, and has study abroad
agreements with Letra Hispanica, Salamanca, Spain and
Intercultura in Heredia, Costa Rica.
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Western Undergraduate
Exchange (WUE)

Montana State University-Billings participates in the
Western Undergraduate Exchange (WUE), a program
of the Western Interstate Commission for Higher
Education and other western states. Through WUE,
undergraduate students who are not residents of
Montana may enroll at Montana State University-
Billings and pay reduced nonresident tuition and fees.
This WUE tuition rate is in-state tuition plus 50 percent
of that amount. (See the Fee Schedule on page 32)
Because Montana State University-Billings participates,
residents of Montana may enroll under the same terms
in designated institutions and programs in other
participating states.

Resident students from the following states may
participate if they meet eligibility requirements:
Alaska, Arizona, Montana, Oregon, Colorado, Nevada,
South Dakota, Hawaii, New Mexico, Utah, Idaho,
North Dakota, Washington, and Wyoming.

All degrees and programs are offered to undergraduates
in WUE. This program may be subject to enrollment
limits established by the Montana Board of Regents.
Application forms for WUE are available at the Office
of Admission and Records (406) 657-2158 or 1-800-
565-MSUB.

Veterans’ Affairs Office

McM 107, 657-2158

Veterans are advised to check with the Veterans’
Affairs coordinator 30-45 days prior to registration. A
veteran must notify this office whenever there is a
change in address, enrollment, or additional
dependents.

Graduate School Applicants

McM 200, 657-2238

Graduate school applicants should consult the Graduate
Catalog for complete admission information. However,
all applicants must submit an application for admission
and a $40.00, nonrefundable, admission fee to MSU-
Billings through the Office of Admissions and Records.

Note: MSU-Billings graduates will also be required to
pay the graduate application fee of $40.

Additional requirements for application to the Graduate
School include:
1. Completed Application to Graduate Studies
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2. Required Immunizations (See “How to Apply: New
Students” section)

3. Submission of GRE scores for graduate programs in
the College of Education, the College of Arts and
Sciences, and the College of Professional Studies
and Lifeline Learning.

4. Official transcripts of all previous undergraduate and
graduate coursework

5. Three letters of recommendation from individuals
qualified to assess the applicant’s ability to perform
graduate-level academic work

All of the above must be on file in the Office of
Admissions and Records and in the Office of Graduate
Studies, Research, and Research Compliance prior to
registration dates or registration may be delayed and
late registration fees applied.

Falsification of Information

Each student is responsible for knowing and for
complying with all regulations regarding the admission
procedures. Failure to be informed or to comply does
not excuse a student from responsibility or from any
penalty or difficulty which may be encountered.
Misrepresentation or falsification of a student’s
enrollment status or application for admission will be
sufficient grounds to cancel a student’s current
registration and to suspend the student for two
semesters. It is the student’s responsibility to know
his/her enrollment status at his/ her former
institution(s).

Denial of Admission

Under Board of Regents' policy (301), MSU-Billings
"may deny or condition admission, readmission, or
continuing enrollment of any individual who, in the
judgment of the campus, presents an unreasonable risk
to the safety and welfare of the campus and persons
thereon. In making such judgment, the campus may,
among other things, take into account the individual's
history and experience relative (a) to violence and
destructive tendencies, (b) to behavior on other college
campuses, and (c) to any rehabilitative therapy the
individual may have undergone.”
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Based on this policy and completion of the application
for admission and other application materials (which
may include but not be limited to the Safety
Questionnaire, counselor input, advising or other
student affairs interview and input), a student may be
denied admission or may be given provisional
admission at part-time or full-time status under the
guidance of an advisor.

Reasons for denial shall be communicated to the
individual in writing. Applicants may appeal their
denial to the Vice Chancellor for Student Affairs.
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REGISTRATION

First-Time Students

1. All first-time students at MSU-Billings need to
apply to the University and be accepted before they
can register (see the Admissions Section of this
General Bulletin, page 16).

2. After being admitted, students should check for the
beginning dates for registration (see the inside cover
of this General Bulletin), after which students may
register at any time.

3. New Student Orientation Sessions are scheduled
throughout the summer and immediately prior to the
beginning of Spring Semester. Attendance at one
of the Orientations is expected. Placement testing,
course registration, processing of student
identification cards, and other information necessary
for a successful first semester at MSU-Billings is
accomplished at New Student Orientation.

4. First-time students at MSU-Billings are required to
visit with an academic advisor prior to registering
for classes. Academic advising is provided as part
of Orientation. The course schedule must be
approved by the Advisor before actual registration
can take place. The Advising Center is located in
McMullen Hall, room 100, 657-2240 or at the COT
A017, 247-3020.

5. As students are expected to complete 120 credits
over an eight-semester period of time, a
minimum of 15 or more credits must be taken
each semester. To encourage students to take a
full load of 15 or more credits, a “Flat Spot” in
the tuition has been created allowing students to
register for 12-18 credits for the same tuition as
12 credits. Thus, whether one registers for 12, 15
or 18 credits, the same tuition applies. Itis
clearly to students’ advantage to register for 15
credits or more a semester.

6. Once the course schedule has been approved, the
student should follow registration instructions found
in the Schedule of Courses or on the web at
www.msubillings.edu.

7. Some classes may be restricted or closed and need
departmental approval. Student should see
department for assistance in registering for these
courses.
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8. Students may add courses during the first seven
instructional days of the semester before permission
of the instructor or department chairperson is
required. Dropping a course with a refund is
permissible through the 15th instructional day, and a
course may be dropped without a grade penalty up
through the 13th week of the semester. With
instructor and advisor approval, a course may be
dropped up until 10 class days from semester’s end.
Once a course grade is submitted, the course may no
longer be dropped without instructor and advisor
approval.

9. Students who have not paid their bills by the close of
business on the 3™ day of classes will be dropped
from their classes.

10. If registration takes place after the third day of the
semester, a late fee will be added to the registration
charge.

Registration Regulations

Late Registration

Students are expected to complete registration within
the dates stated. For any delay beyond that period,
unless such delay is caused by University officials, a
late registration fee will be charged as stated in the
General Bulletin. Students permitted to register late
must pay the full fees. Students who fail to pay or do
not have their fees arranged before the final fee
payment day will have their classes deleted for that
semester.

Transcript(s) from Former School(s)
and College(s)

All official records (transcripts) of former college study
must be filed in the Office of Admissions and Records
by new students (and by former students if they have
attended other colleges since last attending MSU-
Billings) before registration is considered complete.
(See Non-Degree Policy and Procedures under
Admissions Section.) Failure to file transcripts with the
Office of Admissions and Records within a reasonable
time makes necessary the cancellation of a student’s
registration. Responsibility for securing transcripts
rests with the student.
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Adding Courses

Students may add courses during the first seven
instructional days of each semester. Students may add
courses after the seventh instructional day and through
the 15th instructional day only with the instructor's and
department chairperson’s approvals.

Repeated Courses

When a course which a student has previously
attempted is repeated, only the most recent course
credit and grade is calculated into the student’s grade
point average, even if the most recent grade is lower.
(Note: the original course and the grade remain on the
official transcript in addition to the more recent course
and grade). In order to inform the Office of
Admissions and Records of a repeated course, the
student must file with the Office of Admissions and
Records a Repeat Form that identifies the proper course
numbers.

No prerequisite course may be repeated if the more
advanced course has been completed with a grade of
“C” or better. Exception may be considered upon
appeal to the chairperson of the department in which
the course is offered.

Veterans’ Credits (Credit for Military

Service)

Credit may be granted for military service and for
completed military service schools based upon the
recommendations of “A Guide to the Evaluation of
Educational Experiences in the Armed Forces."
Application for such credits should be made at the
Office of Admissions and Records.

Credit Recommended by the National
Guide to Education Credit for Training

Programs

Credit may be granted to students based on the
recommendation of the National Guide to Education
Credit for Training Programs and the National
Program on Collegiate Sponsored Instruction.

26

Academic Regulations

Classification of Students

Students at Montana State University-Billings are
classified as full time students when enrolled in a
minimum of 15 credits each semester. Thus, the
following undergraduate student categories are
designated based on credits completed:

Freshman 0-29 credits
Sophomores 30-59 credits
Juniors 60-89 credits
Seniors 90 or more credits

Please note that students must complete an average
of 15 credits each semester/30 credits each academic
year in order to complete the required 120 credits to
graduate in eight semesters.

Graduate Student Classification
Please consult the Graduate Catalog for information
regarding the classification of graduate students and
credit load.

As students are expected to complete 120 credits
over an eight-semester period of time, a minimum of
15 or more credits must be taken each semester. To
encourage students to take a full load of 15 or more
credits, a “Flat Spot” in the tuition has been created
allowing students to register for 12-18 credits for the
same tuition as 12 credits. Thus, whether one
registers for 12, 15 or 18 credits, the same tuition
applies. Itis clearly to students’ advantage to
register for 15 credits or more a semester.

Credit Overload

Any student not on probation may register for up to 18
credits per term. However, individual students who
have a 3.00 grade point average (GPA) may register for
up to 20 credits per semester without consent being
required. Students who wish to register for a credit
load in excess of 18 hours, but who have less than a
3.00 GPA must have approval of the chairperson of the
department in which they are majoring. Students who
have a 3.00 GPA and wish to register for a credit load
in excess of 20 credits per semester must have the
approval of the chairperson of the department in which
they are majoring, complete a Request for Overload
form, and return the form to the Office of Admissions
and Records.
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Change of Major

A student who transfers from one major to another must
have the approval of the chairperson of the department
or division in which the new curriculum is outlined. A
student who considers such a change is warned that the
requirements of the new curriculum may make
necessary the completion of additional credits if the
student is to fulfill requirements for graduation.

Students need to visit the Advising Center (McMullen
Hall, room 100/ COT A017) to obtain assistance with a
change of major.

Final Examinations

Final examinations are scheduled during the last week
of each semester. A final examination schedule is
available at the Office of Admissions and Records and
on the web at www.msubillings.edu.

Accelerated Course Work

Students are encouraged to decrease the time required
to complete a degree by gaining credit for knowledge
they have obtained which duplicates that which is
taught in specific courses. Students should initiate
requests for such academic credit by consulting first
with their advisor or department chairperson. The
following provisions indicate ways accelerated credit
may be awarded.

Course Waiver

A required course may be waived if the student has
previously completed equivalent work. All waivers
must be approved by the academic department
responsible for the requirements or course in question
and must be certified by the chairperson of the
appropriate academic department. In no instance will
college credit be given for a waiver.

Course Substitution

Students may request a substitution for any stated
course if they have previously completed a college
course in which the subject matter closely parallels that
of the course for which they request the substitution.
All substitutions must be approved by the academic
department chairperson. In no instance will a reduction
be made in the number of credits required for any
academic program.
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Challenging Courses

Each department or unit determines the courses which
may be challenged. A course may not be challenged
when the course is a prerequisite to a more advanced
course already completed. Students are advised to
check with individual departments for detailed
procedures to be followed.

Procedure for Challenging a Course

The student should obtain a recommendation from the

instructor of the course being challenged and the

approval of the chairperson of the department in which

the course is listed. The following conditions apply to

the challenging of courses for college credit:

1. The student must be currently enrolled in MSU-
Billings.

2. Approval of the challenge request must be made by
the chairperson of the department in which the
course is listed, who will decide whether the
challenge shall be by a comprehensive examination
and/or by some other evidence of competence in the
subject matter of the course.

3. Challenge credit may be granted only if the grade
received is “C” or higher.

4. A course previously taken as an audit course or as a
credit course may not be challenged for credit.

5. By action of the University’s Academic Senate, AP,
CLEP and DANTES credit is awarded with a “P”
grade. Departmental challenges may carry a letter
or “P” grade.

The Board of Regents has authorized the American
Council on Education’s Guide to Educational Credit
by Examination and National Program on Collegiate
Sponsored Instruction for use to establish minimum
scores and credit.

6. Currently enrolled students may receive credit on
their transcript for successfully completed
Advanced Placement (AP) exams, DANTES exams,
College Level Examination Program (CLEP) exams
or challenge exams prepared by the Academic
Department. For the credit to be applied to an
MSU-Billings transcript, the following procedure
must be followed:

Students or departments must turn in challenge
documentation to Admissions and Records after the
successful challenge has been completed.
Admissions and Records will enroll students for the
course during a semester when they are planning to
enroll in 12 or more credits. Additional tuition and
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mandatory fees are not charged for credits taken in
the tuition “flat spot” between 12 and 18 credits.
AP and CLEP credits are added to student
transcripts after the 15th class day each term.

Independent Study

Well-qualified students may undertake academic work
in the form of independent study. The number of
credits will be determined by the instructor and
approved by the department chairperson. Courses listed
in the General Bulletin as regularly offered courses may
not be taken under the designation of Independent
Study.

Advanced Placement

Advanced placement in certain academic areas with
sequential or prerequisite courses is available to
students with a high degree of competency. Normally,
advanced placement is made on the basis of
standardized tests and other evidence of competency in
the area. Should students demonstrate sufficient
competency as determined by the appropriate
department, they are placed at a level in the course
sequence commensurate with their abilities.
Satisfactory results of the advanced placement
procedure are reported to the Office of Admissions and
Records by the responsible department with a grade
report.

College Advance Placement Exams (AP
for High School Students)

High school students who earn at least a scaled score of
three on the College Entrance Examination Board's
Advance Placement exams may receive credit in
approved MSU-Billings courses. (See the Admission
Section of this General Bulletin pertaining to admission
of high school students.) Call Admissions and Records
at 657-2158 for course equivalencies or check the
listing on the homepage at www.msubillings.edu.

College Level Examination Program
(CLEP)

The purpose of this program is to allow students and
prospective students to take examinations which
measure knowledge in a variety of subject matter areas.
Evaluation of the results determines whether
proficiency is equivalent to that which would be
expected upon completion of a college level course in
that subject. If the individual demonstrates proficiency,
credits earned through CLEP may apply toward
graduation requirements (See “Procedures for
Challenging a Course” on page 27). A Pass (P) grade is
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granted upon obtaining the required examination score.
Call the Advising Center at 657-2240 for course
equivalencies or check the listing on the homepage at
www.msubillings.edu.

Opportunities for Study Abroad
MSU-Billings encourages students to seek out
opportunities to study abroad. A variety of
international programs varying from a summer tour to a
complete junior year abroad are available. Contact the
Office of International Studies (657-1705) for details.

Prior Learning Assessment

Policies and Procedures

At Montana State University-Billings, students may
earn credit through a variety of methods including work
experience and challenge tests. Our University will
work with the student to determine which type of
experience can be translated into credit. Several
options are as follows:

1. Challenge tests, such as CLEP and DANTES, allow
the student to study for and test out of equivalent
college-level courses. Study guides are available in
Career Services (McM 114) to assist students in
preparation for these tests. Tests can be scheduled
at the College of Technology (247-3025).

2. Students may have already earned credit through
work-site training or government-sponsored
workshops or military experience. If students have
certificates or documentation, which state that the
American Council on Education (ACE) or the
National Program on Non-collegiate Sponsored
Instruction (PONSI) assesses that training, credit
may be available for coursework for which there are
equivalencies in MSU-Billings’ curriculum.
Military credit is assessed from the DD214, DD295,
or military transcript. Questions about this type of
training or military credit may be directed to the
College of Technology at 247-3057.

3. In addition to the methods listed above, our
University also offers students the opportunity to
earn credit through Prior Learning Assessment.
This assessment will take into account work
experience or other learning experiences, which do
not fall into the categories described above, but
which can be assessed through the development of a
portfolio. Up to 15 credits can be earned through
Prior Learning Assessment, and this type of credit
will be graded with “P” if credit is earned (Pass/No
Pass credit guidelines can be found on page 50).
The University offers individual instruction for
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students throughout the process of preparing this
portfolio. For more information on Prior Learning
Assessment, please call the College of Technology
at 247-3057.

4. Implementation of this policy needs to be consistent
with existing departmental policies and consistent
with accreditation policies and practices already in
place in the various colleges (NCATE, AACSB,
etc.).

Prior Learning Assessment Guidelines

A. Prior to enrolling in this course, students must have
successfully completed 12 credits of college-level
coursework with a 2.50 GPA from an accredited
institution within the past five years. Prior credit
must also include completion of ENGL 150 or its
equivalent.

B. The student will first select the MSU-Billings
course the student wishes to complete through Prior
Learning Assessment. Second, the student will
contact the on-campus instructor for that course to
determine whether the student can meet the course
objectives through this method of assessment. If the
student receives a positive recommendation from
the instructor or department chair or dean, the
student may proceed with the portfolio process for
that course; however, a positive recommendation
does not guarantee the award of credit.

C. The students’ completed portfolios are examined
first by the for approval or returned back to the
student for additional documentation. If approved,
the portfolio is forwarded to the chair of the
department in which the students seek to receive
credit and the faculty person with whom the student
received the recommendation from. If approved by
both the chair and the faculty of record, the portfolio
goes to the Academic Standards and Scholastic
Standing Committee which consists of faculty
appointed annually. Final action on the awarding of
credit takes place in this committee. Credit awarded
may not be the same as the number of credits
requested by the students’ portfolio.

D. Credit recommendation and documentation for the
coursework is forwarded to the Registrar if the
assessment is successful. Coursework is posted on
students’ transcripts using the course equivalent
assigned by the portfolio assessment process.

E. Up to 15 credits may be earned through this
procedure, and coursework will be graded Pass/ No
Pass. Students may submit subsequent requests to
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earn credit through prior learning assessment after
initial completion of the seminar course.
Registration and program guidelines shall be those
in force at the time of the subsequent request.

Auditing Course Work

(No credit awarded)

Any person enrolled for audit will be certified as such
by the Office of Admissions and Records and will not
receive credit for the course nor be required to take
examinations. An audit needs to be declared during the
first seven instructional days of a semester. Currently
enrolled students who elect to audit a class pay the
normal credit hour fee as outlined in the student fee
schedule. Any person not otherwise enrolled or
registered in a course for college credit may, with
instructor approval, audit the course at the cost of §5
per credit hour. These fees are nonrefundable.

An audit is at the discretion of the course instructor. In
order to audit, the student must obtain instructor’s
permission and instructor’s signature on an audit card.
This card is available from Admissions and Records
(McMullen 107). When the student has completed the
audit card with the faculty signature and cashier
payment, the card is returned to Admissions and
Records.

A student may not later establish credit in a course that
was taken under the audit option by taking a special
examination. In all cases, students who register for
regular credit and pay regular fees will have priority for
enrollment in a class over those students who audit the
class.

Class Attendance and Student

Absences

Members of the faculty determine the attendance policy
for their classes. Absences for official University
activities are permissible providing the instructor is
notified in advance of such an absence. An official
University activity is an activity where a student
officially represents the University through an academic
department, sponsored University program, or an
officially registered student organization. In all
absences, the student is responsible for all requirements
of the course.

Requests for absence for special events shall be
submitted to the Vice Chancellor for Student Affairs on
the Student Travel Authorization form. This form
should be obtained from the Office of the Vice
Chancellor, room 203, McMullen Hall at least one
week in advance of the expected absence. This
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procedure will assure students the opportunity to make
up examinations given when official University
activities are scheduled.

Class Enrollment Lists

Faculty may obtain temporary class lists each term
online. Only students who are regularly registered for a
course may attend. No grade or credit will be given to
students for any course in which they are not properly
registered.

Extent of Official Absence

When issued, an official absence is an excuse for time
only and does not mean that a student is excused from
the study assignment for that period. Each student is
responsible for making up all work missed, as required
by the instructor.

Drops and Withdrawals

Dropping a Course

Dropping a course is permitted through the seventh
week, 35th day of the semester. There is no penalty for
failing work through the drop period. Dropping a
course is also permitted through the 13th week and up
until 10 class days from the official end of the semester
with the approval of the student’s academic advisor and
course instructor. Once a course grade is submitted, the
course may no longer be dropped without instructor and
advisor approval. After the 13th week, students may
not drop courses, and the instructor will assign a letter
grade. The mark “W” is assigned to any course
dropped after the 15th day of class.

After the 15th class day and before the 13th week, all
drops must be formal and must be recorded by the
student with the Office of Admissions and Records

In all courses in which a student fails to complete all
requirements and for which no formal withdrawal has
been filed in the Office of Admissions and Records, the
final grade for the course shall be an “F.”

Withdrawal from College

Students who withdraw from the University during
a semester are required to fill out a withdrawal form
and complete an exit interview with an advisor in
the Advising Center located on the first floor of
McMullen Hall, room 100/ COT A017.
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Students who officially withdraw during the first fifteen
days of an academic term will not have the coursework
reflected on the transcript. Students who withdraw
after the third week will receive a grade of “W”
(Withdrew Passing) in all classes.

Students who do not officially withdraw from classes
will receive letter grades (other than a “W” grade)
to be determined by the instructor of each class.
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First Time Student Checklist

Complete the Application for Admission and
submit it to the Office of Admissions and Records
as early as possible prior to the term you wish to
attend.

If out of high school less than three years, complete
the ACT or SAT test and send results to Office of
Admissions.

If born after December 31, 1956, provide proof of
immunization against measles and rubella that was
administered on or after your first birthday and after
December 31, 1967.

Submit final high school transcript to Office of
Admissions and Records after graduation

If interested in securing financial aid, apply for
financial aid by submitting the Free Application For
Federal Student Aid (FAFSA) online at
www.fafsa.ed.gov by the priority date of March 1.

To apply for scholarships, submit the Application.
Scholarships are awarded on an on-going basis.
Apply early to be considered for scholarships

Read through the New Student Guide you will
receive after completing your application.
Complete all forms included in the New Student
Guide that are appropriate: housing, orientation, U-
card, and more.

Attend a new student orientation session prior to the

term you wish to attend. Contact the Orientation
Office at 657-2232 for dates and times.

Complete housing form and submit by July 15.

Complete registration for classes. (Register any
time up to the start of classes.)

Pay fees.
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Checklist for Students Returning

After An Absence

Complete the Application for Re-admission and
return it to the Office of Admissions and Records as
early as possible before the term you will enter.
Also provide transcripts from any college you have
attended since leaving MSU-Billings.

If born after December 31, 1956, provide proof of
immunization against measles and rubella that was
administered on or after your first birthday and after
December 31, 1967.

Submit the Free Application for Federal Student
Aid (FAFSA) online at www.fafsa.ed.gov by the
priority date of March 1, if you plan to enter MSU-
Billings the following Fall term. For other terms,
submit the financial aid application as early as
possible before the term you will enter.

Apply for scholarships by completing the
Scholarship Application for Current and Returning
Students by the deadline of February 1.

Attend a New Student Orientation Session prior to
the term you wish to attend. Contact the Orientation
Office for the next available event so that you can
visit an advisor, talk to representatives of campus
resources, and register for classes.

Call the Office of New Student Services and
arrange a tour of campus and visit with your advisor
(McM 100, 657-2240) if you cannot attend an
orientation session or if you want to get registered
earlier.

Pay fees.
Start classes.

Get involved in student organizations.
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Student Tuition and Fees

The student fee information provided in this General Bulletin is based upon policies of the Board of Regents of Higher
Education in effect at the date of publication. The Board of Regents of Higher Education reserves the right to change
the fees at any time without notice. Additional information concerning fees may be obtained by contacting the Business
Office, McMullen Hall, Room B- 4, Montana State University-Billings, 1500 University Drive, Billings, Montana 59101-
0298, (406) 657-2301.

Students are encouraged to have adequate funds on deposit in a local bank in order to be able to write checks for the
payment of tuition, room and board, books, supplies and other fees. Foreign checks are not accepted. Student
enrollment is not complete until all fees have been paid, or satisfactory arrangements have been made with the business
office.

All undergraduate and graduate students enrolling at Montana State University-Billings must pay the required fees as
shown in the fee schedule each semester.

* A student paying for 12 credits in a semester can take

Semester Tuition and Fee an additional 6 credits for no additional tuition. This is
referred to as the “flat spot” in the Tuition and Fee

Schedule Schedule.

Effective Fall Semester, 2005

Tuition and fees are subject to change by the Board Tuition and fees for graduate studies, extended studies,

of Regents of Higher Education. If you have summer session, workshops, and conferences may be in

questions on the current fees, please call the MSU- addition to or in lieu of the above required fees. Please

Billings Business Office at 657-2301 or stop by room consult the publications pertaining to the special

B4 in McMullen Hall. Comprehensive fee and extra session, course, workshop or conference to determine

fee tables are now available through the MSU-Billings those fees.

website at www.msubillings.edu/boffice under Student
Account Information.

Course Total Total Non- Fee Schedule Explanation

fredit Res;gg”;;ees Res;gg”;o':ees Required Tuition and Fees Per

2 532.40 1219.10 Semester

3 705.45 1735.50

4 908.00 2281.40 Registration Fee

5 1081.05 2797.80 A $30.00 nonrefundable fee is assessed each enrolled

g }gg 3é(5) g ; ;g%g student per semester.

8 1735.70 4482.50 .

9 1908.75 4998.90 Tuition Fee

10 2081.80 5515.30 Ther.e is a per credit hour. charge of $156.75 up to 11

11 2254.85 6031.70 credits. For students taking 12 through 18 credits, there
12-18%* 2427.90 6548.10 is a flat rate of $1881.00. Students enrolling for more
19 2600.95 7064.50 than 18 credit hours pay an additional $156.75 for each
20 2774.00 7580.90 credit hour over 18.

21 2947.05 8097.30

22 3120.10 8613.70 Associated Students Activity Fee &

23 3293.15 9130.10 Recreational Activity Fee

24 3466.20 9646.50 Students enrolled for seven credit hours or more each
25 . ,3 639.25 10162.90 semester are required to pay $48.50 for activities
adddf:)r each addltlo?% 05 516.40 sponsored by the Associated Students of Montana State
credi . .
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University-Billings. Students enrolled for four through
six credit hours pay $30.50 each semester and students
enrolled for three hours or less pay $15.00 per semester.

Academic Building Fee

The Academic Building fee varies based on the number
of credit hours taken. At 12-18 credits, the fee is
$28.00. The funds generated from this fee are used to
pay a portion of the costs of repair, maintenance, and
operation of the Physical Education Building.

Nonresident Building Fee

A $4.00 per credit nonresident building fee is collected
from all students who are not residents of the State of
Montana.

Building Renewal and Replacement Fee
Students enrolled for seven credit hours or more are
required to pay a $106.00 fee per semester. Students
enrolled for less than seven credit hours pay $53.00 per
semester, and those enrolled for less than four credit
hours pay $40.00 per semester.

Equipment Renewal and Replacement Fee
Students taking 12-18 credits are assessed an
Equipment Renewal and Replacement Fee of $41.40
per semester.

Student Union Fee

A $36.50 per semester fee is pledged for the operation
of the Student Union for all students enrolled for four or
more credit hours. Students enrolled for less than four
credit hours pay $29.00 per semester.

Computer Fee
Students are assessed a computer fee of $3.25 per credit
hour.

Athletic Fee

Students enrolled for more than seven credit hours are
required to pay a $32.50 fee per semester. Students
enrolled for seven credits or less are required to pay
$24.50 fee per semester.

Network Services Fee

The Technology Fee is $5.45 per credit hour. The
funds generated from this fee pay for the administrative
and student software and required campus technology
upgrades for the network.
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Library Fee

All students are assessed a $10.00 Library fee. Funds
generated from this fee are used for the purchase of new
and replacement books and periodicals.

Technology Replacement Fee
All students are assessed a $23.30 technology
replacement fee.

Comprehensive Health Plan
Student health coverage consists of two parts:

Health Service

All students are entitled to services provided by the
Student Health Center. Students enrolled in 7 or more
credits are charged a mandatory fee of $48.50.
Students enrolled for six credit hours or less may have
the benefits of the Health Center services by electing
coverage and paying the $48.50 per semester fee.

Health Insurance

All students enrolled in 7 or more credit hours will be
automatically enrolled in the health insurance plan and
assessed the health insurance premium. Any student
covered by another health plan must access the
insurance waiver form via the student secure web site
prior to the 15th class day and their account will be
adjusted. Students who enroll for four to six credit
hours may participate in the health insurance plan upon
request by enrolling in the plan, paying the insurance
premium and the $48.50 Health Service fee. Students
taking less than four credits may petition to enroll in the
health insurance plan.

Additional Information

Regarding Fees

Refunds

The following refund schedule applies to the standard

semester format. For courses taught in nonstandard

format such as Intersession, and special workshops,

there are no refunds after the first day the class meets.

See the Summer Session catalog for information

regarding the refund policy during summer.

1. Registration fee is nonrefundable.

2. 90 percent of all remaining mandatory fees will be
refunded to the end of the fifth classroom day.

3. 75 percent of all remaining mandatory fees will be
refunded to the end of the 10th classroom day.

4. 50 percent of all remaining mandatory fees will be
refunded to the end of the 15th classroom day.























































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































