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Student Services and Facilities
Frequently Used Phone Numbers

All numbersarea code 406

University Campus

City College Campus 1500University Drive
AAMISSIONS....coviiiiiiiiiire e eeeee s 247-3012....ccoiiiieei e 6572158
Academic Support Center...........ooeevvvvvvvvvvmmneeeeeennennns 247-3022......cccceeeieeeind 657-1641
F Yo AV ST o RS 247-3019....cccviiiiiiiiiied 657-2240
American Indian OUITEACKH. ..........ooiii ittt e 657-2182
(DA =T S O =T (= GO PP O PP PPPPPPPPPPPPPE 8965902
1 ] =T (oSO PPPPPPPN 657-2369
Jackets & Company WeSL.........ccevvvviiiiiiiiieeneiiieeeeeenn, 247-3031......ccceeiiiiid 657-2121
JacketStudent Central........cccccceeeiiiiiiiiccc 247-3000
CAMPUS SECUIMLY. ....etttitiieeeeiee ettt eeeee ettt et et e e e e e e e e e e e e s e e e e e e e e e e e e e e e e e e e s s s nnneneeneeas 657-2147
CarEer SEIVICES.....cciiiieeiie e 247-3008.......cceiiieeeiiiiied 6572168
(O 1 1 oSSR 247-3002.....cccomiiiieiieiiiieaad 6571709
Disability SUpport ServiCes...........cccevvvveviivieeneeeeeeeen, 247-3029........ccceiiiind 657-2283
[T T Tod = | A o OO 6572188
Health Services..........ccooiiiiiiiiiieee e 247-3027.....ccceeiieeieiind 657-2153
Housing and Residential Lif............ooooiiiiiiiiiice e 657-2333
Jab Locator (Placement Services)...........ccccevvvvvvvieenn.. 247-3008.........cccoevvirreiiinnnnd 657-1618
Library/Testing.......coooeeiiiiiiiiieeee e 247-3025......coiieiiiii e nd 657-2320
New Studen& RetentionServices............uvvvvveeiiiieeene. 247-3007.......cccoiiiiiiiiiieen 657-2888
Office for Community INVOIVEMENT.........coooiiiiiiiii e 8955820
(O] 12T - 1 (] O 247-3000Q.......cccciieiiiiieeeiiand 657-2011
Physical EAUCAtION BUIING........uuuiiiiiiiiiiiiii e 657-2370
Prior LEarNiNQASSESSIMENL. .....uuuiiiiiiee e i e e e e e e e ceeeici e e e e e e e e e e e e e e e e e e e e e eeeeeeeeeeeresanaa e e ennd 657-1747
RECIeationNal ACHIVITIES. ... ..ciii i et e e et eeeee et mmme e e e e e e e e e eeeeaesnn e e e e eaad 6572881
Retention OffiCe.........uuuuiiiiiiii e 2473017
Student UNioN & ACHVITIES ......vveiieiiiiiiieis e et s s e e e e e e e e e vanees s s e e e e e e e e aeeeeeeeeeennnnned 657-2387
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University Calendar
Fall Semester 2064

RESIAENCE HAIIS OPEIL...coiiiiiiiiiii et e e et e e e e Sunday, September 4
Labor Day OffiCeS ClOSEM.........uiiiiiiiiiiie et smme e Monday, September 5
(O Fo ST STl 2 1= o 11 P Wednesday, September 7
Late Registration Fee Applies ($40.00)........uueiiieiiiiiiiieeeiiee et ereere e e snrreeee e e sees Eriday, September 9

Students who have not completed fee payment or signed a fee statement before Friday,
September9 may bedisenrolled from classes and required to reegister.

Last Day for Registering/Adding ClasSEes..........coooiiiiiiiiiccee e cecee e Thursday, September 15
Last Day for Withdrawing/Dropping Classes with a Partial Refund...............cccccoveeeenld Tuesday, September 27
Columbus Day CLASSES IN SESSION OFFICES OREMchanged for Friday, Nov 25)....... Monday, October 10
Last Day to Drop Classes Without Instructor Permission (No Refund)............ccccceevveceennnns Tuesday, October 25
Registration for Spring Semester 2017 BegiNS.........ccooviiiiiiiieenieeiiieee e Monday, November 7
Election Day NO CLASSES OFFICES CLOSED........ccccoiitiiiiiiiieee it Tuesday, Novendr 8
Veterans Day NO CLASSES OFFICES CLOSERD..........ccccuuriiiiiieeminirenrereeeee e Friday, November 11
Last Day to Apply to Graduate Spring Semester 201.7...........uuuueeeiriiereeceeeriinieeieeeereereeeeeeened Friday, November 18
Last Day to Apply to Graduate Summer Semester 2017 (attending ceremony)................. Friday, November 18
Last Day to Drop a Class withpproval of Advisor and Course Instructor..............oeceeeees Tuesday, November 22
Thanksgiving Holiday NO CLASSES (Offices Open Nov 23Vednesday, November 23 thru Sunday, November 27
Final EXam WEEK ......cccooiieiiiiiiieeeeeee e ereeae e Monday, December 12 thru Thursday, December 15
Final Day to Withdraw fronfrall 2016 (all classes, no refund)............cccoovvviviieeeerievieiennne, Thursday, December 15
ST g =TS =] = o E Thursday, December 15
R o (=] g To ol o Fo | S O [ 1Y =TT Friday, December 16
Grades Due in the...Reg.i.s.t.r.ar.0b.s...0Qf.f12 moen, Wednesday, December 21

Spring Semester 201

ReSIAENCE HallS OPEIL........uviiiiii e e e e e e e e e e et enn e e e e eese e as SundayJanuary 15
Martin Luther King Day NO CLASSES OFFICES CLOSED.........ccoovviiiviiiireicene e Monday, January 16
(O 1= 11T TSN = 1= o |10 PR Wednesday, January 18
Late Registration Fee Applies ($40.00)........cuuiiieiiiiiiiieeeeee et Eriday, January 20

Students who have not completed fee payment or signed a fee statement before Fridinuary
20 may be disenrolled from classes and required to tegister.

Last Day for Registering/Adding CIaSSES..........cccoviiiiiiiieeriieee ittt o1 DUFSAAY, January 26
Last Day for Withdrawing/Dropping Classes with a Partial Refund................ccccvcce i, Tuesday, February 7
Presidentsé Day NO OSEMA.SS.ES..QEEI.CES..CL.... Monday, February 20
Registration for Summer Session 2017 BegINS........couiiuiiiiiiiiece ittt Tuesday, February 21
Spring Break NO CLASSES OFFICES OPEN...........oovviiiiieninn, Saturday, March 4 thru Sunday, March 12
Registration for Fall Semester 2017 BeQINS..........uuiiiiiiiiciieeei e Monday, March 13
Last Day to Drop Classes Wiut Instructor Permission (No Refund)................................. Wednesday, March 15
Last Day to Apply to Graduate Fall Semester 2017...........uuieiiiiiiceeeiii e Friday, March 24
Last Day to Apply to Graduate Summer Semester 2017 (NOT attending ceremony)............... Eriday, March 24
Last Day to Drop a Class with Approwvafl Advisor and Course Instructar.......................cc.cee......TUeSday, April 11
Spring Mini Break NO CLASSES OFFICES OPEN..........ccccvvveeeeiiiieennes Thursday, April 13 thru Sunday, April 16
University Day NO CLASSES OFFICES OPEN.......coiiiiiiiiiiiiieeiiieee e eees e Friday, April 28
FiNal EXAM WEEK ......cciiiiiiiiiiii ettt et e Monday, May 1 thru Thursday, May 4
Final Day to Wthdraw from Spring 2017 (all classes, no refund).............ccccccceveceeevvvvveeeee Thursday, May 4
=T g[S (=T = o PP TTPPRPRRP Thursday, May 4
ReSIAENCE HAlIS CIOSE.....coiiiiiiieeeee e e 12 noon, Friday, May 5
COMIMEBINCEMIEIIL ...ttt ettt et e e oo e e e e e e et eeeeeaeeaeeteeeeebebb e s e smemss e e e e eeeeaeeeeeesnbnbnnnmeees Saturday, May 6

Grades Due in t.he..Regi.s.t.r.a.r.bs..0f.f..c.el2noon, Wednesday, May 10
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Summer Session 2014

Schedule to be announced

Fall Semester 2017

Schedule to be announced

Spring Semester 2018

Schedule to be announced
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ACCESSIBILITY DATA

For Individual Buildings on Campus

General Accessibility RestroomFacilities
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Building W < z n = Wwa @ w = <
Apsaruke yes yes 3 yes | yes/F pP* yes yes yes
Art Annex yes yes 1 no yes yes yes
Cisel Hall yes yes 4 yes yes p* yes/B| yes yes
College of Business
(McDonald Hall) yes yes 3 yes pP* yedF yes yes
College of Education yes yes 4 yes no p* yes yes yes
CB::R{ dCiZnogI]Iege Tech yes yes 2 yes pP* yes yes yes
City CollegeHealth *
Sciences Building yes yes 2 yes no P yes yes no
Facilities Services yes 1 yes yes yes
Family Housing yes no 1 yes yes yes yes
Liberal Arts yes yes 8 yes no pP* yes/C| yes yes
Library yes yes 3 no yes/F pP* yes/D | yes yes
McMullen Hall yes yes 4 yes no P* yes yes yes
Parking Garage yes yes yes P*
Petro Hall yes yes 8 no no pP* yes/H | yes yes no
Physical Education yes yes 2 yes yes p* yes yes yes yes
Rimrock Hall yes yes 6 no no E/G,P | yes yes yes yes
Science yes yes 3 yes no P* yes no yes
Security yes 1 yes yes yes yes
Student Union yes yes 2 no no p* yes yes yes

>
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Stairsto basement

In most restrooms, the sinks but not the towels are
ow 400

Off ramp between new and old building

Btfloor, between Liberal Arts Building and
Library/2™ & 5% floor Liberal Arts Building

2"floor, between Library doors and stairs

F: Wheelchair lifts

G: Freight elevator does not have automatic doors
H: Lobby area



City College at Montana State University Billings 20162017 Catalog

Welcome from theDean

It is my pleasure to welcome you to Montana State Universit
Billings and to CityCollege. | am delighted you have selectet
City College to further your education.

City College provides students with the academic backgrou
and skills needed for either an associate of science degree f
will transfer towards a further bachelor degmogram or an
associate of applied science degree or certificate that will
prepare you for immediate employment in your selected
occupational area. The Assaociate of Applied Science degregq
also offers the opportunity for you to transfer towards a -
bachelorof applied science degree at MSU Billings. While a ﬁ
student at City College, you will receive a highality

education in classroom settings, laboratories, and tiiatskd
experiences where industry standards are the norm. City
College and MSU Billings & in the heart of Billings, Montana
where business and industry thrive. This allows City College
provide a great opportunity for students to experience learnil
and accessing the Billings community as their living and ket
learning laboratory via interngés, community outreach
projects, practicums, and volunteerism, to name only a few -
the options available. %
gomey Lo
City College faculty members are current and experienced in ——
their respective fields. City College programs are directly tied with local businégstry, and prospective

empl oyers through advisory committees and the Col
continues to meet or exceed current and changing industry standards. This helps ensure your preparation for
immediate emm@yment upon graduation.

| am excited to share with you our vision of enhancing the mission of City College to take on the role of a
comprehensive community coll ege. -y@ah educ&ionlinn ege ds p
associate degrees, cddiftes and lifelong learning opportunities for the entire region. | am sure you will find

City College to be an indispensable part of your life towards not only advancing your knowledge, skills, and
experience towards your educational and career goala,falituniversity experience with student life,

residential housing, clubs/organizations, athletics, and being part of a college community. City College is one
college of five within MSU Billings, so we provide you an opportunity to continue to advancegucation

and skills by further pursuing a four year bachel

The purpose of this catalog is not only to assist you in planning your academic program, but also to provide
you with additional information about Montana State University Biliagd City College. If you have
guestions, please ask. All of us at Montana State University Billings are committed to serving you. We are
very pleased and excited you have chosen City College as the next step in preparing for your future.

Sincerely,
Clifford CoppersmithPh.D.

Dean
City College aMontana State University Billings
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MONTANA STATE UNIVERSITY BILLINGS

Core Purpose: To assure that all members of the University community reach their individual
potential.

Mission: Montana State University Billings provides a University experience characterized by:

A Excellent Teaching

A Support for Individual Learning

A  Engagement in Civic Responsibility

A Ilntellectual, Cultural, Social and Economi

Vision: Montana State University Billings will be recognized as a regional leader for:

A Teaching and Learning
A Translating Knowledge into Practice
A Researching for the Future
A Accepting Leadership for | nheelopmentBeyoad , Cul
University Boundaries
Core Values
Integrity: MSU Bi l lingsdé actions are ethical and pri

Educational Excellence: MSU Billings provides distinctive programs and challenging educational
experigces for a diverse university community

Student Achievement: MSU Billings provides academic support and administrative services to
foster academic & professional achievement of the university community

Community of Learners: MSU Billings respects anduntures variety in intellectual contribution
and scholarship enriching both the University and its extended community

Meaningful Engagement: MSU Billings supports all members of the university community in their
individual growth toward confidence, indilual sense of purpose and acceptance of civic
responsibilities

ResponsivenessMSU Billings meets the changing needs of our learners with informed action and
innovation based on current standards of educational & technical excellence
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I mportant Notice to All Students

The City Collegeat MSU Billingscatalogis published
annuallyby Montana State Universigillings as a

guide for students, faculty and others interested in the
institution. Students are expected to be familiar with
the University regulations and information which are
set forth in this publication. Effective date of this
catalog is August 2@l

The University is not responsible for cancellation of
classes due to damage to campus facilities or
unavailability of teaching personnel resulting from
severe weather conditions, natural or rasde
disasters, work stoppage&s emergency situations
declared by the Governor.

Advisors assist students with selection of courses and
other academically related issues, but the ultimate
responsibility for meeting graduation requirements
belongs to students.

City College aMSU Billings reserves the right to
change the regulations and fees in tatalog at any
time during the ongear period the publication is in
effect. The institution, with the concurrence of the
Board of Regents of Higher Education, also reserves
the right to add or withdraw courses atefjree
programs at any time.

Effective dates of changes will be determined by the
proper authorities and shall apply to prospective
students and to those who are already enrolled.

For further information, write tdacket Student Central
City College aMontana State Universitgillings, 3803
Central AvenueBillings, Montana59102

Urban University

MSU Billings is an urbamniversity serving a diverse
constituency with diverse needs and expectations. The
greatest distinctioand greatest opportunity for MSU
Billings literally surrounds us: the city itself. Billings

is the largest medical, financial, and retail hub between
Spokane, Denver, and St. Paul, Minnesatd, @ an
urban wiversity, this requirebuilding strong
parinershipshat areefficient and effective.Urban

adult learnerd full-time and partimed are well

served bythebi ver si tyoés
learning modes, online options, child care, tutoramy
other student services that help them jugglekwo
family, and educatioal responsibilities.City College
at MSU Billingshas specific programs with direct
relationships to the community (oil refining, energy,
health carejhat reflect its urban mission.

commi t me

Student Learning Outcomes

MSU Billings understands that student success and
student learning take place inside and outside the
classroom. The ability to assess and measure that
success is imperative. In response to the 1998 NWCCU
accreditation review, MSU Billingsdmgan the process

of reviewing and revisings assessment presses.

This 10year reviewhas resulted in the revision of the
general education prograis articulated in this

catalog.

Accreditation

Montana State Universitgillings is accredited by the
Northwest Commission on Colleges and Universities.
City Collegeat MSU Billingshas ndividual programs
thatare recognized and approved by thetebh States
Office of EducationBureau of Indian AffairsDivision

of Vocatioral RehabilitationNational Automotive
Technicians Education Foundation (NATEHRhter-
Industry Conference on Auto Collision RepatGAR),
Committee on Accreditation of Allied Health Education
Programs (CAAHER)Committee on Accreditation of
EducationaPrograms for the EMS Professions
(CoAEMSP) and the Montana State Board of Nursing.
All programs are approved for veterans.

City College atMSU Billings: Your
Comprehensive TweYear

Community College

City Collegeat MSU Billingsis committed to providing
its students wittAccess and Excellencés a
comprehensive twgear college, th€ity College
provides students with: 1) access to career and
technical programs; 2) University transfer
opportunities; 3) outreach and communigvdlopment
programs; 4HISET preparation through a partnership
with Billings School District No. 2 Adult Basic
Education; and 5) workforce training opportunities and
partnerships.

Whether it is in the classroom, a special workshop, or in
the dayto-day geration of the campus, City College
committed to providing an uncommonly high level of
excellence in all programs and services.

The Institution providefccess and Excellente
Stidents oy ihsRUELBrEhE émpifasis at City
Collegeis on helping students acquire skills to help
them find meaningful employment upon completion of
their academic prograwor transfer to the University to
pursue a fouyear degree Our faculty are experienced
in their fields and utilize innovative teaching methods

toservetheirstdent sé needs.
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Students experiendiccess and Excellenes City
Collegethrough fieldbased experiences such as
internships, laboratory work, clinical rotations for
nursing and paramedic students, and tutoring
opportunities.

Additionally, Access and Excellenéemaintained in
small classes which allow students to get to know their
instructors and each other as well as experience hands
on educational opportunities.

Mission

The mission of th€ity College aMontana State
University Billingsis to be the College of first choice,
dedicated to the development of workforce capacity by
providing top quality learning opportunities and
services to meet a variety of career choices and
customer needs by being responsive, flexiatel
marketdriven.

History

In 1969, the Montana State Legislature created the
Billings VocationaiTechnical Education Center

(BVTC) to serve the postsecondary technical training
needs of adults. In 1987, by order of the Legislature,
governance passed from the Billings School Disto

the Montana University System Board of Regents,
making the BVTC one of five campuses of the Montana
University System for postsecondary vocatienal
technical education. In 1994, the BVTC officially
merged with Eastern Montana College to become the
fifth College of Montana State University Billinghe
College of Technology The merger and subsequent
sharing of resources brought about new and improved
student services, such as cooperative education, health
services, career services, fee payment optiand

credit transferability.In June 2012, the Montana
University System Board of Regents approties

name change to City College at Montana State
University Billings.

Advisory Boards

To achieve our vision of responsivenessgram
advisory boardsvere created for affrograms. These
boards are made up of managers, business owners,
technicians, supervisors of technicians, technical
trainers, equipment vendors, and others concerned with
the success of the respective programs they are
advising. Thesboardshelp us regond to the changing
needs of the workforce, maintain industry standards,
and provide students with opportunities for internships
in business and industrnA National Program Advisory
Boardwas createdyhich is integral to the lorgange
development o€ity Collegeat MSU Billings To

achieve our vision of being marketiven, we

continually upgrade existing programs and add new
courses and programs to meet the needs of employers
throughout the greataillings region. We offer
studentsan education tgeeted toward career

preparation and access to networks for rapid
employment.

Partnerships and Collaborative

Relationships

City Collegeat MSU Billingsenjoys partnerships with

key organizations in thgreaer Billings region

including: Billings Clinic, St.Vincent Healthcare,

Billings Fire DepartmentQptimum Underriner

Motors, The Billings Gazetteand the Montana
Contractords Association t
the College offers occupationakypecific and related
instructional opportunities on campus as well as

through distance learning to prepare or retrain
individuals to meet the demands of present and future
technology. The College continues to develop
collaborative relationships and arttlation agreements

with other institutions of higher education where
appropriate.Since fall 2003, City Collegat MSU

Billings has been a training site for the University of
Mont anads Surgical Technol
Science degree. Studentdlie Billings area are now

able to complete all of the training locally instead of
having torelocate to the Missoula area.

Faculty

City Collegeat MSU Billingsis proud of its

outstanding faculty and of their expertise in the specific
area in which they teach. Faculty are highly qualified
with expertise in their specialty and current work
experience in their field. A list of faculty members and
their degrees and certifications are listed in the back of
this catalog.

Diversity

MSU Billings supports all members of the University
community in their individual growth toward

confidence, individual sense of purpose, and acceptance
of civic responsibilites. MSBi | | i ngs 6
ethical and principled to assure dignity aglity far
all. MSU Billings seeks to increase staff, facldtyd
student awareness, understanding, exvdlvement in
the international community. MSBillings is
committed to providing an intellectual dsocial
environment that supports and nurtures diversity
awareness and cultural consciousness

acti

o]

0g
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Location and Campus because discrimination and harassment undermine

City Collegeat MSU Billingsis located at 3803 Central human dignity and the positive connection among all

Avenue, seven miles from the MSU Billings University people at our Unmsny'. Acts of d|scr!m|nqt|on,
campus in the faggrowing west8i | | i ibgs 7 Sh harassment, sexual misconduct, dating violence,

Corridor Complex, 0 near th gome%iqvglgngeeséa{Kipg aﬁd f‘atﬁ‘”?‘“%‘é(vw Per al
Avenue and Shiloh Road. The campus consists of two ado!ressed consistent with t e refe'relbgsz.rlml_natlon
buildings: the Tech building and Health Sciences Policy. www.montana.edu/policy/discrimination

building. The MSU Billings soccer field, used by both

the womends and medaiésnds occ é\/lpn;tapaesgtﬁ] ls”?.“’?“%ﬁﬁ””% s,affords any sltudent,t
games, is located on the City College campus. employee, or applicant for admission or émploymen
the opportunity toife a discrimination grievance.

Inquiries or grievances should be directed to the Human

Academic Calendar Resources EE®@A/Title IX Coordinator Office,
The academic year consists of Fall and Spring McMullen Hall 310, phone (406) 652278.
semesters. The summer term has its own calendar. Grievance Procedure:

Classes are also available between the fall and spring www.montana.edufgicy/discrimination/procedures

semesters in an Intersession format.
Title IX Sexual Assault/Harassment

Campus Visits Title IX of the EducatioAmendments of 1972 is a
Jacket Student Central (406) 2473007 federal law that prohibits sex discrimination in

Campus tours are available throultket Student education and its implementing regulation, at 34 C.F.R.
Central For information, cal(406) 2473007 or write § 106.31 (a), which provide that no person shall, on the
Jacket Student Centrality Collegeat Montana State basis of sex, be excluded from participation in, be
University Billings; 3803 Central Avenue; Billings, MT denied the benefitof, or be subjected to discrimination
59102; or visit oumwveb site at under any academic, extracurricular, research,
www.citycollege.msubillings.eduTo ensurg¢he occupational training, or other education program or
availability of staff, please contact this office to setaup activity operated by the university.

campus visit.

Sexual harassment is a form of sex discrimination

University Policies prohibited by Title I1X. Sexual Harassment includes:
unwelcome sexual advances, requests for sexual favors,
or other verbal or physical conduct of a sexual nature,

Policy on Discrimination, Harassment, including sexual misconducSexual harassment,

Sexual Misconduct, Dating Violence including sexual misconduct, can involve persons of the
. ' . ' same or oppotd sex. Sexual harassment occurs when
Domestic Violence, Stalking, and the terms or conditions of employment, educational

Retaliation benefits, academic grades or opportunities, living
Pursuant to Title VI and VII of the Civil Rights Act, environment or participation in a University program is
Title IX of the EducatiorAmendments Section 504 of conditioned upon, either exp||c|t|y or |mp||c|t|y,

the Rehabilitation Act, Executive Order 11246 as submissbn to or rejection of unwelcome sexual
amended by 11375, and the Montana State Human advances or requests for sexual favors, or such

Rights Act Montana State University Billings has a submission or rejection is a factor in decisions affecting
policy of nondiscrimination in employment practices that individual s empl oyment
and in admission, access todaconduct of educational environment, or participation in a Unigity program.
programs.Mont ana State Universityés campuses are

committed to providing an environment that SexualHarassment also includes hostile environment
emphasizes the dignity and worth of every member of harassment based on sex which is severe, pervasive, or
its community and that is free from harassment and persistent and interferes with academic performance.
discrimination based upon racelar, religion, national Anyone with questions or concerns about sex

origin, creed, service in the uniformed services (as discrimination or harassment or who believes they have

defined in state and feder denalvidtimlkan use thé liAK baldWdcSconfaétat Us , s
age, political ideas, marital or family status, pregnancy,

physical or mental disability, genetic information,
gender ientity, gender expression, or sexual
orientation. Such an environment is necessary to a
healthy learning, working, and living atmosphere

10



City College at Montana State University Billings 20162017 Catalog

Title IX Coordinator and review policy & If you have a complaint against an MSUB faculty, staff
procedures member, student or visitor foesual harassment, sex
www.montana.edu/policy/discrimination discrimination, or sexual assault, you should contact

one d the individuals listed above.
www.montana.edufgicy/discrimination/procedures
For students:

Mandatory Employee Reporting Kathy Kotecki

To enable the University to respond effectively and to Interim Dean of Student Life and Auxiliaries
stop instances of sexual harassment and sexual 657-1696

misconduct involving students at the University Kkotecki@msubillings.edu

proactively, all University employees must promptly

(normally within 24 hours) report information they or

hawe about alleged or possible sexual harassment and

sexual misconduct involving students to the Title IX Dr. Joe Oravecz

Coordinator. Employees, such as licensed healtine Vice Chancellor for Student Affairs/Deputy TatlX
professionals and victim advocates who have a Coordinator

statutory privilege under Montana law, are exempmfro McMullen Hall 201

these reporting requirements. 406-657-2307

joe.oravec@msubillings.edu
Upon receiving a report of alleged or possible sexual

harassment, or sexual misconduct, the Title IX The Vice Chancellor for Student Affairs is responsible
Coordinator will evaluate the information and for Title IX compliance for matters involving students,
determine what further action should be taken, including training, educain, communication, and
following the procedures desioed in the administration of the grievance procedure for all
Discrimination Grievance ProcedureBhe Coordinator complaints against MSUB students.

will take steps, either directly or through a reporting

emp[oyee, to prpvide irlformatio_n about the . . Gender Equity in Athletics
Universityos Discriminatiofy, ﬁa{/eea‘é%w&in‘?abg’u{g%n‘aeerQqHW%GB’ as

well as available health and advocaegources, and

X - : athletics programssontact theAthletics Director,
options for criminal reporting.

Krista Montague, who is responsible for Title IX
Compliance in matters related to genderigga

Title IX Coordinator MSUB athletics programs.
Janet Simon

Director, Human Resources/Title IX Coordinator Additional Resources
McMullen Hall 310

406-657-2221

Sexual Assault / Harassment

To file a complaint of sexual misconduct or any form of
discimination that may also be a crime, you may
contact the Title 1X coordinator whose information is
listed above.The entire discrimination grievance
procedure for allegations of violations of the
discrimination, harassment, sexual misconduct, dating
violence, domestic violence, stalkingnd retaliation
policy can be viewed at:
www.montana.edufgicy/discrimination/procedures

discrimination@msubillings.edu
or

Jody Stahl

AssistantDirector, Human Resooes/Deputy Title IX
Coordinator

McMullen Hall 310

4066572117

discrimination@msubillings.edu

University Police

The Director of Human Resources is responsible for Located in the suthwestcorner of the parkingagage
Title IX compliance for matters involving faculty and 406-657-2147 (non-emergency)

staff, including training, educath, communication, and 406-657-2222 (emergency)
administration of the grievance procedure for all 911 (emergency)
complaints against faculty, staff and visitors, including

those complaints filed by students. For immediate danger or need urgent medical

psychiatric care, call 911.

11
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If you have been sexually assaulted

For sexual assault medical servicessit the emergency
department at:

Billings Clinic

801 North 29th Street

Billings, MT 59101

4062382500

Student Health Services
2nd Floor, Petro Hall
657-2153 Monday through Fride8.007 5:00.

The Phoenix Center 24 Hour Help Line

Call 406-794-3829

You can also contact a-ur confidential MSU

Billings Peer Advocate who can discuss yoptians

for reporting and/or seeking medical or counseling help
and may be able to accompany yowtr and off

campus resources.

If you are male, female or transgender, in a
relationship that is abusive, you can contact:
YWCA

909 Wyoming Avaue

Billings, MT 59101

24-hour crisis Ine: 406259-8100

Personal Safety

If you are being stalked, threatened, or have concerns
about your personal safety, you can contact the MSUB
University Police Department by dialing 2222 from any
campus phone, or by calling @®57-2222.

Consensual Relationship

A consensual romantic relationship in which one party
is in a position to evaluate the work of the other is a
potential conflict of interest. When such a potential
conflict of interestesults between employees or an
employee and a student, the employee shall promptly
disclose the potential conflict of interest to his or her
supervisor. The supervisor and the employee shall take
steps to ensure that there is no conflict of interest.

The employee's failure to promptly disclose such a
potential conflict of interest may require appropriate
resolution, including disciplinary action.

MSU Billings

Conflict of Interest Policy

This policy is adopted pursuatat Board of Regents
Policy 770, Conflict of Interest, and applies to all 0.5
FTE or greater employees (hereafter, employees) at
Montana State University Billings and Montana law,

12

Standards of Conduct Code of Ethics, Title 2, Chapter
2, Part 1, MCA.Proedures for Conflict of Interest can
be found atvww.msubillings.edu/humres/policies

Campus Security and Crime

The University Police Department

Under Montana Code Annotated-26-321, the Board
of Regents has empowertitt MSU Billings
Chancellor to establish a Police Depaent for MSU
Billings.

The MSU Billings Chief of Police/Safety Director is
responsible for the management of the University
Police DepartmenfJPD) and reports directly to the
Vice Chancellofor Administrative ServicesHowever,
all public safety services are closely coordinated with
other key University administrats as well as local
officials.

The Department consists of eight sworn officers, one
dispatcher, two office assistants, one Risk Man&ge
Safety Coordinator, and a revolving number of student
workers (ticket writers). University Police Officers
have received and maintain their Police Officer
Standards and Training (POST) certification through
the Montana Law Enforcement Academy. TheDUP
has primary responsibility for law enforcement on
University properties. In addition, the department
provides other services to the University community,
which include fire safety, parking enforcement,
emergency management, fire code inspections, Ingildi
safety, security and workplace safety.

University Police officers also provide safety and
security education through numerous presentations to
orrcampus groups and other presentations upon
request.

Annual Security Report

The safety and security of the entire campus community

is extremely important to Mdana State University
Billings. The Annual Security Report (ASR)
publicati on
data in compliance with the provisions of the Crime
Awareness and Campus Security Act of 199 te
Jeanne Clery Act of 1998.

Federal law mandatekatthis report include statistics

for the previous three years concerning reported crimes
tha occurred on campus or on property owned or
controlled by MSUB and on public property within, or
immediately adjacent to draccessible from, the

campus.

repr esrmatdnandt he

U
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The ASR is available onlinat
www.msubillings.edu/police

and at the University Police Departménd06) 657
2147.

Americans with Disabilities Act of
1990and ADA Amendment Act of
2008

Montana State University Billings affirms its
commitment to nondiscrimination on the basis of
disability and its intention toamply with all laws
prohibiting such discrimination including Section 504
of the Rehabilitation Act of 1973he Americans with
Disabilities Act, and the ADA Amendments Act of
2008.

In order toensurenondiscrimination on the basis of
disability, the University will provide appropriate and
reasonable accommodation for members of the public,
employees and students with disdlah, as defined by
these laws.

All University administrators, faculty, steéind students
have a responsibility to adhere to the philosophy of
equal access and opportunity which is the basis fer thi
nondiscrimination commitment.

An individual may be required to provide relevant,
written documentation in order to establish thetshe

is a person with a disability and entitled to a reaskenab
accommodation under the law.

The Universityds ADA coordinators are the Director of
Human Resources and the DirectbbDisability
Support Services.

Any employee or applicant with disabiéis concerned
about accessibility and/or accommodation issues should
contact the HumaResources, McMullen Hall 310,

(406) 6572278 (Voice/TTY).

Students

Any student with disabilities concerned about
accessibility and/or accommodation issues should
contad¢ Disability Support Service§OE 135,(406)
657-2283 (Voice/TTY).

Disability Support Services reviews complaints by
students regarding discrimination and/or harassment on
the basis of physical or mental disability relating to
disability accommodationsiithe classroom and

physical access to facilities. The full grievance policy

is on the DSS website at www.msubillings.edu/dss.

13
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Degrees, Optionsand ProgramsList

Programs marked withf are also offered in an online format.

Associate of Science Degree (AS) Certificate of Applied SciencePrograms
Programs of Study in: Accounting Assista
Business Administratio® Assistant-Brafte(Program placed on moratorium)
Criminal Justice Automobile Collision Repair
Brafting-&Besign(Program placed on moratorium) Automobile Refinishing
Fire Science Automotive Technology
General Studies (Setfesignedp ConstructioriTechnologyCarpentry
Human ResourcesGeneral Applied Emphasi3 Diesel Technology
Human ResourcesCollege of Business Articulated Human Resource Managemént
EmphasiP Medical Coding and Insurance Billirfg
Networking Technology Networking Technology
Office-Assistan(Program placed on moratorium)
Associate of Science in Nursing (ASN) Pharmacy Technician
Practical Nurse
Associate of Applied Science (AAS) Energy Technician
Accounting Technology Welding& Metal Fabricatio Technology
Administrative-AssistantProgram placed on Welding for Energy Technology
moratorium)
Automobile Collision Repair and Refinishing Certificate of Technical Study programs
Automotive Technology Craft Brewing and Fermentation
Computer Desktop/Network Support EnergyTechnician
ComputerProgramming &Application Development Medical
Computer Systems Technology Trauma
Construction TechnologZarpentry Welding and Fabrication 1

Diesel Technology
Drafting-&Desigh-FechnologyProgram placed on
moratorium)
Medical Administrative Assistant
Paramedic
Power Plant Technology
Process Plant Technology
Radiologic Technology
Surgical Technology (from thiglissoula College
University of Montana
Sustainablé&nergy Technician
Welding and Metal Fabrication
Moratorium = City College is not currently taking
students into theprogram.

14
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Adult Learners

MSU Billings has many options to support busy adults
who wish to return to college. We are pleased to be
able to offeran opportunity to take college courses via

the internet as a way of overcoming barriers of time and
place. Our students have told us they need the ability to

reach their academic goals in an environment that
affords them freedom and flexibility, comfortdan
convenience, and more time for work and family. By
combining our commitment to Access and Excellence
with the technology that allowstudents o
Onlineé
thatstudentcan achieve personal, professional, and
academic goals without sacrificing the oth@ngs that
are important iife. MSU Billings also offes adult
learner scholarships.

Through the MSU Billings Online Universitgtudents
can complet&eneral Educatiorequirements as well

as the followiry certificates and degrees listed below.
We are continuously reviewing our programs to
determine what we can offer in an online format. To
get acurrentlist of degrees and classes offered online,
please check the online website www.msubonline.org.

Online Programs Currently Offered
through City College at MSU Billings:

Associate Degree Programs
A.A.S. Accounting Technologi
A.S. Business AdministratioB
A.A. General Studies (SeDesignedP
A.S. General Studies (Sdlfesignedp
A.S. Human Resource&pplied Emphasi®
A.S. Human Resourcég3ollege of Business
Articulated Emphasi®

Certificates of Applied Science

Accounting AssistanD

Human Resourcddanagemenb

Medical Coding & Insurance Billin®
Please referotthe program muirements for these
academic programs listed alphabetically in this catalog.

Studentsan also take individual online courdes
professional development, to transfer to another
institution, to apply towardnother MSWBIllings

degree program, or ®upplement ortampus course
scheduls with an online learning experience.

Students are encouraged to work with an advisor when
pursuing any of these degree programs to ensure that
courses selected will successfully meet all degree
requirementsand alsofuli 1 I 't he
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AfLearn
AnywhereéAnyti me, O

student 6s

interests and goals. For academic advising and course
selection adstance, please contact the M8Wllings
Online University Advisor ainquiry@msubonline.org

Evening Programs

Students cabegintheir degree program with geral
education courses offered in the evening. There are
also various noitredit courses offered in the evening.

City Collegeat MSU Billings programs currently
oﬁelléd iy Cogréin%tgdrEeemng RineXstufies
mode!
AS Degrees
Human Resource&eneralApplied Emphasis
Human Resource&ollege of Business
Articulated Emphasis
Business Administration
Certificate of Applied Science
Human Resourc®lanagement

Partnership with School District #2

Adult Basic Education Program

City College at MSU Billings partners with Adult Basic
Education to assist students needing college
preparation Services provided include basic literacy
skills for math and EnglisandHiSET Preparation.
Classes are seffaced with individualized instruction
and flexible schedulingCall 406-281-5001for more
information.

Adult Basic Education

415 N 30" St
Billings, MT 59101

academic
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First Time Student Checklist

Complete the Application for Admission and
submit it toJacket Student Centras early as
possible prior to the term you wish to attend.

If born after December 31, 1956, provideroofs

of immunization agast measles and rubella that
wereadministered on or after your first birthday and
after December 31, 1967.

Submit final high school transcript dacket
Student Centradfter graduation

If interested in securing financial aid, apply for
financial aid ly submitting the Free Application For
Federal Student Ai(FAFSA) online at
www.fafsagov by the priority date of March 1.

To apply for scholarships, submit thaeline
ScholarshipApplication. Scholarships are awarded
on an ongoing basis.The priorily deadline is
February 1st.

Read and follow the directions outlined in the
Housing and Orientation guides to reserve housing
and get signed up for Orientation.

Attend new studentegistration an@rientation
sessios prior to the term you wish to attend.
ContactlJacket Student Centrat (406) 2473007
for dates and times.

Complete housing form and subrhit priority
deadline of May 1

Complete registration for classes. (Register any
time up to the start aflasses.)

Pay fees.
Start classes.

Participaten student organizations.
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Checklist for Students
Returning After An Absence

Complete the Application for Redmission and
return it toJacket Student Centras early as
possible before the term you will enter. Also
provide transcripts from any college you have
attended since leavifgSU Billings or City
Collegeat MSU Billings.

If born after December 31, 1956, provide proofof
immunizatiors against measles and rubella that
wereadministered on or after your first birthday and
after December 31, 1967.

Submit the Free Application for Federal Student
Aid (FAFSA) online at www.fafsa.gov by the
priority date of March 1, if you plan tenterCity
Collegeat MSU Billingsthe following Fall term.

For other terms, submit the financial aid application
as early as possible before the term you will enter.

Apply for scholarships by completing tbaline
Scholarship Application for Curreand Returning
Students by theriority deadline of Februaryst

Call the advising office to schedule a visit with an
advisor City CollegeTech Building, Jacket Student
Central, First Floor, 40247-3019 to discuss your
plansand register for classes.

Pay fees.
Start classes.

Participaten student organizations.
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Admissions and Registration
City College Tech Building, Jacket Student Central,First Floor
(406) 2473000 or :800-565-MSUB ext.3000
www.citycollege.msubillings.edu

City College aMontana Staté&niversity Billings

believes that every student who is academically capable
of successfully completing a course of study available
throughCity Collegeshould be givethe opportunity of
enrolling in the University without regard to age, creed,
handicap, national origin, race or sex.

City College aMontana StatéJniversity Billings

reaches out to encourage minority students to attend the
institution. Staff represertiges of the Office of New
Studentand Retentiorservices make frequent visits to
middle schools, high schools, community colleges, and
tribal colleges to provide guidance to students as they
consider and explore their educational future.

Admissions

New Students How to Apply

NOTE: Students making application to attendCity
College atMontana State University Billings should
be aware that the Admission Requirements may
have changed since the publication of this document.
Please contact the Office of Admissions and Records
(406) 2473000, 1800-565MSUB; or write to the
Office of Admissions and RecordsCity College at
Montana State University Billings, 3803 Central
Avenue, Billings, MT 59102.

1. Complete and submit apg@ication for admission.
Applications may be obtained from Montana high
school counselors or frodacket Student Central
City College aMontana State Universitgillings,
3803 Central AvenueBillings, MT 59102 Call
(406)247-30000r apply online at
www.citycollegemsubillings.edu
Applications will be processed only for the term that
the applicant indicates on the application.

2. Submit a $30.00 nonrefundable application fee
(check or money order) witime application for
admissim.

3. If you have not previously attended an accredited
college or university, request an official transcript
from your high school that includes the graduation
date, final class rank, and grade point average and
have it sent tdacket Student Centr&lity College
atMontana State Universitgillings, 3803 Central
Avenue Billings, MT 59102
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4. Any student born after December 31, 1956, must
show proof of immunization that was administered
after December 31, 1967. The immunization dates
must also be aft your first birthday. Requirements
include proof of two (2) doses of immunization
against measles (Rubella) given at least 30 days
apart andwo (2) proofs of Rubella immunization.
Include mo/day/yr. Any immunizations
administered after June 11, 1993st be an MMR.
The record must be signed by a physician, health
agency or school official.

When to Apply

Students wishing to atter@gity College aMontana
StateUniversity Billingsshould apply foedmission as
early as possible prior to the term in which enrollment
is desired.

New First-Time Students Admission
Requirements

City Collegeat MSU Billingsrequires firsttime

students to have earned either a gghool diploma

from an accredited institution, a GED, or HiSET. In an
effort to meet individual needs, City College has
established special admission procedures for students
seeking admission to certain programs. Contact City
Collegeat MSU Billingsfor this information at (406)
247-3000. The Admission applicatidee is $30.00

Transfer Students

How to Apply

NOTE: Students making application to attendCity
College atMontana State University Billings should
be aware that Admission Requirements may have
changed since the publication of trs document.
Please contact Jacket Student Centrg406)247-
30000r 1-800-565-MSUB ext. 3000 or write to
Jacket Student Central City College atMontana
State University Billings, 3803 Central Avenue
Billings, MT 59102

Applicants who have attempted 12 or more GPA credits
at another accredited college or university are
considered transfer students. To be admitteCitlp
College atMontana Stat UniversityBillings, transfer
students must do the following:
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1. Complete and submit an application for admission.
Applications for admission may be obtained from
college counselors or frodacket Student Central
City College aMontana StatéJniversity Billings,
3803 Central AvenueBillings, MT 59102 You
may call (40624 7-30000r 1-800-565-MSUB, ext
3000to have this material sent to you or apply
online at wwwecitycollegemsubillings.edu.
Applications will be processed only for the tetime
applicant indicates on the application.

2. Submit a $30.00 nonrefundable application fee
(check or money order) witthe application for
admission.

3. Transfer students must request official and complete
transcripts from each college attended omadcript

which indicates that a baccalaureate degree has been

earned and transcripts from any colleges attended
after the degree was earned. Transcripts must be
sent directly taJacket Student Centrat City
College atMontana State Universitgillings.

4. Any student born after December 31, 1956, must
show proof of immunization that was administered
after December 31, 1967. The immunization dates
must also be after your first birthday. Requirements
include proof of two (2) doses of immunization
againg measles (Rubella) given at least 30 days
apart and two (2) proofs of Rubella immunization.
Include mo/day/yr. Any immunizations
administered after June 11, 1993, must be an MMR.
The record must be signed by a physician, health
agency or school officla

Montana Resident Transfer Studentawill be

admitted upon receipt of an official and complete
transcript from each college or university attended. A
resident transfer student applit must meet the criteria
f o goodfacademic standidgs defined byCity

College atMontana Stat University Billings

Non-Montana Resident Transfer Studentamust meet
the instate student requirements and must also have a
2.00 cumulative grade point average for all college
level work before his/her admission is approved.

When to Apply

Transfer applicants should apply for admission as early
as possible prior to the term in which enrollment is
desired.
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Transfer of CollegeLevel Credits

Transfers from Montana University System
Units, Montana Community Colleges and

Montana Tribal Colleges

By Board of Regents policy, Montana State University
Billings is committed to feilitating undergraduate
transfer for students transferriffpm units of the
Montana University System and the three publicly
supported community colleges and the seven tribal
colleges in Montana.

Block Transfer

Undergraduate students who have completed, with a
cumulative gradgoint average of 2.0 (C) on a feur
point scale, an approved general education program at
one of the institutions noted above, will be deemed to
have met the lower divisioGeneral Educatio
requirements of Montana State University Billings.

Special attention should be paid to Board of Regents
Policy 301.5.3 on Minimum Course Grades which also
applies to acceptance of transfer crediefore

Montana State University Billingsill accept tre

coursesas applicable for meetinGeneral Educatigra
student wil/l hav-&@ dtteritear n
each of the classes

Depending on the major prograhe student selects,
there maybe additional lower division courses required
to meet publised major program prerequisites. A
student may be required to take additional coursework
at the upper division level that is part of the approved
General Educatioprogram aiMontana State

University Billings

Associate of Arts andAssociate of Science

Degrees

A student who has compél an Associate of Arts or an
Associate of Science degree with an approved general
education component package at another drite
Montana University Systeffmas satisfied the
requirements of this policy.

NOTE: Studentshould be aware that Associate of
Arts or Associate of Science degrees ordinarily do not
have a designated field of study in their title.

Special attention should be paid to Board of Regents
Policy 301.5.3 on Minimum Course Grades which also
applies to aceptance of transfer crediBefore

Montana State University Billingsill accept the

a
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coursesas applicable for meetin@eneral Educatigra
student wil |l hav-@& dtterifear n
each of the classes

Montana University System
(MUS) Core Curriculum

The Montana Transferable Core Curriculum represents
an agreement among community, tribal, and publicly
funded collegs and universities in the State of

Montana. ltensureshe transfer of up to 30 semester
credits for those students enrolled in courses prescribed
within each ofix discipline areas at a participating host
institution. Thesix discipline areas are:

Natual Sciencesdt least one with a laboratory

EXPENENCE.....evvveeee e 6 semester credits
Social Sciencdhlistory................. 6 semester credits
Mathematics............ccceeeveeeevnnnnee. 3 semester credits
Communication written & oral.....6 semester credits
HumanitiegFine Arts.................... 6 semester credits
CulturalDiversity.........ccccevvvvvennenn 3 semester credits
Total Semester credits.............ooovvvvvviiiiiimmennnn, 30

Transfer students and student advisors should also be
familiar with the additional guidelines that have been
adopted by the Montana Board of Regents for students
who use the Montana University Syst€ure to satisfy
their lower division general education requirement.
Those guidelines are entitl€@perational Rules for the
Montana University System Cqrand can be found at
www.mus.montana.edu/transfer. They include the
following:

A In order tosatisfy the MUS core, students must
successfully complete at least one course that
includes significant content related to the
cultural heritage of American Indians. (See an
academic advisor for assistance in determining
which transfer courses satisfyghiequiremeny

A Students must earn the minimum number of
credits in each of the six (6) categories of
coursework.Students can only use credit
bearing competency tests or coursework to
satisfy the MUS ore.

A Coursework can only be used once to satisé
requirements of the MUS Cordt cannot be
Adoubl e
more than one category.

An order to satisfy the requirements of the
Communications area, students must
successfully complete a combination of courses
thatincludes significant content in bothritten
and oral communications.
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AStudents must
a gredei oeme@t s
Policy 301.5.3, along with any exceptions to that
policy that may have been established byrthe
program of study.

satisfy

The Montana University System is committed to
facilitating the ease of undergraduate student transfer to
its campuses. Therefore, all campuses of the Montana
University System will recognize the integrity of

general education progrs offered by units of the
Montana University System and the three publicly
supported community colleges and the seven tribal
colleges in Montana.

An undergraduate student who has completed courses
identified as part of the Montana University System
(MUS) Core courses will have general education
coursework reviewed for transferability to Montana
State UniversityBillings as follows:

1. If a student has completed less than 20 general
education credits, that student will be required to
complete the appr@d General Education
program at Montana State UniversBillings. All
general education transfer credits that are part of
the MUS Core will be reviewed for possible
application in the approve@eneral Education
program.

2. If a student has completed 20 or more MUS core
credits, but does not satisfy the block transfer
policy described in the preceding section, that
student may choose to complete either the MUS
core or the approve@eneral Educatioprogram
at Montana StatUniversityBillings. The student
should make that decision in consultation with an
advisor.

3. An undergraduate student who completes
postsecondary coursework in the Montana
University System that does not fall within the
MUS Core will have his/her céses analyzed on a
courseby-course basis to determine how those
classes might satisfy ti@@eneral Education
program requirements at Montana State
University Billings.

count edo emtof s at iCotirge hy Keursedyaluatianm

Stucents who have not completed approved general
education program will have their transcript evaluated
for transfer purposes using the Statewide Core
Curriculum and Community College Transfer Guide.
Note: Collegelevel courses shall be defined as those
that are applicable to an assciate of arts, associate

of science or baccalaureate degredn advance of a
student 6s
will determine which courses within an associate of
applied science degree program will be credited toward

t he
established

enr ol | mentBilingMont an



City College at Montana State University Billings

20162017 Catalog

a given assoates or baccalaureate degree. In all cases,
such courses shaibt include remedial or
developmental courses.

Depending upon the major program the student selects,
there may still be additional lower division courses
required to meet publisdemajor progam

prerequisites.

Minimum Course Grades

Effective Fall Semester 2005, Board of Regents policy
301.5.3 on minimum gradesll apply to all students
who enter or are radmitted to the Montana University
System or the three (3) community colleges that
semester or subsequent semesters.

All students in the Montana University System and the
three (3) community colleges must earn the following
minimum grades in order to demonstrate their
competency and preparation:

1. -0a offD better
satisfy secalled free or elective credits in an
associate or baccalaureate degree program;

2. a O better in all classes that are used to
satisfy a general education program;

3. a O better in all classes that are used to
satisfythe prerequisites or required courses in a
major, minor, option or certificate.

Individual programs may establish grade standards that
are higher than the minimums set out in paragraph A
above, for some or all of the courses that are used to
satisfy thepre-requisites or requirements for a major,
minor, option, certificate or general education.

Students will be notified of that expectatioRlease

refer to pagél of this catalog for details on grade
requirements for AAS, CAS, and ASN degrees.

All Transfers

NOTE: By action of the Academic Senatef MSU
Billings, City College atMSU Billings will accept
transfer studentswith completed AA or AS degrees
from other regionally accredited institutions as
having fulfille d their City College at MSU Billings
General Educationrequirements if the general
education package is comparable in total credits and
content. (10/7/04 memo4#46 p. 1654)

All college-level courses from regionally accredited
institutions of higher educatiowill be received and
appliedtowards the free elective requirements of
associate or baccalaureate degrees as applicable.

The Advising Center (McMullefirst Floor, 406657-
2240LCity College 406-247-3019 will do an
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are msechtd | cl asses

evaluation of transcripts upagceiving all transcripts

for the student The student will be informed as to what
transfer courses can be accepted toward the major and
what courses must ybe completed for the degree.

This evaluation will be processed only after an
application, the admission fee, and official college
transcripts are on file with the Office of Admissions

and Records.

Students who transfer credit from foreign institutions or
from institutions that do not have regional accreditation
will have their courses evaluated on an individual basis.
Policy and procedure information may be obtained in
the Office of Admissions and Records.

Students transferring from institutions withncéidacy
status in a regional accrediting association must earn at
least 20 credits at MSBillings with a minimum 2.00
GPA before their credits from the former institution

will be considered for acceptance.

t hat

Students transferring from community college®threr
two-year colleges may not use the credit transferred in
lieu of upper division credits required for graduation at
Montana State Universitgillings.

Students transferring to Montana State University
Billings who have previously earned a BacheloAds

or Bachelor of Science degree from a regionally
accredited institution of higher education are considered
to have theiGeneral Educatiorequirements

completed. Only information pertaining to the degree,
date, and institution conferring will be ot on the
transcript, individual coursework is not transcripted.

Acceptance of credits from other institutions of higher
learning does not preclude the necessity of meeting all
curricular requirements of a specific program. Students
transferring to MSWBIllings may have their credits
evaluated on the basis of the current catalog at the time
when they first entered Montana State University
Billings, or they may elect to enter under the catalog for
the year in which they entered any accredited institution
of higher education in the United States provided they
have maintained continuous, ftilime enrollment
(excluding summers) in good standing.

Transfer students will begin a new grade point average
at MSUBIllings, but for graduation with honors all
previows transfer work will be calculated into GPA.

Course Equivalency Guides
Annually, Montana State UniversiBillings updates
equivalency agreements with regional community
colleges in Wyoming, North Dakota, and Montana,;
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Montana's tribally controlled collegeand Montana's
four-year (public and private) institutions. The
individual Colleges at MS®illings also prepare
programspecific transfer agreements; for instance, the
College of Education has a listing of courses that
students at Northwest CollegeMiyoming can take

that will transfer directly into elementary education.
Beginning with 1992, MSWBillings6equivalency
agreements also highlight the Montana University
System Core Curriculum. Students who attend any of
these colleges and who plan to s to MSUBIllings
are encouraged to visit the M8UWvebsite
(www.msubillings.edu). This information will assist
students in understanding how specific courses will
transfer to MSWBIllings and what courses individual
degree programs require.

MSU Billings has Course Equivalent Guides on the
MSUB website (www.msubillings.edu) to the following
colleges:

Blackfeet Community College

Casper College

Carroll College

Central Wyoming College

Chief Dull Knife College

Dawson Community College

Dickinson StateJniversity

Flathead Valley Community College

Aaniiih NakodaCollege

Fort Peck Community College

Gillette Campus of Northern Wyoming Community

College District

Great Falls College

HelenaCollege

Little Big Horn College

Miles Community College

Montana Staté&niversity-Bozeman

Montana Staté&niversity-Northern

Montana Tech

Northwest College

Rocky Mountain College

Salish Kootenai College

Sheridan College of Northern Wyoming Community

College District

Stone Child College

University of Great Falls

University ofMontanaWestern

University of MontanaMissoula

University of Wyoming

Williston State College

Northern Wyoming Community College District
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Former MSU Billings Student
Re-Admission

A former student oMontana Stte UniversityBillings

or City College aiMontana Stat&niversity Billings

who is in good standing and who was not in attendance

the preceding term will be eligible for registration after

completing the following:

1. Complete and file former studentapplicationwith
the Office of Admissions and Records, oadmit
online atwww.msubillings.edwor via
myinfo/myMSUB. A $40 norrefundable fee is
assessed to new graduate students.

2. Request that transcripts from institutions attended, if
any,since last atnding Montana State University
Billings be sent to the Office of Admissions and
Records.

When to Apply

Returning students should apply foraémission as
early as possible prior to the semester in which
enrollment is desired.

Special Admission Procedures

In an effort tomeet individuaheedsCity College at
MSU Billings has established special admission
procedures for undergraduate students whictajretto
northigh school graduatespmeschooled students,
high school students, and ndegree applicants.

NOTE: Students making application to attendCity
College atMontana State University Billings should
be aware that Admission Requirements may change
at any time. Please contact th®ffice of Admissions
and Records (406) 24-B00Q or write to the Office of
Admissions and RecordsCity College atMontana
State University Billings, 3803 Central Avenue
Billings, MT 59102.

Students in these categories would also complete the
procesofappl i cation outlined
Student s: ddadion agditdas appmribte/to
their circumstances. However, the following
information also applies:

Non-High School Graduates

Non-high school graduates may be admitted on the
basis of the General Educational Development (GED)
test, HISET or COMPASS. Various boards establish
minimum scores for these testisgroups and students
can visit with the Advising Cented(6-657-2240406-
247-3019) for current minimums.

Students in thigroup who wish to enroll patime may
do so without restriction.
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High School Studentg Early College

Approved high school students may take college
courses while enrolled in high school. The signature of
the high school counselor or principal certifies that
student can do University level work and must
accompany the application. Financial aid is not
avdlable to students in this category. Tuition for
courses taken by high school students under this
programis approximately $5/tredit.

Non-Degree Applicants

An applicant who wishes to pursue studies for personal
growth and who does not wish to work toward a formal
degree aCity College aMontana State University
Billings may apply as an undergraduate +ttagree
student. Acceptance into this category does not
constitute acceptance into a deggeanting program.

All applicants should have sufficient educational
background to qualify for the course or courses in
which enrdment is sought and must certify on the
application form that they have graduated from high
school or appropriate Abilityo-Benefit test. A

maximum of 32 semester hour credits earned as-a non
degree student may be applied to an undergraduate
degree aCity College atMontana Stat&niversity

Billings if the applicant applies and is accepted into a
degree program. Financial aid is not available to
students in this category, nor may they qualify for the
WUE (Western Undergraduate Exchange) program.

This category is not open to students currently on
academic suspensidrom City College atMontana
StateUniversity Billingsor on academic suspension
from any other college or university.

No academic credentials or transcripts are required in
support of thepplication; however, nedegree

students who later wish to change to a degree program
must furnish required supporting credentials and must
meet all the regular admission requirements. Financial
aid is not available to students in this category.

International Students
International applicants must meet the-ofistate
admission requirements in addition to the following:

1. Certified copies of all ceficates, degrees and
diplomas with a certified translation of the records.

If you have any possecondary level course(s)

completed outside of the U.S. or in RBnglish
speaking Canada to trdesto Montana State
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UniversityBillings, we need &ourseby-course
evaluation completed by one of thevb services
highlighted below:

T AACRAO

1 ECE

. Completed MSU Billing&inancial Statement and

must present evidence of sufficient funds to cover

the estimated cost of tuition and fees as well as

living expenses for one academic year at MSU

Billings from a reliable financial institution, bank

or U.S. citizen who will acceptsponsibility for the
stiudent 6s financi al obligati

. Students from ne&nglish speaking countries must

provide evidence of proficiency in English.

Students can do this several ways:

a. Students may take the Test of English as a
Foreign Languag€TOEFL) and have official
results sent with their applications to the Office
of International Studies. TOEFL information
can be accessed on the web at www.toefl.org or
by calling 609921-9000. The Montana State
University Billings Institutional Code fathe
TOEFL and the GRE is 429&tudents scoring
higher than %5 on the papebasedpBT)

TOEFL, higher thar68 oninternetbasediBT)
TOEFL, or higher than a 5.5 on IELT&8e
assured undergraduate admission if all other
requirements are met; those scoring less will be
reviewed on a cadey-case basisProspective
graduate students need @%pBT) paperbased
TOEFL scorea84internetbasediBT) TOEFL
score or a 6.5 IETS score

b. Students Full Admissioto an academic program
is contingent upon successful completion of the
IELP offered at MSIBillings. For more
information, please visit
www.msubillings.edu/internationalstudies/IELP
Home.htm

c. In addition, a scoref 33 on the American
Writing Compass is required.

. Appropriate immunization records. These records

must be submitted with an English translation.

. Proof of health insurance is required each semester.

Student health insurance is available forghase
through the University Health insurance charges
will be automatically assessed to the student
account if proof of personal health insurance is not
provided.

. When transferring an20 to MSU Billings,an F20

Transfer Form must be completedthg student as
well as the current international academic advisor.


http://www.aacrao.org/international/foreignEdCred.cfm
http://www.ece.org/
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Western Undergraduate Exchange
When to Apply

Application Deadlines: (WUE)
Fall Semester: June 1 City College aMontana State Universitgillings
Spring SemesterOctoberl participates in the Western Undergraduate Exchange
Summer SemestefFebruaryl (WUE), a program of the Western Interstate
Commission for Higher Education and other western
Deferral Deadlines: states. Through WUE, undergraduate students who are
Fall Semester July 15 not residents of Montana may enrolliGity College at
Spring SemesterNovemberl5 Montana State Universitillings and pay reduced
Summer SemesteMarch 15 nonresident tuition and fees. This WUE tuition rate is
in-state tuition plus 50 percent of that amount. Because
For more information on international student City College aMontana StatéJniversity Billings
admission call the International Studies Office at (406)  Participates, residents of Montana may ernuoliier the
657-1705 or email same terms in designated institutions and programs in
internationaladmissions@msubillings.edu other participating states.

Residem students from the followingay participate if

International Students Enrollment they meet eligibility requirements: Alaska, Arizona,

and Academic Progress Montana,California,Oregon, Colorado, Nevada, South
International students must maintain academic status Dakota,Hawaii, New Mexico, Utah, ldaho, North
according to US immigration law and MSUB policies. Dakota, Washington, Wyoming, and the

Commonwealth of the Northern Mariana Islands
A. To maintain an F1 visa, a student must make normal  (CNMI).
academic progress as well asdebby state and

federal laws.Normal academic progress is defined All degrees and programs are offered to undergraduates
as enrolling in and passing a minimum of 12 credits in WUE. This program may be subject to enroliment
and achieving@ minimum semester GPA of 2.0. limits established by the Montana Board of Regents.
Application forms for WUE are available at the Office
B. An Incomplete or Withdraw will not count towards of Admission and Records (406) 63158 or 1800
credits passed within a semester. 565-MSUB.

Clt is the studentdos respoyeithielri 80 d@fficcATafea jht s/ her
enrollment and abide by the rules of his/her visa. McMullen Hall First Floor, (406) 6572158
This includes updating personal information records Veterans ar e’ advised to chec

via the myInfo, completing the MSUB Immigration Affairs coordinator 345 days prior to registration. A

Rlegistra_tion I_:orrln each semeséeraLegi_stering I{or veteran mushotify this office whenever there is a
classes in a timely manner, and adnering to a change in address, enrollment, or additional
deadlines on the Academic Calendar (in particular dependents

late registration, withdrawal from classes, payment

of fees, and monitoring academic standing). Ealsification of Information

D. Students who are dee me dachsudantisgesporsiplgforknowingans for t h e
second smester or for failure to attend class will complying with all regulations regarding the admission
have their 120 form terminated immediately and procedures. Failure to be informed or to comply does
must either request reinstatement with a different not excuse a studefiom responsibility or from any
university or leave the United States. There is no penalty or difficulty which may be encountered.
graceperiod_ Misrepresentation or fal si fi
enrollment status or application for admission will be
E. Being dropped for nepayment of tuition ath fees sufficient grounds to cancel
is a violation of student visa status and may result in ~ registration and tsuspend the student for two
cancell ati om0of a studentdgmgsters. It is the studen
his/her enrollment status at his/ her former
institution(s).
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Denial of Admission place. The Advising Centewithin Jacket Student

: A a Central, is located on first floor of the Tech
Under Boarcb f R e golicy (801)0 MSUBIllings L )
fimay deny or condition admission, readmission, or Building at theCity CollegeCampus, (406) 247

continuing enrollment of any individual who, in the 3019 and McMullen Hall First Flop(406)657-

judgment of the campus, presents an unreasonable risk 22400n theUniversitycampus.
to the safety and welfare of the campus and persons
thereon. In makingueh judgment, the campus may,
among other things, take into account the individal
history and experience relative (a) to violence and
destructive tendencies, (b) to behavior on other

5. As stucents are expected to complete BDcredits
over a foursemester period of time to graduate in
two years a minimum of 15 or more credits must be
taken each semester. To encourage students to take

educational institutionsnd (c) to any rehabilitative a full load of 15 or more c
therapy theid i vi dua l may have unde }wg (g aé be n created allowing students to register
12or morecred|ts for the same tuition as 12

credits. Thus, whether one registers for 12, 15 or 18
credits, the same tuition applies. ltis clearly to
student s6 advantradgsor t o regi
more a semester.

Based on this policy and completion of the application
for admission and other application materials (which
may include but not be limited to the Safety
Questionnaire, counselor input, advising or other
student affairs intefiew and input), a student may be
denied admission or may be given provisional
admission at patime or fulttime status under the
guidance of an advisor.

6. Once the course schedule has been approved, the
student should follow registration instructions found
on the web atvww.msubillings.edwr from the
advising office

Reasons for denial shall be communicated to the
individual in writing. Applicants may appeal their
denial to the Vice Chancellor for Student Affairs.

7. Some classes may be restricted or closed and need
demrtmental approval. Student should He2
departmenbr Jacket Student Centralr assistance

) ) in registering for these courses.

Registration IEErng

8. Students may add courses during the first seven
instructional days of the semester before permission
of the instructor odepartment chairperson is
required. Dropping a course wittpartialrefund is
permissible through the 15th instructional day, and a
course may be dropped without a grade penalty up
through the 13th week of the semester. With
instructor and advisor appral, a course may be
dropped up until 10 class dafrsot including finals)
from semesterdés end. Once
submitted, the course may no longer be dropped
without instructor and advisor approval.

First-Time Students

1. All first-time stuents aiCity College at MSU
Billings need to apply to the College and be
accepted before they can register

2. After being admitted, students should check for the
beginning dates for registration (see thaversity
Calendar on paf3), after which students may
register at any time.

3. Attend a New Student Registration and an
Orientation Session prior to the term of desired 9
attendance Attendance atthe Registration and
Orientation Sessionds expected Placement
testing, course registration, processing of student
identification cards, and other information necessary 10
for a successful first semesterGity College at
MSU Billings is accomplishedhrough these

. Students who have not paid their billsthg close of
business on the“May of classes will be dropped
from their classes.

. Ifa student registegdter the third day of the
semester, a late fee will be added to the registration

. charge.
sessions.
4. Firsttime students atity College at MSU Billings Reg|5trat|0n Regulatlons
are required to visit with an academic advisor prior
to registering for classes. Academic advising is Late Registration
provided as part dhe Registration Sessiom Students are expected to complete registration within
s t u d eourse &chedule must be approveaby the dates stated. For any detmyond that period,
academic dvisor before actuakgistration can take unless such delay is caused by University officials, a
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late regstration fee will be chargedStudents permitted
to register late must pay the full fees. Students who falil
to pay or do not have their fees arranged before the
final fee payment day will have their classes deleted for
that semester.

Transcript(s) from Former School(s) and
College(s)

All official records (transcripts) of former college study
must be filed in thdacket Student Centriay new
students (and by former students if they have attended
other colleges since last attending MBIllings) before
theirregistration is consideredmplete. (See Nen
Degree Policy and Procedures under Admissions
Section.) Failure to file transcripts witdacket Student
Centralwithin a reasonable timeill result inthe

cancell ation of a student o

for securing transcrip rests with the student.

Adding Courses

Students may add courses during the first seven
instructional days of each semester. Students may add
courses after the seventh instructional day and through
the 15th instructional day only with the instructe@nsl
department chairpersonos

Repeated Courses
When a course which a student has previously
attempted is repeated, only the most recent course

credit and grade is calcul

point average, even if the most recent gradewer.

(Note: the original course and the grade remain on the
official transcript in addition to the more recent course
and grade). In order to inform the Office of

Admissions and Records of a repeated course, the
student must file with the Office éfdmissions and
Records a Repeat Form that identifies the proper course
numbers.

No prerequisite course may be repeated if the more
advanced course has been completed with a grade of
ACO or better. Exception
appeal to the chairpensof the department in which

the course is offered.

evaluated by the American Council on Education

(ACE) as academic credii/eterans are encouraged to

get transcripts to the Regis
Please refer to the following website for directions on
requesting military transcripts:
www.maubillings.edu/reg/MilitaryTranscripts.htm

Credit Recommended by the National
Guide to Education Credit for Training

Programs

Credit may be granted to students based on the
recommendation of thidational Guide to Education
Credit for Training Programs&ndthe National
Program on Collegiate Sponsored Instruction.

Academic Regulations zesponsibil i
Flat Spot

As students are expected to complete 6@ credits

over afour-semestemeriod of time to graduate in

two years, a minimum of 15 or more credits must be

taken each semester. To encourage students to take

a full |l oad of 15 or more cr
pujtion das belerscreated allowing students to register

for 12 or more credits for the same tuition as 12

credits. Thus, whether one registers for 12, 15 or 18

credits, the same tuition applies. It is clearly to

student sd advantage to regis

preadsementgr.o t he studentds gr ad:

Credit Overload

Any student not on probation may register for up to 18
credits per term. However, individual students who
have a 3.00 grade point average (GPA) may register for
up to 20 credits per semester without consent. Students
who wish to register for a credit [da@n excess of 18
hours, but who have less than a 3.00 GPA must have
approval of the chairperson of the department in which
they are majoring. Students who have a 3.00 GPA and
wish to register for a credit load in excess of 20 credits
Pt ¥emdsRr meistvithé dptdvad ¢f thelcRafperson

of the department in which they are majoring, complete
a Request for Overload form, and return the form to the
Advising Office

Veteransé Credits (Credit for Military

Service)
Credit may be granted for military service and for
completed military service schools based upon the

Change of Major
A student who considers such a change is warned that
the requirements of the new curriculum may make

recommendations of AA Gui deecdssarythd ®mphtiod éf HadiiohaPcredit§ if the
EducationalE per i ences i n the Ar mgdentf®fuffilEréuirements for giaation

Application for such credits should be made at the
Office of Admissions and Record3he University
accepts many forms of Professional Military Education
(nonracademic experience and training) that have been
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Student CentrgCity CollegeTech Building First the course is listed. The following conditions apply to
FloorMcMullen Hall First Floo) to obtain assistance the challenging of courses for college credit:
with a change of major.

1. The stdent must be currently enrolled @ity

Final Examinations College at MSU Billings

Final examinations are scheduled during the last week
of each semester. A final examination schedule is
available atlacket Student Centrahd on the web at
www.msubillings.edu.

2. Approval of the challenge request must be made by
the chairperson of the department in which the
course is listed, who will decide whether the
challenge shall be by a comprehensxamination
and/or by some other evidence of competence in the

Accelerated Coursework subject matter of the course.
Students are encouraged to decrease the time required
to complete a degree by gaining credit for knowledge 3. Challenge credit may be granted only if the grade
they have obtained which duplicates that which is received is ACO or higher.
taught in specific coursesstudents should initiate
requests for such academic credit by consulting first 4. A course previously taken as an audit course or as a
with their advisor or department chairperson. The credit course may notebchallenged for credit.
following provisions indicate ways accelerated credit
may be awarded. 5. By action of the ,APpnivers
CLEP and DANTES creditarea war ded wi t h a
Applicants who have takekdvanced Placement (AP) grade. Departmental challenges may carry a letter
Exams, C/T Startand/orinternational Baccalaureate or APO grade.
(IB) Exams should request that the official scores be
sent directly to the Office of Admissions and Records. The Board of Regents has authorizedAheerican
AP scores of 3 or higher and IB Exams with scores of 4 Council on Educationods Gui d
or higherwill be granted college credit i a Pass (P) by ExaminatiorandNational CCRS (National
grade for the equivalent coursesfter students College Credit Recommendation Servita)use to
successfully complete a semester at MSU Billings, the establish minimum scores and credit.
credits will be placed on their college transcripts with
the indication of AP for Advanced Placement, IB for 6. Currenﬂy enrolled gdents may receive credit on
International Baccalaureater, C/T for their transcript for successfully completed
Career/Technical STatewide ARTiculations (C/T Start). Advanced Placement (AP) exams, DANTES exams,
College Level Examination Program (CLEP) exams
Course Substitution or challenge exams prepared by the Academic
Students may request a substitution for any stated Department. For the credit to be applied taCay
course if they havpreviously completed a college College at MSU Billinggranscript, the following
course in which the subject matter closely parallels that procedure must be followed:
of the course for which they request the substitution. Students or departments must turn in challenge
All substitutions must be approved by the academic documentation tehe Jacket Student Central
department chairperson. In no instance will a reduction Office after the successful challenge has been
bemade in the number of credits required for any completed. Admissions and Recowd enroll
academic program. students for the course during a semester when
they are planning to enroll in 12 or more credits.
Challenging Courses Additional tuition and mandatory fees are not
Each department or unit determines the courses which chargedforcreéi t s taken in the t
may be challenged. A cae may not be challenged s p o t cveditsaPdup. AP and CLEP credits
when the course is a prerequisite to a more advanced are alded to student transcripts after the 15th
course already completed. Students are advised to class day each term.
check with individual departments for detailed
procedures to be followed. Independent Study
Well-qualified students may undertake academic work
Procedure for Challenging a Course in the form of independent study. The number of
The student shdd obtain a recommendation from the credits will be determined by the instructor and

instructor of the course being challenged and the
approval of the chairperson of the department in which
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approved by the department chairperson. Courses listed
in the Catalogas regularly offered courses magt e
taken under the designation of Independent Study.

Advanced Placement

Advanced placement in certain academic areas with
sequential or prerequisite courses iaikable to

students with a high degree of competency. Normally,
advanced placement is made on the basis of
standardized tests and other evidence of competency in
the area. Should students demonstrate sufficient
competency as determined by the appropriate
department, they are placed at a level in the course
sequence commensurate with their abilities.
Satisfactory results of the advanced placement
procedure are reported to the Office of Admissions and
Records by the responsible department with a grade
repat. AP for High School Students and College Level
Examination (CLEP) are two types of Advance
Placement examinations that the collegeepts For

more information please refer to the MSU Billings
General Bulletin, contact the Admissions and Records
Office at (406) 652158.

Prior Learning Assessment Policies

and Procedures

At City College aMontana State Universitillings,
students may earn credit through a variety of methods
including work experience and challenge teStke
University will work with the student to determine
which type of experience can be translated inéalit.

Note: Prior Learning Assessmeantidelines and
policies are currently under review with the Montana
Board of Regents and are subject to change.

Several options are as follows:

1. Challenge tests, such as CLEP and DANTES, allow
the student to study for and test out of equivalent
college-level coursesTests can be scheduled at the
City CollegeTesting Cente(406-247-3025).

2. Students may have already earned credit through
work-site training or governmersponsored
workshops or military experiencéf students have
certificates odocumentation which state that the
American Council on Education (ACE) or the
National CCRS (National College Credit
Recommendation Servirassesses that training,
credit may be available for coursewddk which
there are equivalenciesinM3Ji | | i ngs 6
curriculum. Military credit is assessed from the
DD214, DD295, or military transcriptQuestions
about this type of training or military credit may be
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directed 6 the University campus Advising Center
at(406) 6572240.

3. In addition to themethods listed abovée
University also offers students the opportunity to
earn credit through Prior Learning Assessment.
This assessment will take into account work
experience or other learning experiences, which do
not fall into the categories desagith above, but
which can be assessed through the development of a
portfolio. Up to 15 credits can be earned through
Prior Learning Assessment, and this type of credit
willbegradel wi t h APO
University offers individual instructio for students
throughout the process of preparing this portfolio.
For more information on Prior Learning
Assessment, please calimissions and Recordd
(406) 6572158

4. Implementation of thegmliciesneeds to be
consistent with existing departmtal policies and
consistent with accreditation policies and practices
already in place in the various colleges (NCATE,
AACSB, etc.).

Prior Learning Assessment Guidelines

A. Prior to enrolling in this coursefwslents must have
successfully completed 12 credits of colldgeel
coursework with a 2.50 GPA from an accredited
institution within the past five year$2rior credit
must also include completion WRIT 101or its
equivalent.

B. The student will firsselect the MSUBIllings course
the student wishes to complete through Prior
Learning AssessmentBecond, the student will
contact the ortampus instructor for that course to
determine whether the student can meet the course
objectives through this methad assessmentf the
student receives a positive recommendation from
the instructor or department chair or dean, the
student may proceed with the portfolio process for
that course; however, a positive recommendation
does not guarantee the award of dredi

C. The studeris completed portfolits examined first
by the Admissions and Record3ffice for approval
or returned to the student for additional
documentation.f approved, the portfolio is
forwarded to the chair of the department in which
the stuen seeks to receive credit atwifaculty
memberfrom whom the student received the
recommendationlf approved by both the chair and
the facultymemberof record, the portfolio goes to
the Academic Standardsd®&cholastic Standing
Committee Final acton on the awarding of credit

i.fThecr edi t
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takes place in this committe€redit awarded may
not be the same as the number of credits requested
by the studeri portfolio.

D. Credit recommendation and documentation for the
coursework is forwarded to the Registrathié
assessment is successf@oursework is posted on
studends transcript using the course equivalent
assigned by the portfolio assessment process.

E. Up to 15 credits may be earned through this
procedure and coursework will be graded Pass/ No
Pass.Students may submit subsequent requests to
earn credit through prior learning assessment after
initial completion of the seminar course.
Registration and program guidelines shall be those
in force at the time of the subsequent request.

Auditing Coursework

(No credit awarded)

Any person enrolled for audit will be certified as such
by the Office of Admissions and Records and will not
receive credit for the course nor be required to take
examinations. An audiustbe delared during the
first seven instructional days of a semestistudent
who registers to audit a class will not be permitted in
anyCity Collegeat MSU Billingsclass which requires
any laboratory or clinical work. Any exceptions to this
policy must beapproved by the appropriadepartment
chairand dean.

Currently enrolled students who elect to audit a class
pay the normal credit hour fee as outlined in the student
fee schedule. Any person not otherwise enrolled or
registered in a course for collegedit may, with

instructor approval, audit the course at the cost of $5
per credit hour. These fees are nonrefundable.

An audit is at the discretion of the course instructor. In
order to audit, the
permi ssion and
This card is available frolacket Student Central

(Tech Building First Flogr Whenthe student has
completed the audit card with the faculty signature and
cashier payment, the card is returnetleav Student

and Retentiorservices.

A student may not later establish credit in a course that
was taken under the audit option by taking ecé
examination. In all cases, students who register for
regular credit and pay regular fees will have priority for
enrollment in a class over those students who audit the
class.
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student
instruct or 6 DroppigradCoursed

Class Attendance and Student

Absences

Members of the faculty determine the attendance policy
for their classes. Absences for official University
activities are permissible providing the instructor is
notified in advance of such an absence. An official
Universityactivity is an activity where a student

officially represents the University through an academic
department, sponsored University program, or an
officially registered student organization. In all
absences, the student is responsible for all requirements
of the course.

Requests for absence for special events shall be
submitted to the Vice Chancellor for Student Affairs on
the Student Travel Authorization form. This form
should be obtained from the Officéthe Vice
Chancellor, room 2QIMcMullen Hall, atleast one

week in advance of the expected absence. This
procedure willensurestudents the opportunity to make
up examinations given when official University
activities are scheduled.

Class Enrollment Lists

Faculty mayobtain class lists each term online. Only
students who are regularly registered for a course may
attendclass No grade or credit will be given to
students for any course in which they are not properly
registered.

Extent of Official Absence

When issued, an official absence is an excuse for time
only and does not mean that a student is excused from
the study assignment for that period. Each student is
responsible for making up all work missed, as required
by the instrutor.

Drops and Withdrawals

mu st obtain instructords
on an audi't

Dropping a course is permitted through the seventh
week, 35th day of the semester. There is no penalty for
failing work through the drop period. Dropping a
course is also permitted through the 13th week and up
until 10 class days from the official endtbE semester
(notincluding finalwi t h t he appr oval
academic advisor and course instructor. Once a course
grade is submitted, the course may no longer be
dropped without instructor and advisor approval. After
the 13th week, students ynaot drop courses, and the
instructor will assign a
assigned to any course dropped after the 15th day of
class.

card.



City College at Montana State University Billings 20162017 Catalog

After the 15th class day and before the 13th week, all
drops must be formal and must be recorded by the
studentwith the Office of Admissions and Records

In all courses in which a student fails to complete all

requirements and for which no formal withdrawal has

been filed in the Office of Admissions and Records, the

final grade for the course shall be an fAF. 0

Wit hdrawal from College

Students who withdraw from Ci@ollegeat MSU

Billings during a semester are required to fill out a
withdrawal form and complete an exit interview with an
advisor in the Advising Center located in Jacket Student
Central on the first floor ofity CollegeTech Building.

Students who officially withdraw durinigpe first fifteen

days of an academic term will not have the coursework

reflected on the transcript. Students who withdraw

after the third week wil!/l receive a grade of #AWO
(Withdrew) in all classes.

Students who do not officially withdraw from classes

will receivea letter grade (.e,o0t her t han a @ W0
grade) to be determined by the instructor of each

class.
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Student Tuition and Fees

The student fee information provided in t@iatalogis based upon policies of the Board of Regents of Higher
Education in effect at the date of publicatiofhe Board of Regents of Higher Education reserves the right
to change the fees at any time withtoootice. Additional information concerning fees may be obtained by
contacting the Business Offigeity CollegeTech Building, 3803 Central Avenue, Billings, MT 59102 (406)
247-3002 orMcMullen Hallground floor westMontana State University Billinggp00 University Drive,
Billings, Montana 5910D298, (406) 65214Q Check us out at www.msubillings.edu/boffice then select

Student Account Information.

Students are encouraged to have adequate funds on deposit in a local bank in order to be tabid eaheri
for the payment of tuition, room and board, books, supplies and other fees. Foreign checks are not accepted.
Student enrollment is not complete until all fees have been paid, or satisfactory arrangements have been made

with the business office.

All undergraduate and graduate students enrollifgjtgtCollege aMontana Stat&Jniversity Billingsmust
pay the required fees in the fee schedule for each semester.

Semester Tuition and Fee

Schedule
Effective Fall Semester2016

Tuition and fees are subject to change by
authorization of the Board of Regents of Higher
Education. Questions on the current fees should be
directed tahe City College at MSU Billing8Business
Office at(406) 2473002or in City CollegeTech

building Firstfloor. Comprehensive fee and extra fee
tables are available through the M8illings website

at www.msubillings.edu/boffice under Student Account
Information.

A student payig for 12 credits in a semester ntake
ary additional credits for no additional tuition. This is
referred
Schedule.

Tuition and fees for graduate studies, extended studies,
summer session, workshops, and conferences may be in
addition to or in lieu of the required fees. Please

consult the publications pertaining to the special
session, course, workshop or conference to determine
those fees.

Fee Schedule
Required Tuition and Fees Per Semester

Registration Fee
A $30.00 nonrefundable fee is assessed each enrolled
student per semester.
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Tuition Fee

Students are charged tuition each semester to pay for
the delivery of the education they are receiving.
Resident students are subsidized by the State of
Montana and pay a reduced tuition rate.

Associated Student#\ctivity Fee & Recreational

Activity Fee

Students enrolled for seven credit hours or more each
semester are reqed to pay for activities sponsored by
the Associated Students of Montana State University
Billings. Students enrolled for less than six credit hours
pay a reduced activities fee each semeserine only
students do not pay these fees.

Academic Building Fee

The Academic Building fee varies based on the number

of creditd;ouy__s taken. The funds generated from this
ed toepgy a portion of the costs of repair,

maintenance, and opeiat of thestate owned

buildings on campus.

Resident and Nonresident Building Renewal and
Replacement Fee

All students are charged a building fee for the building
and replacement of campus structures. A reduced rate
is charged to students taking less than 7 credits.
addition anonresident building fee is collected from all
students who are not residenfghe State of Montana.

Equipment Renewal and Replacement Fee

Enrolled students are assessed an Equipment Renewal
and Replacement Fee each semester. Taisfesed to
replace obsolete equipment with new equipment and
cover costs of equipment repairs.
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Student Union Fee

Each semester students are assessed a fee pledged for
the operation of the Studefdnion. Students enrolled

for less than four credit hours pay a reduced fee.

Computer Fee
Students are assessed a computer fee to cover the
expense of student used computer equipment and labs.

Athletic Fee

Students enited atCity College at MSU Billingsare
assessedfaee t o subsi dsiathletict he
department and associated activities. Students enrolled
for seven credits or less pay a reducedetithfee.

Online only students do not pay this fee.

Library/Assessment Fee

All students are assessed a Library/Assessment fee.
Funds generated from this fee are used for the purchase
of new andeplacement books, periodicals, and
assessment tools.

Technology Replacement Fee

All students are assessed a tech replacement fee. This
fee is used to support the information teclogy
infrastructure. All students accessing email or the web
are utilizing and benefiting from the tech replacement
fee.

Comprehensive Health Plan
Student health coverage consists of two parts:

Health Service

All students are entitled to services provided by the
Student Health Center. Students enrolled in 7 or more
credits are charged a mandatory fee. Students enrolled
for six credit hours or less may have the benefits of the
Health Center services by electing coggrand paying
the semester feeOnline only students do not pay

this fee.

Health Insurance

All students enrolled in 7 or more credit hours will be
automatically enrolled in the health insurance plan and
assessed the health insurance premigmy student
covered by another health plan must access the
insurance waiveform via the student secuveelsite

prior to the 15th class day and the account will be
adjusted. Students who enroll for four to six credit
hours may participate in the health insurance plan upon
request by enrolling in the plan, paying the insurance
premium and the Health Servifee. Students taking

less than four credits may petition to enroll in the health
insurance plan.
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Additional Information Regarding

Fees

Withdrawing from All Classes and Refunds
The following refund schedule applies to the standard
semester format. For courses taught in nonstandard
format such as Intersession, apeaal workshops,

there are no refunds after the first day the class meets.
See the Summer Session catalog for information
regarding the refund policy during summer.

1. Registration fee is nonrefundable.

2. 90 percent of all remaining mandatory fees !

U n irefuadedsta theyeidd of the fifth classroom day.

3. 75 percent of all remaining mandatory fees will be
refunded to the end of the 10th classroom day.

4. 50 percent of all remaining mandatory fees will be
refunded to the end of the 15th classroom day.

5. Refunds will not be made after the 15th day of
classes. Exceptions to this may occur in the case of
financial aid students subject to the federal pro rata
refund policy.

6. Refunds are determined as of the day the student
officially withdraws from ollege and not from the
date of last class attendance.

7. Classroom days are detened by the college
calendadnot by the studentds

City College at MSU Billingstudents receiving Title

IV funds and who officially or unofficially withdna or

are expelled, up to the 60% point of the semester, may
be required to return federal funds. Students may also
be entitled to a post withdrawal refund up to the 60%
point of the semesteiCopiesof the Federal Title IV
policy may be obtained at the3W Billings Financial

Aid Office.

Financial aid recipients will not receive refunds until
their financial aid is repaid (Pell Grant, SEOG Grant,
SSIG Grant, Perkins Loan, FFEL Loans, fee waivers,
and some scholarships). If the refund is insufficient to
repay the financial aid programs, students will be billed
for the overawards.

Students who owe ov@ward repayments to any
federal aid programs cannot receive future financial aid
until repayment is made in full.

Changes in Credit Loadafter Payment of

Fees

Students adding classes after payment of fees are
required to pay additional fees created by the change in
credit load. Payment for these charges is due
immediately.

C |
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Students dropping classes (but not withdrawing) will
receive a 100 percent refund on classes dropped before
the end of the 15th classroom day. Refunds will not be
made after the 15th classroom d&tudents will be
assessed a $5.00 drop fee for each class dropped.

Payment of Fees

Financial Aid studentmustpay for fees prior tohe

first day of classes The st uldidwiltbhéds f
applied to the student bs
direct deposited amailed to the student prior to the

first day of classesCall the Business Office §406)
247-3002for details, or visit us at
www.msubillings.edu/boffice.

Payment may be made by credit card (VISA,
MasterCard, and Discover) in person, by nailyia

the internet by accessing the student secure website and

selecting the student online payment option.

Fees may be paid after courses are selected. To avoid a

$40.00 late registration charge, fees must be paid by the
date posted for each semester as indicated in the
calendar. Fees may be paidine orby mail. To

request that a fee statement be mailed to you, call (406)
247-3002

Students may elect to pay théees in installments.

The installment payment method requires
approximately 1/4 down, 1/4 within 30 days, 1/4 within
60 days, and 1/4 within 90 days. A $30.00
administrative charge is assessed to students using the
installment method. Students notyjay in accordance
with the terms of the deferred fee contract will be
charged a $15.00 late payment fee per installment, and
may have their enroliment canceled.

If the student withdraws from thenWersity and the
installment contract is not paid in fudny refund due
the student is applied first to the unpaid balance of the
contract. Withdrawal from theniversity does not void
the contraceind the University refund policy will be
followed.

Non-Payment of Fees

No person who owes Montana State UniverBitlings
any fees, fines or other charges will be permitted to (1)
receive academic credit or grades; (2) register; (3)
secure a transcript, diploma, or other record(4r,
access any MSBillings facilities or services,
regardless of the relationship thereof to the amount
owed, until the full amount due has been paid or
satisfactorily adjusted with Business Services. Any
attorneyo6s fees or oyfdier
the collection of the amount owed may be added to the
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costs or

balance due, including collection agency fees. MSU
Billings shall have the right to apply any portion of any
amount it may owe such individual for any reason,
including wages, to payment of thalance owed MSU
Billings.

Other Fees

Late Registration Fee
A rbArfunddble fee of $40.00 is payable by all

a &tadenisWho aWot paydurid the désyrfatedféb b ei ng

payment period unless their late payment diaes to the
fault of Montana State Universigillings. If a bank
declines payment on a check and returns it to Montana
State UniversityBillings, a late registration fee shall be
charged to the student offering the check in payment of
fees. The late regfiration fee applies to students
enrolled for six credit hours or less beginning the
second week of classes.

Audit Fee

Students who elect to audit a course must pay the
normal per credit hour fee as outlined in the student fee
schedule

Listening Fee

Any person not otherwise enrolled, and who does not
want to register in a course for college credit, may with
instructor approval enroll upon payment of a $5.00 per
credit hour fee. Listening fees are nonrefundable.

Application Fee

A $30.00 nonrefundable application fee is assessed to
each person applying for admission for the first time as
an undergraduate student. Normally, this fee applies
only to the period for which the person is making initial
application at the undergradudgeel. If the applicant

is accepted and does not register, admissi@itio
Collegeis cancelled. The applicant has one calendar
year from the semester of initial application to apply for
readmission without paying an additional application
fee. Afterone year, the $30.00 application fee is
assessed again

Course-Related Fees

SeveralCity College aMontana Stat&niversity

Billings courses require additional fees. Examples of
these are art classes, science,lab§eld trips. Some
practicum and internship classes require an extra fee for
professional liability insurance. A complete schedule

of course related fees are available from the Business
Office web site: www.msubillings.edu/boffice

charges necessa
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Electronically Mediated Course Fees
Interactive television courses and online courses are
assessed additional fees per credit hour. Electronic
mediated fees are naaturnable after the 5th
classroom day.

Graduation Fee

A nonrefundable fee is assessed per degree for each
application to graduate. Please call Admissions and
Records (40€47-3000) for details.

Transcript Fee

Students may receive one free official transcript. Each
official transcript thereafter costs a minimal feeall
Admissions and Records (4@87-3000).

Parking Fees

Parking

Campus Police, (406) 691403/6572147
www.msubillings.edukecurity

City College at MSU Billings provides parking for
students for a fee. All vehicles parked on University
property must display a current MSU Billings parking
permit on weekdays when the University is in session
during the hour3tB#dimmeToaffiEt i e
and Parking Regul ationsbo
purchase parking permits online and have the permit
mailed to them or they can go to the Campus Police
Office on the University campus, which is located on
the southwest side of the gralfioor of the parking
garage, to purchase and pick up the parking permits.
Campus Police is open Monday through Friday, 7:30
a.m. to 5:00 p.m.

Residence Halls Meal Plan

All students living on campus are required to purchase
a meal plan each semestéheck online at
www.msubillings.edu/diningfor meal plans, benefits

of the plan, and services.

Western Undergraduate Exchange

(WUE)

City College aMontana StatéJniversity Bilings
participates in the Western Undergraduate Exchange
(WUE), a program of the Western Interstate
Commission for Higher Education and other western
states. Through WUE, students from Alaska, Oregon,
California, Colorado, Nevada, South Dakota, Hawaii,
New Mexico, Utah, Idaho, North Dakota, Washington,
and Wyoming may enroll in degree programs paying
resident tuition plus 50 percent of that amount (plus
other fees that are paid by all students). Sttgden
should be aware that the Montana Board of Regents
may change regulations concerning Montana's
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participation in the WUE Program. Students may
contact the Office of Admissions and Record€iay
College at MSU Billings(406) 24730000r 1-800-565
MSUB for more information.

Determination of Resident Fee Status
The Montana University System classifies all applicants
for admission and studenas either irstate or oubf-

state. The basic rules for making the classificatire
found i n B osgpolidy. Ibi§ eadR stgdesh t 6
responsibility to secure and review a copy of the policy.
Failure to be aware of the rules will not be cafose
granting exceptions to them. A copy of the policy is
available from the Office of Admissions and Records at
City College aMontana Stat University Billings

Each residency determination is based on the unique set
of facts found in each individuaksase. If students

have questions regarding their case, they should contact
the Office of Admissions and Records.

Dishonored Check Policy

An administrative serviceharge of $15.00 is assessed
each time a check is returned by a bank. Any check
tendered in payment of fees and returned by a bank may
riesut hei MMt he postponement
raral/orithe assessmaifihie latd eegistration fee. y
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Financial Aid and Scholarships

City College Tech Building, Jacket Student Central, First Floor
McMullen First Floor, (406) 657-2188
finaid@msubillings.edu

The Office of Financial AicandScholarships at

Montana State University Billings provides advice and
financial assistance to students. Although families and
students are expected to make a maximum effort to
meet the costs of education, financial aid is available to
fill the gap betveen family resources and educational
expenses.

Financial aid consists of grants, scholarships, loans, and
employment opportunities. Individual awards are based
on the calculated financial need of the student and the
availability of funds. The estimatedinancial need is

the differencébetween the cost of attendiMSU

Billings and the ability of the student and/or family to
contribute to those education costs as determined by the
results of the Free Application for Federal Student Aid
(FAFSA).

All students are encouraged to complete the Free
Application for Federal Student Aid (FAFSA). This
form can be completed on the web at www.fafsa.gov.
Early application is essential as some funds are limited
and awarded on a first conferst serve basis until ¢
funding has been exhausted. Priority awarding will be
given to those students who have a complete FAFSA
andhavesubmitted the required documentation to our
office by Decembedst. Students should allow up to
two weeks for our office to receive the F8K. We

will then begin communications with the student
regarding any additional information that needs to be
submitted before we can evaluate aid eligibiliBfter

all requested documentation has been submittedn
takefour to sixweeks before arveard offer is
generated. The FAFSA must be filed annually, and
becomes available for the upcoming academic year
(Fall/Spring) onOctoberlst of every year

What Does College Cost?

To help students make an evaluation of their financial
needs, each year the Office of Financial Aid &
Scholarships develops a financial aid budget, called the
Cost of Attendance (COA). The COA is the
ESTIMATED cost of completing a full year at MSU
Billings. It is important to note that the COA is a tool
used by the Office of Financial Aid & Scholarships to
determine student eligibility for financial aid and does
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notreflect the actual bill that will be paid MSU
Billings. To review the COA, visit:
msubillings.edu/finaid/CostOfAttendance.htm

General Eligibility Requirements
All financial aid recipients must meet the following
eligibility requirements:
A Be enrolled/ accepted fo
certificate program.
Acannotbe enrolled iranelementary or secondary
school.
A Have a hi ghGEB,orHiBET. di pl
A Be a citizdtmenor el igibl
A Mai nt aiymcademic pregfegseet o r
section below)
Acannotbe in default ofFederalPerkins Loans,
Federal Directoans, oFederalPLUS Loans
(parent or graduatet any institution.
ACannotowe an overpaymenof FederalPell or
Federal Supplemental EducatiGpportunity
Grant (BEOG.
A 1 f required,
Service.
A Cannot have borrowed in
A Have need, as defined
requirements (except for unsubsidized Stafford
Loansand PLUS Loarn)s
A Mang ather prograrspecific criteria.

must regis

Aid Types

Students who apply for financial aid are considered for
all aid programs for which they are eligibl€éhe most
common types fdfinancial aid are listed below.

Grants

Federal Pell Grant

FederalPell Grants are awarded to undergraduate
students who have not earrtbeir firstb ac hel or 6 s
degreeand have not reached the Pell Grant Lifetime
Eligibility limit. Pell eligibility is determined by a

formula developed by the U.Eongress and is applied
consistently to all applicants using the information
reported in the FAFSA.

on
e

t e

e
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Federal Supplemental Education

Opportunity Grant (FSEOG)
This grant isswardedo undergraduate student$io

have not earned theihavefir
financial need. Priority is given to studentgh an
Esti mated Family

and whoreceive Federal Pell Grants.

State & Institutional Grants
To qualify for one of the state or institutional grants, a
student must be a Montana resident, be eligible for
financial aid, and be enrolled or accepted for enrolliment
as an undergraduate studesito has not earned his or
her first bachel ords

Scholarships

Montana State Universifillings has many
scholarships available to students. Any prospective or
currently enrolled student may apply for a scholarship
by completing a General Scholarship Application Form
availableonline atwww.msubillings.edu/scholarships.
Since the requirenmés and criteria are different for

each scholarship, it is advisable for students to use the
general application to be considered for all
scholarships.The Scholarship Applicationpriority is
February 1.

Employment

Federal, State, and Institutional Work-

Study Programs

The federal and state wesgtudy programs at MSU
Billings are neeéased and funded with federal and
state dollars to providgtudents with pattime
employment on and off campus. Institutional work
study s nonneedbased and can be requestedvriting

to the Financial Aid @ice. However, the request must
be reviewed and there is no guarantee the request will
be approved. tDcampus workstudy jobs are limited

to community service employment. Hourly rates of pay
comply with minimum wage laws and vary with the
type of work and the
responsibilities. Student employees are paid every
other week, accordg to State of Montana payroll
schedules.To access a list of job opportunities,ivis

t he ASNourdky J o mmsubillinds.edu/knaid/ t

Student Employment

The Job Locatoand Developer (JLDassists MSU
Billings students in obtaining patitme empbyment in
the community. Area businesses list job opportunities
with the Job Locator. The Job Locator Service is free
to all MSUBIllings students and is not based on
financial need. Students who are interestenbiaining
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st

st udeMdminstraioR.peri ence

employment should refer todhCareer Link
(www.msubillings.edu/careers) for available job
listings.

bachel or 6s and

oans

degree

Cont ri but iLeams arg &mamy souicy ¢h aickfer students.; FPugent

loans must be repaid after the student graduates,
withdraws from school, orrdps below six credits.
Interest ratesgrace periodsgand repayment
requirements vary depending on the type of loBar
more information visit:
www.msubillings.edu/finaid/Loans.htm

degr e duition Waivers

MSU Billings hastuition waivers for veteras senior
citizens, Anerican Indians, faculty and staff, advanced
honor students, athletes, graduate students, war
orphans, dependents of firemen and policemen killed in
the line of duty, andtudents with certain majors.
Eligibility and selection criteria vary. Certain waig
require a separate application form and in some cases
additional documentation in order to qualifjo be
eligible for Department waiverstudents mustomplete
the General Scholarship Applicatibg the February 1
priority date Inquire at the Offie of Financial Aid and
Scholarships for specific information regardingion
waivers.

Other Programs Available

State Vocational Rehabilitation Service
Students with disabilities may qualify for educational
assistance through the Montana Department of Social
and Rehabilitation Servicdn Billings they can be
contacted at 46@484801.

Veteransod Benefits
Students may apply foreteranéeducational benefits
through the Veterans Administration. Information can
be obtained from the campus Office of Admissions and
Records or the t u d leaaltoféice of the Veterans

and

Tribal Grants
Assistane is available to many Americandian
students through Tribédigher Education Offices. The

award | imits are based on
availability of funds. Further information may be
obtained by contacting t

higher education office.

he

t

h
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More Financial Aid Information Financial Aid - Study Abroad
The Financial Aid Director will review requests for

; ; : : : funding AStudy Abrreocewvidgthe cour s
Financial Aid Satlsfactory Academic following information and documentation

Progress Standards 1. Document acceptance intioe study abroad
Students are expected to maintain certain academic program.;

standards and make satisfactory progress toward a 2. A copy of the coursapproval form;

degredn order to receive federal and state financial aid. 3. A list of all necessary direct education expenses

In accordance with Federal and State laws and such as: tuition & fees, books, class supplies, room
regulations, MSUBillings has established a poyi to and board
define and administer standards of academic progress 4. A copy of the airline ticket or a letter from a travel
for all students. Detailed information explaining the agency lising the cost if the student is to incur
financial aid satisfactory progress standards, including airfare or travel expenses
the appeal and reinstatement process, is available on
line at www.msubillings.edu/feid/SAP.htm. The above information must be submitted to the
Financial Aid Officeat leastsix weeks prior to
Verification Process departure. Any adjustments to a

be based upon eligibility and availadunds. Most

grant and loan programs have yearly limits which

cannot be exceeded. These limits could affect a
studentds funding |l evel, eve
documented.

Some studenéd=AFSA informationwill be selected by
the Department of Education for verification. As a
result,Financial Aid and Scholarshipsll request
additional @cumentation to verify the information
provided on the FAFSA is accurate and to resolve
discrepant information. By signing the FAFSA, .
students and parents give the University permission to Consumer Information

ask for all verification documentatiorfter these In accordance with féeral regulations set forth blyet
documents habeen reviewed and the student has Higher Education Act of 1965, as amended, a summary
been determined to be eligible, a financial aid package of consumer information must be made available to all
will be offered. current and prospective studentdviintana State

University Billings. The information that must be
Refund Policy disclosed can be obtained at

The institutionés refund p S éu)t/)illings'Sdlulﬁn%idfcan%“@eﬁ—w%rma%)ﬂ'hct)m
withdraw from college rangesdm a 90 percent refund

for class days one through five; 75 percent for class Questions? Contact Us

days six through 10; 50 percent refund for class days 11  Visit the Financial Aid Ofice on the University
through 15; there are no refunds after the 15th day of Campus (located on thé'floor of McMullen Hall), or
classes. Students with financial aid may have to return during our scheduled hours at City College Jacket
some or B of the financial aid they received if they Student Central, or byalling (406)657-2188 sending
withdraw or if they do not begin attending classes. an email tdinaid@msubillings.edwr visiting

www.msubillings.edu/finaid

Financial Aid i Summer Session
Summer financial aid is based on the FAFSA
information used to determine eligibility for the
previous fall and spring semesteihose students who
are Pell eligible should also complete the upcoming
FAFSA to ensure they receive their maximum Pell
grant digibility. To determine aid eligibility for
summey students mustompleteand submithe
Summer Award Acceptance fortm the Office of
Financial Aid andscholarships. For specific
information please visit
www.msubillings.edu/finaid/SummerFinAid.htm
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Student Affairs & Student Support Services

City College aMontana State Universitillings

provides academic and student support programs and
extracurricular activities that enhance and enrich the
total student life of the University. #wide range of
services, challengeand opportunities are available for
every student including programs delivered through the
Division of Student Affairs and other activities that
affect student life from admission through graduation.

City College aMontana StatéJniversity Billingsalso
provides a number of support facilities and services on
campus to helgtudentsucceed in your academic
efforts. Facilities include such obvious ones as the
library andcomputers

MSU Billings Division of Student

Affairs Mission Statement

The Division of Student Affairs provides exceptional
service and cultivates an inclusive social and
educational environment that enhances active student
learning engagement, development and success.

Student Rights, Responsibilities and
Conduct

Montana State Universi Billings statement regarding
studentsd rights and respo

iMont ana State University
scholars and members of such University communities
have traditionally recognized their individual
responsibilitiesn the development of a mature and
sophisticated societyBy enrolling in the University,

the student neither loses the rights nor escapes the
duties of a citizenEach student should conduct his/her
personal life in the context of mutual regéod the

rights, property, and privileges of otherBherefore, it

is expected that students will demonstrate respect for
the law and for the necessity of orderly conduct in the
affairs of thelocal and campus communityn certain
circumstances where this prafed conduct fails, the
University will rely upon the rules and procedures
described in it€ode of Student Conducto hold
students accountable for maintaining the
responsibilities that follow.

Student Rights
One of the concerns of Montana State Univgrsit
Billings is to provide each student the opportunity to
learn. Therefore, some personal freedoms and rights of
studentsnclude, but are not limited to:

1. Freedom of inquiry, speech, and assembly.
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2. Freedom from threats.

3. Freedom from acts of viehce.

4. Freedom from unfair or obscene treatment from
others.

5. Freedom from interference from others in an
unreasonable and unauthorized manner while in
class, activities, and public events.

6. Freedom from theft and willful destruction of
personal poperty.

7. Right to study and learn in an atmosphere of
academic freedom.

8. Right to procedural due process in University
misconduct action.

9. Right to be governed by justifiable academic
regulations.

10. To be informed in writing of the academic
requirements determined by individual instructors.

11. Right to be informed of the regulations for
academic and social conduct, and graduation
requirements of the University.

12. Right to petition for redress of grievances,
academic and neacademic

Student Responsibilities
Each student has the responsibility:

1. To respect the rights and property of others.
2..To he Lully acquainted.and comply with tEe ]
ns 'p%?bhs el fulksSad réglﬁatio% of the®U i\}EI%iW.S :
3. To comply with all local, state, and fedelals.
B} 170 rboBoie that Studint dolbe ibfect Gpdin 1R

individuals involved as well as upon the entire
University community.

5, To recognize the Universit

provide a safe environment conducive for learning
and academic inquiry.

6. To adhere to the academic requirements
determined by individual instructors.

7. To abide by the reasonable direction of a
University official acting within the legitimate
scope of his or her dutiés

University Campus Student Affairs
& Related Phone Numbers

Academic Support Center..........ccccevvuvveeenn. 657-1641
Admissions and
Records/Registrar/Transcripts................. 657-2158
AdVISING CeNterl......ccvvvviiiiiiiiiiiiiiiiceeeeee 657-2240
American Indian Outreach Office............... 657-2182
Associated Students of MSUB.................. 657-2365
Athletics/Yellowjacket Sports.............eeeeee 657-2369
Business ServicdsgCashier.............c.ccoouee. 657-2301
Campus Police/Parking..........cccccovvuvveerenne. 657-2147
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Career Services & Cooperative Education.657-2240 General Studies Students

Childcare & Enrichment Center................. 8965820 Students who have heelected a major are registered

City CollegeStudent Services (Jacket Student as General Studies majors. In an effort to assist
Central). ................................................... 247-3007 students in Comp|eting degree requirements as

D2L Support (Online Learning).................. 2475755 efficiently as possible, General Studies students are

Dlsablllty Support SEeIVICES.....ccveeiiieeinnnnnd 657-2283 encouraged to focus @@eneral Educatiorequirements

Diversity (O] 1| (Y A 896-5902 their first semeasr. Students are also encouraged to

Educational Talent Search........................ 657-2116 visit the Office of Career Services to exp]ore career

Facilities ServiCe........oovvviiiiieieiiiieeeeeees 657-2306 interests and to C|arify how their academic program

Financial Aid and SChOlarShip .................... 657-2188 may support their career g0a|s_

Housing and Residential Life..................... 657-2333

Information Technology (Help Desk).......... 247-5755 Transfer Students

Jackets & Company (@kstore)..................4 657-2121

Students transferring @ity College at MSU Billings

New S}uden&_nd Re_tentlon arerequiredto submit an admissions application to the
S'erV|ces/Or|entat.|on ................................ 657-2888 University prior to arranging wisit with an advisor in
Office for. Qommu_mty Involvement............. 896:5815 the Advising Center to complete a transcript evaluation
ROTC/Military SC|en.ce ............................... 2475733 and begin developing a plan of study. In order to give
Student Health Serwces ............................ 657-2153 an accurate transcript evaluation, transfer students
StudemSup'portSerw.cefs.: ............................. 657-2162 should provide copies of transcripts of all previous
Student Union & Activities..............ceeeeenes 657-2387 college levelwork. Although we maintain course
Bbsvz;rrddllgo(lj?ads ........................................ gg;g%g equivalency guides for all Montana colleges and
Vice Chancellor for Student Affairs............ 657-2307 universities, it is helpful if transfer students can provide

catalogs with course descriptions for coursework
] .. completed at oubf-state institutions.
Academic Advising

City College Tech Building, Jacket Student Central, Declaring a Major

First Floor, (406) 2473019 Students are encouraged to select and declare a major
McMullen First Floor, (406) 657-2240 during theirfreshman year. Upon declaring a major
www.msubillings.edu/citycollege/Advising.htm through the Advising Center,
The Advising Center offers advising sies to allnew will be updated with academic program worksheets for
admitted, transfer and-admit students for the first few the major, and a long range plan of study will be

semesters. The Advising Center assisislentswith developed. Students who have declared a major will be
understanding the coursework and requirements for assigned a faculty advisor from their major department

their major, registration, and academic planning. Upon  for the remainder of their academic career.
completion of the first few semestgy in good

academic standinghe student is transfiexd to a Changing a Major

faculty advisor in his or hanajor. Students should call Students who change their major are encouraged to visit

tr;]'s of_f|ce for an appr() mtrgznt to b_egm the pro(cjess_ of | with an advisor in the Advising Center. The academic
choosing coursework and determining an academic plan o qyisor will clarify new program mrirements, update

of study. the studentos advising file
.. wor ksheets, and forward the

Mandatory Advising o the new faculty advisor. The changing of an academic

All first-time freshmen students enteri@gy College maj or may have signifi<cant i

at MSU Billingsare required to see an academic range academic plan. All stents are encouraged to

advisor before registering for classes. During the initial keep in close contact with their advisor through the

advising session, students will receive information process of changing majors.

regarding requirements and worksheetglieir

academic program Assessment Testing

. . ) . All entering students and transfer students who have not
Adwsor; assist studgnts with selectlor_coﬁrses and completed their general education requirements in
academ!cgjlyelated ISSUes, but th.e uIt|maFe English ormathematics must take the COMPASS
responsibility for meeting graduation requirements Placement test. Results of the COMPASS Placement
belongs to the student. tests along with ACISAT scores are used to advise
students into the most appropriate math and English
courses. The COMPASS Placement tests are
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administeregrior to studentregistrationsessionsor Intercollegiate Athletics

Orientation For further information, contact the . . [
- ' Physical Education Building, (406) 6572369
Advising Center (40247-3019 or 406657-2240 or www.msubillings.edu/athletics

ccadvising@msubillings.edu). Athletics is an integral part of the college life at MSU
Billings for both men and women. All teams are

Academic Support Center members of NCAA Division Il and the Great Northwest
City College Learning Commons, Tech Building At hl etic Conference. Menods
First Floor, A017, (406) 2473022 compete on a varsity level in basketball, cross agunt
University Campus: (406) 6571641 golf, soccer, indoor track and field, and outdoor track
www.msubillings.edu/asc and field; additionally, women compete in volleyball
The Academic Support Center provides individual and softball, and men compete in baseball. MSU
tutoring support in order to promote the academic Billings Athletics also sponsors a coed varsity cheer
success of students at City College at MSU Billings. team. All MSU Billings students are adited free to
Tutoring assistance is available for all areas of satdy Yellowjacket Athletics events with a valid student ID.
all levels of scholarship, from developmental math, Schedules, news, and stats are available on the
reading, and English to graduate thesis projects. Tutors Yellowjacket Athletics website at

are available in person from 8:00 a.m. until 8:00 p.m. www.msubsports.com

most evenings as well as online as late as 11:00 p.m.

weekdays. Jackets and Companyat City College

In addition, computework stations and areas for small glt%/_?i)%lllegeTech Building, First Floor, A038, (406)
group study sessions are available to students Student Union Building, (406) 6572121

throughout the day and into the evening. Specific www.jacketsandcompany.com

instruction, including math, reading, English, computer Jackets and Cpthe City Collegeat MSU Billings

applications, anatomy and physiology, and other branch of the Un jpwoedesthet yos c
specialty areas awvailable as needed or upon request. campus community with textbooks, suppliasd

The Center also provides support materials such as upplemental learning tools requiréd in academic _
handouts and texts for st ”(i ek $h8 op&r&ied Gidtel bt foaatioRsGicross theP € € 1 @l

eglgcatlono?lbdehvery rqu'Le?entﬁ.that n:‘eo:éobbe campuses. JacketachCompany also carries a wide
addressed by persons with disabilities should be selection of school and office supplies, imprinted

directed toDisability Support Services. apparel, computers, softwaeectronicsgifts, greeting
cards and sundries at competitive priceBhe Campus

Associated Students of Montana Store also features a convenience store along with soda
State University BiIIings fountainand a custom print shop.

SUB 213, (406) 652365 _ _
www.msubillings.edu/asmsub Career Services& Cooperative

The Associated Studés of Montana State University Education

Billings (ASMSU Billings) are governed by a Student Cit o
. . .- y College Tech Building, Jacket Student Central,
Senate, the functions of which are toradister and to First Floor, (406) 2473006

distribute student activity fees, to act as liaison among ;

S Library 100, (406) 6572168
students, faculty, and administration, to protect the y (406)
privileges and the rights of students, and to act as a
central agent for student opinion.

www.msubillings.edu/careers

A full range of carer services is available to help
students gain experience and skills that will clarify
career goals and facilitate entry inte tiob market.

Legal Services Services include Career Workshops, career counseling
The Associated Students of MRillings maintain an andassessmentredential file service, career resource
attorney on staff to assist students with legal problems. jiprary, campus interviewingparttime and workstudy
While there is no charge to see the attorney, there may jobs in CareerLinkand career/job fairs. See

be a nominal fee charged for certain types of legal www.msubillings.edu/careersrfadditional

services such as divorce, Isiend name change. information.
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Cooperative Education

City College Tech Building, Jacket Student Central,
First Floor, (406) 2473006

Library 100, (406) 657-1717

Cooperative Education (G0p) internships create
educational partnerships amo@gy College at
Montana State Uwersity Billings, the business
community, and students his unique academic
experiencallows students to earn academic credit
while combining classroom learning with practical
work experience. Learn more at
www.msubillings.edu/careers/cooped/students.htm

Career Services/Job Locator
City College Tech Building, Jacket Student Central,
First Floor, (406) 2473006

Library 100, (406) 6571618

The Job Locator coordinates pérhe positions for
currently enrolled students. Available jobs can be
accesseth CareerLinkrangng from the service
industry to technical positionsand are designed to
accommodate students?d

Financial aideligible workstudy students can access
Community Service positionsherestudentsvork in
nonprofit agencies in the local araa well as on
campus work study positions

Carl Perkins Funding

City Collegeat MSU Billingsreceives funding from a
grant provided by the Carl Perkins Act of 1998. The
Perkins Act is designed to improve educational
programséading to academic and occupational skill
competencies needed by all segments of the population
to work in a technologically advanced society.

Emphasis is placed on improving vocational education
services for individuals who are disabled, academically
or economically disadvantaged, preparing for
nontraditional training and employment, or who are
otherwise at an educational disadvantage, such as single
parents, displaced homemakers, or those with limited
English proficiency. In order to receive continued
funding under the Perkins Act, institutions are expected
to show constant improvementinigst udent s 6 r
academic attainment, degree completion, job placement
and retention, and participation and success in
nontraditional fields.
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acadedl c

William R. Lowe Child Care and

Enrichment Center

2630 Normal Avenue

(Across from the Liberal Arts Building)

(406) 8965820

www.msubillings.edu/childcare

The Center providechild care services for children of
MSU Billings studentsn campus, and it is designed to
accommodate children age$®n a fulttime or part

time basis that will best fit the schedule of the
student/panets. The Center is open Monday through
Friday from 6:45 a.m. to 6:00 p.m. MSRillings

students who are interested in touring the Center,
finding out more about the services and the facilities,
and/or submitting an application to enroll their child/ren
are encouraged to contact the Director of the Child Care
and Enrichment Center @06)896-5820.

Dining Services

City College Tech Building, First Floor (406) 657
schedul es.
www.msubillings.edu/dining

Montana State Universitgillings Dining Services
offers a dining program for students, faculty, and staff.
Students living in th residence halls participate in the
campts dining program by purchasing oosix meal
plans consisting adining dollars and board meals.
Board meals are used for anadliu-careto-eatmealsin
Rimrock Café.Dining dollars can be used in anythi
dining venues including Rimrock Café, StingBistro,

J a z z M3AUB GannectionandCity College Cad.

City College at MSU Billings has a café available for
student, faculty, and staff dining. City College Café
provides a variety of choices includiggll, subs on

fresh baked bread, pizza, housemade soup, fresh salad
bar, assorted beverages including Starbucks coffee and
snack items. A Seattl eds
is located on the first floor of the Health Sciences
building as well as a fabvending machine on the
second floor to serve students. Café purchases can be
made with the WCard, cash, or credit/debit card.
Residence h?ll students can use their meal plans at City

adoll%g% c&¥é for breakfast and lunch.

Disability Support Services

City College Tech Building, First Floor, AO08

(406) 2473029 (406) 5451026 (VP)

COE 135 (406) 5452518 (VP)
www.msubillings.edu/dss

Disability Suppat Services (DSS) provides direct
assistance to students with documented disabilities by
encouraging their independence, creating and
maintaining an accessible physical and program
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environment, providing a supportive emotional
atmosphere,ral serving as a liaison and advocate.

Students with disabilities have the responsibility to
identify themselves and request appropriate
accommodations. Students are encouraged to contact
the DSSoffice in theCity CollegeTech Building or
University Camps College of Educatioyor visit our
website atvww.msubillings.edu/dss, or cdhe

numbes listedabove

Housing and Residential Life
SUB 23, (406) 6572333
www.msubillings.edu/reslife

Residence Halls

Montana State Universitillings provides orcampus
living facilities for students. The residence halls offer
an environment which is desirable for those who are
seriously seeking well-roundededucation.

Participation in hall programming and group processes
is part of the comlete experience the residence hall
provides.

Students living in the residence halls may select from a
variety of living options.The residence halls offer a
safe and futilled environment where students can live
well, work well, and be well during thetollege
experience. The residence hall experience includes
some amazing benefits like wireless technology
throughout the halls, in room sink, cable television in
the floor lobby areas, laundry services, and more. Visit
our webpage abvww.msubillings.ed/reslifefor more
information about the residence hall experience.

Students with disabilities are encouraged to make
arrangements for any specific needs with the Office of
Housing and Residential Life and Disability Support
Services prior to moving on ogus.

Residence hall living is available during Fall, Spring,

and Summer sessions and during break periods to those

students meeting the necessary requirements.

To apply for residence hall living, contact our office at
(406) 657-2333 or visit our websitat
www.msubillings.edu/resliféo apply for housing.

Family Housing

MSU Billings offers 10 family housing apartments for
students currently enrolled in 12 or more credits.
Family housing eligibility includes: married students,
single parent with children, or married students with
children. Family housing apartments include 6 three
bedroom apartments and 4 tlvedroom apartments.
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There is an application and $25.00 applmatiee to
place your name on the waiting list for an available
apartment.

To obtain more information about family housing
apartments, attact the housing office at (406%7-
2333 or visit our websiteyww.msubillings.edu/reslife.

Office of Information Technology

City College Tech Building, First Floor, (406) 247
3037

COE 401, (406247-5755

The Office of Information Technology provides
computing and mukimedia technology services to
students, faculty, and staff. The office supports over
800 student computers across 3 campuses. Students
may goto City CollegeTech Building,First Floor or
College of Educabn 401 to receive assistance with
using computing applicationguestions accessing their
student login accountmnd developing special multi
media technology projects. Assistance is also available
by calling(406)247-5755.

Student Computing Resources

City College Information Commons

Location: City College Commons and Health
Sciences Building

Computer access is availablih standard campus
softwaret he I nternet, email,
catalog as well as loeérweb-based Library resourcés
all curent MSU Billings students durin@ity College

at MSU Billingscampus hours.

Wireless Internet Access

and

The campus has wireless access available to students in

common stdy areas and dining facilities his access

is available in the Student Union, Library, Liberal Arts,
College of Education, City Collegeech and Health
Sciences BuildingsAcademic Support Center, and
McDonald Hall. Studentshould bringheir computers
to thelnformation Technology office i€ollege of
Education room 40r to thelnformation Tetinology
staff at City Collegeat MSU Billingsto setup their
MSUB wireless accessThis provides a secure
connection to the student campus resources.
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City Collegeat MSU Billings

Library /Testing Certer
City College Tech Building, First Floor, A017
(406) 2473025
Library Hours
Mondayi Friday...................... 8:00 a.m- 5:00 p.m.

Testing Center Hours
Mondayi Friday............ccc....... 8:00 a.m-4:00 p.m.

The City College at MSU Billings Library is a branch
of the MSU Billings Library, and is located in the Tech
Building at City College. The collection supports the
wide variety of programs at City Collegaroviding
books, journalsand digital resources.

City College at MSU Billings Library resources are
searchable through the MSU Billings Library website at
www.msubillings.edu/library. The library website
includes links to research databases, a plethora of
digital resourcesand the library catalog.

Study areas and computers are avail&iestudent use
in the Library. Library resources can be obtained from
the University campukibrary or from other libraries
listed in the libraryés
Loan. InterLibrary Loan services are free for all
currently enrolledJniversity students.

The Library and Testing Center at City College
provides a wide range of acadie and professional
exams to students and the public. Testing registration
and requirements vary by type of test. All testing is by
appointment only. Proctor fegary based on type of
exam.

Students are encouraged to utilize the Community
Library, ajoint venture of the Billings Public Library
and MSU Billings, located in the Tech Building at City
College. Students can obtain a public libragrd to
check out books and DVDsStudents can place holds
on public library materials for pickup at City [Bege.
There is a book drop located in front of the Tech
building for returning public library materials.

Students are welcome to use the University Library
housed on the University campus, which has extended
weekday and weekend hourSor more informaon,
please call (406) 657662 or visit the library website at
www.msubillings.edu/library.The University Library
has materials and resources to support programs of
study for MSU Billings, quiet study rooms, group study
rooms with technology hookups,éan Information
Commons with computers and printers.
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Copyright Warning

The copyright law of the United States (Title 17, United
States Code) governs the making of photocopies or
other reproductions of copyrighted material. Unde
certain conditions specified in the law, libraries and
archives are authorized to furnish a photocopy or
reproduction. One of these conditions is that the
photocopy or reproduction is not to be "used for any
purpose other than private study, scholarship
research." If a user exceeds "fair use," that user may be
liable for copyright infringement

Software licensing agreements are very specific, and
may prohibit making copies for use by those who have
not purchased the software.

City College atMontara StatdJniversity Billings

reserves the right to refuse to accept a copying request,
if, in its judgment, fulfillment of the request would
involve violation of copyright law, licensing

agreements or fair use.

American Indian Outreach
LA 210, (406) 6572144, (406) 652182
(406) 8965902

¢ a twaw.msgbillings.eduamerigamigdian | nt er Li br ar

The American Indian Outreach office assists American
Indian students in making academic, cultural and social
adjustments to Montana State University Billings.
Activities include an American Indian peer mentoring
program, a professional network called Intertribal Clan
Mothers, a drum group for Indian men, and
individualized assistance in creating internships for all
majors that are relevant to the American Indian
community.

This campus recognizes and has a commitment to
cultural diversity that is demonstrated by the American
Indian Outreach office and thgiversity Center. The
staff of both offices join forces to provide advocacy for
students, referral to other Student Affairs and MSU
Billings programs including Native American Studies,
and serve as a liaison with tribal educational
representatives and @hcommunity organizations.

The annual celebration of the Billings American Indian
Heritage Day exemplifies the collaboration between
MSUB and the local and regional communities in
providing cultural experiences for students,
Kindergarten through collegelhe American Indian
Outreach Office also collaborates with the Montana
Indian Athletics Hall of Fame and the School District
#2 Indian Education Office.
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Diversity Center

SUB 212 (406) 652387
www.msubillings.edu/diversity

The Diversity Center is committed to providing a
welcoming campus environment for all students,
faculty, staff, and guests. The Diversignter fosters
social and professional opportunities, as well as
advocacy for all diverse students. The mission of this
office is to ensure we are meeting the various needs of
diversity and diverse population through fair and equal
representation as wedk increased opportunity for
learning and understanding about diverse issues.

The Diversity Center offers leadership opportunities for
students through clubs or organized meeting groups
such as Intertribal India@lub, Black Student Union,

OUT atMSU Billings,and Hispanic ClubEach group

is student focused and student driven with opportunities
to engage in campus and community programs, events
and socials.For more information or to inquire about
starting a new Diversity Center Student club, please
contact the office number atbe.

New Student Registration and

Orientation Sessions

City College Tech Building, Jacket Student Central,
First Floor, (406) 2473007

Call New Student Services for new student orientation
sessions, which are scheduled each academic term.

Placement Testing

City College Tech Building, Jacket StudentCentral,
First Floor, (406) 247-3019

ACT COMPASS tests fareading level and foEnglish

and math placement are offered one time at no cost for
students who will be tgndingCity College at MSU
Billings. Studerg who will not be attendin@ity

College atMSU Billings or students who wish to retest
maytake the COMPASS exam for a $15.00 fee. New
students will have the opportunity to take the placement
exams at group compass sessionat another
designated time. For questions about available testing
times, please contagacket Student Centrat (406)
247-3019

City College is in the process of researching a new
placement tool that will be implementddringFall
2016

Retention Counselor

City College Tech building, Jacket Student Central,
First Floor, (406)247-3017

A retention counselds available to offer extra support
for student success. Thetention counselorffers
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information andcoordinates workshops on topics such
as test taking skills, effective time management skills,
notetaking skills, advising, financial aid, and more. In
addition, students who would like extra assistance can
work with the retention counselordividually to

develop an individual success plan or to seek
information about all of the student support services
available toCity Collegeat MSU Billingsstudents.

Parking

Campus Police, (406597-1403 /657-2147
www.msubillings.edu/security

City College at MSU Billinggprovides parking for

students for a fee. All vehicles parkeddniversity

property must display a current MSU Billings parking

permit on weekdays when thiniversity is in session

duringt he hour s s pe Bilidgs Teaffic i n t h
and Parking Regulationso bro
purchasgarking permitonline and have the permit

mailed to them or purchase them in person from the

City College Business Officekom 8:00 a.m. to 5:00

p.m, Monday through Fridagnd have campus police

mail the parking permits to them. Students can also go

to the Campus Police Offiamn the University campus,

which is locatedn the southwest side of the ground

floor of the parking garag¢o purchase angick up the

parking permits. Campus Police is opdanday

through Friday7:30 a.mto 5:00 p.m.

Physical Education Building

The Physical Education Building, located on the
University campus, includes two gymnasiums, a fithess
center, swimming pool, climbing wall, racquetball
courts, a running track and other retienal and health
facilities. During set hours each semester, the facilities
may be used by students and theinifees for

swimming, workouts, etcStudent use is paid for with
tuition fees while family members pa nominal

charge for access.

Recreational Activities

PE 016, (406) 652881
www.msubillings.edu/recactivities

The Recreational Activities Program offers a wide
range of activitiesIt provides all students, facultgnd
staff with recreational opportunities in competitive and
noncompetitive events as well as organized and
informd activities as regularly akeir time and interest
permit. Activities include but are not limited tditness
center, intramural sports (flag foothadasketball,
softball,volleyball), swimming, racquetball, indoor
jogging, and tennis.
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Student Heath Services

City College Tech B002 (406)247-3027

Petro Hall, (406) 6572153
www.msubillings.edu/StudentHealth

The Student Health Services provides health care for all
students enrolled &ity College at Montana State
University Billings For those students taking less than
seven credits, the Health Service fee is optional and
may be paid at any time during the semester. Student
Health Services is staffed by regigtemurses,

advanced practice professionatgental health
counselorsand a health educatoMassage therapy and
the Phoenix Center for sexual assault advpcaecvices
are also available.

The Student Health Serviceddgated on the ™ floor

of the Tech Building, BO02, and is open Monday and
Wednesday 9:00 a.m. to 12:00 p.m. and Tuesday and
Thursday 11:00 a.m. to 2:00 p.m. Itis also available
eight hours alay Monday through Fridagn the
University campus

In the event of a medical emergency afandent
Health Services hours, the student is advieeskek
care at either hospislemergency room or walk in
clinics. The cost of medical care received outside the
Student Health Services is borne by the student.
Billings Clinic Hospital
2800 10thAvenue North

St. Vincent Healthcare
1233 North 30th Street

Student Health Insurance

All City College at MSU Billingsstudents enrolled in
six or more credits are required to have some form
of health insurance. A student health insurance
policy is available toCity College at MSU Billings
students through Blue Cross/Blue Shield of
Montana, and the premium for this policy is
automatically assessd to students enrolled irsix or
more credits. The premiums are paid on a semester
basis along with tuition and fees. Those students
taking the insurance for Spring Semester will
automatically be covered for Summer Semester,
even if they are not enrolle for classes in Summer
Semester.

Students that have other health insurance may
waive the Blue Cross/Blue Shield of Montana
insurance by signing the appropriate waiver form at
the time of payment of fees, or by completing the
waiver process that is availale through the

student 6s web [ ogin
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Students may enroll through the first fifteen (15) school
days of each semester. Policy brochures are available
at fee payment and at the Student Health Services
Office on the 2nd floor of Petro Hadr Tech Riilding
B002

Full information about the Student Health Insurance
program provided by Blue Cross Blue Shield of
Montana is available at the following web site:
www.university.bcbsmt.com

Student Unionand Events Office
SUB 219, (406) 652387
www.msubillings.edu/sub

Student Activities, Student Organizations,

Leadership Development

The Student Union and Activitiedffice coordinates

and supervises the registration of over 60 student
organizations. The office provides organizations with
support, consultation services, resources, and leadership
development and recognition programs. The Office is
also the Universitgontact for students seeking

assistance to charter and organize new student
organizations on campus.

The University encourages a variety of student
activities and organizations, insofar as they promote
both positive activity and the objectives of the
University. The nonacademic aspects of student life
can prove to be immensely valuable in the balanced
development of the human personality. Many co
curricular activities are related to coursework and thus
provide opportunities for applying knowledge andliski
learned in the college classroom, in the studio, or in the
laboratory.

Office for Community Involvement

(OCI)

SUB 22, (406)896-5815
www.msubillings.edu/community

The Office for Community Involvement (OCI) at MSU
Billings strives to connect students to the community
through meaningful service and educational
opportunities. We believe community involvement
strengthens a senseresponsibility and productive
citizenship, which creates a lifelong commitment to
service and leadership.

The OCI will assist students in connecting to volunteer
opportunities both on campus and in the community.
Students can utilize volunteerism tchance their
Beademic experience, to help in meeting other students,
to get involved as a studeaind to help prepare to



City College at Montana State University Billings 20162017 Catalog

become a civic leader within ttemmunity following
graduation.The OCI coordinates monthly Service
Saturday projects, MSUB Night dhe Van in
partnership with the Salvation Army, Student United
Way (a student organization centered on volunteerism
and advocacy), an MSU Billings Relay for Lifeata

and many more opportunitie§tudents can also utilize
the OCI to connect to volunteepportunities.

Student Activities Board

SUB 212, (406) 652257

The Student Activities Board coordinates a balanced
program of cultural, social and entertainment events
appropriateo the educational goals and needs of the
campus community. The Board consists of 13 selected
student members and two advisors. Selection of board
members occurs during fall and spring.

Veteranso6 Affairs Office

McMullen First Floor, (406) 6572158

Vet erans are advised to check with the Veteransbd
Affairs coordinator, McMullerfirst floor, (406) 657

2158, 30 to 45 days before registering veteranmust

notify this office whenever there is a change in address,

enrollment, or additional dependents.

Veteransod6 Upward Bound

Cisel 109, (406) 67-2075

www.vubmt

TheVeteran &6 Upward Bound Program of Montana
State UniversityNorthern maintains a program at MSU

Billings to assist veterans to learn the skills that will

enable them to be successful in college. Both day and

evening courses are offer@ areas such as English,

math and computers. C#106)657-2075 or toll free at

877-356-8387 for assistance.

Office of Alumni Relations

Alumni House (2712 Normal Avenue)

(406) 2475781

www.msubillings.edu/alumni

The Office of Alumni Relations is the University
department that connects with the Alumni Association
and the MSU Billings Foundation on matters regarding
alumni affairs, event ptaing, and fundraising. The
mission of this office is to find meaningful ways for the
alumni of MSU Billings to develop lifdong

relationships with their alma mater through strategic
initiatives aimed at event planning and communication.
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Academic
Scholastic Requirements

Grading System
A - Excellent.
B - Good.
C - Average.
D - Minimally Passing.
| - Incomplete Wrk (not included in GPA). Work
must be completed within one calendar year or the

Affairs

Standing Committee. Once a grade has been submitted
to the Admissions and Records Office, it may not be
changed to a lower grade without the written approval

of the Dean of the respectigellege.

Pass/No Pass Grading Mode

Pass/No Pass is offered as an opportunity for
undergraduate students to explore courses outside their
major, minor, or option curricula and outside the
ProfessionbaCore Requirements for Teacher Education

Al o grade wil/l be conver ta@BreAdmissianrRequiFementy foraBBdsiness. T h e
I

faculty who awar dsecesshrg fil 0 will assign al/l

academic work to convert Wraeriltohe ograadiend emo de ,adtehe
The student does NOT-register and pay for the studentsd work is judged to
class. AB, 0 or AC. 0 The grade of AN
F - Failure, grade below passing (included in GPA). AXopwiasded if the work is eq
W - Withdrawal from class without penalty (not The studentsd Pass/ No Pass g
included in GPA). GPA. However, APO grades ma

N - No credit/Audit.

P - Passing (not included in GPA but credits count
toward graduation).

X - No Pass

|l ncompl ete Al 0 Grade
An Incomplete is given only when a student has been in
attendane for at least thre®urths of the semester but
has been prevented by circumstances beyond his/her
control from completing all of the requirements of the
course. A student must provide adequate evidence to
the instructor as to the reason why he/she wasle to
complete the requirements for the course. If a grade of
Al O I ncomplete has been gi
advise the Office of Admissions and Records in writing
what the student must do to remove the deficiency.

An Incomplete must be made ujitiin one calendar

year . An Al O grade is not
of the GPA. An Al 0 grade
prescribed |l ength of ti me
grade. Once the Al O grade

grade, the course must tepeated in order for the
grade to be changed.

Change of Grade

A change of grade may be made for error only. A
change of grade may not be made to allow additional
time or for additional work once the senmerss

completed. A change of grade is not meant to
substitute for an Incomplete grade when an Incomplete
cannot be justified. No grade may be changed after one
full year unless approved
Dean and the Academic Standards anddhic
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earned toward a degree. Other policies concerning
Pass/No Pass are as follows:

1. Courses desmgted by the departments are available
Pass/No Pass. Certain courses are taught only with
this grading mode; other courses may be excluded
from Pass/No Pass grading. Therefore, students
should check with their advisor for details.

n

Students may entoh courses as Pass/No Pass up to
a limit of 20 semester credit hours to be counted
towards graduation. Credits earned by challenge,
experiential learning assessment such as military

v echedits, stydent teaghing, eogreratiye edugation,) of
internships do natount toward this 2@redit limit.

3. Students declare this grading mode at the time of
registration. Students may change their grading

i oder tq,Pass/lo Rags up thyasigh ghg lashday t@add o n

n oat therhgainring gf gach sgmestey gr term. After the
a ulasbdayd @qd,ca@ywegl.sest tg ehangengeading gnade
h(Rass/Ng Bassto lettgr grade prvige yersg)dnusi he
petitioned by the student to the Academic Standards

and Scholastic Standing Committee.

Courses taken under Pass/No Pass may be repeated
for a letter grade A course taken for a letter grade
may not be repeated as Pass/No Pass.

Grade Points(Grade Point Average

All classes required for Certificate$ Applied Science
and AAS degrees mube completed with a grade of
MY ot loe
the awarding of a degree or certificate. All required

bestreuctf or6¢ hAc zd eamisc
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courses in which a student received &, i D0 o r i FEifective Fall 2005 for transfer and-eglmitted

must be retaken. (Please review program summaries students, in accordance with Board of Regentip,
and plans of study for any additional grade all campuses of the Montana University System will
requirements.) use the following values when determining grade point
averages.
A grade of ACO or better in coreA.pr.ogr.aéd courses
for defined plans of study inAssociate of Science A- 3.7
and Associate of Arts degrees iequired. To review Bt i 3.3
grade requirements for AA or AS degrees please B o 3.0
refer to page52. B- o, 2.7
CHovrieeeeie 2.3
Repeated classes earn the second or subsequent grade Ca 2.0
and credit refacing the former course grade and credit C s 1.7
in the calculation of the cumulative grade point D 13
average; however, all courses taken and grades received D 1.0
remain listed on the transcript, which is a complete and Do Q.7
unabridged permanent school recofiche student Foreeend 0.0
must file a repeat card with the Office of Admissions
and Records in order for the process to proceed. Grade point averages calculated before Fall Semester
Students may wish to visit with an academic advisor 2005, using the values noted above, will not be
in Student Services for assistance. recalculated, using the new weights or values.
Grade Reports The new values should not be applied retroactively to

Studentso gr outeesvebaat e avai l %:8?\(; Qoint averages already calculated for students in
www.msubillings.edu. Students who wish to have their the ogtana Un|veArS|ty Syste(rjn. Deplsmns abousfh
grades mailed must leave a satfdressed stamped studentso academic performan

envelope at the Office of Admissions and Records. progress, admission to limited enrollment programs,
graduation and financial aid eligibility, have been

made, using the grading scale in place at the time of
those decisions. The decisions shawt be

invalidated because of a subsequent change in grade
point average calculations.

Mid -term Grade Reports

Mid-term gradesvill be issued to all freshmen students.
Instructors of classesith freshmen will be required to
notify each freshman student, in writing, of the

st ud e nterth gradmbetbre the official last day to Examples

drop classes (7th week, 35th class day). WRIT122i s a 3 credit course

i received, multiply 3 credits times 3 grade points for a
How to Calculate the Grade Point Average total of 9 grade points (3 credits x 3 grade points = 9

Each grade is worth a predetermined number of grade grade points).
points as indicatedelow. Total grade points are

established by multiplying the number of credits of a COMX106i s a 3 credit cour se.
course times the number of grade points of the grade received, it would producenadditional 6 grade points
received. (3 credits x 2 grade points = 6 grade points).

The grade point average is determined by dividing the Add the 9 grade points frofVRIT 122and the 6 grade
number of grade points earned by the number of course  points fromCOMX 106for a total of 15 grade points.

credits attempted. In computing the number of grade Then, divide the total grade points (15) by the total
points earned, each letter grade is assigned a certain number of credits (6to determine the grade point
grade point value per credit hour as falo average for the two courses. In this case, the grade point
Each credit hour of A............. 4 points average is 2.50 (15/6 = 2.50). Remember, the total
Each credit hour of B............. 3 points grade points divided by the total credits attempted
Each credit hour of C............. 2 points equals the grade point average (GPA).
Each credit hour of D............. 1 point
Each credit hour of E............. 0 points

Academic Honors
In recognition of scholastic achievement, the University
makes public at the close of each semester an honor roll
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of undergraduate students who earn 12 or more credits
which are not of a Pass/Nod$2anature and who earn a
grade point average of 3.50 or better.

Minimal Academic Progress

Students are in good standingCity College at
Montana State Universitgillingsas long as they have
a 2.00 grade point average (GPA) although additional
requirements may have to be met in specific fields.

Academic Probation
Full-Time Students (12or more credits

attempted)

Students are placed on academic probation the first time
their cumulative institutional GPA falls below the
required 2.00. If they later meet the required 2.00
cumulative institutional GPA, they are removed from
academic probain. Students who are on academic
probation and fail to earn at least a 2.00 GPA during the
next semester or have a 2.00 cumulative institutional
GPA are suspended for one semester, excluding the
Summer Session. However, students on academic
probation orcontinued probation who do not meet the
required 2.00 cumulative institutional GPA are allowed
to continue in college as long as they have a 2.00 GPA
for each succeeding semester. Students on probation
should not carry more than 16 credits in the
probatbnary period. All students on academic
probation should meet with their academic advisors to
review their respective course schedules.

Part-Time Students (Less than 12 credits

attempted)

Parttime students are placed on academic probation
whenever theyave attempted a total of 10 overall
(transfer and institutional) cumulative semester credits
and do not have a 2.00 cumulative institutional GPA or
a 2.0 institutional term GPA. Pdiime students are
suspended whenever they have attempted a total of 30
overall (transfer and institutional) cumulative semester
credits and do not have a 2.00 cumulative institutional
GPA or a 2.00 institutional term GPA. PRé&rhe

students on academic probation are allowed to continue
in college as long as they earn a 2@&PA in each
succeeding semester.

Veterans Receiving Educational Benefits
Veterans or othdndividuals who receive educational
benefits from the
eligible for those benefits as long as they remain in
good academic standing @ity College aMontana
StateUniversity Billingsand are permitted to continue
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in college. All veterans eligible to receive benefits
should report to the coor
upon arrival on campus.

Academic Suspension

Any full-time student who has been on academic
probation one semester and who did not make a 2.00
GPA during the last semester is suspended for one
semester, excluding the Sormar Session. A student

who is suspended may, however, attend Montana State
UniversityBillings during the Summer Session by
meeting the requirements stated below.

Students suspenddérom Montana State University
Billings may register for no more thanadl of 16
semester credits during the Summer Session without
reinstatement. Students must register for a minimum of
nine semester credits after consultation with their
advisors, for either one or all three Summer Sessions.
Students who at the end of Somer Session have

earned at least a 2.00 GPA in nine or more semester
credits are redmitted Fall Semester on continued
probation. However, students who attend the Summer
Session and fail to earn the 2.00 GPA will be suspended
for an additional two semess.

Students who are reinstated after a period of suspension
must submit an application for-eeimission to

Admissions and Records. Uponraémission, students
are placed on continued probation and must maintain a
2.00 GPA for each successive semestevark and

meet any other pertinent conditions imposed by the
Academic and Scholastic Standing Committee.
Students who do not meet the stipulations set by the
Committee incur automatic suspension. Upon action by
the Administration, a student may alsosuspended for
nonacademic reasons. Such a notation will be placed in
the student's file.

A student who has been suspended from Montana State
UniversityBillings may apply for readmission after

one semester has elapsed. A student who has two or
more supensions is suspended for two semesters
excluding summer term. The student may, however,
petition the Academic Standards and Scholastic
Standing Committee for reinstatement after one
semester.

Exceptions to this regulation may be made for students

Vet er ans §NoRRVs qyifence jo the Acgdamic Stapdars and

Scholastic Standing Committee that their reinstatement
can be justified. Only extreme cases of extenuating
circumstances may be considered by the Committee for
re-admitting a student who has been suspendefl, or
there is evidence that the student has taken some

di
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reasonable action to correct the cause(s) for suspension.
The student must have approval from his/her major
department chairperson before the Academic Standards
and Scholastic Committee will consideetstudent for
reinstatement.

Academic Dishonesty

Students aCity College aiMontana Stat&niversity
Billings are expected to do their own work in theirrow
words and with their own ideas. If they quote or
paraphrase the words of others, they are expected to
indicate whom it is they are quoting or paraphrasing.
An instructor who believes that a student has claimed
the work of someone else as his or her ovay take
what steps he or she wishes up to failing the student and
referring the student to others on campus for further
discipline. Theonline Student Handbook contains
more detailed information about the policy on
Academic Dishonestyvailable on theveb:
www.msubillings.edu/studenthandbook

Fresh Start Option

(Academic Bankruptcy)

The Fresh Start option is availableulodergraduate
students. Itis a or¢ime opportunity for MSWBIllings
students and those who transfer to MBillings.

Students may bankrupt up to two consecutive semesters
of previouscourseworkn which they received poor

grades. Students must novvhaeen enrolled in any
institution for a minimum of three calendar years. To

be eligible for the Fresh Start option students must have
completedl5 semester credit8@ semester credifer
students seeki ndnresidehca sinftee | o
enterirg or returning to MSWBIllings earning a 2.65

grade point average (GPA) or higher. The bankrupted
courseworkw i | | remain on the st
record. The student has t
grades or bankrupt all courses. Bankrupted credits
grades wi || not be carried
cumulative GPA.

Eligibility for Intercollegiate
Athletics and Other Activities

To be eligible for intercollegiatathletics, students must
meet the specific requirements of the N.C.A.A.
Division Il. Students should consult with the Athletic
Administrator regarding these requirements. Students
are eligible during a semester to represent MSU
Billings in an Universitysponsored activity oftampus

or to participate in caurricular activities as long as the
students are officially enrolled (this applies only to the
activities that are not sanctioned by the N.C.A.A.
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Division I). Certain activities may have additional
eligibility requirements that students must meet.

Student Records

Academic Records

Of ficial academic records

achievement are kept on file in the Office of

Admissions and Records, and include fiiowing:

1. A signed AnOfficial CIl ass
Reporto from the instructor
the student is enrolled each semester.

2. An AOf ficial Academic
officially enrolled.

3. Directory information of a stient currently
enrolled. (See the Family Educational Rights and
Privacy Act Revised.)

of

Re

Transcripts

A transcript is a copy of the complete, unabridged
educational record of a student who has been or is
currently enrolled. It is issued only to the studgmbn

the studentdés written requ
di stinguished from an unof
record in that the official transcript carries the signature
of the Registrar and bears the seal of Montana State
UniversityBillings.

es
fi

As often as possible, transcripts are issued within five
days following receipt of the transcript request and
payment of the fee. During periods of registration,
changes in registration, grading periods, and
Commencement, the Office of Admissions and Reésor
staff has to devote full time to such activities. The
regosds greangaessasily incomplete, and the status of
students is pending; consequently, a longer time than
usual is required for the issuance of transcripts.

udent 6s acade

Mlecureepy and @rme@%Col@gie@l\éISUfB;&l@gs and
students are entitled to one free official transcript;
thereaftefy gachyoffigiahtianscript reguessis piogessed o s
only upon the receipt of the transcript fee. The

student és signature and/ or p
for the release of artyanscript except when the

transcript is released to those individuals who are

considered to have a legitimate educational reason to

have access to the studentds

i B

Misuse of Electronic Devices

Cellular phones, pagers, and other electronic devices
shall not be used in a manner that causes disruption in
the classroom, library, or within any collegemned or
collegeoperated facility. Abuse of cellular devices

with photographicapabilities, use of devices for
purposes of photographing test questions or other notes
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and materials is prohibited. Photographing individuals
in secured areas such as bathrooms, locker rooms, or
other areas where there is a reasonable expectation of
privacy, and/or taking photographs of any person
without expressed permission is strictly prohibited.

Appeals and Petitions for
Exceptionsto University

Regulations
Appeal by a Student on Academic

Matters

The student should confer with the faculty member
against whom the alleged problem exists. The student
must confer with the department chairperson or, in the
event the problem involves a department chairperson,
with the appropriate dean before resorting to the formal
grievance process. The student should consult the
Student Resolution Officer for proper procedures.

Petition for Exception to University

Regulations

Certain problems encountered by a student may result

in a request to have an exception considered to an
academic standard or to an academic regulation of the
University. A student may request an exception to an
City College at MSU Billingsegulationby filing a

special petition with the Academic Standards and
Scholastic Standing Committee. The petition form may
be obtained from the Office of Admissions and Records
and it is to be returned there after the student has
completed the form. The Officd Admissions and
Records will present the petition to the committee. The
student is encouraged to appear before the committee to
respond to questions about
student will be notified in writing of the decision as

soon as it is etermined.

Grade Appeal Procedure

City College aMontana Staténiversity Billingshas a
set of procedures for contesting a grade which must be
followed for appropriate resolution. The student must
understand that they cannot appeal a grade after sixty
(60) days from the official release date of those grades.
All documentation must be in vting and submitted to
the instructor and Student Resolution Officer (SRO)
Please refer to th&tudent Handbook for a complete
explanation of this proceg¢available on the web:
www.msubillings.edu/studenthandbopk/

Step | You must meet with or a&pt to make

appropriate contact (email, phone, office hours, etc.)
with your instructor to discuss your reasons for the
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grade appeal within sixty (60) days from the official
start date of the next term. Documentation supporting
your claim should be madevailable at this meeting.
The University would like to have both you and the
instructor discuss the details, in a reasonable, open
manner, and foroate an agreeable resolution.

Step Il If the initial meeting (or attempt to meet) with
your instructordid not provide an agreeable resolution,
you must then contathhe ASMSUBIllings Student
Resolution Officer and schedule a time for you and the
SRO to meet and discuss the reasons for the appeal.
The SRO can then help schedule a meeting between
you andthe instructor of the course you are contesting
or, if Step | was not successful, can help move the
appeal to Step Ill. You must submit any documentation
supporting your claim and a copy of the course syllabus
to the SRO. This information should be prease at

the meeting with the instructor. The instructor will
submit a formal decision to the student, in writing,
within fifteen (15) University business days. A copy of
the letter must be sent to the SRO.

Step Ill  If no resolution is achieved at $teor Il, the
dispute may be brought to the Department Chair of the
relevant department (if the dispute is with the
Department Chair, then refer to Step 1V). All
documentation and a letter of appeal must be submitted
to the Department Chair within tenQLUniversity
business days after receipt of the formal decision by the
instructor. The SRO can assist with this process. A
meeting will then be scheduled between you and the
Department Chair. The Chair will submit a formal
decision to the student, inriting, within fifteen (15)
University business days. A copy of the letter must be
sent to the SRO.

Sttephl\? Ifsn(g rgs(cj)lu(_}tigntisoacﬁﬂuie\}t)ad9 att étetp hl,othrza'
dispute may be brought to the Dean of the relevant
College. All documentation and a letter opapl must

be submitted to the Dean within ten (10) University
business days after receipt of the formal decision by the
Chair. The SRO can assist with this process. A
meeting will then be scheduled between you and the
Dean with the SRO present. The Deasithe
representative of the relevadollege, has the authority

to review all documentation, discuss the matter with the
instructor and Department Chair, and formulate a
resolution. The Dean will submit a formal decision to
the student, in writing, whin fifteen (15) University
business days. A copy of the letter must be sent to the
SRO.

Step V If no resolution is achieved at Step IV and the
student wish to appeal further, the dispute may be
brought before the Vice Provost for Academic Affairs.

Th
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All documentation and a letter of appeal must be
submitted to the Vice Provost for Academic Affairs
within ten (10) University business days after receipt of
the formal decision by the Dean. The SRO can assist
with this process.The Vice Provost for Acaaeic

Affairs will review all grade appeal materials, and
determine if the appeal needs to be heard Ggmapus
Hearing CommitteeThe Campus Hearing Committee
is comprised of a maximum of three students, chosen
by the Associated Students of Montana Statavdrsity
Billings (ASMSUB), three faculty members, chosen by
the Vice Provost for Academic Affairs from a pool of
faculty members who serve on the Academic Senate
Academic Standards Committeend the Vice Provost
for Academic Affairs, who shall serve as the Hearing
Officer. The Hearing Officer will not vote during the
proceedings except in the case of a tie vote. The
Campus Hearing Committee will follow prescribed
hearing procedures and makeecommendation
directly to the Chancellpivho makes the final

decision. The Chancellor will then have fifteen (15)
University business days to send a formal and final
decision to the student.

City College Graduation
Requirements

Catalog Time Limit

Studentshave four years to fulfill the curricular
requirements stated in the catalog in effect wihnery
enter If studens do not complete the requirements in
four yearstheymust select aubsequent catalog. If
studens have a break in enrollment of a semester or
more,theymust switch to the catalog in effeattthe
time of readmission.

Studens can request an exception to this policy under
extenuating circumstanceRequess for extersions of
time must be approved in writing by the appropriate
Director, Department Chaiand Dean. lhotapprowed
studens may appeal to the Academic Standards and
Scholastic StandinGommittee.

Degree Offerings
Certificate of Technical Study
1 Requires B to 29 credits
1 Certifies the holder in a specific knowledge or
talent

T Requires n@eneral education credits
Certificate of Applied Science (CAS)

T Requires 30 to 45 credits
1 Can be completed ione year as a futime student
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1 Requiresl2 credits ofgeneral education (see page
51)

Associate of Applied Science (AAS)
T Requires 30 to 45 credits
Requires 60 to 72 credits
Canbe completed inwo years as a fulime
student
1 Requiresl2 credits of general educati¢seepage
51)

-

Associate of Science or Associate of Arts (AS or AA)
1 Can be completed imb years as a fulime
student
1 Requires31 credits of general educatigsee page

59)

Bachelor of Science oBachelor of Arts (BS or BA)
1 Can be completed in fw years as a fulime
student
T Requires31 credits of general educatigeeepage

55)

Associate of Applied Science and
Certificate of Applied Science

Requirements

Stucentswhch av e e ar n ¢a betterifi &0
required courses and electives for an AAS degree or
Certificate of Applied Science program of study in
which they are enrolled are eligible for graduation.
Fifty-one percent of core program requirements rhast
conpleted at City Collegat MSU Billingsin order to
graduate from MSU BillingsAssociate of Science in
Nursing students are required to complete at least
21 creditsof core programrequirements at City
Collegeto graduate from MSU Billings and must
also earn a ACO or better

Please note that a single course may not be used to
meet more than one certificate or degree
requirement. Petitions for exceptions to this policy
should be addressed to tRegistrar to be reviewed by
an academic review board.

Related Instruction Requirements for
Associate of Applied Science Degrees and

Certificates of Applied Science

Related instruction creditre requiredo graduate with

an Associate of Applied Scien¢&AS) degree or
Certificate of Applied SciencfCAS). According to the
Northwest Commission on Colleges and Universities
(NWCCU), related instruction is a body of kmedge
which supports programs of study for which applied or
specialized associate degrees are granted or programs

(2.

0

n
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for which certificates are granted. This body of
knowledge must contain instruction in prograetated
areas of communication, computatiamd human
relations.

The objectives ofelated nstructioninclude the

following:
T Apply writing strategies to produce original work.

T Analyze workplace situations and select
appropriate communication strategies.

1 Demonstrate professional verbal amahverbal
communication skills.

1 Solve problems quantiiaely in specific
disciplines.

Please note that tle Certificate of Applied Sciencein
Practical Nursing follows an approved statewide
plan that differs from the traditional related
instruction menu. Please also note that some related
instruction courses are alsgart of the General
Education coursework.

The following list outlines the courses that fulfill
related instruction requirements f6AS andAAS
degrees:

Human Relations 3 credits
COMX 106 Communicating in a Dynamic Workplace
COMX 111Introduction to Public Speaking

Writing 3 credits
*WRIT 104 Workplace Communications

WRIT 121 Introduction to Technical Writing
WRIT 122 Introduction to Business Writing
Computation 3 credits
*M 108 Business Mathematics

M 105 Contemporary Mathematics

*M 111 Technical Mathematics

M 114 Extended Technical Mathematics

M 121 College Algebra

M 143 Finite Mathematics
Technology 3 credits
CAPP 120 Introduction to Computers

CAS and AAS sidents must see aulvisor to

determine which related instruction courses are required
for graduaibn in theirprogram Studentsplanningto

earna b ac h e | shoudsnmediatgly cersult

their academic adsor to develop a plan of study.

Some related instruction caaes also fulfillgeneral
educationrequirements. Soméut not all related
instruction courses for the AAS degrees &S
programs will transfer to other colleges or universities.
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* Coursesnarkedwith an asterisk are math and writing
courses thdafulfill requiremens for CAS programsand
may be prerequisites for AAS or AS coursework.

Second Asociate ofApplied Science

Degree

Studens may earn a secor®AS degree a€City
Collegeby taking a minimum of 15 additionafedits
beyond the total required for the first AAS degree.
Once the first AAS degree is awarded, stusemnist

earn 15 additional credits regardless of the number of
credits earned for the first degre®tudens must meet

all other requirements for tteecond degreef-or AAS
degrees that require electives, degree requirements from
one degree may not be used to satisfy elesfioethe
other degree. |IEctivesfrom one degree may not be
used to satisfy eléiwes for the second degree.

Certificate of Applied Scienceand
Associate of Applied Science Degree

in the Same Subject

Studens mayearn a certificatandan AASdegreen
the same subject. Howevergertificateandan AAS
degree in the same subjeannot be earned
concurrently. Sideris may complete a certificatand
an AASdegree in the same subject provided the
application for graduation for theAS is a minimum of
one semester prior to the completion of &AS
degree. Acertificate can be aexit point and is not
required to earn an AAS degree.

Associate of Arts orAssociate of

Science Degree Requirements

In addition toAAS degres, City Collegealsoawards
Associate ofArts (AA) andAssociate of Sience(AS)
degrees.

AA and AS degrees can haaespecial focusr no
particular disciplinary affiliation. These degrees
require that studestmeetgeneraleducation
requirements as specifibglow. Studentgarning an
associate degree with no disciplinary affiliatsimould
work with their advisoon a plan of studputarenot
subject toanyadditional requiremes other than those
listed next.

1. Students must earnnainimum of 60 semester
credits must bearned with a minimum grade point
average of 2.00 for aloursework

2. Students must earnminimum of 20 semester
credits with 40 grade points (2.0 grade point
average) must be earned at Montana State
UniversityBillings. (see pagd?7)
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3. Students must earnminimum grade point average
of 2.00 in (a) all college work to be applied toward
the degree for which credits and grades have been
received, andh (b) all courses compledewith
credits and grdes at Montana State University
Billings and applied toward the degree.

4. Studentsnay elect a maximum of 16 semester
credits on the Pass/No Pass option in lieu of regular
course grades.

5. Students seeking associate degree musitisfy the
following generaleducationrequirements:

General EducationCategory Credits
I. Global Academic Skills
A. MathematiCS.......ccvvvveeiiiiiiiiieeree e 3
B. ENglish.......cooiiiiee s 3

C. Communication & Information Literacy....3
II. Natural Scienceér credits total)

A. Life SCIENCES.....cvviveeeeiieeeee e, 34

B. Physical Sciences..........ccoccveeiiiiiieenne. 34
lll. Social Scienceand History

A. Social SCIENCES........coeevveviiiieiiiieeeeeee e 3

T 1S3 (o] 3
IV. Cultural DIVersity.......cccoevivieeeiiiiieiiiieeeeeeeeeeans 3
V. Arts & Humanities

A, FINE ArtS..un e 3

B. HUMANILIES......oiiveieii e 3
B 0] 7= 31
Electives
Selected irconsultation with advisat.................. 29
Total minimum credits required .............ccoc....... 60

Early College (Dual Enroliment)

Student Graduation

In accordance with Board of Regents Admission Policy
301, students must have graduated from a high school
accredited by the state accrediting agency, or have a
high school equivalency completion assessment
designated by the Montana Board of Public Eduaatio
to be admitted to any campus of the Montana
University System.Early college/dual enroliment
students to MSU Billings and City College at MSU
Billings are not fully admitted in accordance with this
policy until these credentials are presented.

Studens who are earning credits while still in high
school are encouraged to submit a graduation
application and participate in ceremonies if they have
earned enough college level credits to doldowever
corferral of a certificate of technical studies, certificate
of applied science, associate of applied science,
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associat e, or
a studentods transcri
credentials required for full adssion.

pt

Graduating with Honors

The designation of honors and high honors is awarded
to associate degree or certificate recipients. Honors
recognizes students with a total academic grade point
average of 3.50 to 3.74; highmrs recognizes

students with a total academic grade point average of
3.75t0 4.00. Again, this designation is for associate
degree or certificate recipients and based on their total
cumulative grade point average which includes transfer
work as well as @ademic work done at MSBillings.

Graduation with honors will apply to students who earn
their first and/or second bachelor's degree at MSU
Billings. Students who earn a second bachelor's degree
at MSUBIllings will have all of the grades earned in

their first degree included in the determination of the
recognition of academic honors. In all cases and for all
degrees or certificates, transfer credits earned elsewhere
to this University must be calculated with the credits
earned at MSWBIllings in orderto qualify for academic
honors.

Commencement

Commencement is held once each year at the end of the
Spring term. All diplomas are officially awarded at the
end of each term. The date of graduation and the
degree a student is to receive will be posted on the
studentds Official Academi
semester in which the student meets ajluieements.
Students should acquaint themselves with their specific
maj orsé academic
to every student; however,
responsibility to know and meet the requirements for
graduation.

Astudentwhointeths t o graduat e
degr ee, bachel orés degr ee,
certificate will be permitted to participate in the Spring
Semester Commencement Ceremony only if the student
complies with the following procedure:

Students are to file theirpplication for Graduation the
semester before the semester of graduation.
Application forms are available frodacket Student
Certral, City CollegeTechBuilding, first floor or

online. All applications for graduation must be on file
with the Registrano later than the end of ti&" week

of the semestdPRIOR to the semester of completion.
Thef ee should be paid at t
application needs to be filed wiflacket Student

Certral, City CollegeTech Building,first floor. This

bachel oroés d
t

c

wi t h

he

reqguirement

a
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application is good for one year from the date of

information supplied by the student on the Application

for Graduation in the bl an

Graduating. o After one

the Application will be destryed and the stuht will

need to reapply and repay the fee.

T The Application for Graduation is required in order
to prepare and forward the Final Evatlion for
Graduation to the necessary offices for approval.
A student who submits an Application for
Graduatiorafter the fourth week of the semester
may have the final evaluation for graduation
processed the following semester and will
graduate at the end of that particular semester.

1 The Final Evaluation will be circulated during the
student 6s
must be completed, must have all the required
signatures, and must be returned to the Office of
Admissions and Records before notification of the

student s graduation i s
Official Academic Record.

1 Student musineet, by the end of the Summer
Session, all of the graded requirements for
graduation or be enrolled in Pass/No Pass
coursework the following Fall Semester and meet
all the requirements for graduation by the end of
that Fall Semester.

Diplomasaregenerally mailed near the end of the next
academic term (i.e., Fall graduates will receive
diplomas in early June, Spring graduates in January).

Please note:Certain departments may have additional
academic requirements that must be met before students
will be permitted to graduate and/or participate in the
commencement ceremony. Students should check with
their major department for any additional departmental
requirements.

The determination for honors for students who will
graduate at the end of therBy Semester or Summer
Session will be calculated on the most recent semester
compl et ed. Shoul d a
average (including any transfer work) at the end of the
Spring Senester or Summer Session entitie student

to an honorslesignation, this recognition will be
recorded on the studentés
Billings academic record.

Release of Information

In accordance with the Family Educational Rights and
Privacy Act (FERPA), the OfficefAdmissions and
Records aCity College aMontana Stat&niversity
Billings may disclose directory information from the
educational records of a student who is in attendance at
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f herFiadl Evaluatoe st er .

student 6s

the University. If the student wishes to have all
directory information excluded as public information,
khe $tumldnterust wotiffdcked Bedent Gemtriliye a r

¢ a ICellegdTaah Bujlding irst flbor, witinin thehfiestttwod a t e

weeks of the current academic year. Tiosice is

good for the remainder of the current academic year. A
new form for nondisclosure must be completed each
academic year.

A complete copyoftheMSBi | | i ngsd FERPA
is available upon request at the Office of Admissions
and Records.

posted on the student s

cumul ative grade nt

poi

Mont ana State University
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General EducationRequirements

General Educatioprovides for breadth of study as
many areas of knowledge. In addition to a
concentration in their plan of studyl students are
required to completthe General Educatioprogram as
an essential componeot the baccalaureate degree and
associate degree. Students pursuing an Associate of
Science degree at City Collegé MSU Billingswill

also have a focused plahgsiudy in a technical area.

For City Collegeat MSU Billingsstudents who wish to
pursue daccalaureate degrethis degreéncludes
three distict and required areas of stud@eneral
Education concentration (majorand electives.

An area ofconcentration provides for depth of study
within a chosen discipline (majortudents choose
their major, but the specialized;depth courses they
take are determined by the departmehich is
responsible for thenajor.

Electivesin a plan of studguarantee that students have
the opportunity to study areas of personal intarest
their own academic pursuit§Students are allowed to
choose courses (electives) from any discipline that
interests them.

The Purpose ofGeneral
Education

Objectives

The objectives oGeneral Educatioare to help

students develop and demonstrate an understanding of
humanity and what it means to be members of the
global community. Students completiGgneral
Educationwill reflect upon the evolution of culture, and
learn to identify and value responsible roles for the
human being in the physical, social, and intellectual
worlds.

Structure

General Educatiors structured to fulfill the objectives
by addressing essert@mponents of human
development: (1) Skills Development and Application,
(2) Cultural Development, and (3) Intellectual Growth
and Development. Specific courses applicable to
General Educatioare arranged in categories and
selected to ensure that studs completingseneral
Educationare intellectually engaged in each of these
areas of human development.
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1. Skills Development and Application ensures that
students will develop effective writing,
mathematical, reading and oral communication
skills.

2. Cultural Development ensures that students will
develop an understanding of the evolution of human
culture and social organizations, and an appreciation
of cultural diversity.

3. Intellectual Growth and Development ensures that
students will pursuerdowledge, integrate
knowledge among disciplines, apply knowledge to
the identification and solving of problems,
understand the importance of personal and societal
ethics, and reflect on and appreciate the diversity of
human endeavors.

General Education Minimum
Satisfactory Course Grade

By action of the
minimum satisfactory gradgudens mustearnin a

General Education coursefised  aetter. bowever,
students must earn an overall GPA of 2.0 in the General
Education core(11/10/05 memo #43 p. 1770

Categorization

Students will complete 31 credits of General Education
with either traditional courses, disciplispecific

courses, or integrated courses.

Required

Category Credits
I. Global Academic SKills...........ccceviiiiiiiiiiiieenas 9
A. Mathematics...........ooovviiiiiiiiiiieeee e 3
B. ENgliSh....ccccoiiiiiiiiee e 3
C. Communication &8nformation Literacy......3

[I. Natural SCIENCES..........ceuvvvvieiiieeiieiieeciiiiieeeenn
A. Life Sciences.........cccoccvvviieiiiiiiennninenns 34

B. Physical Sciences..........cccccoiuiiiiiiivacnennn 3-4

[ll. Social Sciencesand History .............cccceeueee. 6
A. Social SCIENCES.......cccvvvviiiieiiieieveeeiiiiees 3

B. HiStOry....ooooviiiieiiiieeeeee e 3
V. Cultural DIVErSItY .......occovveeeiiiiiiiiiiiieeeeee e 3
V. Arts and Humanities.........cccoeeeeeeeeeiiiiviieenee, 6
A. FINE ArtS..cuciiiiiiieciceeeee 3

B. Humanities...........cccoceeeiieiieeeceeeeee e 3
Total Required Credits...........cccccvviviiiiiiiieeenne 31

Uni versityod
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Category Descriptions of this activity with the intent that past
accomplishments and failures will serve to inform

present issues.
T Under stand t hditutensandut i on
the development and maintenance of individual
and social behaviors,
T Devel op perspectives abolt

Global Academic Skills

The ability to read, write, deulate, and assess sources
of information are fundamental and necessary human
skills. These skills are prerequisite to effective
communication of 'd‘?aﬁf‘d the creative solving O.f psychological and social processes and the
gualitative and quantitative problems. These skills are :

) . . structure of society,

important for their own sake but mastery of them is also v

: . . . [ l dentify and comprehend t
required for a university graduate to be considered an behavior and of thparticipation of individuals in
educated person.

o psychological and social processes,

i Demonstrate t heffeatitelyl i ty to PG QMU LI C q % &nvobvedsnithe met h o «
in written form by writing papers which social sciences

gﬁect!\éely devtelop and support thes?s, t.ellh?tones, Develop a view of current
Escribe events, or express personal Insignts or events within a chronological and historical

values, context,

T . Read a n d eV a.I uate reseagc h UW%I&DEia{S &u%r&%poﬁti@apand economic
incorporate them into informative, argumentative, changes over time

or analytical writing and oral presentation, i Comprehend the. internatic
! Read and eva | ua te pro ble Momedti HolickdaRd hbv tltnegetnfa)}’aﬁelct%nd be

solve those problems using mathematical experierced by people in other cultures.

reasoning,

I Demonstrate how mathemaduitucréibivépsoltgeling or

statistical designs are used to obtain knowledge. . ; ,

Cultural diversity presents us witm awareness and
understanding of the variety of human experience,
especially as manifested among cultures, both present

-

-

—

The Natural Sciences
The diversity of species in the biosphere, including

h ; th thei . hanaing i and past.

umans, interact with their environment, changing it i Understand social, cultur
and being changed in the process. Science is a creative :

h d d d1to di in th inciol changes over time,

uman endeavor devoted to discovering the principles i Comprehend the internati

that rule the physical universd he natural world is
law-driven and science is limited to investigating by
asking and answering questions, processes that can be Y
observed and measured to help us understand the laws

of nature and the physical universe. t dH

1 Under st and dslofescieace and r i me_r h the ot an:;tlﬁs " tudents will |
how scientists accumulate new knowledge, rough the arts and humanities, students will expiore

1 Appreciate the goal s a naBd erpprﬁr!_c_q tlaetsqn%owjgnd q)e,rcaipgar&apltg% ce
i Devel op an understandi nagq pgigntia 't'?ﬁﬁhgtraﬁ% Argd bypeqplg an th‘t i
facts and how those facts help us understand our d. fine us as hqmans. € expressive ar.tsf [nclg €
observations and the laws that govern thtiral visual, p.erformmg,_and Ianguagased activities n

world, celebration of multiple perspectives. The humanities

i Appreciate the role of ?nga%eﬁseq a@aéi"efeﬁ‘t.io@*"ﬁigherﬁi%j'%}j%me%tspame
i

domestic policies and how these may affect and be
experienced by people in other cultures,
Appreciate and be sensiti

o -

t

>

of modern technological civilization. e but change with time an cireumstances. .
Devel op an appreciation

Social Scienceand History 5 artifacts of humans throughout history,

) . . _ [ Foster an understanding
Humans are social beings. 'I_'hro_ugh their various expressive experiences in relation to oursg|v
relat|onsh|ps they create social life and are, in turn, other cultures and the physical environment,
mquenc_ed gnd Erns.form(.ad by the social life they create v Utilize the basic method:
a_nd maintain. Social sciences represent those endemic to the various disciplines,
Q|s_C|pI|nes that apply scientific methods to stgdy th_e { Explore human characteri:
intricate and complex n_etvx{ork of human relationships considered desirable through expressive
anq the forms o_f organization deS|_gned to enable people communicative systems about how teeliflly.
to live together in societiedistory is the record of

human activity. History presents us with an overview
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General EducationAssessment
Objectives

I. Global Academic Skills
A. Mathematics
1. Demonstrate ability to solve problems
guantitatively.
2. Solve problems with varioumathematical
methods of the discipline.
3. Communicate using mathematical terminology.

B. English

1. Demonstrate knowledge of and competence in
the use of conventional written forms:
mechanics, spelling, punctuation, syntax,
grammar, etc.

2. Demonstate ability to apply knowledge of
writing strategies.

3. Demonstrate the ability to undertake and
accomplish dginal work in written form.

C. Information Literacy

1. Engage in handsn research as a process of
gathering, assessing, interpreting, andgislata
from multiple sources to express ideas.

2. Use information effectively to accomplish a
specific purpose in oral or written form.

3. Understand the economic, legal, and social
issues surrounding the use of information, and
access and use inforna ethically and legally.

II. Natural Sciences
A. Life Science

1. Demonstrate an understanding of knowledge
related to the life sciences.

2. Demonstrate the ability to synthesize knowledge
from different subject areas concerning the life
sciences.

3. Demonstrate the ability to use logical or
guantitative approaches to solve problems
related to the life sciences.

B. Physical Science

1. Demonstrate an understanding of knowledge
related to the physical sciences.

2. Demonstrate the ability to synthesiknowledge
from different subject areas concerning the
physical sciences.

3. Demonstrate the ability to use logical or
guantitative approaches to solve problems
related to the physical sciences.
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[ll. Social Sciencesand History
A. Social Sciences

1. Analyze human behavior, ideas, and social
institutions for historical and cultural meaning
and significance.

2. Gather information, analyze data, and draw
conclusions from multiple hypotheses to
understand human behavior.

3. Synthesize ideas and arfnation with regard to
historical causes, the course of events, and their
consequencs separated by time and place.

B. History

1. Demonstrate an ability to use analysis of a
variety of types of sources to construct historical
knowledge.

2. Demonstrag an ability to organize a variety of
historical sources and express them effectively
in written form.

3. Demonstrate basic understanding of the
historical context of events.

IV. Cultural Diversity

1. Demonstrate an ability to identify and solve
problems relating to cultural diversity within the
discipline.

2. Demonstrate the ability to communicate and
analyze effectively concerning cultural diversity
within the discipline

3. Demonstrate a basic understanding of the
importance of awareness of culédidiversity
within the various disciplines.

B. Cultural Diversity

1. Demonstrate an ability to identify and solve
problems relating to cultural diversity within the
discipline.

2. Demonstrate the ability to communicate and
analyze effectively concerning cultural diversity
within the discipline

3. Demonstrate a basic understanding of the
importance of awareness of cultudilersity
within the various disciplines.

V. Arts and Humanities
A. Fine Arts

1. Demonstrate an understanding of insight in the
fine artsi.e., the role that insight plays in the
face of folly: stereotypes, cliché&tc.

2. Demonstrate an awareness of the power of
imagination and expression.

3. Demonstrée an appreciation for the fine arts and
what that appreciation can mean as a quality of
life issue.
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B. Humanities

1. Develop an awareness of the role that the
humanities play in culturé.e., politics,
philosophy, economics, science, mattc.

2. Create an awareness of how to cross
relate/reference humanitiessed information.

3. Demonstrate an awareness of issues surrounding
life, death and morality.

General EducationCourses

I. Global AcademicSKills...................... 9.
Regarding Global Academic Skills, students are
required to take 1 course from Mathematicspurse
from English, and 1 course froBommunication &
Information Literacy.

A. MathematiCs.........oovveeviiiiiiie e 3

M 105 Contemporary Mathematics...................... 3
Surveys the foundatiom$ mathematics with an emphasis on the
unity of the subject.

M 114 Extended Technical Mathematics............ 3
Develops and/or enhances critical thinking skills as students
analyze problems and utilize mathematical skills of applied
algebra, geometry, and trigonomegtio solve such problems.

M 121 College Algebra..........ccccoeeeeiiiiiiiiieeeee. 3
College algebra introduces functions and surveys the basic
algebraic functions.

M 122 College TrigonoOmetry........cceeeeveiivveereenns 3
Along with College Algebra, covers the trigonometry, series, and
sequences needed for tt@culus series.

M 131 Matrematicsfor Elementary Teachets....... 3
Provides an irdepth survey of the mathematics necessary to
teach through eighth grade.

M 143 Finite Mathematics........ccccccccvveeeeeenvvennn 4
Surveys a number of topics in discrete and continuous
mathematics that are gficable in the life, management, and
social sciences.

M 161 Survey of Calculus...........ccovcviveeeerinennnne 3
A survey of basic calculus concepts and their applications.
M 271 CalCUlUS L.ccooviiiiiiiiiiii e 4

Introduces and explores the mathematics of change.

STAT 141 Introduction to Statistt Concep........ 3
Surveys the basic ideas statistics has to offer.

STAT 216Introduction toStatistics....................... 4
Provides an introduction to the basic practice of statistics and
data analysis.

B. ENglish....ccoooiiiiiee e 3

WRIT 101 College Writing L.......cccvveeeiiiiininenne. 3
Helps students acquire the basic writisiglls expected in
collegelevel academic writing.

WRIT 121 Introduction td echnicalWriting .......... 3
Develops and/or enhances writing skills for various -iéal
work situations that emphasize technical fields.

WRIT 122 Introduction tBusiness Writing.......... 3
Develops and/or enhances writing skills for various 1idal
work situations in the business world.
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WRIT 201 College Writing l.........ccccvvveeeveereennnne. 3
Introduces students to the expectations, conventions, and
requirements of undergraduate academic research writing.

WRIT 220Businesst Professional Writing........... 3
Emphasizes accurate and precise writing for the business
audience.

WRIT 221 Intermediate Technical Writing.......... 3

Introduces students to the creation and evaluation of several
kinds of written technical communication.

C. Communication & Information Literacy ........ 3
BMIS 150Computer Literacy........cccceevvvvvveeeenaee 3

Explores access to, retrieval of, and organization of information
in a wide variety of environments and formats.

COMKX 111Introduction to PubliSpeaking........... 3
This a public speaking skills acqitisn course with a twqgpart
objective: (1) improving abilities to access, retrieve, and
evaluate information (2) in order that the information might be
used in effective public performance.

COMX 115 Introduction tdnterpersonal

CommuNICAtiON.......cccveeeeeeieiiiiiieeee e, 3
This is acommunication skills acquisition course with a tfetd
objective: identifying theories and patterns of communication
within specific social contexts and improving communication
competence within those social contexts.

LSCI 125Research in the InformaticAge............. 3
Introduces students to the organization, retrieval, and evaluation
of both electronic and print sources; covers concepts of the
research process, methods, and ethics of information research,
the evolving nature of information resources, and appetpr
information citation.

[I. Natural Sciences.........ccccccvvvveiiiirenns 7
Regarding Natural Sciences, students are required to
take one course from Life Scienceslame course

from Physical SciencesAt least one course must
include a corresponding laboratory. Students can
satisfy Natural Sciences by taking SCIN 101, 1023
and 104

A. Life SCIBNCES......ooeeeeieieeeee e 34

BIOB 101 DiscoverBiology..........ccccovvvieeieeiineenn. 3
Provides students with academic foundation in major concepts of
biology from a historical perspective and as they relate to
contemporary issuega the world today.

BIOB 102 DiscoverBiology Laloratory................. 1
This course is designed to help Amajors understand basic
biological concepts such as cellular biology, metabolism,
genetics, and population ecology among others through hands
on laboratory exegises and demonstrations.

BIOB 160Principles ofLiving Systems................. 3
Provides students with academic foundation in major concepts of
biology from a historical perspective and as they relate to
contemporary issues in the world today.

BIOB 161 Principles ofLiving Systems

Laboratory.......ccovcuveeeeieiiiiiiieeeiieeee e 1
Provides students exposure to major concepts of biology through
handson lab investigations and application of the scientific
method.
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B. Physical Sciences............cccccccvvvvvviieenniinnnnns 3-4

ASTR 110Introduction to Astronomy................... 3
Provides students with an undeanding of the historical
development of astronomy and an understanding of our place in
the universe.

ASTR 111lIntroduction to Astronomy Lab............ 1
Provides the students with empirical observations to corroborate
astronomical theories developed in Introduntio Astronomy
(ASTR 11p

CHMY 121 Introduction tadGeneral Chemistry.....3
This course focuses on understanding fundamental chemical
principles.

CHMY 122Introduction toGeneral Chemistry

Laboratory........uuueeeeeeeiieeeee s, 1
Provides students with the opportunity to empiricallyfyeri
concepts learned itroduction to General Chemist(CHMY
121).

CHMY 141 College Chemistry.l......ccccceveereeennn. 3.
Provides students with a foundation in qualitative and
quantitative chemistry and relates chemistry to other academic
disciplines and to everyday life.

CHMY 142 CollegeChemistryLaboratory I........... 1
Provides students with the opportunity to empirically verify
concepts learned i@ollege Chemistry (CHMY 14].

GEO 101 Introduction to Physical Geolagy......... 3

GEO 102 Introduction to Physical Geology
Laboratory..........ocuveeeeeeiiiiieieeeeeee e 1

GPHY 111Introduction toPhysical Geography.....3

GPHY 112Introduction toPhysical Geography
Laboratory.........ooovveiiiiiiii e 1

PHSX 103 Our Physical World............cccoovvveeiene 3
This course develops a basic understanding of the principles of
fieveryday physics. 0

PHSX 104 Our Physical World_aboratory............. 1
This course provides students with laboratory experience in
physics.

PHSX 105 Fundamentals of Physical Science.....3
Demonstrate physical science awareness and an appreciation of
laboratory practice.

PHSX 106Fundamentals of Physical Scierab...1
Provides studnts with the opportunity to empiribaverify
concepts learned iRHSX 105.

PHSX 205College Physics.l.........ovvveiiiiiiieeeienn, 3
Provides students with a foundation in the physics of motion and
an understanding of the consequences of forces and conservation
laws.

PHSX 206 College Physics | Latratory................. 1

Provides the students with empirical observations to corroborate
physical theories developed in College Physi¢aH$X 20%.

A. and B. Integrated ScCieNCeS........ccccccvvvrvrreennn.. 7

SCIN 101 Integrated Sciences.l...........cccoevveenne 3
The first half of a twesemesteintegrated course in the sciences,
where core principles of scientific knowledge are integrated
across scientific disciplines, while also integrating applications
of science into the lives of students whose very existence is
impacted by science and itkmological applications.
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SCIN 102 Integrated Sciences Lab..................... 1
A course that complements Integrated Sciences lecture (SCIN
101).

SCIN 103 Integrated Sciences.ll.............ccceuveeees 3
The second half of a twaemester integrated course in the
sciences.

SCIN 104 Integrated Sciares Lab Il..................... 1

A course that complements Integrated Sciences lecture (SCIN
103).

lll. Social Sciencesand History .............. 6
Regarding Social Sciencaad History students are
required to takene course from Soci&8lciences ath
one course from History.

A. SOCIalSCIENCES......ccee e 3

ANTY 217 Physical Anthropology and Archeolody
Surveys the structure, evolution, and history of humans as
biological and cultural beings.

BGEN 105Introduction to Business.................... 3
Surveys aspects of business using concepts and tools for business
deciion making.

COMX 106 Communicating in a Dynamic

WOrKplace.........coeeeeieiiiiiiiiiceeeee e 3
Aims to develop studelBizerception and expression skills as
used in a diverse workplace.

ECNS 201 Principles of Microeconomics........... 3
The analysis of individual decisions and their impact on social
organizations and structures.

ECNS 202Principles of Macroeconomics............ 3
The behavior of markets in the context of a national economy.
EDU 105 Educaton and Democracy.................... 3

This course explores democracy as a form of government, and
the critical relationship between democracy and education in the
United States.

GPHY 141 Geography &orld Regions............... 3
As an overview of the major continents and regions of the world,
this course pvides a broad survey of how globalization
processes are influencing local identities, modes of life, and
standards of living.

HTH 110 Personal Health and Wellness............. 3
Covers contemporary health issues and explores individual and
community based solutions.

PSCI 210 Introduction to AmericaBovernment...3
Covers the American political system relative to central
government and institutions.

PSCI 220ntroduction toComparative

GOVEIMMENL ..o s 3
Introduces the ideas behind the democratic anddemocratic
forms of ptitical life in the modern world.

PSYX 100Introduction toPsychology................... 3
Introduces students to the foundations of human psychology
including topics such as the biological basis of behavior,
learning, memory, problem solving, motivation, developmental
process, and social behavior.

PSYX 231Human Relations...........cccccccvvevvieeeeens 3
Applies psychological insights and principles to daily life and
personal growth with an emphasis on Positive Psychology.

SOAQ 101 Introduction to Sociology.................... 3
The course examines the basic elements aktagonship
between self and society, the patterns of human activity, and how
these are maintained.
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SOCI 201Social Problems..........ccccoevviieeenieennne 3
Survey of contemporary social problems in the U.S.

B. HiStOIY...uviiiiiiieiiiiieeie e 3

HSTA 101 AmericarHistory l......ccccccvveeeeeeennninnee 3

Survey of United States histdrgm the colonial era to the end
of the Reconstruction.
HSTA 102 AmericarHistory Il ...........ccoeveennnne 3.

Survey of United States history from the end of Reconstruction to
the present.

HSTR 101Western Civilization I.............ccccuveee... 3.
Survey of world history from Antiquity to tReformation.

HSTR 102 Western Civilization Il...................... 3
Survey of world history from the ltalian Renaissance to the
present.

HSTR 103HonorsWestern Civilization ................ 3

Honors survey of western civilization from Antiquity to the Peace
of Westphalia.

HSTR 104HonorsWestern Civilizatiorl ............... 3
Honors survey of the history of western civilization from the
Italian Renaissance to the present.

PSCI 230 Introduction tnternational Relations...3
Various dimensions of international politics.

IV. Cultural Diversity
Regarding Cultural Diversity, students are requwed to
take one course frothe following:

ANTY 220 Culture and SoCiety..........cccvveeeeernnnnn 3.
Surveys the basis and diversity of human behavior from a
multicultural perspective.

ARTH 160 Global Visual Culture......................... 3.
Examines visuatulture, which includes painting, sculpture,
photography, the Internet, performance, cinema, advertising, and
television, as our primary means of communication and of
understanding our postmodern world.

COMX 212Introduction to Intercultural

CommUNICAtION......ccvvveieeeeeee e 3
Explores culture aboth producer and product of
communicationcreatingan appreciation of communication
processessessential factain promoting positive intercultural
relations.

GPHY 121Human Geography..........cccceveeernnnnnen. 3
This course focuses on how the cultwalues and practices of
people from a variety of places have shaped the various regional
landscapes.

HTH 270Global Health Issues...........ccccceeeeeeenee 3
Explores relationships between human behavior, economics,
history, culture, politics, policy formation, and the environment,
while investigating the impact of these elements on the quality of
health within our global community.

LIT 230 World LiteratureSurvey..............occuvveeeen. 3.
Provides a comparative basis for understanding different
cultures through their literary traditions.

MUSI 207World MUSIC.........ccvveeeeiiiiiiieeeeieeeeeenen. 3
Introduces students to the uses and functions of music in various
cultures.

NASX 105 Introduction to Native American

] (0 Lo [T 3.

Survey course covering the cultures, sociology, and history of
American Indian peoples.
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NASX 205Native Americas inContemporary
SOCIELY ittt 3

Addresses the issues raised at the interface of Native American
culture and the values with the majority culture of the United
States.

PHL 271 IndianPhilosoplesand Religios............ 3
Course explores, compares, and contrasts philosopimées
religions of India, starting from 3000 BCE and working up to the
present; exploring such subjects as scripture, art, social justice,
and politics; noting how India has influenced other nations and
how other nations have influenced India; and examioimgown
beliefs and practices through the lens of Indian philosophies and
religions.

PHL 272 ChinesePhilosoplesand Religioss.......... 3
Course explores, compares, and contrasts philosophies and
religions of China (including Tibet) and Japan from ancient
historythrough to the present, exploring such subjects as
scripture, art, social justice, and politics, noting how China has
influenced other nations, most notably Japan and modern
America, and examining our own beliefs and practices through
the lens of Chinegghilosophies and religions.

REHA 201 Introduction to Diversitin

(070101 £7= 11 o R 3
The course focuses on perspectives for interacting with diverse
cultures, based on understanding of cultural characteristics and
differences related to disability, gender, ragbhicity, sexual
orientation, religion, geography, advanced aging, and social
class.

RLST 170The Religious QUESL..........ccccovvuvvveerenns 3
Fosters careful and sensitive listening and thinking on diverse
and other divisive religious issues.

SPNS 150 The Hispanic Traditian....................... 3
Thiscourse introduces students to various Hispanic traditions
and cultures throughout history.

WGSS 274Nomen, Culture and Society............. 3
Employs the sociological perspective to analyze the lives of girls
and women in North America.

V. Arts and Humanities............cceeeevveen... b.
Regading Arts and Humanities, students are required
to takeone course from FinArts and one course from
Humanities.

A FINE AMS e 3

ARTZ 101 Art Fundamentals............cccccvvvvveeennn. 3
Encourages enhancement of fand threedimensional artistic
skills for the general student.

ARTZ 105 Visual Languag®rawing..................... 3
Introduces the beginning student to the basic fundamentals of
drawing and linear perspective.

ARTZ 131 Ceramics for NofMajors...........c......... 3
Develops the ability to design thrdémensional clay forms using
manual dexterity.

CRWR 240 IntroductoryCreative Writing

WOFKSNOP. ...ttt 3
Provides students with the basic skills for-sipression.
FILM 160 Introduction to WorldCinema............... 3

Examinedilms that speak irtheir own way to issues of arts
appreciation, feminism, diversity, and the human condition.

LIT 270 Film & Literature............cccveeieeieeiiiieeeeee. 3
Provides students with thinking and writing skills focused on a
visual art form.
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MART 260 Computer Presentation and Animatiaf3
This courseexplores the arts through digital threffmensional
environments and animations.

MUSI 101 Enjoyment ofMUSIC ........cooviviiereernnnne 3.
Designed to assist students in developing the ability to effectively
perceive the aesthetic and structural qualities of music.

MUSI 114Band: M3JB Symphonic.................... 1

MUSI 131Jazz Ensemble I: MSUB.................... 1

MUSI 147 Choral Ensemble: University Chorus.1

PHOT 154 Exploring Digital Photography........... 3
Introduces technical and aesthetic ways of creating digital
photographic images. Emphasis is on the production of
photographic images, from acquiring them with digital cameras
to manipulating them using computer software, such as Adobe
Photoshop.

THTR 101 Introduction to Theatre...................... 3
Introduces students to the complexities of performance theory
and criticism.

THTR 120Introduction to Actind .............covvvennnn. 3

Explores Ibth collaborative and individual projects in the areas
of comedy, tragedy, and social and political drama; students will
find opportunities for personal expression, ensemble building,
problem solving, and multiultural activities.

B. HUMANILIES. ....coiiiiiiiiiiii e 3
ARTH 150 Introduction tért History................... 3

Surveys world art from prehistory through the present day with
the objective of developing a critical understanding of art forms
in their historical and cultural context.

HONR 111Perspectives and Understanding....... 3
This course explores classic and contemporary works of
literature, art, and philosophy with an emphasis on cultural and
historical contexts in order to develop critical and multi
disciplinary analytical skills.

LIT 110 Introduction toLiterature......................... 3
Students build and expand their knowledge to the extent that
reading literature is a discovery process for the engaged mind.

LIT 240 The Bible as Literatute..........cccccceveene.... 3.
Examines the Bible as a work of literary art.

PHL 110 Introduction to Hics: Problems of Good and

Students analyze divergent moral views and assess the strengths
and weaknesses of these views in order to form their own point of
view.

PHL 111 Philosophies of Life.........ccccvvveeiinninnnn. 3
Students evaluate the diversity, intrinsic value, emasequences
of various philosophical points of view to develop theno
philosophy of life.

PHL 254 People and Politics............cccoevvivverenne. 3
Examines a number of the main figures, texts, and ideas in the
history of western political thought, with an emphasis on the
development of democracy. Analyzes the significance of issues
like rights, freedoms, equality, justice, the legitimacy of the state,
and the sovereign.
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City Collegeat MSU Billings students who
wish to pursue a baccalaureate degree must
also be aware othe requirements below.

Students should consult with their advisors, major
departments, or faculty in their programs for
guidance in selecting appropriate writing,
technology intensive, and experiential learning
courses.

Experiential Learning
Requirement

Students who intend to graduate with a baccalaureate
degree are required to take and pass at least one course
of experiential learning. Examples are student

teaching, internships, undergraduate research,
cooperative education experiences, practica,
experences abroad, and senior projects.

Bachelor of Applied Science

Degree

The Bachelor of Applied Science (BAS) degree is
available to students with an Associate of Applied
Science (AAS) degree. If a student basned an AAS
degree from a regionally accredited institution, he or
she may emll on the Universitycampus of MSU
Billings (or the other four units within the Montana
University System to complet@eneral Education
requirements) and take upper divisiopdits in

existing areas of study wih will complement the

st u & AAStcredits already earned. The
transferability of the AAS courses will be determined
course by course. Students anticipating transferring are
encouraged to consult with their advisord check the
requirement of the institution into which they plan to
transfer. Contact the Advising Center located in
McMullen Hall First Floor, (406) 652240.
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Transfer Opportunities

Bachelor of Applied Science Degree
The Bachelor of Applied Science (BAS) degree is
available to students with an Associate of Applied
Science (AAS) degree. If a student has earned an AAS
degree from a regionallyccredited institution, he or

she may emil on the main campus of MSBIllings (or
the other four units within the Montana University
System to completgeneral education requirements)
and completé&eneral Educationourses andpper
division credits in risting areas of study vith will
compl e ment sAAB eredistalteadg eatned.
At MSU Billings, there are many different plans of
study including Communications, Business, Health
Administration, and othersThe transferability of the
AAS coursewill be determined course by course.
Students anticipating transferring are encouraged to
consult with their advisor and check the requirement of
the institution into which they plan to transfeContact
the Advising Center located in McMullen Hall First
Floor, (406) 6572240.

Pathways to other Bachelor degrees

Students who complete an Associate of Science degree

through theCity College at MSU Billinghave many
options available to complete a Bachelorés
beyond. The Associate of Sciertegrees with plans

of study in Human Resources Business Articulated

Emphasis and Business Administration are designed for
students to complete their Associate oieBice degree

at City Collegeat MSU Billingsand attend the

University campus for two moreegrs to complete a

Bachelor of Science in Business Administrati@ity

College at MSU Billingsas an articulation agreement

with MSU-Northern for students who complete an

Associate of Science DegreeGity Collegeand wish

to compl ete aeiBNursiigel or 6s degr

In addition to the examples above, there is also an
Associate of Science or Associate of Arts Degree in
General Studies (Sebesign Option). Students

complete all of the general studies requirements and
choose 23 credits of electives ionsultation with a

faculty advisor. This provides an excellent foundation
for transfer in many areas. Students should contact an
academic advisor to discuss the pathway that is right for
them.
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Academic Programsand Departments

Academic programs at City Collegg MSU Billingsare organized into sidepartmers, as noted below. However, for
studentsé convenience, the academic program plans of si

Computer Technology andDrafting
Energy Technlogy Program:

& DeS|gn Sustainald Energy Technician
Craig McKenzie, Department Chair Energy Technician
(406) 2473080

CMcKenzie@mshillings.edu Nursing, Health and Public Safety

David Gurchiek, Department Chair
(406) 2473076
dgurchiek®@msubillings.edu

Computer Programs:
Computer Desktapletwork Support
Computer Systems Technology

Computer Programming and Application .
Fl)DeveIopn?ent g PP Public Safety Programs:

Networking Criminal Justice

Drafting-and-Design-Technology-(includes-Assistant Fire Science

: Paramedic
Drafter) Programs placed on moratorium
g P Healthcare Programs:

Medical Coding and Insurance Billing

Transportation, Welding and Metal Pharmagcy Technician

Fabrication Radiologic Technology

Katherine Pfau, Department Chair Surgical Technology

(406) 2473044

kpfau@msubillings.edu Susan Floyd Director of Nursing

(406) 2473071

Transportation Programs: sfloyd@msubillings.edu
Automotive Technology Nurs?ngiﬁ Regigtered Nurse
Autobody Repair and Refinishing Technology Nursingd Practical Nurse
Diesel Technology

Welding Programs: Developmental Education
Welding andMVetal Fabrication Chairsty Stewart, Department Chair
Welding for Energyl'echnology (406) 6572010

) ] cstewar@msubillings.edu
Business, Construction and Energy

Technology Developmental Education curriculum and courses
Francisco Saldivar, Department Chair :
(406) 2473046 P General Education, Transfer, and
francisco.saldivar@msubillings.edu Learner Support
] Julie McDade, Department Chair
Business Programs: (406) 2473087
Accounting jmcdade@msubillings.edu
Business Administration
Craft Brewing and-ermentation AS optionin General StudieSelf Design (Transfer
Human Resources Degree)
Medical Administrative Assistant _ AA option in General StudieSelf Design (Transfer
Administrative-Assistant- & Office-Assistant Degree)

Programs placed on moratorium
Trades Program
ConstructiorCarpentry
Industry Programs:
Power Plant Operations
Process Plant Technology
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Academic Programs

Accounting Assistants
Certificate of Applied Science

The Accounting Assistant program is designed to prepare students folemeirgmployment in accounts receivable,
accounts payable, payroll, and gena@tounting. A Certificate of Applied Science is awarded upon successful
completion of the required Accounting Assistant courses. All credits earned in completion of the Certificate may be
applied toward the Accounting Technology Associate of Appliedn8ei®egree See our website at
www.msubillings.edu/careers for graduate data.

For more information on this MSU Billings Gainful Employment Program, such as cost, financial assistance and
placement rates, please go to the following limkwvw.msubillings.edu/citycollege/Programs/Gedt/AcctAssistant.htm

Upon successful completion of this program, a student will be able to:

1 Perform basic accounting functions relative to appropriate program of accounting e.g. recording daily
transactions, plning and recording adjusting and closing entries, and preparing basic financial statements
using common practices and GAAP (Generally Accepted Accounting Principles).

91 Identify and apply appropriate accounting procedures and methods pertaining to peotéssjonal, or
merchandising enterprises.

1 Associate and use appropriate accounting terminology.

1 Recognize and synthesize business or workplace practices, procedures and laws.
Required Courses Credits Suggested Plan of Study
ACTG 101 Accounting Procedures.l...........ooovvuiiiiiiieccniiiie e eeeeeeeees 3.
ACTG 102 Accounting ProceduresS. l...........coiiiiiiiiiieaniiiiiieeeeees 3 First Semester Credits
ACTG 125 QUICKBOOKS.......ccciiiiiiiiiiiiieiiieeeisiieee e 3 CAPP 12Q........cccouvieeeenins 3
ACTG 205 Computerized ACCOUNTING........oovurrriieriiiireeiieeeeeseiiieeeeeens 3 ACTG 101, 3
BGEN 105Introduction t0 BUSINESS.......ccvvviiiieieeeeieiiieeeeeeeeeeee e 3 TASK 115.....ie. 3.
CAPP 120 Introduction t0 COMPULETS.........uuveeeeiiiiiiiieeeieee e eiiieeee e e 3 BGEN 105.......cccccvvvvveenee 3
CAPP 156 MS EXCELuuuuuuiiiiiiiiiiiiieeeeeeeee et eee e 3 MI108.....coeieieeeeeie e 3
COMX 106 Communicating in a Dynamic Workplace..............cccccoeuuu.e. 3 WRIT 122 3.
COMX 111Introduction to Public Speaking...........cccoeeeeevvivieeeeeeeeeeeeeens 3
M 108 Business MathematiCs..............uuuuuieiiiimmmiiiiiiiiiiieeieeeee e e eeeeeeees 3 Second Semester Credits
TASK 115 Keyboard Applications/Ten KeY.......cccooevveeeeiiiiiiiieiee e 3 CAPP156.........cccevvvvvvnn 3.
WRIT 122 Introduction to Business WHting..........c.coeeeevevivvieeeeeeeceeeeenns 3 COMX 106.......cvvveeeeieennnn. 3
Total minimum creditS reqUIred .........ccooeveeeeeiiiiiieieeee e 36 COMX 111, 3

ACTG 205........ccccvveeeenee 3

Students should check course descriptions for required prerequisitgs. M ACTG 125.......ccciiiieeene 3
and communication requirements are usually determined by performance on ACTG 102..........ccccuveeenn. 3

placement tests or transfer credits.
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Accounting Technologyp
Associate of Applied Science Degree

The technical skills of a qualified accounting professional are needed by every business in America, large or small. The
Accounting Technology program provides students with the basic knowledge of accounting processes necessary for
employment. After compting the program, students will be able to recordtdagay financial transactions and prepare
summary statements of business conditions. Computers are implemented in performing accounting functions and
preparing reports. As a capstone training exgmee, it is highly recommended that students complete-aamester

internship in an accounting technician trainee position. This internship allows students to apply learned competencies to
onthe-job situations.

This program prepares students for efényel accounting positions as an accounting clerk, payroll clerk, bookkeeper,
accounting technician, or accounting associate. Accounting clerks and bookkeepers are hired by public accounting
firms, private and public organizations, and large and smalhbssesSee our website at www.msubillings.edu/careers
for graduate data.

Upon successful completion of this program a student will be able to:

1 Perform basic accounting functions relative to appropriate program of accounting e.g. recording daily
transactions, planning and recording adjusting and closing entries, and preparing basic financial statements
using common practices and GAAP (Generally Accepted Accounting Principles).

1 Identify and apply appropriate accounting procedures and methodspeytai service, professional, or
merchandising enterprises.

1 Associate and use appropriate accounting terminology.
1 Recognize and synthesize business or workplace practices, procedures and laws.
Required Courses Credits Suggested Plan of Study
ACTG 101 AccountindProCedUIES........cccoiiiiiiiieeiiieeeiieee e 3.
ACTG 102 Accounting Procedures.ll.........cccoooiiiiiieiiecce e 3 First Year Credits
ACTG 103 Accounting Procedures Ll.........ccuveeieiiiiiimmniiiieee e 3 CAPP 120.......cuvieeieeiieennn. 3.
ACTG 125 QUICKBOOKS.........ciiiiiiiiiiiiie st 3 CAPP 154......ccceiiiiienn 3
ACTG 180 Payroll ACCOUNLING.........ccuvuiiiiiiiie e e eceeiiie e e e e 3 ACTG 180.........cccevveveenns 3.
ACTG 205 Computerized ACCOUNLING..........cuvrruuuiiiieieceeeiiiieeseeeeeeeeeeeenas 3 ACTG 205........cccvvveeeeenis 3.
BGEN 105Introduction t0 BUSINESS..........cccoviiiiiiieiiee e 3. ACTG 101......cccvveveeene 3
BGEN 235BUSINESS LAW......ciiiiiiieiiiiieiiiieesee sttt eenine e 3 ACTG 102.....ccceeviviienn. 3
CAPP 120 Introductiofd COMPULETS ....ccciiiuriieeeeeiiiiiiieeeeeeeeeeeirieeeee e e 3 TASK 115, 3.
CAPP 154 MS WOI......ociieeeeieee it eeee e 3 BGEN 105........ccoovvviinnn. 3
CAPP 156 MS EXCEl.cccviiiieeeeeeie e eeee e 3 WRIT 122 3.
CAPP 158 MS ACCESS ...ciiiieiiituiiaiae e e e e aeaea e e e e e e e e ettt e eas 3 MI108.....ooo i 3
COMX 106 Communicating in a Dynamic Workplace..............ccccoeuuuee. 3 Restricted Electives........... 3
COMX 111Introduction to Public Speaking...........ccceeeeeiiiieemiiiieeeeennns 3
M 108 Business MathematiCs.............oocvrriiiiieceeiiiieeeee e 3 Second Year Credits
M 121 College AlQEDra.........uuuiiiiii e 3* CAPP 156.........ccccvvvvvvnnen 3.
OR CAPP 158......ccceeeviiieenn 3
M 143 Finite MathematiCS.......ccouuiiiiaaiiiiiiii e 4* COMX 106........cceieiniienns 3
OR COMX 111..ciiiiiiiiiiieennnes 3
M 105 Contemporary MathematicCs..............uuvveeeiiiiinmmiiiiiiiiieeeeeeeeenn 3* ACTG 125.....ciiiiiiiiiiieenn. 3
TASK 115 Keyboard Applications/Ten Key........ccccovvueeiiieiiccesiniiieeens 3 BGEN 235........cccvvvvvveee 3
WRIT 122 Introduction to Business Writing..........ccccoveuvveiieenceneeennene 3 ACTG 103......oeiieeviieiieeennn. 3
College Math.................. 34
Continued©é Restricted Electives........... 6
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S]] o] 0] 7= | S 54
Restricted Electives chosendonsultation with academic advisar.......... 9
Total minimum credits required for degree...........ccccovvvieveeiiiccenennne 63

* Students should check with their academic advisor to determine the specific
math course that is appropriate for their plan of study.

Students should check coudsscriptions for required prerequisites. Math
and communication requirements are usually determined by performance on
placement tests or transfer credits.

Suggested Electives:

ACTG 201 Principles of Financial Accounting
BFIN 305 Financial Planning

CAPP110 Short Courses: MS Outlook
CAPP 153 MS PowerPoint

CAPP 172Advanced Software Applications
CSCI 181Web Desigr& Programming

ECNS 201 Principles of Microeconomics
MART 208 Multimedia Technology

TASK 145 Records Management

TASK 230 Office Career Success

TASK 298 Internship/Cooperative Education
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*Program placed on moratorium*
Administrative Assistant
Associate of Applied Science Degree

Office occupations rank among the careers with the largest anticipated job growth in the next decade. The
Administrative Assistant program provides students with the technical skills and knowledge necessary for employment
in a variety of office positions and fadvancement toward office management positions. After completing the program,
students will be able to perform a variety of administrative duties in an office as well as use computers and business
application software to perform advanced information @ssing functions. Emphasis is placed on developing preblem
solving and decisioimaking abilities in addition to technical skills. As a capstone training experience, it is highly
recommended that students complete asmmester internship in an adminédive support trainee position. This

internship allows students to apply learned competenciestitegab situations.

This program provides the skills necessary for an datrgl clerical position in a variety of organizations, including
government gencies, private industry, banks, accounting firms, insurance companies, legal firms, medical offices, real
estate agencies, court offices, utility companies, and many more. Most graduates gain a position as a receptionist,
secretary, administrative adsist, accounting clerk, word processor, or data entry clg8de our website at
www.msubillings.edu/careers for graduate data.

Upon successful completion of this program a student will be able to:

1 Produce word processing documents and spreadsheets.
91 File and organize documents.
1 Perform basic accounting and business math operations.
1 Spell, proofread and use proper business English.
1 Evaluate and report professional business standards and procedures in the workplace.
1 Demonstrate professional verbal and venbbal communication skills.
Required Courses Credits Suggested Plan of Study
ACTG 101 Accounting ProCcedures.l.........occuveeiieiiieemniiiiiie i 3.
ACTG 102 Accounting Procedures.ll.........ccccooiiiiiiiiiiecce e 3 First Year Credits
ACTG 180 Payroll ACCOUNLING.........ccuvuiiiiiiiie e e eceeiiie e e e e 3 CAPP 120........cccovvvvvvrnnen 3.
ACTG 205 Computerized Accounting CAPP 154.........ccoovvvvvnnn 3.
OR CAPP 156......ccccccvivvieennnn 3
ACTG 125 QUICKBOOKS.........cieiiiiieiiiieeiieeeiiee ettt enmne e 3 ACTG 101.....coeeeviiiieen. 3
BGEN 105Introduction t0 BUSINESS..........cccoviiiiiiieiiee e 3. ACTG 102.......ccovvveeennn. 3
BGEN 235BUSINESS LAW . ....ceciiiiieiiiiieiiiieee et eenine e 3 TASK 115 3
CAPP 110 Short Courses: MS OUtIOOK...........cccoviiiiiiiceniiiiiiiieeeee 1 TASK 145 3.
CAPP 120 Introduction t0 COMPULETS..........uveeeeiiiiiiiieeeieee e e e 3 TASK 230 3.
CAPP 154 MS WOI......cciiieeeeeee oot eeee s 3 BGEN 105........ccoovvviinnn. 3
CAPP 156 MS EXCEl.cccviiiieeeeeeei i 3 WRIT 122 3.
CAPP 158 MS ACCESS .. cciiiiiiiiuiiiiee e e e e aaaea e e e e e e e e ee ettt e e eas 3 WRIT 180.......ccevvviiinnnn. 1
CAPP 172Advanced Software Applications...........ccccooviieiiiceneeeeninnen, 3 MIL08......ooo i 3
CMP 115 Introduction tesktop Publishing..............ccooiiiiiii . 3
COMX 106 Communicating in a Dynamic Workplace..............c..c.oce.e. 3 Second Year Credits
COMX 111 Introduction to Public Speaking...........ccccccceviiiiecciiieneeennn. 3 CAPP 11Q.....ccuviiieiieiieannn. 1
M 108 Business MathematiCs.............uuuuuureeiiimmmiiiiiiiieiiieeeeeee e e eeeeieees 3 CAPP 158......cuvviieieeiiannnn. 3.
M 121 College AlgeDra.............uuuiiiiiiiiiiiiceciiiiiiieeee e 3* COMX 106........cceeiiinienns 3
OR COMX 111 3
M 143 Finite MathematiCS......ccvvvviieeeeeiiii e A* ACTG 180........cccvvveereeees 3
OR ACTG 205
M 105 Contemporary MathematiCs..........ccuuveeieiiniiimeniieeiee e 3* ORACTG 125.......ccccueee 3

Continued?é
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TASK 115 Keyboard Applications/Ten Key...........cooecevvvvvriimeensiesicnnnnns 3 TASK 202.....ccccecnnnninninns 3.
TASK 145 Records Management.........ccccvveeeeeeiiiiccceeeieeee e 3 BGEN 235.....ccociiiiiiiies 3.
TASK 202 Machine TransCription...........ccccuuvvriiiiieeeeincsennrnnereneeeeeeees 3 CMP 115........ccoeiiiiines 3.
TASK 230 Office Career SUCCESS.........ooviiiieiiiiiieeee e 3 CAPP 172, 3.
WRIT 122 Introduction to Business WHtiNg............ooccuveeveerioeniiinieenens 3 College math..................... 3
WRIT 180Editing for BusSiness WIiting...........cceeeiiiiiiiiiieaneee i 1 Restrictive Electives.......... 3
SUDLOTAL ... 65
Restricted Electives chosen in consultation with academic advisor.....3
Total minimum credits required for degree...........ccccoovvievieiiicenennnn 68

* Students should check with their academic advisor to determine the specific
math course that is appropriate for their plan of study.

Studets should check course descriptions for required prerequisites. Math
and communication requirements are usually determined by performance on
placement tests or transfer credits.

Suggested Electives:
ACTG 103 Accounting Procedures llI
ACTG 205Computerized Accounting
OR ACTG 125 QuickBooks
CSCI 181 Web Design & Programming
CTBU 175 Current Issues in Business
MART 208 Multimedia Technology
TASK 298 Internship/Cooperative Education
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*Program placed on moratorium*
Assistant Drafter
Certificate of Applied Science

Students completing one year of the program may apply for an Architectural or Civil Drafting Certificate. This provides
acknowledgement to students who have achieved a rudimentary level of training but are unable or choose not to
complete the tweyear prgram. See our website at www.msubillings.edu/careers for graduate Tla¢aAssistant

Drafter Certificate of Applied Science can be earned in two (2) semesters by completing Part One (1) or Part Two (2) of
the Assistant Drafter plan of study.

For more nformation on this MSU Billings Gainful Employment Program, such as cost, financial assistance and
placement rates, please go to the following link: www.msubillings.edu/citycollege/Programs/Gedt/AsstDrafter.htm

Upon successful completion of this prograna student will be able to:

1 Interpret and create twdimensional drawings relevant to mechanical, civil and architectural disciplines.

1 Interpret and create thremensional models relevant to mechanical, civil and architectural disciplines.

1 Performdisciplinespecific data calculations.

1 Prepare projects from conception to development of a final product.

9 Utilize a wide variety of software relevant to the disciplines of Drafting & Design.
Part One’i Architectural Suggested Plan of Study
(Students start in thespring semester) First Semester Credits
Required courses Credits EI/IAlF’lIZlZO .............................. g
CAPP 120 Introduction t0 COMPULETS.......c.cvvrvrermeriieeneieeneneaiereeneens 3 DDSN 110........_ 4
COMX 106 Communicating in a Dynamic Workplace............cccceeeeene.e. 3 DDSN 111 3
CSTN 148 Blueprint Codes aftbtimating............cceeevevvvvvivvieenreeeeeinennnns 2 DDSN 116....cccveiieerrierieennns 3
DDSN 110Technical Drawing-€CtUre...........ccuvvvvueeiinieicceeiiieeee e e e eeeeeeens 4 Total oo 16
DDSN 111Technical Drawing Lab..........ccovevveevrierieeeiiesreesreeere e 3. Second Semester
DDSN 1163D CAD ...cvoieieirisieiseisenmse ettt snas s 3 COMX108.....ooineiineis 3
DDSN 160Architectural LECTUIE...........cooveeeiiiiiiieeee e 2 \IIDVIDR?'II'\Ill()ielzlllzz """""""" ?,
DDSN 161Architectural Lah..........ccccvviiiiiiiiiiieeesiiieeeeeeee e 5 CSTN 148 5
M 114 Extendeq Tec;hmcal MathematiCS.......ocvvvvvieeeeeiiiiiceeeeeeeeee, 3 DDSN 161..... oo 5
MART 208 Multimedia Technology.............ccoceeiiiiiiceniiiniicce 3. MART 208, 3
WRIT 104 Workplace Communications TOtal oo 18

OR WRIT 121 Introduction to Technical Writing
OR WRIT 122 Introduction tdusiness Wrting.........ccceveeeeevevevvieneenn. 3
Total minimum creditS reqUIred .........ccooeveeeeeiiiiiiieeee e 34
Part Two i Civil Suggested Plan of Study
. First Semester Credits

(Students start in the fall semester) CAPP 120 3
Required Courses Credits M 114, 3
CAPP 120 Introduction t0 COMPULELS...........cceeeverereremeceeerereeereneeeeeennns 3 DDSN 110 4
COMX 106 Communicating in a Dynamic Workplace..............cccccoeuuu.e. 3 ngm ﬁé """"""""""""""" g
DDSN 110 Technical Drawing LECIULE. ..........uvivieiiiiiiieeeieieee e 4 Total 16
DDSN 111Technical Drawing Lab............ccuveeiiiiiiiimniiiicee e 3. Second Semester...... Credits
DDSN 116 3D CAD....coiiiiieeiicieiceei e 3 COMX 106....... 3
DDSN 145Structural Drafting...........oooeeoiiiiiiiicee e 3 DDSN 24Q... oo 2
DDSN 240CiVil LECLUIE......ceeeiiiieiiiiiitt e e ee e e 2 DDSN 145.....cccoiiiiiieiieie s 3
DDSN 241CIVil LaB....iviiiiie ettt 5 DDSN 241...cciiiiiiieieneaieiene 5
DDSN 244GIS MaPPING......eiveerieieieeieeeieeieeeieee e e eae e ereeveeneeeeee e 2 DDSN 244........oovi 2
M 114 Extended Technical MathematiCs................cvovvvomemeevrverieenenenns 3 %F;'l;r 104/121/122----------------1-2

WRIT 104 Workplace Communications

OR WRIT 121 Introduction td echnical Writing

OR WRIT 122 Introduction to Business Writing.............ccccceeeeiieennnd 3
Total minimum credits required ...........oocuveeeeeiiiiiiieeeee e 34

Students should check the course
descriptions for required
prerequisites.
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Automobile Collision Repair and Refinishing Technology
Associate of Applied Science Degree

The evefincreasing numbers of vehicles on the highways, coupled with the high cost of original purchase and
replacement, have created a demand famachcollision repair technicians. This demand is currently exceeding the
supply, and future indications are that this trend will continue. A student may exit this program after completing two
semesters and receive an Automobile Collision Repair Teamnari Automobile Refinishing Technician Certificate of
Applied Science. Graduates in our Automobile Repair and Refinishing program may find career opportunities with auto
repair shops, auto parts stores, windshield repair shops and other automotiddoredatesses. See our website at
www.msubillings.edu/careers for graduate data.

Automobile Collision Repair Technicianperform structural and cosmetic repairs on automobiles with unitized body
construction in preparation for refinishinesponsibilities include minor sheet metal repair, welding of mild and high
strength steels, panel replacement, and measuring with laser and mechanical measuring systems.

Automobile Refinishing Technicianprepare and refinish vehicles. Students perfoamel and overall refinishing
using the latest techniques and equipment. Basic knowledge and skills in refinishing are developed with hands
practice of current techniques.

Upon successful completion of this program a student will be able to:

Repair:

1 Perform demonstrations with basic tools in body damage repair situations, according to lectures and
demonstrations shown.
Perform welding operations using resistance and metal inert gas equipment.
Disassemble multiple vehicle panels including hood, fendexas and bumpers, reassemble and align
according to manufacturersd recommendati ons.
91 Identify and diagnose door hardware malfunctions, including latches, lock assemblies and window regulators.
1 Apply gasket and adhesive methods to remove and replacenatgteutomobile glass

f
f

Refinishing:

1 Select and use proper safety equipment for personal and environmental protection against hazards from the
refinish industry.

1 Use appropriate application skills and correct maintenance procedures in refigighipgent according to the
manufacturerds specifications.

T Apply automotive undercoat products per manufacture
T Select and apply correct automotive fhcatesns.coat/ cl earc
I Using the proper techniques and products, prepare a substrate by correctly cleaning and abrading the surface
before the application of automotive undercoats.
Required Courses Credits Suggested Plan of Study
ABDY 111 Introduction to Auto Body Repair............cocccvvvieeeiicceniinnnen. 5 First Semester Credits
ABDY 112 Minor Collision Repail.......ccccoeeeeeeeiiiiiiiiieee e 6. ABDY 111.........ccoeviieenns 5.
ABDY 121 Automobile Body Structural Repair.........ccccoeveeeeiiiiieeeneeenn, 6 ABDY 112........ccovvvriiinnnnnn 6.
ABDY 122 Automobile Collision MechaniCs............ccccviiiiiiiceciiieeenenn. 5 TRID 150........ccooiiiiiiis 2.
ABDY 131 Introduction to Refinishing PrinCiples.........ccccccoiiiiiiiieenild 6 TRID 140........cooiiiis 2.
ABDY 132 Introduction to Automotive Undercoats & Plastics.............. 6 M2L114.. . 3
ABDY 141 Advanced AutomotivRefinishing............ccccccovvviiiiiceseeeens 6 Total..ooeeveeiiiieiieee 18
ABDY 142 Introduction to Automotive Paint Blending and Color
1VE= 1 o3 a1 o o PP PRRROPY Second Semester Credits
AST 285ASE Exam Prep Section ONe..........eeeveiviiiiiiiiieacee et 1 ABDY 131 6.
CAPP 120 Introduction t0 COMPULETS.........uueeeeeeiiiiiiieeeeeee e eiiieeeee e 3 ABDY 132....coviiiiiiiiiiieenn 6.
COMX 106 Communicating in a Dynamic Workplace..............cc.ccoeuuu.e. 3 TRID 152.......ccciiiiiiiins 3.
CAPP 120......cccceevivvrrenne. 3
Continuedé Total . 18
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M 114 Extended Technical Mathematics............ccccvviiviiiceniiie i, 3 Third Semester......... Credits
TRID 140 Automobile Sheet Metal and Structural MIG Welding.......... 2 ABDY 141.....cevvvvveennee 6.
TRID 150 Environmental and Shop PractiCeS......ccccivvvvveeeiiiccceeeeeeeenn, 2 ABDY 142.......ccvvvvveeeeed 1.
TRID 152 Vehicle Heating, Ventilation & Air Conditioning................... 3 COMX 106.........ccoviinnnnnns 3
TRID 180 Electrical SYStEMS......ccoiuiiiiiiiiiiieeeiiiee e e e A AST 285, 1.
WRIT 122 Introduction to Business WHtiNg............oocvveeveericceniiinieeeens 3 Total..ooeveeeiiiieieeee 17
Total minimu m credits required for degree.........ccccooviiiieiieiniccenenne 71 Fourth Semester......Credits

ABDY 121.....ccccciiiieeenninndd 6.
Students should check tbeurse descriptions for required prerequisites. ABDY 122......ccvvvvviereannnn. 5.
Math and English requirements are usually determined by performance on TRID 180...........cceeeeinnnnns 4.
placement tests or transfer credits. WRIT 122......cccceiiiinninns 3.

Total . 18
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Automobile Collision Repair Technology
Certificate of Applied Science

For moe information on this MSU Billings Gainful Employment Program, such as cost, financial assistance and
placement rates, please go to filkowing link: www.msubillings.edu/citycollege/Programs/Gedt/AutoRepair.htm

Upon successful completion of this program a student will be able to:

1 Perform demonstrations with basic tools in body damage repair situations, according to lectures and
demorstrations shown.

1 Perform welding operations using resistance and metal inert gas equipment.
1 Disassemble multiple vehicle panels including hood, fenders, doors and bumpers, reassemble and align
according to manufacturersd recommendati ons.
1 Identify and diagose door hardware malfunctions, including latches, lock assemblies and window regulators.
1 Apply gasket and adhesive methods to remove and replace stationary automobile glass
Required Courses Credits Suggested Plan of Study
ABDY 111 Introduction to Auto BodRepair...........c.ccuvvvviiiiiiiccecicieeenn. 5
ABDY 112 Minor Collision Repair............ccccoociiiiiiiiniii i, 6. Fall Semester Credits
ABDY 121 Automobile Body Structural Repail..........ccccccvvvveeiiiiecennnnen. 6 ABDY 111 5,
ABDY 122 Automobile Collision MechaniCs............ccccviiiiiiiceciiieeenen. 5 ABDY 112 6.
CAPP 120 Introduction t0 COMPULELS........cccuuuvririiiiiiieeeiiiieereereeeeeeeas 3 WRIT 104 3
COMX 106 Communicating in a Dynamic Workplace.............ccccvvveeeeen. 3 M1 . 3
M 111 Technical Mathematics...............cceiiiiiimenc i, 3 TOtal oo 17
TRID 140 Auomobile Sheet Metal and Structural MIG Welding........... 2
WRIT 104 Workplace Communications.............cccoeveeiriveniinciiiniinee, 3 Spring Semester
Total minimum credits required ...........ccccviviiiiiiiiieeeee e 36 ABDY 121 6.
ABDY 122.....ccccccviiieaannn. 5.
Students should check the course descriptions for required prerequisites. CAPP 120.... i 3
COMX 106.......ceevevverennnee 3
TRID 140......cccevvieeeeeinnnn. 2.
LI ] - | 19
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Automobile Refinishing Technology
Certificate of Applied Science

For moe information on this MSU Billings Gainful Employment Program, such as cost, financial assistance and
placement rates, m@se go to théollowing link: www.msubillings.edu/citycollege/Programs/Gedt/AutoRefinishing.htm

Upon successful completion of this program a student will be able to:

1 Select and use proper safety equipment for personal and environmental protection against haziuels from
refinish industry.
1 Use appropriate application skills and correct maintenance procedures in refinishing equipment according to the
manufacturerds specifications.
T Apply automotive undercoat product s pleationteahniguésact ur e
T Select and apply correct automotive basecoat/ clearc
1 Using the proper techniques and products, prepare a substrate by correctly cleaning and abrading the surface
before the application @utomotive undercoats.
Required Courses Credits Suggested Plan of Study
ABDY 131 Introduction to Refinishing Principles...........cccceevevivvvieennl 6
ABDY 132 Introduction to Automotive Undercoats and Plastics........... 6 Spring Semester  Credits
ABDY 141 Advanced Automotive Refinishing.............ccccccciiiicecnnnnnn. 6 ABDY 131 6.
ABDY 142 Introduction to Automotiv@aint Blending and Color ABDY 132 6.
MaLChING. ...cceiiiiie e e s CAPP 120, i 3
CAPP 120 Introduction to COMPULELS........cccuuvririiiieiieeeiiiiieereeeeeeeeeens 3 WRIT 104 3
COMX 106 Communicating in a Dynamic Workplace................cccccueee 3 Total oo 18
M 111 Technical MathematiCS........ccceeeveiiiiiiiiiice e 3
WRIT 104 Workplace Communications.............cccoeveeiriveniinciiiniinee, 3 Fall Semester
Total minimum creditS required ...........oocvveeeieiiiiiieeseee e 37 ABDY 141 6.
ABDY 142.......ccccocuvveinnnnnn 7.
Suggested elective COMX 106.......covvrrerrnnn. 3
TRID 152Vehicle Heating, Ventilation and Air Conditioning................ 3 M1 . 3
LI ] - | 19

Students should check the course descriptions for required prerequisites.
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Automotive Technology
Associate of Applied Science Degree

The Transportation, Welding and Metal Fabricatt@partmenbffers both an Associate of Applied Science degree and

a Certificate of Applied Science in Automotive Technology. The Associate of Applied Science degree is usually
completed in four semesters. The Certifictépplied Sciencean be complked in two semesters. The automotive
curriculum emphasizes the fundamentals of all mechanical, fuel, and electronic systems found on modern vehicles and
prepares students for service and management positions in the automotive industry.

The program idlager NATEF accreditecand ASE certified inthe followingareas of instructianA1-Engine Repair,
A2-Automatic Transmission/Transaxle, ABanual Drive Train & Axles, AdSuspension & Steering, ABrakes, A6
Electrical/Electronic Systems, AHeating & Air Corditioning, A8-Engine PerformanceGraduates find employment in
new cardealerships, independent and specialty shops, government motgrgoablleet maintenance organizations.
Other graduates find positions in management as service managers, shemfdaetory representatives diagnostic
specialists. See our website at www.msubillings.edu/careers for graduate data.

The progranhaspathwayagreements with the Billings Career CenteBchool District #2andinto the Bachelor of
Applied Science mrgram atMontanaStateUniversity-Northern to provide unique training and educational opportunities
for those students who are interested and qualified.

Upon successful completion of this program a student will be able to:

1 Diagnose problemthroughouthe eightASE areas in modern automobiles.
1 Repair complex systentkroughouthe eightASE areas in modern automobiles.
1 Perform diagnosis technigs and proper repair procedurekative to thelat ratetime standard.
1 Identify health and safety hazardsdlademonstrate proper techniques and practices associated with the
automotive industry.
Required Courses Credits Suggested Plan of Study
AST 106AutomotiveManual Drive Train and AXIES........cccccvvvvviiineennnn. 2
AST 107 AutomotiveManual Drive Train and Axles Lab....................... 2 First Semester Credits
AST 114AUtomotive BEKES.........ocoiiiiiiiiiiieeie e 2 AST 106.....ccvvieiiiiiaaaaaaannn, 2.
AST 115Automotive Brak@8Lab ... 2 AST 107..cuiiiiiiiiiiiiiaaaaeeen, 2.
AST 162 Automotive Engine DiagnoStCS...........covvvviviiiiiiecciiieeeee e, 3 COMX 106.......cuvveeeeieannnn. 3
AST 163Automotive Engine Diagnostidsab..............cccoovvvvviiiiceeennnnnnn, 3 TRID 170, 4.
AST 175Engine Rebuild_ab............cooooiiiiiiiiiiii e 5 TRID 180........ccooviiiiinns 4.
AST 220Automotive Steerin@nd SUSPENSION..........ovcuvvreeieriiieeriiiieeee 2 CAPP 120.......cuvieeeieireennn. 3.
AST 221Automotive Steerin@gnd Suspensiobab .............ccccciiiiieenans 2 Total . 18
AST 230Electrical/Electronis Systemdl .........ccccvveveeiiiiiiiecciiee e, 2
AST 231Electrical/Electronis Systemdl Lab..........cccccceiiiiiiiiiicecennns 2 Second Semester
AST 260 Advanced Automotive DIiagnOSLCS........covvuvveiiieiiiienriiiiieeens 3 AST 114, 2.
AST 261 Advanced Automotive Diagnosticab.................ccoevvvivivieeennnns 3 AST 115, 2.
AST 270Automatic TransmissiaandTransax|es............cc.uvveeeeeeeieieenunns 3 AST 175, 5.
AST 271Automatic TransmissiaandTransaxles Lab...........ccccceeeeeeeeen. 3. AST 162...cciiiiiiiiiiiiiaaaaennn, 3.
AST 285 ASE Exam Prep: Section ONe...........ooooiiiiiiiiiene e 1 AST 163.....iiiiiiiieiiiiiieees 3.
AST 280Applied Lab Experience and Light Repair TRID 150........ccoiiiiiiiies 2.
OR AST 298 Automotivanternship...........ccccovvvviiieiiiccen e 4 Total..ooeeveeiiiieiieee 17
CAPP 120 Introduction t0 COMPULETS.........uueeeeeeiiiiiiieeeeeeee e eiiieeeee e 3
COMX 106 Communicating in a Dynamic Workplace..............cccccoeuuuee. 3 Third Semester
M 114 Extended TechnicBMathematics...............ooooevccciieenn s 3 AST 285....ccciiiiiiiiiiiieieeees 1.
TRID 150 Environmental and Shop PractiCes.........cccoocvvvviiiecceenvninnen. 2 AST 220, 2.
IR L o3 VAT =1 o [ o R 2 AST 221, 2.
AST 230...ccciiiieiiiiieeieen, 2.
Continuedé AST 231, 2.
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TRID 152 Vehicle Heating, Ventilation, and Air Conditioning............... 3 TRID 152.......cccceviiiiiinns 3.
TRID 170 ENQGINE TREOIY...cviiiiiieee et eeee e 4 M114.....oooiieeee 3
TRID 180 Electrical SYStEMS.....cccivviiiieeeeii v eeeeee e 4 WRIT 121 or 122.............. 3
WRIT 122 Introduction tdusiness Writing Total .o 18
OR WRIT 121 Introduction to Technical Writing...........cccccovvuvvevienee. 3
Total minimum credits required for degree...........ccccovvviiiieeinicenennnne 71 Fourth Semester
AST 260.....cccceieiiiiianiinnn. 3.
Students should check the course descriptions for required prerequisites. AST 261...cccciiiiiiiiieeenin, 3.
Math and English requirements are usually determined by performamnce AST 2800r 2B.......cccuuueeee 4
placement tests or transfer credits. AST 270..ccuiiiiieiiiieeeeeeeee, 3.
AST 271..ccviiiiiiiieeeee 3.
TRID 151, 2.
Total . 18
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Automotive Technology
Certificate of Applied Science

For moe information on this MSU Billings Gainful Employment Program, such as cost, finaissiatance and
placement rates, m@se go to the following link: www.msubillings.edu/citycollege/Programs/Gedt/AutoTechnology.htm

Upon successful completion of this program a student will be able to:

1 Diagnose problemis the ASEareasof Manual Drive Tain and Axles, Brakes, Engine Repair, and
Electrical/Electronic Systems usgdmodern automobiles.

1 Repair complex systenis the ASEareaof Manual Drive Train and Axles, Brakes, Engine Repair, and
Electrical/Electronic Systems usedmodern automobiles

1 Perform diagnosis techniques and proper repair procetklegive to theflat ratetime standard.
1 Identify health and safety hazards and demonstrate proper techniques and practicesdasdthcibée
automotive industry.

Required Courses Credits Suggested Plan of Study

AST 106 Automotive Manual Drive Train and AXIeS..........cccccvvvvvveeennn. 2

AST 107 Automotive Manual Drive Train and Axles Lab..................... 2 First Semester Credits

AST 114 AUtOMOLIVE BraKes........ccocuiiiiiiiiiiiieeee st eeeeeieees 2 AST 106, 2

AST 115 Automotive Brakes Lah........cccccoeeiiiiiiiiiecce 2 AST 107, 2

AST 162 Automotive Engine DiagnOSLICS..........uuvveeieeiiieiieeeiiiiiieeeeeeeen, 3 COMX 106, 3

AST 163 Automotive EnginBiagnostics Lab................cccciiiiinnee 3 TRID 170 oo 4.

AST 175 Engine Rebuild Lab.............ooiiiiiiiieiiee 5 TRID 180... i 4.

COMX 106 Communicating in a Dynamic Workplace...............c........... 3 M L1 oo 3

M 111 Technical Mathematics...............cceeiiiiimnniiici e, 3 Total oo 18

TRID 170 ENGINE TREOMY.....vviiiiiiiiiiiiiie ettt 4

TRID 180 Electrical SyStemS..........cociiiiiiiiiienii e 4 Second Semester

WRIT 104 Workplace CommuniCations..............cceevirireecniviee e 3 AST 114 2.

Total creditS reqUIred.........cuveieieiiii e 36 AST 115 2.
AST 175 i, 5.

Optional courses AST 162, 3.

CAPP 120 Introduction to COMPULELS........cccuuuviiiiiiiiiieeeiiiieeieeeeeeeeeens 3 AST 163 3.

TRID 150 Environmental and Shop PractiCes.......ccccccvvvieiiiiieeciieeeenenn. 2 WRIT 104 3
LI ] - | 18

Students should check the course descriptions for required prerequisites.
Math and English requirements are usually determined by performance on
placement tests dransfer credits.

76



City College at Montana State University Billings 20162017 Catalog

Business Administrations
Associate of Science Program of Study

This program is designed to provide an entry point for students interested in pimssimgsselated careers. It focuses

on a broad business core in a flexible and practical way that is ideal for adults seeking career changes or those who desire
advancement in their current position as well as the traditional students seeking a ¢arsi@ess. The program covers

key areas dealing with economics; management, marketing, accounting, and business law that prepare students for an
active and successful career. Classes are offered at flexible times with evening, hybrid, and onling wifddimgy it

ideal for adult learners orwtents who work during the day.

The Associate of Science Plan of Study in Business Administration offers a unique point of access for anyone interested
in careers in management, marketing, finance or information systems because the program articulates directly into the
College of BusinesBachelor of Science degree in Business Administration. Those who enter the program can get the
up-to-date skills and knowledge they need to improve their current career path or move on to the MSU Billings College
of Business and complete a feygrar degee with options in Management, Marketing, Finance or Information Systems.

See our website at www.msubillings.edu/careers for graduate data.

Upon successful completion of this program a student will be able to:

1 Identify and define the major marketingca e pt s and principles including t
Place, Price and Promotion.

T Design a fundament al mar keting plan including the 4

1 Identify and define the major management concepts andiples including the four functions of management;

planning, leading, organizing & controlling.

1 Apply the four functions of management; planning, organizing, leading & controlling to the workplace.
1 Evaluate standards of professional performance in thieplace.
Required Courses Credits Suggested Plan of Study
General EJucationReqUIreMENtS.........coovvviiiiieriiiiieeeieeee e 31 (Coordinated Evening/Online
Students should consult with an academic advisor before registering for Studies Plan)
General Educationourses.The following General Educationcourses are First Semester Credits
required: M 143, WRIT 101, WRIT 220, COMX 111 or BMIS 150, and BGEN 105.......cccccvvveeeenne 3
ECNS 201 CAPP 1200r131................ 3
General Education............. 9

Core Courses
AACTG 201 Principles of Financial Accounting...........cccvveveeeiviieennnene, 3 Second Semester
ABGEN 105Introduction t0 BUSINESS.......uuueriiiiiiiiiieiecceeieeeeeeeeeeeeeee e 3 ACTG 201........cceieiieee 3
#BGEN 235BUSINESS LAW......ccceieiiiiiiiiiiieeeiesaeeeeietieeeeeeeeeeeeeeeeeeseeeeeees 3 BMGT 235...ccciiiiiiiiiiiins 3
ABMGT 235Management.........cccuuuurrnrririeeieeesiiirenreenee e e e eeenrreeeeees 3 General Education............. 9
ABMKT 225 MaArKeting........vveeieeiiiiiiiieeeiieeee it rmeee e 3
CAPP 120introduction to Computers Third Semester

OR ECNS 201.....ccccvvveeeeiinen. 3.

ACAPP 131 BasiC MS OffiCe......cccuuiiiiieiiiiiiiieeeicee e 3 BMKT 225.....ccccviieeeeee 3
#ECNS 202 Principles of MacroeConomicCs............uuvvevuiivieeeinnnnninnennn 3 General Education............. 9
ATASK 294 Seminar/WorkshQp........oooooiiiiiiieeee e 2
TOtal fOF COMB. .ot e e e e e 23 Fourth Semester
#Indicates courses that transfer to the College of Business core. ECNS 202........ccciiiiiiis 3.
Alndicates courses that transfer to the College of Businegsnasal BGEN 235......cccciiiiiieeeene 3
electives. TASK 294......cccoiiiiiiines 2.

General Education............. 7

Restricted electives selected with advisor approval............ccccceeeennnen. 6
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Computer Desktop/Network Support
Associate of Applied Science Degree

CDNS is a fall start program. Please see an advisor for more information.

A Computer Desktop/Networ8upport specialist provides technical solutions to custammitcal problems related to

software applications and associated hardware. This is accomplished through problem analysis using online training,
phone servicsupport,and a variety of electronimeans to achieve hidavel customer satisfaction and to accomplish

the goals of the organization. Students who are successful in the program will be prepared to take industry exams such
as A+, Net+, MCP, and MCDST. Students who graduate with a CDiji®alean work as support specialists in

business, industry, education, and governm&ete our website at www.msubillings.edu/careers for graduate data.

Upon successful completion of this program a student will be able to:

Create and present a helpdeskironment from conception to development.

Troubleshoot and repair computer hardware.

Set up operating systems and troubleshoot software.

Set up and document small and home networks using troubleshooting skills.

Use businessriented computer softwaprograms such as Microsoft Word, Excel, Access and PowerPoint.
Use appropriate tools to administer and troubleshoot computers.

= =4 =4 -4 -8 -4

Before a student can be accepted into the Computer Desktop/Network Support program, competency in mathematics and
computeranust be demonstrated. This may be done by:

transferring of appropriate credits

completing the computer literacy challenge test

obtaining permission of CST faculty

taking prerequisite cours€APP 120

possessing current ACT/SAT scores in the requirederang

taking the necessary prerequisite English, math and/or computer classes identified in the catalog

E R ]

Check with an academic advisor to determine how you can meet these requirements. Students should check the course
descriptions for required prerequisites.

Required Courses Credits Suggested Plan of Study
CAPP 110 Short Courses: MS OUtIOOK...........cccoovimiiiireeeeeiiiieeeeee 1

CAPP 154 MS WOIG.......ciiiiieiiiiiiei ittt 3 First Semester Credits
CAPP 156 MS EXCEl.cccviiiieeeeeeei i 3 NTS 104......ccoeiiiiiiienn, 4.
CAPP 158 MS ACCESS ...ctvtriiiiiiiiiiiieee et eeaee ettt e e e e e e e e 3 NTS 105......ccccmiririiiieeeeen, 4.
COMX 106 Communicating in a Dynamic Workplace..............cccccoeuuuee. 3 ITS1 .o 3
COMX 111lintroduction to Public Speaking...........ccceveeeiiiieemiiiieeeeennns 3 ITS280..c.cccciiiiiiiiiiiiinne 3
CSCI 181 Web Design &rogramming............eeeeeeiiireeeieeneeeenniinneeeeesnns 3 ML114...oiee 3
CSCI 211Client SideProgramming...........c.ueeeeeeriiiiimemieeeeessnireeeeees e 3. LI ] - | 17
ITS 166 Configuring MS Windows 10...........oouviiiiiiiniiiceciiiiie e eeeeeee e 3

ITS171 Conﬁguring MS Server 2018......cooiiiiiiiieieeeee s 3 Second Semester

ITS 182 Help DESK SUPPQIL......ceiiieiiiiieieieii et 3 CAPP 154 3
ITS 217 Network Operating SysteinServer Admin/AppS........ccccccvvvvens 3 CAPP 156 3
ITS 224 INtrodUCtion t0 LINUX...ccieviiiieeaaaiaiei e eeee s 3 CSCI 181 o 3
ITS 256 CCONA SECULY ....coeiuviiiiiiiiie ittt rte et ettt e e sbae e 3 TS 256, 3
ITS 274 Advanced Hardware/SoftredTl roubleshooting and Suppatrt.....3 ITS 7L oo 3
ITS 280 Computer Repair and MainteNanCe.............cocvevererererernneeend 3 WRIT 121 oo 3
ITS 283 Health Information Networking.............cccoooeiiicecnniiniie 3 Total eeeoee o 18
ITS 284 NetwOrk STOrage........ccoeiiiiiiiiieeiiee it 3

M 114 Extended Technical MathematicS...........ccccoviiiiiiceciie e, 3

Continued?é
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NTS 104 CCNA 1: Intro to NetWOrkS......oovevirvieeiieieisererece e 4 Third Semester
NTS 105 CCNA 2: Routing & Switching Essentials...................cccoueeee. 4 CAPP 11Q......ccvvvevveeeeennn. 1
WRIT 121 Introduction to Technical WIiting.........ccuveevveeieeieicceciieeeeeenn, 3 CAPP 158......ccccvvvvvveveeennn. 3.
Elective orlTS 298 Technical Support Internship............ccoocviveiiiiccnens 3 COMX 106.........ccoviinnnnnns 3
Total minimum credits required for degree...........ccccovvvieveeiiiccenennne 69 ITS182 i 3
ITS 217 e 3
Students should check course descriptions for required prerequisites. Math  ITS 224............cccocveeiinnee. 3
and communication requirements argually determined by performance on Total . 16

placement tests or transfer credits.
Fourth Semester

COMX 111...coiiiiiiiiienennes 3
CSCI 211 3.
ITS 274 ..o 3
ITS 284..ccciiiiiiiieieiiieeee 3
ITS 283 3
Elective/Internship............. 3
Total . 18
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Computer Programming and Application Development
Associate of Applied Science Degree

ComputerProgramming and Application Development is a fall start program. Please see an advisor for more
information.

The Computer Programming and Application Development degree prepares students to enter industrieasl entry
softwareand web application delapers. Students gain hanas experience and skills in C#, Java, Perl, Visual
Basic.NET and web development technologies such as HTML5, CSS3, Java8cd®HP.Graduates will also gain
experience working on Linux and Windows Operating System pilatfoas well athe basics of Cisco networking.

This combination of programming skills, web development slditel computer system knowledge combine to create a
powerful mix of skills valiable to a variety of busingsadustrial and professional fieldsAt graduation, each student
will have a portfolio of applications created farrdonstration at job interviewsSee our website at
www.msubillings.edu/careers for graduate data.

Upon successful completion of this program a student will be able to:
1 Desiq, create, edit, deploy and administer dynamic web sites.
1 Design, create, edit, deploy and administer databases.
1 Analyze, design and document from conception to development of a final application.
1 Test computer applications and systems solutions.

Before astudent can be accepted into the Computer Programming and Application Development degree program,
competency in mathematics and computers must be demonstrated. This may be done by:

transferring of appropriate credits

completing the computer literacpallenge test

obtaining permission of CST faculty

taking prerequisite cours€APP 120

possessing current ACT/SAT scores in the required range

taking the necessary prerequisite English, math and/or computer classes identified in the catalog

=4 =4 =4 -4 -4 -9

Check withan academic advisor to determine how you can meet these requirements. Students should check the course
descriptions for required prerequisites.

Required Courses Credits Suggested Plan of Study
CAPP 156 MS EXCEL...cciviiiiiiiiiiieii et 3 First Semester Credits
CAPP 158 MS ACCESS ... uueieiiitiieiitiieesieesiiee e sttt e e st e s sbr e snessineeesnnees 3 CAPP 156......ccccevivvirennnn 3
COMX 106 Communicating in a Pnamic Workplace............ccccceeeennee. 3 CSCI114......cooiiie 3.
CSCI 111B Programming With Java.l.........cccccoiiiiiiiineciinniiieee e 4 CSCI116.......ccovineis 3.
CSCI 113 Programming With CHt.....oeeeiiiiiiiieeeiiiiiieeeiecece e 3. CSCI181.....ccooiiies 3.
CSCI 114 Programming With C&..........eeeiiiiiiiiiiieeeieee e 3 ITS163. .o 3
CSCI 116Introduction toPythonProgramming............ccceeeeeviiviieecneeenn. 3 WRIT 121 3.
CSCI 121 Programming with Java.ll..........ccccccciiiiiccciiiiiiiiieiieeee 4, Total.....ooovvviiiiiiieeeeeee, 18
CSCI 124 ADvanCe@#H.NET.........cooiiiiiiiiie e e 3

CSCI 181 Web Design &rogramming...........ccccuvvvvrmeimemmennneiirnneeeeeee 3 Second Semester

CSCI 211 Client Side Programming.........ccccueeeeeeeeeiemmnnneeerieeeeeeeeeeeeens 3. CAPP 158......ccvviieiieiiannnn. 3.
CSCI 214 ServeBide Web Programming Administration...................... 3 CSCl124......coos 3.
CSCI 223 Software Development...........ccccuvueiiiiieeen e 3 CSCI 211 3.
CSCI 240 Databases and SQL...........uuueiiiiieiiieeciierieeereerrereeeeee e e s seeeees 3 ITS 170 3
CSCI 299 ThesSiS/CapSIONE. .....ccciiiiiiiiiieeiiieeee ettt emeee e 3 ITS224...ccoiiiiiiiiiiiiie 3
ITS 163MS Windows8 Configuration.............ceeeiiiieeereeaceesiniieeeee e 3 COMX 106.........ccoviniinnns 3
ITS 170 MS WINdows Serva012..........cuueveeeiiiiiiiieeneee et 3. Total . 18
ITS 224 Introduction tAINUX .........ooiuviiiiieiiiiiireeiee e 3

Continued£é
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M 143 Finite MathematiCS........ooiiiiiiiieieieeetee e 4 Third Semester
NTS 104 CCNA 1: INtro t0 NEtWOIKS.......iiiievieieiiee e 4 CSCI 24Q.....cccccevvvvveeeeennn. 3.
WRIT 121 Introduction to Technical WIiting.........ccuveevveeieeieicceciieeeeeenn, 3 CSCI111B......cccooeinnnn A.
Restricted Elective CSCl121...cciiiiiiiiiiiinn, 4.
CSCI 298 Technical Support Internship CSCI223...iee, 3.
OR CSCl 24TPL/ISQL i 3 M43 e 4
Total...ooeeeiiieeeieee e 18
Total MINIMUM CrEITS ....coveeieiie e ereer e e aans 70
Fourth Semester
CSCI113...ccciiiiviieeeeeee, 3.
NTS 104.....cccveeiiiiiiineens 4.
CSCI 4., 3.
CSCI299.....cccoeevvvvieeeeee, 3.
Restricted Elective............. 3
f 0] <= | 16
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Computer Systems Technology
Associate of Applied Science Degree

CST is a fall start program. Please see an advisor for more information.

The Computer Systems Technology program prepares students for an exciting career in the compuoter indust
Technicians provide assistance and training to system users as well as administer the computer network. Graduates can
find career opportunities in universities, public and private school systems, hospitals, financial institutions, retail store

or any other organization that provides technical support to employees. See our website at www.msubillings.edu/careers
for graduate data.

Students learn techniques to investigate and resolve computer problems, both on a client computer and across an entire
net work and to answer clientsd inquiries concerning the
problems related to network access, operating systems, and ishaloltng communication issues.

Students will gain knowledge and skills Cisco networking, Microsoft Windows networking and management, and

other related computer areas. They will receive hamdsxperience via the lab component of this program. Advanced
computer and networking equipment is provided for use in the kaygroximately 40% of the classroom time contains
handson training to provide the student with real world experience. Students who are successful in the program will be
prepared to take industry certification tests such as A+, Net+, Server+, CCNA, CCNR avid MCSE.

Upon successful completion of this program a student will be able to:
Troubleshoot and repair computer hardware.

Set up operating systems and troubleshoot software.

Set up and document LAN networks using troubleshooting skills.
Set up ad document WAN networks using troubleshooting skills.
Set up and document secure networks.

=A =4 =4 -8 -9

Before a student can be accepted into the Computer Systems Technology program, competency in mathematics and
computers must be demonstrated. This may be done by:

transferring of appropriate credits

completing the computer literacy challenge test

obtaining permission of CST faculty

taking prerequisite cours€APP 120

possessing current ACT/SAT scores in the required range

taking the necessary prerequidiieglish, math and/or computer classes identified in the catalog

=A =8 =8 -8 -8 -9

Check with an academic advisor to determine how you can meet these requirements. Students should check the course
descriptions for required prerequisites.

Required Courses Credits Suggested Plan of Sty
CAPP 156 MS EXCElL...cciviiiiiiiiiiiieii et 3 First Semester Credits
COMX 106 Communicating in a Dynamic Workplace............ccccoeeen...e. 3 NTS 104(CCNA 1)............. 4
CSCI 181 Web Design & Programming..............eeveeieisieeeinncsssneeeeeenn 3 NTS 105(CCNA 2)............. 4
HIT 101 Introduction to Health Care Informatics..............ccccccvvviiennnnnn. 3 ITS 166 (Windows 1)........ 3
ITS 166 Configuring MS WIindows 10..........oooiiiiiiiiiiiieene i 3 ITS 280(Hardware)............ 3
ITS 171 Configuring MS Server 2016........cccuuiiiiiiiiiiiieaeiiiieeieeaeee e 3 M2L114.. . 3
ITS 217 NetworlOperating Systern Server AdMIN/APPS.....ccoovvvvvveerenn 3 Total . 17
ITS 224 Introduction tO LINUX.......coiuviviiieiiiiiieeeiieee et 3

ITS 256 CCNA SECUIMY...vveiiieiiiiiieiee e s ieeessiii et e e see e ee e 3 Second Semester

ITS 260 CCNP: ROULING......ciiitiiiiieeiiiiiiiieeeieee et e eeeeeee e e 4 CAPP 156(Excel)............... 3
ITS 264 CCNP 3: SWItChiNg.....c.vvvveeeiiiiiiiieieeceeeeiee e A ITS 171(Server)................ 3
ITS 266 CCNP: Troubleshooting............ccccouiuiiiiiieeneei e 4 NTS 204(CCNA 3)............. 4
ITS 280 Computer Repair and Maintenance..............ccooevveviccceeeeeeeeeeennn 3

Continued?é
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M 114 Extended Technical Mathematics..............ccoeeecvvieennes e eecscenns 3 ITS 256 (Security).............. 3
NTS 104 CCNA 1:Intro to NEtWOTKS.......cuvvieiiiiiiiiee e iieee i 4 WRIT 121, 3
NTS 105 CCNA 2: Routing & Switching Essentials............ccccccoovvieens 4 LI ] - | 16
NTS 204 CCNA 3: Scaling Networks..........cooouieiieeiiicmniiieeee e 4
NTS 205 CCNA 4: Connecting Networks..........ccccceeevvvviireniieeeeee i 4 Third Semester
WRIT 121 Introduction to Technical Writing..........ccccoovcvviriiiecceenennne, 3 COMX 106.........cccvvininnnns 3
Restricted Elective (choose from list belaw)...........ccccooiiiiiicceiiinninn, 3 HIT 101 3.
Total minimum credits required for degree.........ccccoovvvvieieeiniceneenee 67 ITS 217 (Net Infra)............. 3
NTS 205 (CCNA 4)............ 4
Restricted Electives ITS 260(CCNP Routg.......4
CSCI 116 Introduction to Python Programming...........cccceeevvvviveenennen. 3 LI ] - | 17
CSCI 211 Client Sid@rogramming.........cccccvvrrrrrrreeeemmiennnenrennrerrreeeeee 3.
CSCI 214 ServeSBide Web Programming & Administration.................. 3 Fourth Semester
ITS 182Help DESK SUPPOLL...evvriiieiiieiieeee ettt seene e 3 CSCI181.....cccoeiiiiinns 3.
ITS 200 CCNS Exam Preparation...........cceeeeeeeiiiiiecceeeeeeeee e 1 AITS 200 (CCNA Prep).....1
ITS 284 NetWOrk StOrage........ceeeeeiiiiiiieeeiicee ettt rmeee s 3 ITS 224 (LiNUX)...ccceennnnnee. 3
ITS 291 SPECIAl TOPICS. .eeieeiiiiiiiieeeiiitiieeeie et 3 ITS 264(CCNP 3).............. 4
ITS 298 Internship/Cooperative Education.............cceeeeeeiicceeniiiiieenenn. 3 ITS 266(CCNP TShoot)....4
Restricted Elective............. 3
L] - | 18
Total ..o 68
"Recommended
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Construction Technology- Carpentry
Associate of Applied Science Degree

This degree will provide students with a foundation necessary to obtain employment in the construction industry with
skills in residential and commercial construction. Students will learn skills in blueprint reading, computer aided drafting
and design, astruction layout, safety, residential construction, basic commercial and industrial construction, estimating,
concrete and basic construction management. Students will apply these skills by performing a varietyasf hands
building construction projectnd field projects.See our website at www.msubillings.edu/careers for graduate data.

Upon successful completion of this program a student will be able to:

1 Model and employ OSHAevel safety standards

1 Exemplify professional Journeyman standards

1 Demonstrate tool safety and appropriate applications

1 Identify and recognize various aspects of construction technology

1 Read, interpret, and implement blueprints
Required Courses Credits Suggested Plan of Study
CAPP 120 Introduction to COMPULELS........cccuuuvririiiiieieeeiiiireereereeeeeeeas 3 First Semester Credits
COMX 106 Communcating in a Dynamic Workplace...........cccccoeeeeennn.. 3 CSTN 100........cccvvvvrrvrnne 3.
CSTN 100 Fundamentals of Construction Technology........................ 3 CSTN 120.......cccevvvererinnen 5.
CSTN 101 Introduction to CONCIete........cccuuvevriiiieieieeeiiiveivieeeeee e 2. CSTN 147..coiiiiiiiiiieiieeeenn. 3.
CSTN 120 Carpentry Basics and RoughFraming.............ccceeeeeieneeeeeen. 5 CSTN160..........ccevvvvveeennnn 4
CSTN 145Exterior Finishing, Stair Constction, and Metal Stud Y 5 3

L = 10 111 o o NPT PP P T PPPPPPUPPPPRIN 5 Total . 18
CSTN 147Blueprint REAAING.......ccvvveeiieiiiiiieieeeeee e 3
CSTN 160 Construction Concepts and Building Laboratory................. 4 Second Semester
CSTN 161 Construction Concepts and Building Laboratary.ll............. 4 COMX 106.........cccviinnnnnns 3
CSTN 171Site Prep, Foundations, and Concrete Installation............... 3 CSTN 145.....iiiieeeeeeenn. 5.
CSTN 220 Interior FiNISNING........cccooiiiiiiiii e eeeee e 5 CSTN 161.........cccevveeeeennn 4
CSTN230 Advanced Roof, FlspWall, and StaiSystems....................... ) CSTN171.......coviiiiinn, 3.
CSTN 270 Foundations of Construction Project Management............ 3 WRIT 121 3.
CSTN 272 Construction Estimatingsing Databases...............coooeeinneee 1 Total.....ooovvviiiiiiieeeeeee, 18
CSTN 25 Construction Concepts and Building Laboratory. lll.............! 6
CSTN 299 CapstoneCarpPentry.......ccoouiiieeiriiiiiiieereriin e eeeeeeeeeeaees 6 Third Semester
DDSN 114Introduction t0 CAD.......oiviiiiiiieeeee e 3 CSTN101.......ccoiiiii, 2.
M 114 Extended Technical MathematiCs..............ccoeeecviieenees e 3 CSTN 230.....ccceiiieeeeeiieee 5.
TRID 151 WelING. . eeeeeeiiiiiieiieeee et 2 CSTN D5, 6.
WRIT 121 Introduction to Technical WIiting..........c.cceeeiiiiiiineeieeeenns 3 DDSN 114.....ccccovvvrvrrrenee 3
Total minimum credits required for degree...........ccccovviiiiieeiiiccennnnne 72 TRID 151, 2.

Fourth Semester

CAPP 120......cccceeiiivirennnnn 3
CSTN 270....cccceieiiiieene 3
CSTN 272, 1
CSTN 220.....ccceeeiiiieenne. 5.
CSTN 299.....cccoieeriieenee 6.
LI ] - | 18
Total for degree............... 72
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Construction Technology- Carpentry
Certificate of Applied Science

For moe information on this MSU Billings Gainful Employment Program, such as cost, financial assistance and
placement rateglease go to the following link: www.msubillings.edu/citycollege/Programs/Gedt/Carpentry.htm

Upon successful completion of this program a student will be able to:

1 Model and employ OSHA level safety standards
1 Exemplify professional Journeyman standards
1 Demonstrate tool safety and appropriate applications
1 Identify and recognize various aspectsohstruction technology
1 Read, interpret, and implement blueprints
Required Courses Credits
COMX 106 Communicating in a Dynamic Workplace..............cc.ccoeuuu.e. 3
CSTN 100 Fundamentals of Construction Technology........................ 3
CSTN 120 Carpentry Basics and Rotighrraming.............ccceeeeeieiiereeenn. 5
CSTN 145 Exterior Finishing, Stair Consttion, and Metal Stud
L 17> 0 11T O 5
CSTN 147 Blueprint Reading...........ceeeiiiieeeiiiieeer e 3
CSTN 160 Construction Concepts and Building Laboratory................. 4
CSTN 161 Construction Concepts and Building Laboratary.ll............. 4
CSTN 171 Site Prep, Foundatioasid Concrete Installation................... 3
M 111 Technical Mathematics
OR
M 114 Extended Technical Mathematics.............ceeevvevriiceeiivrieneeennnnn. 3
WRIT 104 Workplace Communications
OR
WRIT 121 Introduction to Technical Writing..........ccccoeeeeeviviieeeneeeen, 3
Total minimu m credits required for degree............ccceovvvvvviiiiieeereennnnns 36

85

Suggested Plan of Study

First Semester Credits
CSTN 100......cccoeeeeeeinns 3.
CSTN 120.....cceeiiiiiiiinns 5.
CSTN 147, 3.
CSTN 160......cccoeevvvvvennn 4
M11lor1¥.....vvnnes 3
Total..ooeeeiiieeeeee e 18
Second Semester

COMX 106......cccvveeeeeennnnnns 3
CSTN 145, 5.
CSTN161.....cceevveeeneenn 4
CSTN 171, 3.
WRIT 104 or121............... 3
Total ..o 18
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Craft Brewing and Fermentation
Certificate of Technical Studies

The Craft Brewing and Fermentation certificate program is-er&éit undergraduate prograhat provides an overview
of biochemistry, microbiology, technology, and business of craft brewing industries (beer, apiritgne). The

program was developed with input of industry professionals and is aimed at developing a skilled workforce for the
burgeoning craft brewing industries in Montar@@ourses include lab work, handa brewing, industry speakeend an
opportunity to gain experience with a local craft brewing business through an internship or special project.

Since this program is offed on a selsupport basidederal andtate financial aid (including tuition waivers) is not
available for most participantsdowever, you may qualify for a private loamo find out more about this option, please
see The SmartStudent Guide to Finahaid (www.finaid.org/loans/privatestudentloans.phtntCurrent MSUB

students seeking dezesoffered by the Biological and Physical Sciences Department should consult with the MSUB
Office of Financial Aid and their program advisor.

Interested individual must apply for admission separately for this progrBiease contact Extended Campti406-
896-5890 for more information.

Upon successful completion of this program a student will be able to:

1 Gain fundamental knowledge and demonstrate understaofiiglogical and chemical components of
fermentation.

1 Gain fundamental knowledge and demonstrate understaoflihg craftorewing and fermentation business
and industry, including the aspects of licensing and compliance.

1 Evaluate quality of malt and hsforewing materials.
1 Evaluate quality of final fermentation products.
1 Develop a comprehensive business plan for a-gfalrewery, winery, or distillery.
1 Demonstrate the understanding of craft brewing and fermentation processes through a specialited proje
internship.
Required Courses Credits Suggested Plan of Study
BGEN 105 Introduction t0 BUSINESS........ccuuviiiiiiiiiiiiieieieeeeeeeeeeeeee 3
BGEN 299 Capstone: Brewing & Fermentatian.................ccccueeeeennn. 2 Fall Semester Credits
BIOM 208 Applied Brewing Microbiology..........ccccceeveiiiieiiiieenieiieeeeee, 3 BGEN 105..........covvvvviennn. 3.
BMGT 102 Business Basics for Brewing and Distillery..............cc........ 3. CHMY 170.......cccoiiiiinns 3
CHMY 170 AppliedBrewing Chemistry.........cccoccuveeeeeiiiimeeriieeee e 3
PPT 140 Brewing Process Technology...........ccccovvuiiieeciieie e 2 Spring Semester
Total minimu m credits required for certificate ...............coeeeeeeiiiieennnn. 16 BMGT 102....cccevvvvveeeeeaenns 3
BIOM 208..........cccccivninns 3
PPT 14Q.....cccccceviiiieeeen, 2.

Summer Semester
(or by arrangement)
BGEN 299........cccvvvviienee 2
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Criminal Justice

Associate of Science Program of Study

This program is designed for students who would like to eaassociate degree with a concentration in criminal justice
and have the ability to transfer to a baccalaureate criminal justice program. Students complete general education,

criminal justice, and elective courses in the plan of study to help preparedersi law enforcement, corrections,
probation, or private security.

Upon successful completion of this program a student will be able to:

1 Identify effective written and oral communication skills and express oneself in a clear and professional manner.
1 Summarize the basic knowledge of policing, courts, and corrections of crime and criminal justice.
91 Discuss the diverse and multicultural nature of society and identify standards of ethical behavior.
1 Demonstrate the ability to critically think and problenivepand the ability to conceptualize ideas in the
professional criminal justice environment.
Required Courses Credits Suggested Plan of Study
First Semester Credits
Courses(includes General Education) WRIT 101......covviiiinn. 3.
ARTZ 101 Art FundamentalS...........ccoviiiiiieiiieeriieeeee e 3 HSTA10L1.......oooiiiiiis 3.
BIOB 101 DisSCOVEr BiolOgY......ccvuuuviiiiiiiieeeeeiieeee e e 3 BIOB 101.....cccovvvvvieeennn. 3.
MCJIUS 226 Introductiott Probation................evevveiieeiieeeiiiiiiiiiieeeeeeeen 3 ARTZ 101......ccoiiiiiiiins 3.
MNECJIUS 227 Introduction to POIICIAG.........ceeieieeeiiiiieieeee e, 3 M121...iieee 3
*COMX 111 Introduction to Public Speaking........cccccccoviiiiiiieaninnnennnn. 3 Total.....ooovvviiiiieieeeeeee, 15
*COMX 115Introduction tolnterpersonal Communication..................... 3
ECP 291 Special TOPICS......uuveiieiiiiiiiiiie ettt 3 Second Semester
HSTA 101 American HiStOrY........ooocuiiiiiiiiiiiiieeeee e 3 SOCI101.....ccoiiiiiiee 3.
M 121 College AlGEDIA........cuiiiiieei e 3 PHSX 103.......cooiiiis 3.
*PHL 110 Introduction toEthics Problems of Good and Evil................ 3 PHSX 104........cccoiiiiins 1
PHSX 103 Our Physical World.............oooueiiiiiiiiie e 3 WRIT 121 3.
PHSX 104 Our Physical World Labatory...........ccccoeoeeeeiiiiiiieeenc e 1 SOCI201.....coovviiiieeen. 3.
REHA 201 Introduction to Diversitin Counseling............cccceeeeeieiiiceeennn. 3 SOCI221......coovvieeennn. 3.
+*SOCI 101 Introduction t0 SOCIOIOGY....ccvvviiiiiieiiiiiiiiiiceeeeeeee e 3 Total.....ooovvviiiiiiieeeeeee, 16
+SOCI 201 Social Problems.............eeeeiiiiiiiiceeiiiiiiieeeeeeee e 3
+SOCI 221 Criminal JUSLICE SEBM.........uuiiiiiiiiiiiiieeiiiereeeeeee e 3. Third Semester
*WRIT 101 College WItING L.c.coieeiiieieiiiiiieec e 3 PHL101....ccciieeeeeeeee 3.
WRIT 121 Introduction to Technical WIiting............coeeeiiiiiiineeieeeenns 3 COMX 115, 3
EIECHVES. ...ttt 8 COMX 111.....ccoviiieeeennnn, 3
CJIUS226.......ccvvveeviirinnnnn, 3.
B 1o ] <= | SRR 60 CIUS227.....ovveveeeiiiieenn, 3.
LI ] - | 15
* Required general education course
+ Also required for BS in Criminal Justice Fourth Semester
# Can also be used as a restricted elective for BS in Criminal Justice REHA 201.........ccoevvviiieeee 3
A Prerequisites are SOCI 101 &8@Cl1221 ECP291.......cooiiiis 3.
Electives...........covvvvvvvnnnnnn. 8.
Total......ooovvviiiiiieeeeeee, 14
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Diesel Technology
Associate oApplied Science Degree

The advent of computaontrolled machinesiiindustry provides the City Collegé MSU BillingsDiesel program with

the challenge and opportunity to instruct students in the latest technologies available. Cooperation fronha@sdustry

given this training program the advantage of having new and/or used equipment to study, adjust settings, scan readings
and repair.

The program is certified in both ASE and NATEF. Current diesel employers include major truck, tractor, and auto
dealeships; specialty shops; and independent garages. Diesel Technology graduates are in demandity heavy
construction, mining, logging, and agricultural businesses. See our website at www.msubillings.edu/careers for graduate
data. Articulation agreementvith MSU-Northern, MSU Billings, and the Billings Career Center provide additional
education for qualifying students.

Associate of Applied Science degrees are awarded to students who successfully pass the required courses.

Upon successful completion athis program a student will be able to:

1 Inspect, diagnose, and repair diesel engines
1 Inspect, diagnose, and repair heavy duty drive train
1 Inspect, diagnose, and repair heavy duty brakes
1 Inspect, diagnose, and repair heavy duty suspension and steering
1 Inspect, diagnose, and repair electrical and electronic systems
1 Inspect, diagnose, and repair heating, ventilation and air conditioning systems
1 Perform basic preventive vehicle maintenance
1 Inspect, diagnose, and repair hydraulic/hydrostatic/pneumatiensyst
1 Demonstrate appropriate work place communication skills
1 Maintain a safe working environment
Required Courses Credits SuggestedPlan of Study
CAPP 120 Introduction to COMPULELS........cccuuuviiiiiiiiiieeeiiiieeieeeeeeeeeens 3 First Semester Credits
COMX 106 Communicating in a Dynamic Workplace............ccccoeeee...e. 3 COMX 106.......cuvveeeeieannnn. 3
DST 101POWEITIAINS. ...cceeiiiiee ittt e e e eeeeenebeebeeee 2 DST 140.......cccevvvieiiiiienn, 2.
DST 117Introduction to Diesel Fuel Systems..........cccccceevviiiicceceieeeennn. 4 DST141.......cooeviinnn, 2.
DST 132Diesel Engine Overhaul............cccccoeeiiiiiiiieeeieee 6 TRID 150.......ccccciiiiiieeeennnn. 2.
DST 140Introduction to HydrauliCs.............cooviiiiiiiiiaccniiiiee e, 2, TRID 170.......cccoiiiiiees 4.
DST 141Introduction to Hydraulics Lab.............ccccooiiiiiieeciiiiiiee, 2 TRID 180.........ccceiiiiinenns 4.
DST 155Advanced Hydraulics and Pneumatics............coovvveeieeaceennns 4 Total .o 17
DST 202Advanced POWETTAINS. .........uuuurrriieeiririerieeeeieeeeeeeeeereereeaaeeeeeaas 2
DST 250Heavy DUty ChasSiS........coovuviiiieiiiiiieeeiiieee et sieeneeend 6 Second Semester
DST 256 Applied Diesel Service Operatidn DST 117, 4.
OR DST 298Cooperative Education/Internship...........cccccoevvvvvvveeennns 2 DST 250.......ccccevvvvvviiiinnnnn, 6.
DST 257 Applied Diesel Service Operatidh DST10L......ccoiiiiiiiiin, 2.
OR DST 298Cooperative Education/Internship...............ccevviiieeenns 2 WRIT 121 or 122.............. 3
DST 260 Diesel Engpe Diagnosis and Troubleshooting........................ 5. M2L114.. . 3
DST 277 Advancedruel Systems and Diesel Engine Contrals............. 6 Total..ooeeveeiiiieiieee 18
M 114 Extended Technical MathematiCs..............ccoveccvmieeneeeiesiesicnnnns 3
TRID 150 Environmental and Shop PractiCes..........ccoovvvvveeiecceeneinnnen. 2 Third Semester
TRID 151 WEIAING ..t tteeeiiiiiiiieeiee ettt smmne e 2 CAPP 120.....ccccoevvvviins 3.
TRID 152 Vehicle Heating, Ventilation and Air Conditioning................ 3 DST 202........covvvvirieieeeeeen. 2.
TRID 170 ENGINE TREOY.....eviiiiiiiiiiiiiie ettt 4 DST 132, 6.
DST 260......cccccevivrrireaanns 5.
DST 25@29%.......ccccceeenneee. 2
Continuedé Total . 18
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Fourth Semester

TRID 180 Electrical SYStEMS.....cccvvviieeeeeeei v enee e 4 DST 257/298.......cccvevve..... 2
WRIT 122 Introduction to Business Writing DISY I A (O 6.
OR WRIT 121 Introduction to Technical Writing............ccccoovvvvvveenee. 3 DST 155.. ..o 4.
Total minimum credits required for degree...........ccccovvvieveeiiiccenennne 70 TRID151.......ccoviiiiiis 2.
TRID 152.....ccccviveeeieinen, 3.

Students should check the course descriptions for reqpier@quisites. Total..oeveeeeieiiiiiieiee 17

Math and English requirements are usually determined by performance on
placement tests or transfer credits.
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Diesel Technology
Certificate of Applied Science

For moe information on this MSU Billings Gainful Employment Program, such as cost, financial assistance and
placement rateglease go to the fallving link: www.msubillings.edu/citycollege/Programs/Gedt/DieselTech.htm

Upon successful completion of this progna a student will be able to:

1 Inspect, diagnose, and repaiobile hydraulic systems

1 Inspect, diagnose, and repair diesel fuel systems

1 Inspect, diagnose, and repair diesel engines

1 Inspect, diagnose, and repair heavy duty power trains

1 Inspect, diagnose, amdpair heavy duty chassis systems
Required Courses Credits Suggested Plan of Study
COMX 106 Communicating in a Dynamic Workplace..............cccccoeuuu.e. 3 First Semester Credits
DST 101 POWET TraiNS.....ccceiieiiiieiiiiiiieeeseseesssnennennteeeeeeeeenssssnneennrnee 2 DST 140......ccccvvviiviiieeennnnn. 2.
DST 117Introduction to Diesel Fuel SyStems..........ccccoovvviiiiicenceeennns 4 (D15 I I 2.
DST 140Introduction to HydrauliCs..............cceviiiiiiiiieeei e 2 COMX 106.......cvvueeieieaennn. 3
DST 141lintroduction to Hydraulics Lab...........ccccoeeiiiiiiiiieeeeees 2 TRID 150......cccciiiiiiieieennn. 2.
DST 250Heavy DUty ChasSiS........ccovcuvriieeeiiiiiinnniiieeeeessiieeeee e s snisieeneend 6 TRID 170.....cccviveeeeininnnn. 4.
M 111 Technical MathematiCS.........cooeeriiiiiiiiicee e 3 TRID 180........ccoeiiiiins 4.
TRID 150 Environmental and Shop PractiCes.......ccccccvvvieeiiiicenieeeeenenn. 2 Total.....ooovvviiiiiieeeeeee, 17
TRID 170 ENQINE TNEOIY.....ciieeeeiiiiiieie e eeeeiie e e e e e e 4
TRID 180 Electrical SYStEMS......cciiiiiiiiieiiiiieeeiiiee e e e A Second Semester
WRIT 104 Workplace CommUNICAtIONS............eeeveeriiiiiiieeeieeee e 3 DST 117..iiiiieeeeeeeee 4.
Total minimum creditS requir €d...........oocuveeeieiiiiieeeeee e 35 DST 250.......cummmmirieriieeenn, 6.

DST 101.....ccieiiieiieeees 2.

Students should check the course descriptions for required prerequisites. MI11.iiieeeeaee 3
Math and English requirements are usually determined by performance on WRIT 104........oovvenn. 3.
placement tests or transfer credits. Total.....ooovvviiiiiiieeeeeee, 18
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*Program placed on moratorium*
Drafting and Design Technology
Associate of Applied Science Degree

For the Assistant Drafter Certificate of Applied Science, see fage
This degree program can be completed in four semesters.

The Drafting and Design Technology curriculum prepares students to interpret basic mechanical, architectural, civil, and
engireering data. Students use written/verbal directions to graphically produce detailed models and working drawings
for architectural, engineering, and manufacturing purposes. The curriculum is cobgmedrand incorporates stafe

the-art software to pigare the student for employment in a technological office environment. Drafting and Design
graduates find career opportunities with engineering and architectural firms, construction companies, manufacturing
industries, and land planning companies. Seevebsite at www.msubillings.edu/careers for graduate data.

Student projects incorporate applying ANSI Standards, 4thireensional data models, Geographic Information
Systems, construction estimating, structural detailing, conformance to constructeafetyccodes, specialized
software applications, Internet use, email communication, distance learning, and network use. The program also
emphasizes the development of probisoiving skills. Some fieldwork is required during sections on surveying
techngue, Global Positioning Systems, and group projects.

All lab computers have Internet access and all students are eligible for an email account through MSU Billings.

Upon successful completion of this program a student will be able to:

Interpret and creattwo-dimensional drawings relevant to mechanical, civil and architectural disciplines.
Interpret and create thremensional models relevant to mechanical, civil and architectural disciplines.
Perform disciplinespecific data calculations.

Prepare projds from conception to development of a final product.

Utilize a wide variety of software relevant to the disciplines of Drafting & Design.

= =4 =4 -4 -4

Before a student can be accepted into the Drafting Technician program courses, competency in math must be
demonstrated. This may be done by:
1 Receiving a passing score on the Compass Placement Test that indicates placement at M 090 or above
1 Transferring of appropriate credits
1 Possessing current ACT/SAT scores in the required range showing readiness to ikerMlove

Check with the Office of Student Services or faculty advisory to determine how to meet these requirements.

Required Courses Credits Suggested Plan of Study
CAPP 120 Introduction to COMPULELS........cccuuuviiiiiiiiiieeeiiiieeieeeeeeeeeens 3 First Semester Credits
COMX 106 Communicating in a Dynamic Workplace............ccccoeeee...e. 3 CAPP 120........cccovvvvvrrnnnn 3.
CSTN 148 Bueprint Codes and Estimating..............cccevvvvvvieemrereeennnnnnn. 2 M114....ee 3
DDSN 110 Technical Drawing LECIULE............uuvvuiiriiiieceiiiiee i e eeeeeeeees 4 DDSN 110.........ccccevveeeennn 4
DDSN 111Technical Drawing Lab...........cccoooviiiiiiiiieeee e 3. DDSN 111......coovvviiiiinnnnn. 3.
DDSN 116 3D CAD... oot er e e 3 DDSN 116......c..cccvvvviees 3.
DDSN 135S0ldWOIKS......eeeereiiniiieieeiesinasenerenieereeeereereeesesanenssenneneeeeees 3 LI ] - | 16
DDSN 145Structural Drafting..........ccuvveieeiiiiiieieeeeee e 3
DDSN 160 Architectural LECIULE..........coiiuviiiieee et 2 Second Semester (offered fall)
DDSN 161Architectural Lah..........ccccvviviiiiiiiiieeesiieeeeeee e 5 DDSN 160........cccevvvvvnnnnnnn. 2
DDSN 186CAD 2...eeeiieiiiiieeiee ettt eeeere e e s et e e e s s aenesse e e e e s eaaareea e 3 CSTN 148......ccoccvvvveeeees 2.
DDSN 240 CiVil LECIUTE....ueviiieiiiiiiiiee e eeeeie et e e e essaeeee e 2 DDSN 161....ccccevviiriinnaannne 5.
DDSN 241CIVil LaB....iviiiiie ettt 5 MART 208.......cccccvveeennnnnns 3
WRIT 121 or 122.............. 3
Continuedé Total . 15
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DDSN 244 GIS MAPPING ..ccciiiitiiieieeiiiiiiieeeereee e e siieeeeeesssnbee e eeeneeeeesanees 2 Third Semester (offered spring)
DDSN 256SDS/2 Structural Detailing..........ccuveevieiiiiiiieeeiiiiee e 3 COMX 106......cceveeiirrrnannnns 3
DDSN 294AProject Development LeCture............coooevveviiiceeeeeeeeeeeeen, 3 DDSN 240.......cccccvvvvvvnnnenn. 2
DDSN 295AProject Development Lab..........c..oevveiiiiiieeciieiee e 3 DDSN 145.......ccoovvireeee 3
DDSN 299Capstone:Project Development..........c.ceeeeviviiiieeneeeeeerinne 1 DDSN 241......cccvvvvvvvinnnee 5.
M 114 Extended Technical Mathematics.............oooovieiiieeneee s 3 DDSN 244.........cccvvvvvvannnee 2
MART 208 Multimedia Technolog............ccccouiiiiiiieiiacee e, 3. DDSN 186.........cccevvvvveeneee 3.
MART 260 Computer Presentation and Animation............ccccoeevvveeeune. 3 Total..ooeeeeeiiiiiieeee 18
WRIT 122 Introduction to Business Writing
OR WRIT 121 Introduction to Technical Writing...........cccceevvivvveviennee. 3 Fourth Semester
Total minimum credits required for degree.............ccccccvviiiiiieeercinnnns 65 DDSN 256..........ccuvvvvvinnee 3
DDSN 295A........ccoiuvieennnn 3
Optional, but recommended: DDSN 294A........ccciiiiinns 3
CSCI 181 Web Design & Programming...........cccccvvvvrrvememnssssnnennnnnnnnn 3 DDSN 299......ccccvvvvvvvveennn 1
DDSN 114Introduction t0 CAD..........uueiieeiiiiiiiie et 3 DDSN 135....cccciiiiiiieenennne 3
MART 260.......ccccceeeeeinnnnn 3
Students should check the course descriptions for required prerequisites. L] - | 16
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*Program placed on moratorium*
Drafting and Design
Associate of Science Program of Study

*For the Assistant Drafter Certificate of Applied Science, see page

The Drafting and Design Program curriculum interprets basic mechanicateatatal, civil, and engineering data.
Students use written/verbal directions to graphically produce detailed models and working drawings for architectural,
engineering, and manufacturing purposes. The curriculum is corfpaged and incorporates stafethe-art software

to prepare the student for employment in a technological office environment.

Student projects incorporate applying ANSI Standards, {thireensional data models, Geographic Information
Systems, construction estimating, structural iietg conformance to construction and safety codes, specialized
software applications, Internet use, email communication, distance learning, and network use. The program also
emphasizes the development of problemiving skills. Some fieldwork is regeid during sections on surveying
technique, Global Positioning Systems, and group projects.

All lab computers have Internet access and all students are eligible for an email account through MSU Billings.

Students should consult with an academic advisfurbeegistering folGeneral Educationourses. Certai@eneral
Educationcourses may be required for trajectory into particular bachelor degrees.

Upon successful completion of this program a student will be able to:
1 Create twedimensional drawings relevant to mechanical, civil and architectural disciplines
1 Create threglimensional models relevant to mechanical, civil and architectural disciplines
1 Begin a wellrounded academic base through the completion dbtheeral Educationore

Required Courses Credits Suggested Plan of Study
First Semester Credits

General EducationRequIiremMents...........coeeeeviiviviviiiiemmr e 31 CAPP 120.........ccoevvviiinnn. 3.

Students should consult with an academic advisor before registering for DDSN 110........cccceevveeennnn 4

General Educationourses. CertaiGeneral Educationourses may be DDSN 111......coovvviiiiinnnnn. 3.

required for tajectory into particular bachelor degrees. General Education............. 6
LI ] - | 16

Technical Courses

CAPP 120 Introduction t0 COMPULETS..........ueeeeeiiiiiiiieeeieee e eiiieeee e e 3 Second Semester

DDSN 110 Technical Drawing LECIULE. ..........uvivieiiiiiiieeeeiieee e 4 DDSN 244.........c.cevvvvvnnnnee. 2

DDSN 111Technical Drawing Lab............ccoveeiiiiiiiimniiiiee e 3. DDSN 116.......cccvvvvvrreeneee 3

DDSN 116 3D CAD...coiiiiiiiiiie et 3 General Education........... 10

DDSN 135S0ldWOIKS.......uueiiiiiiiiiiiiiiiiiteeeeiibibiee et e e e e eeeeeeeeeeeeeees 3 Total ..o 15

DDSN 244 GIS MaPPiNG ...eveeueieieeeeeeeeieeeeieeeeeeeeeeeeseainan e e e enessnnaeeee s 2

MART 208 Multimedia Technology..........ccvuvviiiiiiiiiiiecriieeeeeeee 3. Third Semester

Restricted EIECHVES..........uuiiiiiiiiiiiii et 2 MART 208......cccevvvieieennnn. 3

Total for Technical COUISES.......uuiiiiiiiieeeeiieeeeeeee e eeeens 23 General Education........... 12
LI ] - | 15

Restricted electives selected with advisor approval............ccccceeeennnen. 6
Fourth Semester

I ] = LR o] o [=To TSRS 60 DDSN 135......ccoviiiiiinnn. 3
Elective........cccooovvviiiiinnne 2
General Education............. 9
Total......ooovvviiiiiieeeeeee, 14
Total......ooovvviiiieiieeeeee, 60
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Energy Technician
Certificate of Applied Science

The Energy Technician CAS will provide completers the elevel skill needed to gain enroliment as @p@@ntice
electrician in the residential wiremen trackccording to Bureau of Labor Statistics, employment of electricians is
projected to grow 20 percent from 2012 to 2022, faster than the average for all occupations. The total number of
electrician jols that will be added over the next 10 years is 114, 2@prenticeelectricians are responsible for assisting
journeyman electricians with installing and maintaining electrical and power systems in homes and bu3inegses.
work at construction sitesaétories, businesses, and residenéatergy Technician CAS students build off what they
learn as Energy Technician CTS completer and are introduced to andtteugkitls required to be apprentice
electrician.

For more information on this MSU Bitigs Gainful Employment Program, such as cost, financial assistance and
placement rates, please go to the following link: www.msubillings.edu/citycollege/Programs/Gedt/EnergyMngmnt.htm

Upon successful completion of this program a student will be able to:

Install wiring systems

Upgrade existing wiring.

Use State and National Electrical Codes during installation and inspection.

Repair electrical equipment.

Trace out short circuits in wiring using test meter.

Read and interpret blueprints.

Examine diagramef circuits, outlets, load centers, and panel boards.

Determine where wires and components will be situated.

Install and connect wires to circuit breakers, outlets, and transformers.

Use tools such as conduit benders, screwdrivers, pliers, knives, hacadwsgre strippers.
Install circuit breakers, fuses, switches, electrical and electronic components, or wire.
Calculate Service Entrance requirements and install Load Centers.

Calculate lighting loads ahbranch circuit requirements.

Calculate special ppose branch circuits requirements émpliances.

Install new lighting and ceiling fans.

Study motors, transformers, generators, and electronic controllers.

Bend offsets, kicks, saddles, segmented and parallel bends.

Please note:Students must test intd 114 or WRIT 121 through the COMPASS placement test or take the appropriate
prerequisite course work in order to start this program.

E R I I I I B I B B |

Required Courses Credits Suggested Plan of Study
CAPP 120 Introduction t0 COMPULETS..........ueeeeeiiiiiiiieeeieee e eiiieeee e 3 Semester 1 Fall Credits
COMX 106 Communicating in a Dynamic Workplace...............ccccveuneee 3 ETEC 103 3
ELCT 130 Electric Motors and GENeratars...............c.cooeeeereeeereuenennss 3 TRID 185, 2
ETEC 103 AC/DC EIECHONICS W......oveoeeeeeoeeeseeeeeeeeseeeeeeeeeeeeesoees 3 S 1
ETEC 192 Fundamentals of Energy Technicians.l...........c....ccvuuceanin. 4 4 TRID 150 ''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''' g
ETEC 193 Fundamen;als of Energy_Techn|C|ans.ll .............................. 4 WRIT 121.... . 3
M 114 ExtendedTlechnical Mathematics..............cccccociiiienniiiiiince, 3 ETEC 1924
NRGY 101 Introduction to Sustainable Energy..........ccccccuuvvveriieeeninnnnns 3 Total oo 18
NRGY 121 Climb Safety and RigQing.......ccccvuviiiiiiiiiiiianiiieieeeeeeeeeen 1 Semester 2 Spring
TRID 150 Environmental and Shop PractiCes..........ccoovvvvveiiecceerernnnen. 2 CAPP 120......cccciimirierenirinins 3
TRID 185 Introduction to Industrial Power Systems Lecture................ 2 ETEC 1934
TRID 186 Introduction to Industrial Power Systems Laboratary........... 1 ELCT 130 3
WRIT 121 Intioduction to Technical Writing..........cceeeeeiiiiiiineeieeeennes 3 NRGY L0L..oooerrvvvs 3
1 ] | PP 35 NRGY 121 L
COMX 106......ccevererrrnrnnnnnnnnnnn 3
Total .ooeeeieeiii e 17
Total oeeeeieeiie e 35

94



City College at Montana State University Billings 20162017 Catalog

Energy Technician
Certificate of Technical Studies

The Energy Technician CTS will prike completers the basic erigvel skill needed to gain employment as an
electrician helperAccording to Bureau of Labor Statistics, employment of electricians is projected to grow 20 percent
from 2012 to 2022, faster than the average foo@lupations.The total number of electrician jobs that will be added
over the next 10 years is 114,7Q8elper dectricians assist electricians by performing duties requiring less Bkiliies
include using, supplyingr holding materials or tools amteaning work area and equipment.

For more information on this MSU Billings Gainful Employment Program, such as cost, financial assistance and
placement rates, please go to the following link: www.msubillings.edu/citycollege/Programs/Gedt/EnergyMmgmnt.h

Upon successful completion of this program a student will be able to:

1 Thread conduit ends and connect couplings and conduit fittings using wrenches.
9 Secure brackets to bulkheads with screws and bolts and pull wires through conduit leading to ocdmmezsio
switch panels, and other terminals.

I Use tools such as conduit benders, screwdrivers, pliers, knives, hacksaws, and wire strippers.

1 Measure, cut, and bend wire and conduit, using measuring instruments and hand tools.

1 Strip insulation from wire endsising wire stripping pliers, and attach wires to terminals

1 Dirill holes and pulbr push wiring through openingsing hand and power tools.

1 Clean work area and wash parts.

91 Erect electrical system components and barricades

9 Dig trenches or holes fanstallation of conduit or supports.

9 Solder electrical connections using soldering iron.
Required Courses Credits Suggested Plan of Study
ETEC 103 AC/DC EIlectronics ll..........ooiiiiiiiiiiiieeee e 3 Credits
ETEC 192 Fundamentals of Energy Technicians.l..........ocueveiiiiacen.n A M4 .. 3
M 114 Extended Technical Mathematics.............coooeciiiieenne s 3 WRIT 121 3.
TRID 150 Environmental and Shop Practices...........ccccceveiiiicceeccieneeenn. 2 ETEC 103......oeeee. 3.
TRID 185 Introduction to Industrial Power Systems Lecture................ 2 ETEC 192......ccccceeeeeeee 4
TRID 186 Introduction to Industrial Power Systems Laboratary........... 1 TRID 150.......cccciiiiiieeeeennnn. 2.
WRIT 121 Introduction to Technical Writing.............cccceeeiiiiiicceeeeeeeeenn. 3 TRID 185.....cccvvvviiiiieeeennn. 2.
B 10 = | PSR 18 TRID 186.......cccovveeeiineene 1.
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Fire Science
Associate of Science Program of Study

MISSION STATEMENT

The FireScience program provides excellence in academic programs and access to qualified students. The Fire Science
program provides instruction in the knowledge and skills needed to enter and prepare for advancement in the fire and
emergency service fields. Thaowledge and skills acquired will enable success and achievement allowing students to
compete and advance in an ever changing, technologically diverse environment and will provide preparation for

regional, national, and global markets. We strive, bympte, to instill in each student our philosophy, civic leadership

skills, an interest in lifdong learning, and a commitment to service. Serving a unique blend of urban and rural
educational needs in the Southeastern Yellowstone region of Montana, kvevittothe community to promote

intellectual and educational excellence to meet the evolving needs of the fire and emergency service industry.

VISION STATEMENT

The Fire Science program envisions creating an inviting environment that serves studemnig byspeinsive, adaptive,

and innovative through a proactive approach to present and future needs. The program foresees a continued increased
enrollment, expanded programs, use of regional outreach delivery, use of advanced technology, and expamrded allianc
with our various customer bases as a bridge to becoming a leader-gepostiary tweyear Fire Science education.

The fire science program has been developed to prepare students to enter fire and emergency service careers and to
provide the necessaand essential education needed for advancement opportunities within the fire and emergency
service fields. By providing a broad educational background, the fire science associate of science degree seeks to meet
the evolving needs of the fire service inttys This program trains students in: critical thinking, communication,

physical skills, public relations, and numerous other technical aspects of the fire science field.

Local fire service professionals will have an opportunity to be provided wittethaical expertise and training for fire
sciences. Students also dosite training with the Billings Fire Department throughout the degree process.
Nationwide, fire and emergency service providers are seeking applicants with college degrees.

See oumwebsite at www.msubillings.edu/careers for graduate data.
Upon successful completion a student will be able to demonstrate program outcomes by:

1 Identify and appraise building construction and inspection practices to safe guard occupants and firefighting
personnel.

1 Explain the process of fire development as it relates to cause and origin.

1 Apply decisionmaking skills as a team member or leader within the Incident Command System.

1 Use professional terminology to explain the origins, traditions, organizatidrmperations of the fire service.

1 Explain and demonstrate entigvel firefighter skills.

91 Identify specific sections of the NFPA Standards.

1 Operate at awareness, operations and technician levels of response to hazardous materials.
Required Courses Credits Suggested Plan of Study
General EducationRequIiremMents...........ooeeeeviivieiiiiiiemme e 31
Students should consult with an academic advisor before registering for First Semester Credits
General Educationourses.Students must take M 143, WRIT 220, and FIRE 115.....ciiiiiiiiin, 3.
ECNS 201 if they wish to continue into the BSBA General Business FIRE 130.....ccccvvviiieiinnnnn. 3.
Program in the College of Business. Gen EdCourses................. 9

LI ] - | 15
Required Technical Courses
ECP 294 Workshop: Conflict ReSOIULION. ...........ocuveeiiiiiieen e 3 Second Semester
FIRE 105 Fire Apparatus, Equipment and Hydraulics.......................... 3 FIRE 275.....cciiiiiiiii, 3.
FIRE 115 Fire Fighter | ESsentialS.........ccccoviviiiiiiiicceiiiiee e 3 FIRE 172, 3.
FIRE 130 Fire Service Management and Law............c.coeeevniiemmninneenenn 3 Gen EdCourses........ccc......d
FIRE 172 WildlandsStandards for Survival...............cccccoiiiiceciiiinneeeenen. 3 Total..ooevveeiiiieieee 13

Continued£é
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FIRE 180 Incident COmMmMAN..........coooiiuiiiiiiiiaee i 3 Third Semester
FIRE 214 Inspection Codes aRdactiCe...............ccoeeveciviieennes e eecceinnns 3 FIRE 255.....cccccvvvvveeeeeeen, 2.
FIRE 255 Cause and OrigiN.........c.uuuurrererreereeeeieniineeeeererrrereesseeeseneseeees 2 ECP29%...........ccceeiins 3.
FIRE 275 Fire Service INStrUCLOL........ccovveeeeiiiiii e 3 FIRE 214.......cccoiiiiiiiiiiians 3.
TRID 160 Hazardous Materials Technician General Training.............. 3 Gen EdCourses................. 9
Total TechniCal COUISES........coiiiiiiiiiiiiteee e 29 Total..ooeveeeiiiieieeee 17
Total minimum credits required for degree...........ccccovvvvieieiiiiccenennn 60 Fourth Semester
FIRE 105........cccccveeeeiinnnn. 3.
It is highly recommended that all students t&keergency Medical TRID 160...........ccceeeinnnnns 3.
Technician(EMT) training before graduation. FIRE 180......cccccvvvveeeeeennnn. 3.
Gen EdCourses................. 6
Total . 15
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AA/AS General Studies (SelDesigned)

The AA/AS in General Studies degree is designed for students who would like to earn a foundatienabegenation

and transfer to a baccalaureate program. Students completed®s of general education and can choose courses from

each category in the menu below. In consultation with an advisor, students chcosdit2 of elective courses that will

help them to prepare for the bachelorbdés degree of thei.

General Education Courses
For more information on General Hdation Requirements, see pdse

I. Global AcademiC SKillS...........ccoiiiieiiiiiiiieere e 9
A, MathemMALICS ......evveeiiiiece e 3
M 105 Contemporary MathematiCs...............oooveecvvieennee e essccinnns 3
M 114 Extended Technical Mathematics............cccccveeiiiceniiinnnen. 3
M 121 College AlGEDIa.........ccciiiiiiiiiiiiiieee e 3
M 122 College TrigONOMELLY......ccoivrrieieeiiiiiieeeiiee e 3
M 131 Mathematics for Elementafyeachers Ll............ccccveeieiiiienn. 3
M 143 Finite MathematiCS..........uueviiiiiiiiieiiiceee e, 4
M 161 Survey of CalCulus...........ccooiiiiiiiiiiiice e 3
M 271 CalCUIUS Lot e A
STAT 141 Introduction to Statistical ConceptS..........oeeeevvvvveveennn. 3
STAT 216 Introduction to StatiStiCS...........coovcreiiiiiiccee e 4
B. ENQlISN......iiiiiii e 3
WRIT 101 College WItiNg L......cooviuiiiiiiiiiiiiieeeieee e 3
WRIT 121 Introduction to Technical WHII................occvveeierinceennns 3
WRIT 122 Introduction to Business Writing.............cccovvvvveeeeeeens 3
WRIT 201 College Writing I..........coooiiiiiiiiiiiee e 3.
WRIT 220 Business & Professional Writing............ccccovvvvvieeeeeens 3
WRIT 221 Intermediate Technical Writing...........cccocvvveiiiiaceeennns 3
C. Information LILEIaCY .......ccoceeeiiiiiiiiiiiiicemeeeee e eeeeen 3
BMIS 150 Computer LItEracCy..........uuvuueeieiieeeeeieeee e, 3.
COMX 111 Introduction to Public ®3King..........ccccoeeeeveeiiiriieenn.n. 3
COMX 115 Introduction to Interpersonal Communication............ 3
LSCI 125 Research in the Information Age..........cccovvvvvivivieemrnnnns 3

[I. NALUral SCIENCES......uuiiiiiiiiiiiiiiei st e e e e e e e e e e e 4
A. Life SCIBNCES....uuiiiiiiiiiiiiiiee e 3-4
BIOB 101 DiSCOVEr BiOlOGY......uuveeieeiiiiiiieeeiirceee it 3
BIOB 102 Discover Biology Laboratory...........cccccuvveeeeiiiceniiinnnen. 1
BIOB 160 Principles of LivingSyStems...........ccoooviiiiiieiiieccee e, 3
BIOB 161 Principles of Living Systems Laboratory....................... 1
B. Physical SCIENCES.........cccoviiiiiiiiec e eeee e 34
ASTR 110 Introduction t0 AStrONOMY............ceevvvvvevivviemnreeeeeeenennns 3
ASTR 111 Introduction to Astronomy Lab...............ccoeevvivieeceennnns 1
CHMY 121 Introduction to General Chemistry..........ccccoovvvverienne. 3
CHMY 122 Introduction to General Chemistry lahtory................. 1
CHMY 141 College Chemistry.l........ccoouiiieiiiiiiiiieniiiieee e 3
CHMY 142 College Chemistry Laboratory.l.........c.cccccveeeiiiiennnnne. 1
GEO 101 Introduction to Physical Geology..........cccccouuriririeanernn. 3
GEO 102 Introduction to Physical Geology Laboratory................ 1
GPHY 111 Introduction to Physical Geography................coeeiuneee 3
GPHY 112 Introduction to Physal Geography Laboratory............. 1
PHSX 103 Our Physical WOrId...........coiiiiiiiiiiie 3.
PHSX 104 Our Physical World Laboratory.......ccccccceeeeeiiiiieceennenn. 1
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PHSX 105 Fundamentals of Physical Science.............cccccvvveeen... 3
PHSX 106 Fundamentals of Physical Science.Lab...................... 1.
PHSX 205 College PhYSICS.L......uuuiiiiiiiiiiieieccceeiiiiieiiieeee e e e 3
PHSX 206 College Physics | LabOraQ.........c.coovvvvieieeiiiceennniinen. 1
A. and B. Integrated SCIENCES...........cevviiiiiiiiiiieeree e 1.
SCIN 101 Integrated SCIENCES.L........ooveiiiiiiiiiiceeee e 3
SCIN 102 Integrated Sciences Lab............cccccoiiiiieeciiiiee, 1
SCIN 103 Integrated SCIeNCeS.l........cocoviiiiiiiiiiice e 3
SCIN 104 Integrated Sciences Lah.ll..........ccccvvvvviiiiiceciiiiiiieeeee, 1
[1l. Social Sciencesand HiStOry .........ccccuviviviiiiieiieieeeiiiniieneeeereeeeeeeeeeeas 6
A. SOCIAl SCIBNCES.....iiiiiiiiiiiiiee e 3
ANTY 217 PhysicalAnthropology and Archeology.........ccccceee...... 3
BGEN 105 Introduction t0 BUSINESS........cc.uvvvieeiiiiiienniiieee e 3
COMX 106 Communicating in a Dynamic Workplace.................. 3
ECNS 201 Principles of MiCroeCONOMICS..........ccovvvveieeeiiceennenn 3
ECNS 202 Principles of MacroeConomiCs...........cccvvvvivreeeenrinnnnns 3
EDU 105 Education and DeMOCIACY.........ccceirurrreeieraaeesiniineeeens 3
GPHY 141 Geography of WOrlRegions..............cccveveeiinennnnnnneen. 3
HTH 110 Personal Health and Wellness............cccvvveviiieeencinnnnnnns 3
PSCI 210 Introduction to American Government............c............ 3
PSCI 220 Introduction to Comparative Government.................... 3
PSYX 100 Introduction to PSychology........cccceveveeeviiiiiieeee e 3
PSYX 231 Human Relations..............eeeeieiiiiiieesiiiiiiieieeeeeeee e 3
SOCI 101 Introduction to Sociology..........ccevvvvvrieiiiiieeciiiee e, 3
SOCI 201Social Problems........ccvviiiiiiiiiiiiiceeeeeeee e 3
B. HISIOIY i 3.
HSTA 101 American HisStory.L........occuveeiiiiiiiiiieeeeeeee e 3.
HSTA 102 American HisStory L. 3
HSTR 101 Western Civilization l.............coooooiiiiiiemnniee i 3
HSTR 102 Western Civilization IL............cc.euiiiiiiiiieeniiiiiiiieeeee 3
HSTR 103 Honors Western Civilization.l..............cccccvvvviieenninns 3
HSTR 104 Honors Western Civilization.Il.............ccccccoiiiiieannnnen. 3
PSCI 230ntroduction to International Relations.............cc.c.o........ 3
V. Cultural Di VEISItY.....cevviiiiiiiiii e ieeen e e 3
ANTY 220 Culture and SOCIELY........ccceiiiuriiiiieiiieeeriiiiee e 3
ARTH 160 Global Visual CUtULE............uvuiiiiiieiirieeeiieiieieeeeeeee e 3
COMX 212 Introduction to Intercultural Communicatian.............. 3
GPHY 121 Human Geography...........cccuueeieeiiiemmniiieeeeenniiiieeeeens 3.
HTH 270 Global Health ISSUES..........ccovvvveeeeiiiiieeeeeeeeeeeeeee 3.
LIT 230 Wolld Literature SUIVEY.........ccceeeveiiiveiiiiiieemee e 3
MUSI 207 WOTI MUSIC.....uvutiiiiiiiiiiiiiiiee et 3
NASX 105 Introduction to Native American Studies..................... 3
NASX 205 Native Americans in Contemporary Society................ 3
PHL 271 Indian Philosophies and Religians...............cccccvvieeenennn. 3
PHL 272 Chinese Philosophies and Religions...............ccccvvueeen... 3
REHA 201 Introdution to Diversity in Counseling.............cccceeeue. 3
RLST 170 The Religious QUESL.........cccoviiiiiiiiiiiecee e 3
SPNS 150 The Hispanic Tradition.............ccceeveeriicennniieeee e 3
WGSS 274 Women, Culture and SOCIBLY..........ccoovuveiiiiiecceernnee. 3
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V. Arts and HUMANITIES. ......coiiiiiiiiiiei e 6
AL FINE AMS ittt e 3
ARTZ 101 Art Fundamentals..........ccccovvuiviiiiieccee s 3
ARTZ 105 Visual Languag®rawing............ceeeeiiiuiereieiaaceesiniieeeeees 3
ARTZ 131 Ceramics for NOAMaJOrS........ooocvvvieeiiiiiiiiceeeeece e 3
CRWR 240 Introductory Creative Writing Workshap.................... 3
FILM 160 Introduction to World Cinema............ccccoeveviiiiiccceeeeeennn. 3
LIT 270 Film & LIiterature..........eeeeeeiiiiieiieeeeeeeeeieeeeee e 3
MART 260 Computer Presentation and Animatian...................... 3.
MUSI 101 Enjoyment of MUSIC...........ccocociiiviiiiimeess s 3
MUSI 114 Band: MSUB SymphoniC.............ccooevviiiiiieeeeee e, 1
MUSI 131 Jazz Ensemble I: MSUB.........cccccooiviiiiiiiicce e, 1
MUSI 147 Choral Ensemble: University Chorus........ccccccceeeeeee... 1
PHOT 154 Exploring Digital Photography............ccvvvvveiiiiicecnnn.e. 3
THTR 101 Introduction t0 Theatre..........cccvveeieiiiiceneniiiie e 3
THTR 120 Introduction to ACtiNg.L........ccuvvieieiiiiiiiiieeeeee e, 3
B. HUMANITIES ...eeeiiiiiiieeeeee e 3
ARTH 150 Introduction to Art HiStOrY.........coovviieeieiiiiienniiieeeeee s 3
HONR 111Perspectives and Understanding.............ccccceeviveeennnnns 3
LIT 110 Introduction to Literature...........ccccvvvvveiveeeieeenieieiieneeenne 3
LIT 240 The Bible as Literature.............ccccuvviiiiimeennnniiiiiiieeeee 3
PHL 110 Introduction to Ethics: Problems of Good and Evil........ 3
PHL 111 Philosophies of Life..........cccceeveiiiiiiiieeee e, 3.

TOLAL .. 31

Requirements

General EAUCAION. ........uiiiiiiiiiieeei e 31

EIECHVES. ...t e e e e eeeeee 29

TOLAL .. 60

TEarn a minimum of 60 semester credits with a cumulative grade point
average of 2.0 or better

1Satisfy theGeneral Educatiorequirements of MSU Billings

TEarn a G or better in allGeneral Educatiorequirements

TA minimum of 20 semester creditsth 40 grade points must be earned at

MSU Billings
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Human Resource<Lollege of Business Articulated Emphasis
Associate of Science Program of Study

Graduates of the AS in Human Resources will have a foundation of human resources management with an overview of
laws, regulations, and course decision that determine the legal framework of Equal Employment Opportunity (EEO).
This program is articulated with the Bachelor of Science in Business Administration degree through the MSU Billings
College of Business. Stuadls will be prepared to further their education or to secure an entry level position in human
resource management. See our website at www.msubillings.edu/careers for graduate data.

Upon successful completion of this program a student will be able to:
1 Identify and define the major federal, state & local employment laws as well as the penalties for non
compliance (tests, projects).

1 Design and develop recruitment process and selection procedures (tests, project).

1 Identify and define the major risk managemh safety and security laws as well as the penalties for non
compliance (tests, projects).

1 Design a training program utilizing the ADDIE Model (project).

1 Evaluate standards of professional performance in the workplace.

Students should consult with an academic advisor before registeri@g@ral Educationourses in order to maximize
the number of elective credits allowed in the degree.

Associate of Science Emphase&he AS programs of study are arranged to trarsfstits to a Bachelor degree
program. Those who choose the College of Business articulated emphasis will be able to transfer directly into the
College of Business.

Required Courses Credits Suggested Plan of Study
General EJucationReqUIreMENLS.........cooiuiiiiiieriiiiireeiieee e 31 First Semester Credits
The following Geeral Education courses are required: M 143 ingatel ACTG 201......coviiiiieeeee 3
subcategory A; WRIT 100R WRIT 220 in Category | subcategory B; CAPP 120.......cuviieiieiiennnn. 3.
COMX 1110R BMIS 150 in Category | subcategory C; and ECNS 201 in BMGT 180.....cccvvvvvieeeennnnnns 3
Category lll. Gen EdCourses................. 6
Total ..o 15
Technical Courses
ACTG 180Payroll ACCOUNLING........uuuuuriiiiiiiiiiiee ettt a e e 3 Second Semester
ACTG 201 Principles of Financial Accounting............c.coovvvvvvvieemereeennn. 3 ACTG 180.........cccevvevvennns 3.
BMGT 180Employment Law and PractiCes...........ccccceeeiiiiivecceiiiiieeeeenen, 3 BMGT 250.......ccccevvvviinnnns 3
BMGT 250Employment and Compensation Strategies..............cccccvvee 3 Gen EdCourses................. 9
BMGT 281 Risk Management, Safety and Security Total . 15
OR
BMGT 2820rganizational Training and Development...................... 3. Third Semester
CAPP 120introduction to Computers ECNS202........cccoiiiiiies 3.
OR BMGT 2810r282............... 3
CAPP 131 BasiC MS OffiCe.......uuuiiiiiiiiiiiiiiiieeeeiiiiiieeee e 3 Gen EdCourses................. 9
ECNS 202 Principles of MacroeCONOMICS.........ccceveeeeiiiiiiicccieieeeeeeeee, 3 Total.....oooovviiiiieiieeeeee, 15
TASK 294 Seminar/Workshop
OR Fourth Semester
BMGT 298INterNShip.......ccciiiiiiiiiiieeiiiieenee e 2-3* TASK 2940r BMGT 298.....2
Total ReqQUIred COUISES......cciiiiiieeiie i ieteee e 23 Gen EdCourses................ 13
LI ] - | 15
Restricted electives selected with advisor approval............ccccceeeennnen. 6
I ] = | IO =T [ £ 60

*Students are required to complete two credits, but may earnthpet®
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Human Resources General Applied Emphases
Associate of Science Program of Study

The Human Resource curriculum is brdzabed and designed to meet the demands of business and service
organizations. Graduates ofghprogram will have a foundation in human resource management, an overview of various
laws, regulations and court decisions that determine the legal framework of EEO and a sound base for lifelong learning.
See our website at www.msubillings.edu/careergfaduate data.

Upon successful completion of this program a student will be able to:

1 Identify and define the major federal, state & local employment laws as well as the penalties for non
compliance (tests, projects).

1 Design and develop recruitment pess and selection procedures (tests, project).

1 Identify and define the major risk management, safety and security laws as well as the penalties for non
compliance (tests, projects).

1 Design a training program utilizing the ADDIE Model (project).

1 Evaluate sindards of professional performance in the workplace.

Associate of Science Emphase&he AS programs of study are arranged to transfer credits to a Bachelor degree
program. Those who choose the College of Business articulated emphasis will be ablsfeo directly into the
College of Business.

Required Courses Credits Suggested Plan of Study
General EducationRequiremMents...........ccoevvviivieiiiiiiemmreeeecee e 31 First Semester Credits
The following General Education courses are required: WRITAR1 ACTG 101......cccviiveeeenne 3
WRIT 220 in Category | subcategory BOMX 1110R BMIS 150 in CAPP 120.......cuvvieeieiieennn. 3.
Category | subcategory C; and ECNS ZOR ECNS 202 in Category Il BMGT 180....ccccvvvvieeneeeennnns 3
Gen EdCourses................. 6
Required Technical Courses L] - | 15
ACTG 101 Accounting Procedures.l...........ooovvuiiuiiiiiecciiiiiiie e eeeeeeeens 3.
ACTG 180Payroll ACCOUNLING........uuuuuriieiiiiiiiiee et e e 3 Second Semester
BMGT 180Employment Law and PractiCes...........ccccoeeeieiieveceeciiiieeeeennn, 3 ACTG 180.........cccevvevernnns 3.
BMGT 250Employment and Compensation Strategies....................... 3 BMGT 250.......ccccevvvviinnnns 2
BMGT 281Risk Management, Safety and Security...........ccccceeeeeeeeeennn. 3 Gen EdCourses................. 9
BMGT 2820rganizational Training and Development......................... 3 Total.....ooovvviiiiiiiieeeeee, 15
CAPP 120 Introduction t0 COMPULETS..........ueeeeeeiiiiiiieeeieee e e e 3
TASK 294 Seminar/Workshop Third Semester
OR BMGT 281......cccceeeveenennnd 3
BMGT 298 INtErNShiP.......vvveeiieiiiiiiieee e 2-3* Gen EdCourses................ 12
Total Required COUISES.........uiiiiiiiiiiiiie e eeeer e 23 Total . 15
Restricted electives selected with advisor approval.............ccccoeeeeneee. 6 Fourth Semester
BMGT 282......cccccvvveeennee 3
B 0] t= L O =T [} T ERPR T ORPPRPR 60 TASK 2940r BMGT 298.....2
Gen EdCourses................ 10
*Students are required to complete two credits, but may earntbpet® Total..ooeeveeiiiieiieee 15
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Human ResourceManagementa

Certificate of Applied Science

This option is available for individuals who are in the workforce or seakintk training in basic human resources. All
graduating students will be prepared for employment opportunities in human resource manafement. website at
www.msubillings.edu/careers for graduate data.

For more information on this MSU Billings Gdin Employment Program, such as cost, financial assistance and
placement rates, please go to the following link: www.msubillings.edu/citycollege/Programs/Gedt/HRMnagement.htm

Upon successful completion of this program a student will be able to:

1 Identify and define the major federal, state & local employment laws as well as the penalties for non
compliance (tests, projects).

1 Design and develop recruitment process and selection procedures (tests, project).
91 Identify and define the major risk managementesadnd security laws as well as the penalties for non
compliance (tests, projects).
1 Design a training program utilizing the ADDIE Model (project).
1 Evaluate standards of professional performance in the workplace.
Required Courses Credits Suggested Plan of Study
General Education First Semester Credits
WRIT 122 Introduction to Business WHting............ooovvvvvvvivcmmeeenennnnnnnns 3 ACTG 101........ccovrrrres 3.
COMX 106 Communicating in a Dynamic Workplace............cccoeeeeeee.. 3 CAPP 120........cccevvvvvvrnnen 3.
M 121 College AlgEDIA.......ouiiiiieeiii e 3 BMGT 180.....cccvvvvvieieennnnnns 3
TOAL ettt ————————————— 9 Gen EdCourses................. 6
Students should consult with an academic advisor before registering for L] - | 15
General Educationourses in order to maximize the number of elective
credits allowed in the degree. A list@&neral Educationourses is Second Semester
available in he General Bulletin and City Collegé MSU Billingscatalog. ACTG 180.........cccevveveennns 3.
BMGT 250.......cccccvveeennnnee 3
ACTG 101 Accounting Procedures.l.........ccccuveeiiiiiieemniiiiiie e 3. BMGT 281..ccuvveveeeeeeaaann... 3
ACTG 180Payroll ACCOUNLING........ccceviiiiiiiie i e eeeeiiee e e e e e e 3 BMGT 282, 3
BMGT 180Employment Law and PractiCes...........ccccceeeiiiiivecceiiiiieeeeenen, 3 TASK 2940r BMGT 298.....2
BMGT 250Employment and Compensation Strategies...............cc...... 3 Gen EdCOUrses.....n....... 3
BMGT 281Risk Management, Safety and Security...........ccccceeeeeeeeennn. 3 Total oo, 17
BMGT 2820rganizational Training and Development......................... 3
CAPP 120 Introduction to COMPULELS.........ccevvvviviiiieiieeeieie e e e eeeeeeeeeaa 3
TASK 294 Seminar/Workshop
OR
BMGT 298 INtErNShiP.......vvveeiieiiiiiiieee e 2-3*
Total ReqUIred COUISES.........uuiiiiiiiiiiiie e eeeee e 23
Total minimum creditS reqUIred .........ccooeeeeeeeiiiiiieieeee e 32

*Students are required to complete two credits, but may earn up to three.
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Medical
Certificate of Technical Study

Special Considerations:
Students must submit their NREMT certification as well as complete a competitive application process in order to enter
the paramedic program.

Prerequisites:
Demonstrateroficiency in English and math.
BIOH 101 Foundations of Human Biology, 3 credits (available online).

Required Courses Credits Suggested Plan of Study
ECP 207 CardiolOgy..... . ecourereiiieeeiiereeeeesreee e e e smessinee e e 4 Spring Semester  Credits
ECP 208 Cardiology Lab and ACLS..........cooiiiiiiiiiicee e 1 ECP 207.......ccooiiiiiis 4.
ECP 220 Special ConsideratiQns.............oovvvveeieiecceeeeniiieeee e e e 1 ECP 208.........cccoviiiiines 1.
ECP 221 OB/Neonate/P@dliiCs.............cccoviiiriiiiiiacceeeeiiiieee e 2 ECP 220.........coiiiiies 1.
ECP 222 OB/Neonate/Pediatrics Lab and NRP and PALS.................. 1 ECP 221.....cooiiiiiies 2.
ECP 242 MEAICAL........uiieiiiii ettt 2 ECP 222....ccoiiiiiieee 1
ECP 243 Medical Lab.........uuueiiiiiiiiiiiie et 1 ECP242.......ccccoiiiis 2.
ECP 246 Hospital Clinical L..........cocoiiiiiiiiieeen e 6 ECP 243, 1
Total minimum credits required .........cccoevveeeeiiiiieeeeee e 18 ECP 246........oovvvii 6.
Total ..o 18
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Medical Administrative Assistant
Associate of Applied Science Degree

Medical Administrative Assistants perform a variety of routine duties, depending on the nature of the employer's
professional activitiesFunctions include scheduling appointments, establishing and maintaining patient records,
processing mail, billing, diections, coding, insurance filing, and reception dutieke medical administrative assistant

is responsible for correspondence and transcription of medical reports and letters, must follow appropriate medical office
policies and be cognizant of the ietid and legal responsibilities of the medical professi®ae our website at
www.msubillings.edu/careers for graduate data.

Upon successful completion of this program a student will be able to:

Use current computer programs, including word processprgadsheet, and database software

File and organize documents, including medical records

Use basic accounting and business math

Spell, proofread, and use proper business English

Communicate professionally, both in writing and in person

Demonstrate profegmalism in a business environment

Use proficient typing skills to develop an appropriate resume, cover letter, collection letters, brochures,
pamphlets, and community agency lists

1 Demonstrate medical receptionist skills

=4 =4 =4 -4 -8 -8 -9

Required Courses Credits Suggested Plan of Study
ACTG 101 Accounting Procedures.l...........oouvviiieiiiiieceiiiiiies e eeeeeees 3. First Year Credits
AHMS 144 Medical Terminology..........couuuuuuriuuiiiieeeiiiiinie e e e eeeeeeeeenanes 3 CAPP 120........cccovvvvvvrnnen 3.
AHMS 160 BeginningProcedural Coding.............eveeeiiiiiiiieeciieneeeeieee, 3 CAPP 154......oovvieeiveiiinnnn. 3.
AHMS 162 Beginning Diagnosis Coding...........ccccvveeeiiiieeniiieeee e, 3 CAPP 156......ccvvvevieeiiennnn. 3.
AHMS 175 Medical Law and Ethics..............coooiiiiieeen e 3 ACTG 101......ccoeiiiriee 3
AHMS 220 Medical Office Procedures...........ccuuvveeeieiiieeeiiveiiiiieeeeeeneen. 3 TASK 115, 3.
AHMS 255 Medical TransCription. L...........cooviiiiiirierene e, 3. TASK 145 3.
BIOH 101 Foundations of Human Biology..........cccceevviiiiiiieeneie e, 3 TASK 230 3.
CAPP 110 Short Courses: MS OUtIOOK.........ccccuuviiiiiiiieeeriiiiiieiee 1 WRIT 122 3.
CAPP 120 Introduction to COMPULELS.........ccevviviiiiiieiieeeieie e e e e eeeeeeeea 3 BIOH 101........cvvvvviennnn. 3.
CAPP 154 MS WOI........cuiiiiiieiiiiiiite ettt see e sneeaee e 3 AHMS 144.......cccceveenne 3
CAPP 156 MS EXCEL...cciiiiiiiiii ittt 3 M208.....oooiiiieeeeiiiiieeee e 3
CAPP 158 MS ACCESS....cceiiiiiiiiiiiiie e eeeee et 3
COMX 106 Communicating in a Dynamic Workplace............ccccueveeeeeen. 3 Second Year
COMX 111Introduction to Public Speaking...........cccceeeeeiiiieemiiiieeeeennns 3 CAPP 110......cvveeeieeeeennnnn. 1
M 108 Business MathematiCs.........cccuuvuuuiereiimrnrieieiieiieeeeeeee e e e e seeeeeees 3 CAPP 158........cccviiiiiiinnee 3.
M 121 College AlgEDIa.........ocviiiiiiiiieeee e 3* AHMS 160..........ccoeeins 3
OR AHMS 162........cccceeevennenn. 3
M 143 Finite MathematiCS.......covvvveeeeeeiiei e A* COMX 106......couvvenaaaannnnnns 3
OR COMX 111, 3
M 105 Contemporary MathematiCs.............ccoovvvviviiieemriceeeceee e 3* TASK 202......coovvviiieennnn. 3.
TASK 115 Keyboard Applications/Ten KeY......cccooeeieeeeeiiiiiiieeeeeeeeeeeeeaa 3 AHMS 255.....ccccceeiiiiee, 3
TASK 145 Records ManagemenLt..........ocouvvuvueuiiicecniiiinieseeeeeeeeeeeaiiees 3 AHMS 220.......ccccoevvvvinnnnnn. 3
TASK 202 Machin€lransCription............ccccuuuvviiiiieireeniiiiieevieeeeeeee e 3 AHMS 175, 3
TASK 230 Office Career SUCCESS........cooviiiiiiiiiiieeee e 3 Restricted Electives........... 3
WRIT 122 Introduction to Business Writing..........ccccoveuvveiieenieneeennnne 3
YU o] (] - | RS 64

* Students should check with their academic advisor to determine the specific
math course that is appropriate for their plan of study.

Continued?é
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Restricted Electives chosen in consultation with academic adgiser

Total minimum credits required for degree...........ccccovvviiiieeiiicenennnn 67

Suggestedrestricted Electives:

ACTG 102 Accounting Procedures Il

ACTG 103Accounting Procedures Ill

ACTG 125QuickBooks

ACTG 180Payroll Accounting

ACTG 205 Computerized Accounting

BGEN 105Introduction to Business

BGEN 235Business Law

CAPP 172Advanced Software Applications
CMP 115 Introduction to Desktop Publishing
CSCI 181Web Design & Programming
CTBU 175 Current Issues in Business
MART 208 Multimedia Technology

TASK 298 Internship/Cooperative Education
WRIT 180Editing for Business Writing

Students should check course descriptions for required prerequisites. Math

andcommunication requirements are usually determined by performance on
placement tests or transfer credits.
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Medical Coding & Insurance Billing ®
Certificate of Applied Science

MISSION STATEMENT

The Medical Coding and Insurance Billing program provides excellence in academic programs and access to qualified
students. The Medical Coding and Insurance Billing program provides instruction in the knowledge and skills needed to
deliver entry level madal coding skills. The knowledge and skills acquired will enable success and achievement for
students competing in an ever changing, technologically diverse environment and will provide preparation for regional,
national, and global markets. We stritag,example, to instill in each student our philosophy, civic leadership skills, an
interest in lifelong learning, and a commitment to service. Serving a unique blend of urban and rural health educational
needs in the Southeastern Yellowstone region afitsaa, we will work with the community to promote intellectual and
educational excellence.

VISION STATEMENT

The Medical Coding and Insurance Billing program envisions creating an inviting environment that serves students by
being responsive, adaptive, andovative through a proactive approach to present and future needs. The program
foresees increased enrollment, expanded programs, use of advanced technology, and expanded alliance with our various
customer bases as a bridge to becoming a leader hs@omtdary tweyear education.

The Medical Coding and Insurance Billing program is designed to provide a recommended curriculum through which
students may earn a two semester Certificate of Applied Science. This Certificate will educate studentsas tiie ar
medical procedure and diagnosis coding. In addition, the Certificate will prepare the student for employment in either
the inpatient or outpatient medical setting to work as an integral part of the healthcare team in a medical office, dental
office, hospital, clinic, or independent billing company.

Medical coding is the transformation of handwritten or verbal descriptions of diseases, injuries and medical procedures
into a numbered procedure code and/or numbered diagnosis code. The Medicab@ddimgyrance Billing program

prepares entrlevel employees with the skills to analyze health records and assign the appropriate code to each diagnosis
and procedure according to national and international guidelines. They perform research andheél\koovtledge of

medical terminology, anatomy and disease processes to determine the correct codes and sequences.

The program consists of class lecture, practical application of codes, auditing of records and experience with
computerized medical and imaumce billing software. Students will learn to prepare various health claim forms required
by the insurance industry using medical billing software. This involves practicing accurate interpretation of medical
records, correctly documenting and codingmfation, and submission of forms to the insurance company for
reimbursement. The emphasis is on the high level of responsibility required and the attention to detail and accuracy
needed to be a competent medical biller. Instruction will include thewrpiactice to meet the competencies identified
as necessary for enttgvel employment.

Upon completion of the program the students will be able to sit for the American Academy of Professional Coders
(AAPC) or American Health Information Management ddation (AHIMA) coding exam. Graduates will fill a
growing need in healthcare, now and in the future.

See our website at www.msubillings.edu/careers for graduate data.

For more information on this MSU Billings Gainful Employment Program, such adfioastgial assistance and
placement rates, please go to the following link: www.msubillings.edu/citycollege/Programs/Gedt/MedCoding.htm

Upon successful completion of this program will be able to:

1 Code medical documentation, written and verbal, for lgjlfrposes utilizing the published Current Procedural
Terminology 4th Edition (CP-B) book.

1 Code medical documentation, written and verbal, for billing purposes utilizing the published International
Classification of Diseases, 9th Revision, Clinical Madifion (ICD9-CM) book. (The program will transition
to ICD-10-CM spring semester 2013).
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Use a computerized medical billing program to create a patient record, statement and claim form.

Code from actual medical cases.

Audit the medical record.

Create aesume and cover letter, collection letters, brochures, pamphlets, and community agency lists specific
to a medical specialty.

1 Produce a healthcare provider fee schedule using Excel.

E ]

Required courses Credits Suggested Plan of Study
AHMS 144 Medical Terminology............ccueiiiuireiiieaneee e e e eas 3 Online
AHMS 160 BeginningProcedural Coding.............uvveeriiiiiiieecieeeee e, 3 Spring Semester  Credits
AHMS 162 Beginning Diagnosis Coding...........cccccveeviiiiieeniiieeee e, 3 CAPP 120.......cuvveeieeiiiinnn. 3.
AHMS 220 Medical Office Procedures...........ccuuueeeeveiiieecciiiiiiiieieeeeeeenn. 3 AHMS 160......cccoeeieiiinnld 3
AHMS 250 Advanced Medical Coding...........cccouriurmrieiiaaneeriniiiieeeennens 3 AHMS 162..........ccoeiinns 3
AHMS 299 CapStone ProjECL.........cuiiiiiiiiiiiieeaee et 1 AHMS 144l 3
BIOH 101 Foundations of Human Biology.........cccceooeviiiiiiceeee e, 3 BIOH 101.........ccceeiiiins 3.
CAPP 120 Introduction to COMPULELS........cccuuuuririiiiieieeeieiireeieereeeeeeens 3 Total.....ooovvviiiiieieeeeeee, 15
COMX 106 Communicating in a Dynamic Workplace............cccceeeeeee.e. 3
M 108 Business MathematiCs..........cccovrrrrriiieinne e 3 Fall Semester
WRIT 122 Introduction to Business Wrting............cooevvvvvvivimmmeeenennnnnnnns 3 AHMS 220......ccccceevveeeennnn, 3
TOtAl CreditS ...ovveiiiiiiiieeee et 31 AHMS 250...........cooiis 3
M L08..coiiiiiieiiiieeiee e 3
Students should check the course descriptions for required prerequisites. WRIT 122 3.
Math and English requirements are usualstermined by performance on COMX106.......ovriiinnn, 3
p|acement tests or transfer credits. AHMS 299.....cccoviiiinn 1
L] - | 16
Face-to-Face
Fall Semester Credits
CAPP 120......cccceeviivirennnnn. 3
AHMS 160.......ccccverrnnenne 3
AHMS 162.......cccvveiiinenne 3
AHMS 144l 3
BIOH 101......ccovvvviiannnn. 3.
LI ] - | 15
Spring Semester
AHMS 220......ccccciieiiiins 3
AHMS 250.......ccccveiiininne 3
M L08...coiiiiieiiiieeieee e 3
WRIT 122 3
COMX 106.......ceeerrernennnn 3
AHMS 299.......cooiiiiiiiins 1
Total ..o 16
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Networking Technology
Associate of Science Program of Study

This program is the combination of the technical courses from the one year Networking Technology Certificate and the
requiredGeneral Educatiorequirements for an Associate of Science degree. This will allow students with previous
General Educatioaredts, or who have strong experience, to gain a more diversified degree. The mixture of the courses
gives students the ability to transition smoothly into a-fgear degree, or to enter employment with a walinded

degree.See our website at www.msuhilfjs.edu/careers for graduate data.

Upon successful completion of this program a student will be able to:

Troubleshoot and repair computer hardware.

Set up operating systems and troubleshoot software.

Set up and document LAN networks using troubleshooting skills.
Set up and document WAN networks using troubleshooting skills.
Set up and document secure networks.

=A =4 =4 -8 -9

Students should consult with an academic advisor before registeriGgfi@ral Educatin courses.

Required Courses Credits Suggested Plan of Study

General EducationRequiremMents...........ccoevvvivvieeviiiiemmreeeeen e 31 First Semester Credits

Students should consult with an academic advisor before registering for ACAPP 12Q.....ccceieiieieennnn. 3

General Educationourses. Gen EdCourses................ 13
Total ..o 16

Required Technical Courses

CAPP 110 Short Courses: MS OULIOOK.........ccccuvvrviriiieeericiiiineieeeee 1 Second Semester

ITS 166 Configuring MS WINdOWs L0Q.........cccuviiiieiiiiiiieniiieeee i 3 CAPP110......ovvvieeeieeiieennn. 1

ITS 171 Configuring MS Server 2016..........ccoouiiiiieiiece i 3 Gen EdCourses................ 15

ITS 256 CCNA SECUIMY....vvviieeiiiiiieiee e ieeeiiee ettt see e 3 Total . 16

NTS 104 CCNA 1: INtro to NetWOIKS .....ccvvviiiiiiiiiiiiiiieeeee e 4

NTS 105 CCNA 2: Routing & Switching Essentials.................cooeeeeee. 4 Third Semester

NTS 204 CCNA 3: Scaling Networks..........cooccvvrieeeiiicmnnsiiieeee e 4 NTS 104(CCNA 1)............. 4

B 10 = | PSS 22 NTS 105(CCNA 2)............. 4
ITS 166(Windows10)........ 3

Total minimu m credits required for degree.............cccoevvvvvvviiiiecmreennnnns 60 Gen EdCourses................. 3
LI ] - | 14

Preparatory Course

CAPP 120 Introduction t0 COMPULETS..........ueeeeeeiiiiiiieeeieee e eiiieeee e e 3 Fourth Semester
ITS 171 Gerver 2Q6)......... 3

Recommered NTS 204(CCNA 3)............. 4

CAPP 156 MS EXCElL...cciiiiiiiiiiiiiiiee et 3 ITS 256 (CCNA Security....3
Total ..o 10
~Recommended
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Networking Technology
Certificate of Applied Science

*See pag®82 for the Associate of Applied Science in Computer Systems Techhology

The Networking Technology Certificate of Applied Science is earned upon successful completion of the ohe year
courses listed below. Students may choose to sit for the Microsoft Certified Professional and the Cisco Certified
Networking Associate examinations after completion of this Certificate. Technical support employees work in
organizations to maintain an-house Management Information System (MIS) function or technical support department.
See our website at www.msubillings.edu/careers for graduate data.

For more information on this MSU Billings Gainful Employment Program, such as cost, finassistince and
placement rates, please go to the following link: www.msubillings.edu/citycollege/Programs/Gedt/Networking.htm

Upon successful completion of this program a student will be able to:

Troubleshoot and repair computer hardware.

Set up operatig systems and troubleshoot software.

Set up and document LAN networks using troubleshooting skills.
Set up and document WAN networks using troubleshooting skills.
Set up and document secure networks.

= =4 =4 =4 -4

Before a student can be accepted intoQbheputer Systems Technology program, competency in computers must be
demonstrated. This may be done by:

transferring of appropriate credits

completing the computer literacy challenge test

obtaining permission of CST faculty

taking prerequisite cours€APP 120

possessing current ACT/SAT scores in the required range

taking the necessary prerequisite English, math and/or computer classes identified in the catalog

Check withan academic advis¢o determine how you can meet these requirements.

= =4 =4 -4 -4 -4

Required Courses Credits Suggested Plan of Study
CAPP 156 MS EXCEL...cciviiiiiiiiiiieii et 3 First Semester Credits
COMX 106 Communicating in a Dynamic Workplace............ccccoeeee...e. 3 NTS 104(CCNA1)............. 4
ITS 166 Configuring MS WINAOWS 10.......cooiuiiiiieiiiiiiieniieecee s 3 NTS 105(CCNA2)............. 4
ITS 171 Configuring MS Server 2016..........coouiuiiiiieiiece e 3 ITS 166 (Windows 1p........ 3
ITS 256 CCNA SECUIMY....vvviieeiiitiiiiee e ieeeise et ee e 3 M1 3
M 111 Technical MathematiCS.........cceeeeeiiiiiiiiiicere e 3 WRIT 104......ccooen. 3.
NTS 104 CCNA 1:Intro t0 NetWOIKS......cvviiiiiiiiieiee e 4 LI ] - | 17
NTS 105 CCNA 2: Routing & Switching Essentials..................ccooooeee. 4
NTS 204 CCNA 3: Scaling NetwWOrkS........cccoovviiiiiiiiiiiieeeeeeee 4 Second Semester
WRIT 104 Workplace Communications................uuvuieieiieeciieieineeeeeennn 3 CAPP 156 (Excel).............. 3
Total minimum credits required ...........ccccuviiiiiiiiiieeeeeeee e 33 COMX 106.........coeviinnnnns 3
ITS 171 Gerver 2Q6)......... 3
NOTE: Students are encouraged to take the industry certifications tests for  NTS 204(CCNA 3)............. 4
Cisco and MCSE. Please contact our testing center for more information on ITS 256 (Security).............. 3
cost and scheduling. LI ] - | 16
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NURSING: Practical and Registered Nurse

City Collegeoffers a CAS in Practical Nursing and an ASN in Registered Nursing.

Students apply to the nursing programs after completing the required prerequisites.

Al | prerequisite courses have to be completed with a
Seewww.citycollege.msubillings.edu/Programs/ProgNursing.htm for the most recent application information.

Nursing students are held to the same standards as nugtirdents are required to pass a criminal background check
and a urine drug screening at te slesignated by the program before admission to clinical sites.

The Montana Board of Regents may alter information contained in this portion of the c&tkdage contact the
Director of Nursing for the most current information.

Practical Nursing
Certificate of Applied Science

The faculty believe practical nurses are an integral part of the nursing workkdce@sed Practical Nurségnction

within the ethical and legal framework of the Nurse Practice Bittensed Practical Nurses provide nursing care for

clients in structured health care settings who are experiencing commouefiedd health problemdn their roles as
memberof the discipline of nursing, practical nurses actively participate in and subscribe to the legal and ethical tenets
of the discipline.Licensed Practical Nurses provide care under the supervision of registered nurses, physicians,
osteopaths, podiatristand dentistsThey participate in data collection, communicate information within the chain of
command, and implement nursing interventions based on established plans afearsed Practical Nurses work in
doctords offices, community sites, and |l ong term care

Special Considerations

If any physical limitations exist which might impair the ability of a student to fully perform required activities, a letter
written by the physician attending the student should be sent to City College at MSU Billimg¢etter must state that
no risk to the student or potential patient exist®uld the student be required to providedinal services to the patient.

It should ke noted that completion of the practical nursing program does not guarantee state licensing to practice as an
LPN. Graduates must pass the NCLEX to practice as an LPN.

The practical nursing program is provided in a distance learning foi®tatlentswill be required to come to the City
College campus for some labs and clinical experienSasdents will be liable for their own transportation and lodging.
When students are admitted into the program they will be given a schedule of dates and tieogsréat attendance on
campus.Whenever possibjehe dates and times will be lumped together so students will only be coming to campus
once or twice a montfor two to four days, which may include weekends.

Students will be admitted to the Practicalrdlng Program ispring semesterThe application process includefiiing
out an application and points criteria form, having a selective GPA of 2.5 basedgvadbs for the prequisite
courses, an interview in person or via Skype, and havingeerefe letter submitted to the nursing departms&ee
website for specific application directions.

PN Graduates who wish to take the registered nursing program will be required to take 11 additional credits of
general education courses (see firsemester of RN program).
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Required Courses Credits Plan of Study
ABIOH 101 Foundations of Human Biology.............ccccuueiiiiiiceriiiiieeeens 3 First Semester- Prerequisites
BIOH 105 Basic Human Biology Lab..........ccccooiiiiiiiiecceiieee e, 1 BIOH 101 or 104............... 3
M 120 Mathematics with Health Care Applications..............c.cccuvvieeunee. 3 BIOH 105.........cccoiiiine 1
NRSG B0 Fundamentals of NUrSIng.............cccccvvvvivimennsscnceniveivenee 3 PSYX 10Q..........cccccvnnnnns 3.
NRSG 131 Fundamentals Bursing Lah...........cccccvvevveeiiviceeciiiiiiieeee, 3 WRIT 10L......ccooiiiiinninnns 3.
NRSG 135 Pharmacolodgr Practical NUIrSeS.........cccceeeeeeviiiiiiiceeeeeee. 3 M2120......cciiiiienreeeee 3
NRSG 136 Pharmacology for Practical Nurses.Lab................cc.ooeeeeeee. 2 LI ] - | 13
NRSG 140 AdulHealthNUrsing.............ooooiiiiiiiiieeen e 4
NRSG 141 AdulHealthNursing Clinical...........ccccoivviiiiiiieee e, 3 Admission to the Nursing
NRSG 142 Nursingare of Women and Children.............ocvvveviiieceeens 3 Program is required priorto
NRSG 143 Nursingare of Woma and ChildrerClinical......................... 1 taking second semester
NRSG 148 Leadership Issules Practical NUrses..........ccccovvvvvveeeieaenn. 2 coursework
NRSG 149 Leadership Issufes Practical Nurse€linical........................ 1
NRSG 152 Gerontology and Community NUrSing..........ccoccvvvveeeiaaeenn. 2 Second Semester
NRSG 153 Gerontology and Community Nursing Clinical.................... 2 NRSG 130......cccvvvvvvvnnnnnnn. 3
PSYX 100 Introductionio PSYchology............ceeeiiiieeeiiiiieeese e 3 NRSG 131......ccovvvvvvvinnnnn. 3.
WRIT 101 College WIItiNG L......c.coeiiiiieiiie e sieeeeee e 3 NRSG 135....cccccveiiiennnn 3
TOMAL et 42 NRSG 136......cccverrrneennne 2
NRSG 152......cccceevvinennne 2
A Or BIOH 104 Basic Human Biology NRSG 153.......ccovviiiiinnn. 2
L] - | 15
Third Semester
NRSG 14Q..........ccuuuveeenn 4
NRSG 141.......coovvvvviinnnnn. 3
NRSG 142......cccceevvveennne 3
NRSG 143.....ccoeeiieeen 1
NRSG 148.......ccccevvvnennne 2
NRSG 149.....ccocviviiieenn 1
Total ..o 14
Total credits .................... 42
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Associate of SciencRegistered Nurse (ASN)

The role of the associate degree nurse (ASN) is to provide direct care to clients, individuals, or groups, in a variety of
settirgs. The ASN is prepared to prioritize care by assessing the evolving needs of the individuals, groups, or families.
The ASN utilizes critical thinking to modify the nursing plan of cafbey manage, delegate, and supervise other health
care team membegrforming collaborative relationships with a therapeutic goal.

Special Considerations

If any physical limitations exist which might impair the ability of a student to fully perform required activities, a letter
written by the physician attending theident should be sent to City College at MSU Billingihe letter must state that
no risk to the student or potential patient exist®uld the student be required to providedinal services to the patient.

It should be noted that completion of the registered nursing program does not guarantee state licensing to practice as an
RN. Graduates must pass the NCLRN to practice as an RN.

Students will be admitted to the registered nursing program in fall@aimyssemestersThe program is a five semester
program with one semester of prerequisite coursée application process includefiiling out an application form and
points criteria, having a selective GPA of 2.75 from therprpiisite courses, pasg an entrance exam, and an in person
interview. See the nursing website for specific apgticn directions:
www.citycollege.msubillings.edu/Programs/ProgNursing.htm

See our website at www.msubillings.edu/careers for graduate data.

Students should esult with an academic advisor before registeringdeneral Educationourses.

Required Courses Credits Plan of Study

BIOH 201HumanAnatomy and Physiology.l...........ccccooiiiiiiiiacnn. 3 First Semester

BIOH 202HumanAnatomy and Physiology | Laboratory....................... 1 BIOH 201.......ccvvvviieennn. 3.
BIOH 211HumanAnatomy and Physiologh ............ccccviiiiiiiiecce e 3 BIOH 202..........ccoeviiis 1
BIOH 212HumanAnatomy and Physiology Il Laboratory...................... 1 CHMY 121.......ccoiiis 3
BIOM 250 Microbiology forHealth Sciences..........oocvvvvveeiiicenniiieenenn 3 CHMY 122 1
BIOM 251 Microbiology forHealth Sciences Lab............cccocviveviiiacennnns 1 WRIT 101 3.
CHMY 121 Introduction taGeneral Chemistry.........ccccooecvveeeeiiicenennnne 3 M2121..ee 3
CHMY 122Introduction toGeneral Chemistrizaboratory........................ 1 LI ] - | 14
M 121 College AlQEDIa..........uueiiii e 3

NRSG 230 Nursing Pharmacolagy............c.uuuuuiiiiiceeiiiiiisie e eeeeeeeeeains 3 Admission to the Nursing
NRSG 231 Pharmacology for Nursing Lab..........c.ccoecviiiieenneene, 2 Program is required prior to
NRSG 232 Foundations for NUrSINg..........ccovvvvreiieiieccen e 3. taking second semester
NRSG 233 Foundations of Nursing Lab............ccceuvviiiiiienniiiiiiee 3 coursework.

NRSG 234 AdUlt NUISING L...cooiiiiiiiiiiii e 3

NRSG 235 Adult Nursing | Clinical............cooooiiiiiiiiiieneeieee e, 2. Second Semester

NRSG 236 Health and lllnef Maternity NUrSiNg...........ccoovvvvveeeeenieenn. 2 BIOH 211.......cooiiiie 3.
NRSG 237 Health and lliness of Maternal Nursing Clinical.................. 1 BIOH?212.........cooiie 1
NRSG 244 AdUlt NUFSING LL...ceeveiiiiiiiiiiieeeee e 3 NRSG230.......cccvvvrvrrrenee 3
NRSG 245 Adult Nursing Il Clinical...........ccuveeeiiiiiiineeiieee e 2 NRSG 231.....ccccvvvivireenee 2
NRSG 246 Health and lliness of Child and Family Nursing.................. 2 NRSG 232.....cccovvviviinnnnnn. 3.
NRSG 247 Health and lliness of Child and Famiyrsing Clinical........... 1 NRSG 233.....cciiiiieiiiieen 3
NRSG 254 Mental Health CONCEPLS.......ueiiiiiiiiiiiiiiiceciiiiieeee e, 3. Total..ooovveiiiiiieee 15
NRSG 255 Mental Health Concepts Clinical.............ccooo i, 1

NRSG 256 PathophySiology........coviiriiiiiiiiieeeiiec e 3 Third Semester

NRSG 259 Adult NUISING Ill....ccoociiiiiiiiiiii e 3 NRSG256.......cccceevrreennee 3
NRSG 260 Adult NUrsing HLab..........ocuveieieniiiiieeeiee e 1 NRSG 234......ccccvvvvvvveeee 3
NRSG 261 Adult Nursing Il Clinical..........ccccooviiiiiiiieccee, 2 NRSG 235.....ccccvvviviiiene 2
NRSG 266 Managing Client Care fitle RN...........ccoooiiiiiiiiiiiniiieen, 2 NRSG 236......cccvvvvvrreenee 2

Continued?é
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NRSG 267 Managing Client Care for the RN Clinical.......................... 2
PSYX 100 Introduction t&@Sychology.........ccevvieiiieeeieiiiieeceeieeeeeeeeee e 3
SOCI 101Introduction t0 SOCIOIOGY.......uvrreeeerieieeeeeeeiieeseeee e e e e e 3.
WRIT 101 CollegBNIItING |...coeeeiieeeeiiiiiiiee et 3
Total for Associate of Science in NUISING........c.evveeiiiiiiiiceenee e, 72
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NRSG 237..ccuuieiiiiiieeenennn 1
PSYX 10Q.........ccveereerennnnn. 3.
J 0] <= | 14
Fourth Semester

NRSG 244.........cccoveee. 3.
NRSG 245.....ccooovvvveeees 2
NRSG 254........ccoevveeeen 3.
NRSG 258.....cccieeieel 1
NRSG 246.........cccevvneees 2
NRSG 247......ccovvviiiiennnl 1
SOCI101....veeviiiieeeeen, 3.
J 0] <= | 15
Fifth Semester
NRSG259......cccoevvevveeees 3.
NRSG 26Q........ccevvuernnl 1
NRSG 261.....ccoccvvvvrenn. 2
NRSG 266........ccocvvereenn. 2
NRSG 267......ccveeveeereanans 2
BIOM 250.......cccouveeeeeeannnn. 3.
BIOM 251....cccciiiiieeieinen, 1
Total...ooveeiiieeeieee e 14
Total for ASN..................12
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*Program placed on moratorium*
Office Assistant
Certificate of Applied Science
A Certificate of Applied Science is awarded upon successful completion of the required Office Assistant courses.
Students acquire skills using the telephone and preparing correspondence, reports, and forms. Thestaficavilssi

greet customers or visitors, schedule appointments, and work with filing systems. See our website at
www.msubillings.edu/careers for graduate data.

For more information on this MSU Billings Gainful Employment Program, such as cost, finessistdace and
placement rates, please go to the foifmy link: www.msubillings.edu/citycollege/Programs/Gedt/Office Assist.htm

Upon successful completion of this program a student will be able to:

1 Produce word processing documents and spreadsheets.

1 File and organize documents.

9 Perform basic accounting and business math operations.

1 Spell, proofread and use proper business English.

I Evaluate and report professional business standards and procedures in the workplace.

1 Demonstrate professional verbal and venbbal communication skills.
Required Courses Credits Suggested Plan of Study
ACTG 101 Accounting Procedures.l...........ooovvuiviiiiiiecciniiiiis e eeeeeeeees 3. First Semester Credits
CAPP 120 Introduction to0 COMPULELS.........ceevvvviriiiieiieeciiie e e e e e eeeeeeene 3 CAPP 120........cccevvvvvvrnnen 3.
CAPP 154 MS WOI.......cviiiiieei ittt snaaaee s 3 ACTG 101.....ccccvvvreeennnee 3
CAPP 158 MS ACCESS ... iiiiiiiiieiiiii i e et eetme e e e e e et e e e ee s eseeseaeeananaaaes 3 TASK 115 ..o, 3.
COMX 106 Communicating in a Dynamic Workplace..............cccccoeueuee. 3 TASK 145, 3.
COMX 111Introduction to Public Speaking...........cccceeeeiiiieemiiiieeeeennns 3 WRIT 122 3.
M 108 Business MathematiCs..........cc.uuvurrieriiimeeniiiiniieiieeeeeeee e e e e eeeeeeees 3 MI108.....ooo i 3
TASK 115 Keyboard Applications/Ten Key.........cccovuueeiieeiicceiiiiiieeens 3 Total . 18
TASK 145 Records Management............ccooviiuiiiieereeeesiniiieeee e siieeeeas 3
TASK 202 Machine TransCription..........ccccuuuvuuiiiiiieeerieieereiieeee e 3 Second Semester
TASK 230 Office Career SUCCESS........cooviiiiiiiiiiiieeee e 3 CAPP 154.......ouvieevieiiinnnn. 3.
WRIT 122 Introduction to Business WHiting..........cccceeeevvvvvvieeeeeeeceeeeenn 3 CAPP 158........cccevvvvvvinnn 3.
Total minimum credits requUIred..........ccoooveeeeiiiiieiieeee e 36 COMX 106.......vuvuiieiaaannn. 3

COMX 111..ccviivieeiiiinnnn. 3

Students should check course descriptions for required prerequisites. Math  TASK 202............cccceenn.... 3.
and communication requirements are usually determined by performance on TASK 230.........cccccevvivneen. 3.
placement tests or transfer credits. LI ] - | 18
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Paramedic
Associate of Applied Science

For theTraumacCertificate of Technical Study, see patjgl,
andthe MedicalCertificate of Technical Study, see pag#

This curriculum has been arranged so students may complete tRammeedic Core semester and Final Summer
Session from a distance through online cour®éish the exception oECP200 Transition to ParamediCare the other
PreParamedic courses are also offered on campus. The core classes for the Paramedic program will start every fall
semester.

Competitive entrance is required for this progam. Go to www.citycollege.msubillingsedufor application
requirements.

MISSION STATEMENT

The Paramedic program provides excellence in academic programs and access to qualified students. The Paramedic
program provides instruction in the knowledge and skills needed to deliver advantedpital care. The knowledge

and skills acquired will enable success and achievement for students competing in an ever changing, technologically
diverse environment and will provide preparation for regional, national, and global markets. We strive, flig,dgam

instill in each student our philosophy, civic leadership skills, an interest ilolifglearning, and a commitment to

service. Serving a unique blend of urban and rural health educational needs in the Southeastern Yellowstone region of
Montana,we will work with the community to promote intellectual and educational excellence.

VISION STATEMENT

The Paramedic program envisions creating an inviting environment that serves students by being responsive, adaptive,
and innovative through a proactivepapach to present and future needs. The program foresees increased enrollment,
expanded programs, use of advanced technology, and expanded alliance with our various customer bases as a bridge to
becoming a leader in pesecondary tweyear education.

City Collegeat MSU Billingd Par amedi ¢ program is the only regional C (
the Committee on Accreditation of Educational Programs for EMS Professions (COAEMSP) and the Commission on
Accreditation of Allied Health Edeation Programs (CAAHEP).

Paramedics are recognized as allied healthcare providers who respond and provide immediate patient evaluation and
treatment intervention to victims of illness or injury. Paramedics rely on their advanced knowledge of normal huma
physiology and pathophysiology of acute and chronic disease to develop a working field impression order to provide
advanced life support care to patients in needs. Airway management, vascular access, electrical therapy, and
pharmacological managemeneall examples of the invasive and {faving practices a paramedic is permitted to

provide in conjunction with medical oversight. Paramedics are typically employed by fire services, hospitals, flight
programs, or ambulance companies.

The curriculum cosists of classroom instruction with a skills laboratoryhaspital clinical practice, and a supervised
field internship to prepare students for the National Registry Hdiamedic Exam and erdigvel paramedic practice.

See our website at www.msubiljs.edu/careers for graduate data.

Special Considerations:

Students must submit their NREMT certification as well as complete a competitive application process in order to enter
the paramedic program.

For the complete applicatiogo to citycollege.msubillings.edu/Programs/ProgParamedic.htm

Students will be evaluated on their cognitive ability, psychomotor skills and behavioral characteristics throughout the
program. Students must be successful in all three domains of learning tgible &hir graduation. It should be noted

that completion of the paramedic program does not guarantee state and national licensing to practice as a paramedic.
Paramedics must pass appropriate licensing boards to practice as a paramedic.
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Upon successfutompletion of this program a student will be able to:
1 Identify, integrate and apply cognitive knowledge essential to function as ademlparamedic.
1 Perform patient assessment and employ therapeutic procedures in specific patient scenarios.
1 Conductoneself in an ethical and professional manner consistent with peer and employer expectations.
9 Utilize technical and psychomotor skills required to function as an-éntey paramedic.

Required Courses Credits Suggested Plan of Study
AHMS 144 MedicalTerminology.........cuuueriieiiiiiieit e e eas 3 Pre-Paramedic
BIOH 101 Foundations of Human Biology...........ccccovriviiiieeeiie e, 3 Core Semester Credits
CAPP 120 Introduction t0 COMPULETS..........uveeeeeiiiiiiieeeeeeeeeeeiireeeee e 3 BIOH 1017 ... 3
COMX 106 Communicating in a Dynamic Workplace..............ccccocuuu.e. 3 AHMS 144" ... 3
ECP 200 Transition to Paramedic Care.............cooccvvivimenn e 3 WRIT 121 or 122%............. 3
ECP 201Paramedic Fundamentals.............occvvveiiiiecceniniiiiine e 3 CAPP 120M.....ceiiiiiiiiiieenns 3
ECP 202Paramedic Fundamentals Lab...............cccciiiemmniii e 1 M 105/STAT 141M 121/
ECP 206EMS Case StUIES ....cceieeiiiiiiiie e iiieeeiiiiie e e sitiee e seeeeees 4 MILAN e 3
ECP 207CardiolOgy........ccvvveieieiiiiiiitieeseeeeessiiieeeee et enesree e s snnnnaeeee s 4 ECP 200........cccccveeeiiinnen. 3.
ECP 208 Cardiology Lab amBICLS..............ccceeiiiiei e 1 Total.....ooovvviiiiieieeeeeee, 18
ECP 216HospitalCliNICal | .........oeiiiiiieiiieeeeeeeer e eeeer e 5
ECP 220Special Considerations............ccccocvererereiee e 1 Fall Semester
ECP 2210B/Neonate/PediatlfiCS......cuuviiiieeeeeeiiii i 2 ECP 208.....cccovvvveeeeeen. 4.
ECP 2220B/Neonate/Pediatrics LamdNRPandPALS............cccccvveeeee.. 1 ECP201........ccoiiiis 3.
ECP 230 TTAUMAL......ciiieieeeieiiitee et meme e e e eeebaba e e e e e as 2 ECP 202.....ccovviiiiiiienen, 1.
ECP 232PUIMONAIY....ciiiiiiiiiiiie ittt eeee e s 2 ECP 230........cce i 2.
ECP 233Trauma/Pulmonary LaBnd PHTLS..........ccccccoeiiiiiiiiieeeeee s 1 ECP 232 2.
ECP 242MEdICAL.......c.evvieie ettt 2 ECP 233, 1.
ECP 243Medical Lah..........cccviiiiiiiiiee e 1 ECP 216.....ccccvvveeiiiiiienn, 5.
ECP 246HospitalClinical Il ... e 6 Total.....ooovveeiiiiiieeeeeee, 18
ECP 250 NREMTEXam Preparation..............ccuuuvuvuinimernrniiinniieeeeeeen 3
ECP 25INREMT Exam Preparation Lah...............eeeeeiiiiiiceniiiiiiiieeeenen. 1 Spring Semester
ECP 2% Field INterNShip........oocvvviiiiiiieceeeee e 8 ECP 207.........coooiiis 4.
M 105 Contemporary Mathematics ECP 208.........cccoiiiees 1.
OR STAT 141 Introduction to Statistical Concepts ECP 242.....cccvviiiiie, 2.
OR M 121 College Algebra ECP 243 1.
OR M 114 Extended Technical Mathematics............cccccvvviriieennnnnnnns 3 ECP 220......cciiieeee. 1.
WRIT 122 Introduction to Business Writing ECP 221......ccooiiiies 2.
OR WRIT 121 Introduction to Technical Writing...............o.ovvvvvuieanns 3 ECP 222.....covvieeeeee 1
Restricted EIeCHVE..........coooiiiiii e 3 ECP 246.........cccooiiie 6.
TOAL e 72 Total ..o 18
Studentshould check course descriptions for required prerequisites. Summer Semester
ECP 250......ccccccvveiiiiiennn, 3.
ECP 251 1.
ECP 295.....cciiiieieeen 8.
COMX 106.....ccevcvereennnnnnn 3
Restricted Elective............. 3
LI ] - | 18
~available online
*offered only online
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Pharmacy Techncian
Certificate of Applied Science

The Pharmacy Technicigarogram prepares students to function in broad variety of venues including various hospital
based and community based pharmaciese twesemester program includes classroom, laboratory, and experiential
learning opportunitiesLaboratory and experiential hours allow students to integrate classroom knowledge in a practical
setting. Students are required to rotate through at least two different experiential sites, one of which must be a
dispensing pharmgg¢during their internship.

Missoula College at the University of Montana is partnering with City College at MSU Billings to offer this Pharmacy
Technician Certificate of Applied Science degree prograhe laboratory and internship portions of the auddm will

be completed at City College and local pharmacigsle the didactic portion of the program will be completed online
through Missoula College.

The Pharmacy Technology program is a fall entry only program. Applications to the program ayeAguié bduring

the spring semester prior to the fall semester program &arhonstrated proficiency in math, writing, and computers is
prerequisite to the progran®roficiency may be demonstrated by testing or by successfully completing appropriate
courses listed under the Related Instruction section of the City College catalog

Once accepted into the program, all students are expected to register with the State of Montana as Pharmacy Technicians
in Training. Note that requirements for registratias a Pharmacy Technician in Training can be found on the

application form on the Montana State Board of Pharmacy website:
http://bsd.dli.mt.gov/license/bsd_boards/pha_board/pdf/pha_tech.pdf

Students must complete all required fall PHAR classes witlBair betterto proceed to the spring semestHdra
studentdoesnotpas t he r e qui rB®arbeitar, he/sheevsl navletalile taaconfinue in the program and
will need to apply for readmissiorA student may take any required course a marirofitwo (2) times.

After successfully completing the program, students are awarded a Certificate of Applied Science degree and are
prepared for, and encouraged to sit for, the national technician certification examination offered through the Pharmacy
Tedhnidan Certification Board (PTCB).

Conviction of a crime (misdemeanor or felony) could leave an individual ineligible for participation in the certifying test
and/or becoming registered in Montana as a certified pharmacy techrid@iakground checks arequired prior to
internships.Additionally, the Montana State Board of Pharmacy Application for Pharmacy Technician Registration
includes a number of questions regarding personal history, including but not limited to criminal cRéegss.contact

the Pharmacy Technician Certification Boéndvw.ptcb.org and the Montana State Board of Pharmacy
(http://bsd.dli.mt.gov/license/bsd_boards/pha_board/board_papd.tsp is a potential problem.

Required Courses Credits Suggested Plan of Study
AHMS 144 MedicalTerminolOgy.........cuuveeiieiiiiiiiet et 3
COMX 106 Communicating in a Dynamic Workplace.......................... 3 First Semester Credits
APHAR 100 Introduction to Pharmacy Practice for Technicians.......... 3 AHMS 144........ccccoeeee 3
APHAR 101 Pharmacy Calculations................uvvvuiiieesiiiiiinieeeeeeeeeeeenns 3. PHAR 100..........cccccvvnnnnnn. 3.
APHAR 102 Pharmacology for Technicians............ccccvvvvviimmreeinnnnnnnnn 6 PHAR 101.........ccccvvvennnn. 3.
PHAR 104 Pharmacy Dispensing Lab............ccceueiiiiieaniiiiiiiiiiiieeeeeen, 3 PHAR 102.........cuviiiiiiiennnd 6.
APHAR 120 MediCatiorBafety.........cuvieiiiieiiiiee e 3 PHAR 104.......ccccevvinennne. 3
"PHAR 121 Preparation for the PTCB EXam..........ccceeeviiiiimesiieeeeeennnns 1 Total..ooeeveeiiiieiieee 18
PHAR 198 Internship: Pharmacy..........cccccceeiiiiiimeciiiie e 8
Total creditS reqUIred.........c.uveviieiiii e 33 Second Semester Credits
COMX 106.......cceeevverennee 3
~Course offered online onlyhrough Missoula College PHAR 120.......cccccvvvvvvnnnnn. 3.
PHAR 121........ccooviiiiinnnnnnn 1
PHAR 198..........coovvvinnnn. 8.
Total..ooevveeiiiieieee 15
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Power Plant Technology
(Pre-Apprenticeship Program)

Associate of Applied Science Degree

Montana has numerous power plants and hydroelectric power generating plants. Previously, training in Power Plant
Technology was only praded by the industry. Now, Citg@ollegeat MSU Billingsoffers an Associate of gplied

Science degree in this area. Students learn technical, electrical laws, basic systems of a power plant, mechanical and
safety systems during this fesemester program offering. Equipment operations and power plant control are also
discussed in datl. Power plant simulators give students a realistic feel for actual power plant control room activities. A
hazardous materials technician level 3 certificate is awarded as part of the safety training.

Graduates will be prepared for entry level appoship training and qualification at nuclear, fossil fuel, and other types
of electrical power generating facilities. Within any power plant, there are several differefdegatrypportunities
including Operations, Mechanical Maintenance, Electricainténance, and Instrumentation and Control Technicians.
See our website at www.msubillings.edu/careers for graduate data.

Power Plant is a spring start program only. The program has been approved-apmeméceship program with the
International Botherhood of Electrical Workers (IBEW). See an advisor for more information

Upon successful completion of this program a student will be able to:
1 Explain the purpose and operation of major equipment and systems used in power plants.
T Read P &lldié dagmamsdised in power plants.
1 Outline steps needed to place major power plant systems into service.

Before a student can be accepted into the Power Plant Technology Program, competency in Math and English must be
demonstrated. This may be done by:
1 Receiving a passing score on the Compass Placement Test that indicates adequate preparation to enroll in WRIT
122 and M 114
91 Transfer of appropriate credits
1 Current ACT/SAT scores in the required range showing readiness to take WRIT 122 and M 114

If noneof the above criteria are met, a student must complete the necessary prerequisite English and math classes
identified in thé catalog (WRIT 104 and/or M 0&td M 111). Check with the Advising Center to determine how you
can meet these requirements.

Required Courses Credits Suggested Plan of Study
BGEN 105Introduction t0 BUSINESS..........cccoviiiiiiieiiee e 3. First Semester Credits
CAPP 120 Introduction to COMPULELS.........ccevviviuiiiieiieeeiiieie e e eeeeeeeeena 3 CAPP 120........cccovvvvvrrnnnn 3.
COMX 106 Communicating in a Dynamic Workplace..............cccccoeuuuee. 3 ML114.. ..o 3
COMX 111Introduction to Public Speaking...........ccceeeeeiiiiieemiiiieeeeennnns 3 PPT101.......ccoiiiiies 4.
M 114 Extended Technical Mathematics............cccccoviiiiiieeniieniniiieen, 3 PPT 102.....ccoiiiiiiiiiieeen, 1.
PPT 101Fundamatals of Processing Technology Lecture.................... 4 PPT 130.......ccoiiiiines 2.
PPT 102Fundamatals of Processing Technology laabtory.................... 1 PPT 151 2.
PPT 120 Environmental AWArENESS.........coeeviiiiiiiiieeneeeeiiiieeee e 2. TRID 185........ccoiiiiiies 2.
PPT 130 Process Diagrams for Process Technalogy............cccccvvvveeenee 2 TRID 186.........ccoeiiinns 1.
PPT 138nstrument and Control Systemecture...........ccccovvvvveeeeiiaceeen A Total..ooeeveeiiiieiieee 18
PPT 136 Instrunmd and Control Systems Lafatory...........c.coccveveeernnen. 1

PPT 151 Process Plant Safety.l.......cccooviiiiiiiiciiiiie e 2 Second Semester

PPT 161 Process Plant Safety.ll.........ciiiiiiien e, 2 WRIT 1220r 12................ 3
PPT 175 Process Plant Sciences LeCtUre............uvvveviiiieemniiiieee e 4 COMX 111.....cooiiiiiins 3
PPT 176 Process Plant Sciencesdrabnry...........ccveveeeiiiiiiiicceeeeeeeenin 1 PPT 120.........eiiiies 2.
PPT 207 Boilers, Accessories and Basic Operations..........ccccvveveveeeeens 3 PPT 135, 4.
PWRP 201 PowePlant Equipment and Operations.............ccvvveveerieeen. 3 PPT 136.......ccoe s 1.

Continued?é
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PWRP 203 Energy Sources and CONVErSION.........uevvereereereeeevrreneeeennns 3 PPT 161.........ccoeiiinns 2.
PWRP 210 Turbines, Accessories and Basic Operation...................... 3 PPT1B....ccoiiiiiiiines 4.
PWRP 214 PoWer GENEratiQn..........ceevvvieiiirieeneesnireee e snneeessensnees ! 4 PPT 176...........cooeis 1.
PWRP 216 Electrical System Components and Protections................ 3 Total .o 20
PWRP 218 Advanced Plant Operations and Troubleshooting............. 4
PWRP 296 CooperatvEducation/Internship............cccoceeiiiemmniinnenennn 2 Third Semester
TRID 160 Hazardous Materials Technician General Training.............. 3 COMX 106.........ccoviinnnnnns 3
TRID 185 Introductbn to Industrial Power Systerhecture...................... 2 BGEN 105........ccccvvvveeee 3.
TRID 186Introducton to Industrial Power Systems lahtory.................. 1 PPT 207 3.
WRIT 122 Introduction to Business Writing PWRP 201........ccccvvvvvnneee 3.
OR WRIT 121 Introduction to Technical Writing..........ccccvvveeeveeerieeenns 3 PWRP 203........ccccvvvvvnnee 3.
Total minimum credits required for degree.............ccccccciviiiiiieenriinnnns 72 TRID 160.........cccoviiiinnes 3.
Total...oceeeeeeee e 18

Students should check the course descriptions for required prerequisites.
Fourth Semester

PWRP 210........ccccvvveeeenns 3.
PWRP 214........................ b
PWRP 216.........cccvvveees 3.
PWRP 218.........ccccvvuvn 4
PWRP 296.........ccccvveeees 2
Total.eooovveeeeieeeee 16
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Process Plant Technology
Associate of Applied Science Degree

Process Plant Technology is a spring start program.

A degree in Process Plant Technology provides opportunities for a rewarding and high paying career in the chemical
processing industriesRapidexpansion in the energy industboth in the Rocky Muntain area and across the country
has created high demé for skilled workers.Careers in this field are highly soueddter due to their challenging and
rewarding nature, high pay, and opportunities for advancenseg.our website at www.msubillings.edu/cesder

graduate placement data.

Process Plantdchnology graduates will find career opportunities imaety of industries including petroleum refining,
naturalgas pocessingpil and gas production, ibfuels,food processing,femicalmanufactuing, powergeneration,
watertreatment, angapermanuacturing.

Process Plant Technicians monitor and control chemical processesgtataimw materials into highealue finished
products. Finished products include a wide range of mategath as gasoline, diesel, natural gas, crude oil, ethanol,
biodiesel, sugar, plastics, electty; drinking water, and paper.

Process Plant Technology students learn technical, mechanical, and safety details of @oicegsrations during this
four semester programropics covered in detail includgq@pment finction and operation; process plant safety;
communicationsincluding readig and creating process diagrams; electrical and power systems; process control;
environmental protectiorchemical principlesboiler operation; advance process operations; testiolotingand quality
control. Students receive hazardous materials training at the techniciam$epatt of the safety training.

A significant part of the program is dedicated to hamasraining in the Process Plant lab where students operate pilo
plant scale processeRlant simulators give studena realistic understanding ioflustrial control room activitiesThe
program is complemented with an internshigeve students experience procpksit manufacturingarge scalend first
hand.

Upon successful completion of this program a student will be able to:

Perform mathematical calculations #pable to process operations.

Use appropriate verbal and written communication skills in praa@gsonment.

Identify process equipment and stdte purpose of the equipment.

Analyze process conditions / scenarios using process technology concepts and theories.

Apply knowledge of advanced process operations to specific areas of refineries and chemical plants.

=A =8 =8 -8 -9

Admission to the Process Plant Techggiprogram requires competency in math and English such that students have
met the prerequisites for M 114 and WRIT 121 or h&fbre they start the program.

Required Courses Credits Suggested Plan of Study
BGEN 105Introduction t0 BUSINESS.........cccoiiiiiiiiiieiice e 3.

CAPP 120 Introductioft COMPULETS........coocueiiiiiiiiiieeieeeiiiibeebeeeeeeeeeens 3 First Semester Credits
COMX 106 Communicating in a Dynamic Workplace............ccccoeeeen... 3 CAPP 120........cccovvvvvrrnnnn 3.
COMX 111Introduction to Public Speaking..........ccccceeeevvvivieeeeeeeeeeeeeen 3 M114....ee 3
M 114 Extended Technical Mathematics.............coooiiiiiiieenne s 3 PPT 101.......coiiiiis 4.
PPT 101 Fundamentals of Processing Technology Lecture................. 4 PPT 102.......ccooiiiiis 1.
PPT 102 Fundamentals of Processing Technol@ippratory................... 1 PPT 130......coiiiiiis 2.
PPT 120 Environmental AWAr€NESS.......uuvevieiiieieeeecceeiieeeeereeseeaeenennnnns 2. el I N 2.
PPT 130 Process Diagrams for Process Technalogy..........ccceeveevieee. 2 TRID 185........ccoiiiiiis 2.
PPT 135 Instrument and Control Systems LeCture.........cccvvvveeeeeeennnn 4 TRID 186.....cccvvvvveniiaeennnn. 1
PPT 136 Instrument and Control Systems Laboratary......................... 1 Total . 18
PPT 151 Process Plant Safety.l.......cccoviiiiiiiiiccnie e 2

PPT 161 Process Plant BB 6 .............ooiiiiiie e, 2

Continued?é
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PPT 175 Process Plant Sciences LeCtUre.........c..uvvveviviieeeiiiiiene e 4 Second Semester
PPT 176 Process Plant Sciences Laboratary..........cccccvvvveveeecvvvnvnnnnnn. 1 COMX 111.......ccoeiiins 3
PPT 207Boilers, Accessories and Basic Operations.............c.ceevvveevieeenns 3 PPT 120..........ccoeiieiies 2.
PPT 208 Equipment and Operations Laboratory...........coocvvveeeeeaneeeennns 2 PPT 135, 4.
PPT 210 Equipment and Operations LECIULE...........ccovvviiiieeeieeeenninnns 4 PPT 136........ccoeiiiies 1.
PPT 211 Advanced Operations LECIULE...........cceeviivriieeeieeeee e 2 PPT 161.......cccoiiiiis 2.
PPT 212 Advanced Operations Laboratory.........ccccoeeuviiiieeneeeenniienen, 1 PPT 175, 4.
PPT 220 Quality Control PractiCes............couumiiiiiiaaceeniiiiieee e 2 PPT 176.......ceiiiis 1.
PPT 225Plant Investigation and Troubleshooting...............cccvvvvveieaenn. 2 Total..ooeveeeiiiieieeee 17
PPT 296 Cooperative Education/Internship.............cccooviiveeeeeeeeneen, 3
TRID 160 Hazardous Materials Technician General Training.............. 3 Third Semester
TRID 185 Introduction to Industrial Power Systems Lecture................ 2 BGEN 105........ccccvvvvvvenee. 3.
TRID 186 Introduction to Industrial Power Systemsabetory.................. 1 COMX 106.........ccceeennnnnnnns 3
WRIT 122 Introduction to Business Writing PPT 207.....ccooeiiiiiiees 3.
OR WRIT 121 Introduction to Technical Writing..........ccccvvveeeereerieeenns 3 PPT 208...........ccoeeieinns 2.
PPT 210Q.....ccccocveeiiiinennn, 4.
Restricted Elective(to be selected in consultation with the advisor)......3 TRID 160...........ccovevnnenns 3.
Choose from the following: Total . 18
BIOB 101 DiSCOVEBIOIOQY ...vvvvieiiiiiiiiiieiiiiiieeeiie et 3
CAPP 110 Short Course$S OUtloOK...........ccoccuiieiiiiiiieeessieieeeeeeee 1 Fourth Semester
CAPP 156 MS EXCELuuuuuuiiiiiiiiiiiiiiieeeeeee s eeeee e e e eeaans 3 WRIT 121 or 122.............. 3
PWRP 210 Turbines, Accessories and Basic Operations.................... 3. e I I 2.
SOCI 101 Introduction to SOCIOIOQY.......ceeiiiieeeiiiiieeieeee e 3. PPT 212....ccoviiieeeeee, 1
TRID 151 WEIAING....cciiiiiiiiiiiiieiiiiiieesiiiiee e sieeeseee e e anseeeeeas 2 PPT220......ccccocveeiiiiieenn, 2
PPT 225, 2
Total minimum credits required for degree...........cccevvvvvvviiiiiieemeeennnnns 69 PPT 296.......covviiiee 3.
Restricted Elective(s)........ 3
Students should check the course descriptions for required piisiteg. L] - | 16

122



City College at Montana State University Billings 20162017 Catalog

Radiologic Technology
Associate of Applied Science

This is a fall start programStudents must have all prerequisite course requirements completed in order to apply for the
fall semester clinical part of the programpplications for the clinical part of the program are due in May, interviews
occur in June, and students accepiteslart the following fall semester.

MISSION STATEMENT

The Radiologic Technology program provides excellence in academic programs and access to qualified students. The
Radidogic Technology program provides instruction in the knowledge and skills needelivier entry level medical
imaging. The knowledge and skills acquired will enable success and achievement for students competing in an ever
changing, technologically diverse environment and will provide preparation for regional, national, and globtd. mark

We strive, by example, to instill in each student our philosophy, civic leadership skills, an interedbimglifearning,

and a commitment to service. Serving a unique blend of urban and rural health educational needs in the southeastern
Yellowstone region of Montana, we will work with the community to promote intellectual and educational excellence.

VISION STATEMENT

TheRadiologic Technology program envisions creating an inviting environment that serves students by being
responsive, adaptivend innovative through a proactive approach to present and future nHeglprograd s use of
advancedechnologiesandour close affiliation witHocal hospitals and clinics provide a strong basefoellence in
education and becoming a leader in pestondary education

Radiology is the art and science of using radiation to produce images of the body for use in diagnosing medical
problems. This program will train students to apply modern principles of radiation exposure, radiation protection, and
human anatomy and physiology to produce radiographic images. Students will learn how to manifayagquipment

and to position patients to produaigh qualitydiagnostic images. They will also learn how to assist and educate
patients before, duringnd after radiographic procedures.

Students will study clinical radiographic applications in a hospital radiology department. Computer skills applicable to
radiographic requirements will be examined in detail. Students will also learn proper cardrgrdanae of patient
records in accordance with applicable regulations.

Upon graduation, students will be prepared to take the certification examination administered by the American Registry
of Radiologic Technologists (ARRT).

Graduatescahi nd career positions in clinics, hospitals, phy:
public health, industry, and in sales of radiographic equipmeee our website at www.msubillings.edu/careers for
graduate data.

Technical Stardards: Students must possess the following:

a. Visual ability: Students must have the visual acuity to see at a distance and to discriminate colors.

b. Strength: Students must possess the strength to perform physical activities including the ability tdl push/p
objects weighing more than 100 pounds and to transfer objects of more than 100 pounds.

c. Mobility: Students must be able to perform mobility skills such as walking, standing, bending, and pushing
portable equipment throughout the hospital.

d. Communicatior(speech, reading and writing): Students must be able to interact with individuals and
communicate promptly and effectively when required.

e. Hearing: Students must be able to receive verbal communication from patients and members of the health care
team ad to use/assist with monitoring devices such as cardiac monitors, stethoscopes, IV pumps, fire alarms,
etc.

f. Coordination: Students must possess hayalcoordination including the ability to align amay beam with
body parts and film trays. Studentsshbe able to operate a computer/keyboard and must posselaradm
steadiness to enable them to perform such tasks as taking blood pressure, performing venipuncture,
catheterization, and/or calibration of tools and equipment.
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Special Admission Procedures All individuals applying for admission to the Radiologic Technology program must
complete the prerequisite semestidiowever, due tolimited clinical space, only 120 16 students per year will be

selected to continue in the clinical portion of the prgram which begins each fall semester.

The following criteria will be used to select those Radiologic Technology students who will continue into the clinical
portion of the program. The selection process is divided into two phases. Phase | will btapfilEpplicants. Only

the top 2622 applicants will move to Phase Il of the selection process.

Phase | Point System

Points will be awarded for categories from the completed Radiologic Technology application form such as:

Prior medcal and work experience
Degrees and education

Written essay

Letters of reference

~0oo0oTw

Phase Il Personal interviews

The personal interview portion of the selection psscwill involve answering a series of questions from a radiologic
technology selection committedll applicants will be asked the same questioRsllow-up questions may be asked.
Only those students selected by the committee will continue in the clinical portion of the Radiologic Technology

Program. The decision of th selection committee is final.

Grade point average preequisite semester courses
Hospital site visit andnswers to site visit questions

Upon successful completion of this program a student will be able to:
1 Performradiographic examinations with the knowledge and skill of an éewst radiologic technologist.

1 Demonstrate application and understanding of the basic theories of radiation physics, radiation protection,
patient cargand radiographic anatomy and procesiu
T Assess the patientds physical

requirements to produce optimal radiodrEpmages.
1
1
the public.

a n-rhy tecknigieand pasitioaingu s

Manipulate xray equipment and computer equipmentrdoice diagnostic-kay images.
Implement radiation protection measures to insure the protection of thetpete/orkers, medical stafind

1 Communicate professionally with coworkers, medical staff, patiants patient families.

Required Courses Credits
AHXR 101 Patient Care in Radiology........ccoeveiieieiiiiiieeeee s 3
AHXR 108 Introduction to Radiologic PhysiCs.............ccoevvviiviieemereinnnn, 3
AHXR 150 Radiological Technology.L..........ooovvviiiiiiiiieeciiicie e 3
AHXR 151 Radiology | Positioning Lab.............ccccoviiiiieecie, 1
AHXR 160 Radiological Technology .LL........ccccociiiiiiiiiccnniieee e 4
AHXR 161 Radiology Il Positioning Lab............cccccceeiiiiineniiiiee e, 1
AHXR 181 Radiology lll Positioning Lah..........ccceevieiiiiiiieecieee e, 1
AHXR 195 Clinical Radiology INtersessian...........ccccevvviviieecieee e 1
AHXR 195A Radiographic Clinical.l............ccccoiiiiiiieen 5
AHXR 195B Radiographic Clinical Il............cccccoiiiiiiiininii 6
AHXR 195C Radiographic Clinical ILL...............uuviiiiiiiiiiaciiiiiiiiieeeeeeeenn. 9
AHXR 225 Radiobiology/Radiation Protectian.............cccccevevirececunnnnnen. 3
AHXR 250 Radiologic Technology Ill.........cccuuviiiiiiiiiiiieiiiiiiiieeeeeeeee 4
AHXR 260 Radiologic TeChNOIOghW ........cccevuviiiiiiiiiiiiieeiiiieeieeeeee e 2
AHXR 270 Radiographic Registry ReVIEW..........ccuueeeeeiiiiienniiiiieeen s 2

AHXR 295A Radiographic Clinical IV........cccccooiiiiiiiiiiieeniee e, 8

Continued?é
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Suggested Plan of Study

Prerequisite

Semester Credits
BIOH 201 .......ccovvveeeenn. 3.
BIOH 202.......evevveeviin. 1
WRIT 121/122................... 3
CAPP 120.....cccoeiiiieeennnnn. 3.
M 114/M 105........ceveeeene 3
Total...ooeeeiiieeeeee e 13

First Semester (Fall)

AHXR 101......cccccovvvviee 3.
AHXR 108.......cccovvvvveenne 3.
AHXR 150.......cc.cooevvvneeenne 3.
AHXR 151.......coiiiiiiinnl) 1
AHXR 195A.....cccccoiveeen 5
Total..oooeeeeieieeeeeee e 15

Intersession
AHXR 195, .o 1

and
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BIOH 201 Human Anatomy and Physiology..l..........ccccvvieiiimninnenne, 3 Second Semester (Spring)

BIOH 202Human Anatomy and Physiology | Laboratory...................... 1 AHXR 160........ccccevveeen.. 4.

CAPP 120Introduction t0 COMPULEELS.......cccccuvvrieriirreriersrennrrnrnneeeeeeees 3 AHXR 161....cccevvvereeneeenn 1

COMX 106 Communicating in a Dynamic Workplace..............cccccocuu.e. 3 AHXR 195B........ccvvvvevennnn. 5]

M 114 Extended Technical Mathematics (preferred) AHXR 225.......ccovviiiiiiinnn. 3.

OR M 105 Contemporary Mathematics..........cccccoouvirriicaneeeiniiiieenen, 3 Total..ooeveeeiiiieieeee 14
WRIT 122 Introduction to Business Writing
OR WRIT 121 Introduction to Technical Writing............ccccoevvvvvveenee. 3 Summer Session

TOLAL ettt smn e e 80 AHXR 181 1
AHXR 195C........cccovvvrinnn. 9

Students should check the course descriptions for required prerequisites. LI ] - | 10

Recommended Prerequisite Courses Third Semester (Fall)

BIOH 211 Human AnatognandPhysiology Il.......ccccceeeeeeiiiiiiiiicneeee. 3 AHXR 250.......ccccvvvveeeee 4

PHSX 103 Our Physical World............ccoooviiiiiieen e 3 AHXR 295A.......coiiiieiinen 8
COMX 106.......ceeeervreannne 3
L] - | 15
Fourth Semester (Spring)
AHXR 260.......ccccceivieeannen. 2
AHXR 270......cccciiiiiiiiiiis 2
AHXR 295B.......ccccvieiinnn 8
Total ..o 12
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Sustainable EnergyTechnician
Associate of Applied Science

The Sustainable Energy Technician AAS degree program prepares graduates for technician jobs in the rapidly expanding
sustainat# energy industry. Program graduates have general skills in industrial safety, electrical troubleshooting,

hydraulic and pneumatic system operation, and mechanical system repair. They also have specialized skills in
programmable logic controls, digitdeetronics, and wind turbine operations and maintenance. These specialized skills

are built on a strong educational foundation in math, writing, communications, and computing.

Upon successful completion of this program a student will be able to:
Set andraise wind towers using rigging safety skills.
Climb into a confined space and simulate rescue procedures.

Program and operate programmable logic controllers.

Troubleshoot a basic electrical system.

Obtain data from wind turbine generator to deternpiraper system operation.
Perform preventative

=4 =4 =4 =4 -4 -8 -89

Please note:Students must test into M 4br WRIT 121 through the COMPASS placement test or take the appropriate
prerequisite course work in order to start this program.

Required Courses

General Education Requirements
COMX 106 Communicating in a Dynamic Workplace
M 114 Extended Technical Mathematics

OR M 121 College Algebra

WRIT 121 Introduction to Technical Writing

Sustainable Energy Technician Required Courses
CAPP 120 Introduction t€omputers
DST 140 Introduction to HydrauliCS............cceeeeiiiiiiiieeee e 2
DST 141 Introduction to Hydraulics Lab
ELCT 130 Electric Motors and Generatars
ELCT 241 Eleatic Motor CONtrolS.......cccoeveeeeiiiiiiiiiiieeee e 3.
ELCT 250Programmable Logic Controllers
ETEC 103 AC/DC Electronics Il
ETEC 220Electrical Power and Distribution.l............ccccceeeiiiiiiceeiiennnnnn. 3
HVC 110 Introduction to HVAC

HVC 255 Advanced Controls

NRGY 101Introduction to Sustainable Energy.........cccceeeveeiiivirennnnnenn. 3
NRGY 121 Climb Safety and Rigging
NRGY 220Wind Turbine Equipment

Continued?é

ma i

NRGY 243 Fundamentals of Photovoltaic Design and Installation
NRGY 299 Senior CapStONe......cccuiiiiiieaiaii et
NTS 104 CCNA 1: INtro to NEtWOIKS.....vvvviiiiiiieeeee e 4
TRID 150 Environmental and Shop Practices
TRID 185 Introduction to Industrial Power Systebhesture
TRID 186 Introduction tdndustrial Power Systems Latatory.................. 1

126

ntenance on wind turbi
Utilize basic mechanical tools while installing, inspecting, operating and repairing mechanical systems.
Maintain safe working habits while performing prewsly referenced procedures.

Suggested Plan of Study

Semester IFall Credits
NRGY 101.....cccoivviiiniinnnns 3
TRID 185......ccviivieieii, 2.
TRID 186......cccevvvvevneiinnnnn. 1.
MI114 ..., 3
NRGY 121....cccoviiiiiinnnl 1
WRIT 121, 3.
HVC 110......cccceeiiviiiens 3.
Total ..o 16
Semester 2Spring

CAPP 120......ccccoeevviiiinn. 3.
ETEC103......ccoeeeeennn. 3.
ELCT 130, 3.
DST 140.....cccevevviieeinennnn 2.
DST 141.....ccvvenviieiinne, 2.
COMX 106......cceuueeeaaennnnn.s 3.
Total...ooeeeiiieeeeee e 16
Semester Fall

ELCT 24L1....ccccvvvveennnn. 3.
ETEC 22Q......ccoevveeeeeeennnn. 3.
NRGY 2358....ccccoiiviivieeees 3.
NRGY 22Q.....ccccveereennnn. 3.
NRGY 243.....cccoieveeeeii, 3.
Total..ooeeeeveieeeeeieee e 15

ne
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RESHCtEd EIECHVE. .....ci i 3
Choose from the following:
DDSN 114 Introduction t0 CAD......cooiiiiiieee e iiiiireieee e 3
ETEC 284 Digital EIeCtroniCs...........cccouiiiiiiiiiieae e 4
NRGY 291 Special TOPICS.....uueieieeiiiiiiieee e ireeee et reeee e 3
NRGY 298INtErNShIM.......oeiiiiiiiiiiiiiie e 3
TOAL e 65

127

Semester 4 Spring

HVC 255.....ccciiiiiiiiiieees 3.
NTS 104.....cccveeiiiiiiieieens 4.
ELCT 250......ccccceuiiiinnn. 3.
NRGY 299......cccoovvvieiennnn 3
RestrictecElective.............. 3
Total...ooeeeiiieeeieee e 16
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Surgical Technology
Associate of Applied Sanee

TheMissoula College University of Montama proud to partner witkity College aMontana State Urersity Billings
to offer the Associate of Applied Science Degree in Surgical Technology on the Outreach campus in Billings.

Students will take classes on tigy College aMontana State University Billing&City College at MSUB and

Montana State University Billings (MSU Billings) campuses, and online througiMigssula College University of
Montana(MCUM). The lab and ctiical components of the curriculum are offered at St. Vincent Healthcare and Billings
Clinic. All coursework can be completed in Billings. However, Outreach students are required to come to Missoula for
commencement and to take the national Certificagicam.

Students in the program are educated to be Surgical Technologists (ST), part of the surgical team, to ensure the operative
procedure is conducted under optimal conditions. The ST is responsible for three phases (preoperative, intraoperative,
and wstoperative) of patient care with minimal directiol! surgical team members must adhere to the principles of

asepsis and the practice of sterile technidliee ST normally functions in a sterile capacity by passing instruments,
equipment and suppli¢s the surgeon during the surgical procedure but may also perform maisyenite duties

throughout the workday.

Students admitted to City Collegé MSU Billingsenter as General Studies majors and should indicate Surgical
Technology as their desiredggram. After meeting with an advisor, specific prerequisite courses are selected. Program
applications are accepted each November 1. Students applyingM@€th& Surgical Technology program must
successfully complete (or be in the process of compgjetive prerequisite courses. Acceptance to the program is
determined after fall semester grades are finalized and applications have been evaluated. ThBIGr2a@sand

BIOH 202 Anatomy and Physiology | and Lab, must be passed with a grade of B (3.0) for program acceptance. All
other prerequisite courses must be passed with a grade of C (2.0). Course grading scales fggfteargrogram
admission, a student fails a réepal course, he/she will not be able to continue in the program and will need to apply for
readmission.If a student is readmitted, he/she will be required to complete skills labs, ST 115 and ST 215, to ensure
sterile technique skills are acceptable for tlelivery of safe patient caré. student may take any required course a
maximum of two (2) times.

The Surgical Technologgpecific courses begin each spring semester. The classroom portion of the program is
delivered online in a webased format from Missoula. Lab and clinical courses are conductetbftazee in Billings.

It is expected that studats applying to the Outreach program will have considerable computer expertise in order

to be successful at the delivered online formatStudents are required to rotate sites during the clinical portion of their
education. During the last semester ofghegram, internships may be outside their respective area. Transportation and
housing are the studentds responsibility.

As an allied health professional, a Surgical Technologist (ST) works closely with surgeons, anesthesiologists, registered
nurses, andther surgical personnel delivering patient care and assuming appropriate responsibilities before, during and
after surgery. As part of the surgical team, the ST must be able to work quickly and accurately with a commitment to
detail. A number of actities must be integrated according to priority when under pressure in stressful and emergency
situations. Therefore, a stable temperament and a strong sense of responsibility are qualities essential to the Surgical
Technologist. Considerable patience andcern for order are required. Manual dexterity, good vision and hearing and
physical stamina are vital. Sensitivity to the needs of the patient as well as other members of the surgical team must be
demonstrated. Individuals who practice this profassi@ve a strong desire to help others and make a valuable

contribution to society. Honesty and moral integrity are essential in upholding standards and providing safe patient care.
Technical skills will be important, as advances in medical technolodipevitentral to the profession, and students will

need to learn to incorporate computers, lasers, fiber optics, electaodicsbotics for patient care.

Upon admission to the program, students must provide proof of the following:

A Tuberculosis testing gy the PPD (Purified Protein Derivative) or chestay (positive results will require a
physicianb6ts |l etter before a student can continue in

A Hepatitis B vaccine (HBV); A thremjection series and a pesijection titer is required

A Meades, mumps and rubella vaccine (MMR; those born before 1956 must provide a titer)

A Tetanus vaccine
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A CPR training for Healthcare Providers
A Abaseline eye examination (includes a retinal exam prior to exposure to surgical lasers)
A Proof of health insurance

Many healthcare institutions have increasingly stringent access requirements. Background checks and drug testing may
be conditions for student clinical experiences or employment. Surgical Technology students should be prepared for such
requirements and aresponsible for the costs.

The Surgical Technology program is accredited by the Committee on Accreditation of Allied Health Education Programs
(CAAHEP), 1361 Park Street, Clearwater, FL 33756; phoneZl®72350 www.caahep.org

Prospective students magntactMCUM Outreach Office at 46843-7871 for more information regarding the Surgical
Technology program or Program Director, Debbie Fillmore, at20#7860 or debbie.filmore@mso.umt.edu

General Education Prerequisites

These courses are to be sustealty completed, or in the process of completion, at the time of application to the
program.

Pre-Surgical Technology

Course Credits Location

CAPP 120 Intoduction to COMPULELS........ccevveriiiriiinsieeeiiisse e e e e eeeeeeeeevnsinnneees 3 City College at M5UB

BIOH 201/202Human Anatomy an@hysiologyl with Lab....................cc..oeeee 4 City College at MSUB
Grade of 0 BoBlOQHR@LR202r ed f or

WRIT 101 College WILING L...oooiieiiiiee e 3 City College at MSUB

M 105 Catemporary MathematiCs. .........oocuvviiieiiiereiieee e 3 City College at MSUB

AHMS 144 Medical Terminology...........ccceeiiiiiiiiiieanee et eemee e 3 City College at MSUB

I ] - | PR 16

Please note! Surgicalechnology course titles, numbers and rubrics have changed from previous listings.

Surgical Technology Program Curriculum
First Year i Spring

Course Credits Location
*BIOH 211/212 Human Anatomy& Physiology Il & Lab...........c.ccceeeiiiiiiiinnnns 4 City College at MSUB
*PSYX 100 Intioduction to PSYChOlOY..........ocvvveeeieiiiiiiieeiiiieee e 3 City College at MSUB
AHST 100 Introduction to Surgical Technology...........cceeeeeiiiiiiiiceeiiiiieeeeeeeeees 3 MCUM Online
AHST 115 Surgical Lab.l..........uoiiiiiiiiee e 2 Hospital Lab
AHST 154 Surgical Pharmacology.........ccoovviriiiiiiiiireeeeiee e reeer e 3 MCUM Online
AHST 164 Microbiology for the Surg Tech..........cccceeiiiiiiiiiceei 3 MCUM Online
(or BIOM 250 Microbiology for Health Sciences)
TOTAL .. e 18
Second Yeari Fall
Course Credits Location
AHST 200 Operating ROOM TeChNIQUES...........uuviiiiiiiieeeii e 5 MCUM Online
AHST 201 Surgical ProcedureS.L........ccooceiiiiiiineciieeeeieeieeee e 4 MCUM Online
AHST 215 Surgical Lab ..o 2 Hospital Lab
AHST 250 Surgical ClINICALL.........ueiiiiiiiiiiie e 4 Hospital
*AHMS 175 Medical Law &EthiCS........coooiiiiiiiiiiiceee e 3 MCUM Online
TOTAL et 18

*Can be taken earlier

Continued?é
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Second Yeari Spring

Course Credits
AHST 202 Surgical Procedures.ll...........cooooiiiiiieeen s eeesaneeees 5
AHST 251 Surgical Clinical L..........ooviiiiiiiie e 5
AHST 298 SurgicalnternShip............evviiiiiiiii e 5
I ] - | SO PUUT 15

Total Credits

130
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MCUM Online
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Trauma
Certificate of Technical Study

Special Considerations:
Students must submit their NREMErtification as well as complete a competitive application process in order to enter
the paramedic program.

Prerequisites:
Demonstrate proficiency in English and math.
BIOH 101 Foundations of Human Biology, 3 credits (available online).

Required Courses Credits Suggested Plan of Study
ECP 201 Paramedic FUNdamentals...........occvvveiiiiecceei i 3 Fall Semester Credits
ECP 202 Paramedic Fundamentals.Lab..............cccooeen e 1 ECP 201.....ccooiiii 3.
ECP 206 EMS Case StUAIES......cccvvviieeeeiiiiieieeeieeeeee e eeeeee e 4 ECP 202........cccoiiiiis 1.
ECP 216 Hospital Clinical.l.........ccoooviiiiiiiiiieeiieeieee e 5 ECP 206...........ccoovvins 4.
ECP 230 TraUmM@......cciiiieiiiiiiiiiie et e e e e e e eeeeebs b eemeeeeeeebnen e e eeeeas 2 ECP 216.....cccovviiiiiiieee. 5.
ECP 232 PUIMONAIY. ..ottt 2 ECP 230.......coiiiiines 2.
ECP 233 Trauma/Pulmonary Lab and PHTLS............c.oooiiiiieeeeeens 1 ECP 232 2.
Total minimum credits required .........ccooeveeeeeiiiiieeeeee e 18 ECP 233 1.
Total ..o 18
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Welding and Metal Fabrication Technology
Associate of Applied Science

Welding is a fall start program only. See an advisor for more information.

The welding industry offers workenmmediate tangible rewards for their efforts. Few professions allow the opportunity
for creativity found in the fabrication shop. In addition, the fabrication industry represents one of the largest
employment segments in our local economy. Graduatesjoadify for advanced placement in the Ironworkers,
Pipefitters, or Boilermakers unions.

Graduates find work in structural and steel fabrication shops and with heavy equipment rebuilders and manufacturers,
mining, refineries, and other energy related gmtses in the regianSee our website at www.msubillings.edu/careers
for graduate data.

Upon successful completion of this program a student will be able to:

1 Conduct and present a job safety analysis

I Set up and operate various cutting and welding psases

1 Operate machinery common in welding environment

1 Construct basic sketches and blueprints

1 Evaluate lab work and projects for acceptability within limits of applicable welding codes

1 Weld ferrous and neferrous metals in all positions with a variety ofleiag processes current with the

welding and energy industry

1 Apply welding metallurgy to weldments

1 Apply inspection and testing methoasweldments

1 Conduct and present a job safety analysis

I Set up and operate various cutting and welding processes

1 Operatemachinery common in welding environment

1 Construct basic sketches and blueprints

1 Evaluate lab work and projects for acceptability within limits of applicable welding codes

1 Weld ferrous and noferrous metals in all positions with a variety of welding praesscurrent with the

welding and energy industry

1 Apply welding metallurgy to weldments

1 Apply inspection and testing methods

1 Formulate a plan for assembly and welding of weldments
Required Courses Credits Suggested Plan of Study
CAPP 120 Introduction t0 COMPULETS..........ueeeeeiiiiiiiieeeieee e eiiieeee e 3 First Semester Credits
COMX 106 Communicating in a Dynamic Workplace..............cccccoeuuuee. 3 WRIT 122 3.
M 114 Extended Technical Mathematics..............cooeeeiviieeeees e eeceeees 3 WLDG 117l 3
WLDG 117 Blueprint Reading and Welding Symbals.......................... 3 WLDG 124.........ccovvi 3
WLDG 124 Welding Theory Technologyand Safety.............ccccccevvvvviviees 3 WLDG 125......ccccceevieeeen, 5.
WLDG 125Cutting and Shielded Metal Arc Welding Lah...................... 5 WLDG 126......cccivieeeeeeenn 4.
WLDG 126 ShielcedMetal Arc Welding Lab.............oooooiiiiiienn s 4 Total.....oooovviiiiieiieeeeee, 18
WLDG 153Metal Fabrication BasiCS............coooiiiiiiiiiiieee e 3
WLDG 154 Metal FabricatiorBasicsLab...............cccccuiiiiiiieenniiiiiis 3 Second Semester
WLDG 156 SemiAutomatic Welding..........ooccvveeeieiiiiiimeniiiieee e 2 ML114 ..o 3
WLDG 157SemiAutomatic and SMAW Lab........ccccccvvvviiiiiiiiccceeeee, 5 WLDG 153.....ccciiiiiieered 3
WLDG 205 Applied Metallurgy.........cueeeeeiiiiieiieeenee e 2 WLDG 154........ccooviiinns 3
WLDG 212Pipe Welding and LayOuL...........ccuueeeieeiiiiimeniiieee e 3 WLDG 156........ccccovvvinnne 2
WLDG 213 Pipe VIAINg | Labi......oeeeveiiiiiieeee e 5 WLDG 157.....cccvveeeeinnnn. 5.
WLDG 215 Gas Tungsten Arc Welding...........occcvveieiiiicenniiiiicee e 5 Total . 16

Continued£é
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WLDG 250 Metals ProduCtion.............coocuuveiiiiiecoeesiiiiieee e 2 Summer

WLDG 251 Specialty Welding ProCeSSES.......uuuurriiereiieerieeeivvnreneeeeeeens 5 WLDG 298(optional)......3-9

WLDG 280Weld Testing Certification...........ccccoveuvviiiiieecee i 2 LI ] - | 39

WLDG 281Weld Testing Certification Lab..........ccccoocuveiiiiiicceniiiiineens 3

WRIT 122 Introduction to Business WHtiNg............ooccuveeveerioeniiinieenens 3 Third Semester

Total minimum credits required ............cccvvveeeiiiieeeeee e 6.7 CAPP 120.......cuvveeieeeiiinnn. 3.
WLDG 205......ccccvveeeenne 2

Suggested Elective WLDG 212........ccoeviiis 3

WLDG 298InternshipCooperative Education..............cccccovvvvvieeneneen. 39 WLDG 213.........cooid 5
WLDG 215......ccccvveeene 5.

In order  take the first semester of WLRGUrses, students must prove Total.....cocvvvvviiiiieiieeeeee, 18

their skills in Reading Comprehension and Writing. For more information,

please contact the Advising Office. Fourth Semester
COMX 106......ccvveeiirrrnnnnnns 3
WLDG 250......ccccvveeeennnne 2
WLDG 251.....ccccvvveeeeinnns 5.
WLDG 280........cceeeeeenneee 2
WLDG 281......ccvvvveeeenns 3
L] - | 15

133



City College at Montana State University Billings 20162017 Catalog

Welding and Metal Fabrication Technology
Certificate of Applied Science

Welding is a fall start program only. See an advisonfore information.

The welding industry offers workers immediate tangible rewards for their efforts. Few professions allow the opportunity
for creativity found in the fabrication shop. In addition, the fabrication industry represents one of the largest
employment segments in our local economy. Graduates find work in structural and steel fabrication shops and with
heavy equipment rebuilders and manufacturers, mining, refineries, and other energy related enterprises in the region.
See our website at wwwanubillings.edu/careers for graduate data.

For more information on this MSU Billings Gainful Employment Program, such as cost, financial assistance and
placement rates, please go to thedwihg link: www.msubillings.edu/citycollege/Programs/Gedt/Welding.htm

Upon successful completion of this program a student will be able to:

1 Conduct and present a job safety analysis

I Set up and operate various cutting and welding processes

1 Operate machinery commonelding environment

1 Construct basic sketches and blueprints

1 Evaluate lab work and projects for acceptability within limits of applicable welding codes

1 Weld ferrous and noferrous metals in all positions with a variety of welding processes current with the

welding and energy industry

1 Apply welding metallurgy to weldments

1 Apply inspection and testing methoasweldments
Required Courses Credits Suggested Plan of Study
CAPP 120 Introduction t0 COMPULETS..........uveeeeeiiiiiiieeeeeee e e e 3 First Semester Credits
COMX 106 Communicating in a Dynamic Workplace..............cc.ccoeuuu.e. 3 WRIT 104 3.
M 111 Technical MathematiCs...........coeeveiiiiiiiiiicc e 3 COMX 106.....ccouvvenaiaannnnnn 3
WLDG 117 Blueprint Reading and Welding Symbals..................ccoevee 3 WLDG 117....oeveiieeeeee, 3
WLDG 124 Welding Theory, Technology and Safety.............ccccevvvvvnee 3 WLDG 124........cccceeeeeeeen. 3
WLDG 125Cutting and Shielded Metal Arc Welding Lah...................... 5 WLDG 125......ccccceiieieeen, 5.
WLDG 126Shidded Metal Arc Welding Lab..............ccooevvviiiiicmenivnnnnnn. 4 WLDG 126......cceieiieeeeenn 4.
WLDG 153Metal Fabrication BasSiCS..........cccovviiiiiiiiiiieee e 3 Total ..o 21
WLDG 154 Metal Fabrication Basics Lah..............ccccvvvviieeeniniiiiiiiinnns 3
WLDG 156 SemiAutomatic Welding..........oocuvveeiiiiiiiimeniiiieee i 2 Second Semester
WLDG 157SemiAutomatic and SMAW Lab........ccccccvviiieiiiiiicccenee. 5 M1 3
WRIT 104 Workplace CommUNICAtIONS............eevereriiiiiireeiieee e 3 CAPP 120.......cuviieiieeieennn. 3.
Total minimum credits required ............occcvvveeeiiniiineniieeeeeniieeeeeen 40 WLDG 153......cccoiiiiiiinns 3

WLDG 154........cccceveeveenee 3
WLDG 156........ccceeevveeen. 2

In order totake the first semester of WLIBuUrses, students must prove WLDG 157....cciieieeeeen, 5.
their skills in Reading Comprehension and Writing. For more information, Total.....ooovvviiiiiiiieeeeee, 19

please contact the Advising Office.
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Welding for Energy Technology
Certificate of Applied Science

Entrance Requirement

Entrance requirement for the Welding for Energy Technology Certificate of Applied Science is successful
completion of the Welding and Metal Fabrication Certificate of Applied Science or equivalent professional
industry certification, and/or evaluation by qualified City Collegeat MSU Billings faculty of applicable work
experience.

Welding is a fall start program only. See an advisor for more information.

The welding industry offers workers immediate tangible rewards for their efforts. Few professions allow the opportunity
for creativity faund in the fabrication shop. In addition, the fabrication industry represents one of the largest
employment segments in our local economy. Graduates find work in structural and steel fabrication shops and with
heavy equipment rebuilders and manufactynaiging, refineries, and other energy related enterprises in the region.

See our website at www.msubillings.edu/careers for graduate data.

Upon successful completion of this program a student will be able to:

9 Describe and demonstrate welding and metlati€ation safety
1 Follow written and oral directions related to welding procedures and fabrication
1 Read and draw blueprints
1 Set up and operate hand, seautomatic, and automatic cutting processes
1 ldentify material shapes and sizes
1 Weld in all positions vth a variety of welding processes current with the welding and energy industry
1 Weld ferrous and neferrous metals with a variety of welding processes
1 Operate fabrication equipment common in a welding and fabrication environment
1 Identify, select, and matdiler metals to base metals
1 Apply fabrication principles and practices
1 Prepare parts for assembly and welding
1 Understand and apply welding metallurgy to weldments
1 Understand and apply CNC processes to fabrication and welding
1 Formulate a plan for assemtdnd welding of weldments
1 Comprehend and apply inspection and testing methods
Required Courses Credits Suggested Plan of Study
CAPP 120 Introduction t0 COMPULETS..........ueeeeeiiiiiiiieeeieee e eiiieeee e e 3 First Semester Credits
COMX 106 Communicating in a Dynamic Workplace..............ccccoeuuuee. 3 WRIT 104 3.
M 111 Technical MathematiCS........ccoeeeeeiiieiiiicicere e 3 COMX 106......couvvrnaaaaannnns 3
WLDG 205 AppliedMetallurgy..........cueeeeeiiiiiiiiiieenee e 2 WLDG 205...........coovvene 2
WLDG 212Pipe Welding and LayOuL...........ccuuveeieiiiiiimeniiieeee i 3 WLDG 212.........cceviins 3
WLDG 213 Pipe Welding | Lab........coovviiiiieeeiiii e 5 WLDG 213........ceieeeeenn 5
WLDG 215Gas Tungsten Arc Welding.........cccceeeeieeieeiiieeei e, ) WLDG 215.....cccceeeiieeen, 5.
WLDG 250 Metals ProduCHiQ..........uuueeeieiiiiiiiieeeiiiiieeee e 2 Total ..o 21
WLDG 251 Specialty Welding ProCesses..........cceevvvvvevvvvieemeeeeeieiinnnnnnn, 5
WLDG 280 Weld Testing Certification..............ccceveeeiivemnniiienee e, 2 Second Semester
WLDG 281 Weld Testing Certificatiobab.................ccoooiiinies 3 M2I11..eee 3
WRIT 104 Workplace Communications............cc.uuvvveriieeeeeiieiiiinieeeeeen 3 CAPP 12Q......cuviiieeeeeiaannn. 3.
Total minimum credits requIred ............ocouveeeieiiiiiiieeee e 39 WLDG 250..........ccoovvinnne 2
WLDG 251.....cccvveeevviennn. 5.
WLDG 280.........ceeeeenneee 2
Students should check the course descriptions for required prerequisites. WLDG 281.......cevvvveeinnens 3
LI ] - | 18

The WLDG courses are on a fall start rotation.
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Welding and Fabrication 1
Certificate of Technical Study

Required Courses Credits Suggested Plan of Study
WLDG 117 Blueprint Reading and Welding Symbals......................... 3 First Semester Credits
WLDG 124 Welding Theory, Teclology and Safety.............cccceeevuennee. 3 WLDG 117......ccooviiiinnns 3
WLDG 125 Cutting and Shielded Metal Arc Welding Lab.................... 5 WLDG 124............cccecnns 3
WLDG 126 Shielded Metal Arc Welding Lab...................ccccevceeeeeee 4 WLDG 125.........ccoeeis 5
WRIT 104 Workplace Communications............cccoeevvvviiiiccceeeeeeeeeeeeeenn 3 WLDG 126...........ccceennns 4
Total minimum credits required ...........ccccciviiiiieeeieeerrree e 18 WRIT 104....coiiiiiiiiiiiiaaeen, 3
Total oo 18
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Outreach & Community
Programs

Lisa SkrinerDirector of Workforce and Resource
Development
(406) 2473055;Iskriner@msubillings.edu

City Collegeat MSU Billings

Workforce Training Center

As City College at MSU Billingevolves into a
comprehensive community college, a critical part of its
mission is to become a center for community learning.
City College with funding from the U.S. Department of
Labor, has developed a Workforce Training Center
focusing on skill develament in support of local
business and industry. The Workforce Training Center
offers shortterm noncredit courses, moduldrased
courses delivered in hybrid formats, and acceszitio
College academic coursard programs. In addition,
City Collegehaspartnered with MSUWBiIllings

Extended Campu® bring together the rich resources
of theCity Collegeand the entire University to serve
the workforce and lifelong &ning needs of our
community.

The Workforce Training Center has acquired extensive
resouces for training that include:

0 A $250,000 Mobile Energy Workforce Training
Lab complete with satellite linkp to deliver
training anywhere it is needed throughout the
region.

P o ormpatérbbs with 28aptops designed to
deliver software andmulator-based training
Portablewelding and HazMat equipment that
allowsinstructors to deliver training in a variety of
settings and give students reabrld, handson
experience that replicates what they will encounter
in the field
Simulator tréners as follows:Caterpilar Heavy
Equipment OperatiorAmatrol - AC/DC
electrical, lydraulics anconeumatics, PLCs,
processontrol, andrigging.
Heavyequipment machines as follow€aterpillar
14M Motor Grader, Volvo BL60, Bobcat
Skidsteer, and Hacat Versahandler to offer
students handsn experience

O¢

O¢

Ox¢

O¢

Customized Solutions

Why outsource your training issues when you can in
source a training director to be part of your executive
team? Through a mulsitep, consultative process, we
listen to your needs and design a customized
organizational development solution that may idelu
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technicaland fAsoft skiGollegeat t r ai
MSU Billings can bring the resources of MRillings
to your business and help you achieve the next level.

As an dfective community partner, the City Collegé
MSU Billings Workforce Training Ceter develops and
delivers customized training contracts for local
businesses. These contracts include courses delivered
on campus and at
included safety training, mentoring and leadership,
skills training, software, Ha#at, and a variety of other
specially developed courses. Many of the courses offer
nationally recognized, portable skills certifications.

For additional information about ti&ty Collegeat
MSU Billings Workforce Training Center, contact Lisa
Skriner,at (406) 2473055

Certification Testing Center

A variety of testing servicemre administered at City
Collegeat MSU Billings Sylvan Prometric tests are
available for areas including Microsoft, A+, Novell,
Cisco,IBM, Lotus, J.D. Edwards, Auto Glass
Technician, etc. The Microsoft Office Specialist
(MOS) testing program offers certification tests for
Word, Excel, Outlook, PowerPoint, and Access.
Additional ways to serve the community by expanding
the certificationtest offerings in additional areas are
always being sought. For more information please
contact our LibraryfestingCenter at (406) 248025.

Community Education

City Collegeat MSU Billingsfrequently collaborates

with otherorganizations in the region to offer
conferences and workshops. Conference and workshop
topics include agriculture, healthcare, computer

network security, leadership and other areas of
professional developmenCity Collegeat MSU

Billings Conferencesra regionally known for thir

guality and timeliness.

Summer Camps

TheCollege of the Technologyffersa wide array of
summer camps for youth ranging from primary to
secondary education each summiglany of the camps
focus on informing students of available educational
and career paths, while providing them with skills
development and educational growth. Successful
summer camps have incl
Camps for Girls and Boys and Energypliocers
focused on Process Plant Technology.

uded

ni

empl oyer 6s
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MSU BiIIings Online University Studentsan also take individual online courdes

Online Advising inquiry@msubonline.orgr (406 professional develapent, fo transfer to another
657-2240 9 inquiy@ or (406) institution, to apply towardnother MSUBillings

degree program, or to supplement yowcampus
Website: www.msubonline.org course schedule with an online learning experience.
Students are encouraged to work with an advisor when
pursuing any of theseedree programs to ensure that
courses selected will successfully meet all degree
requirements and also ful fil
interests and goals. For academic advising and course
selection asstance, please contact the M8Ullings
Online Univesity Advisor atinquiry@msubonline.org

b - This symbol denotes programs offered in an
online format in addition to classroom training

We are pleased to be able to offer you an opportunity to
take college courses via the internet as a way of
overcoming barriers of time and place. Our students
have told us they need the ability to reach their
academic goals in an environment that affords them

freedom and flexibility, comfort and convenience, and International Studies
more time for work and family. By combining our McD 150(406) 6571705
commitment to Access and Excellence with the www.msubillings.edu/intnlstudies

technolgy t hat allows you to AWhoamlad Woatis mympleae in this world? The
AnywhereéAnytime, 0 this pr dtemaiional StudiesiRrogram sedkato engagewstudents
can achieve your personal, professional, and academic  in aprocess of awakening. Through various study

goals without sacrificing the other things that are abroad programs and the International Studies Minor,
important in your life. students begin to experience the complexity of cultures
and the richness of diversity. The end result produces
Through the MSUBillings Online Univergy, you can students who are involved, lifelong learnergh a
completeGeneral Educatiorequirements as well as the concern for the world in which we live, and an ability to

following certificates and degrees listed below. We are become leaders who think of future generations.
continuously reviewing our programs to determine what

we can offer in an online format. To get@rentlist The Office of International Studies (Ol$jcDonald

of degrees and class offered online, please check the Hall 150, provides support services for current and

online websitavww.msubonline.org prospective international studentse tinternational
Studies Club, and facilites study abroad applications,

Online Programs currently offered at the as well as the Be a Foreign Friend (BFF) program.

City Collegeat MSU Billings:
Associate Degree Programs

A.A.S. Accounting Technologi

A.A. General Studies (SeDesignedP

A.S. General Studs (SeliDesignedp

A.S. Business AdministratioB

A.S. Human Resource&pplied Emphasi®

A.S. Human Resourcég3ollege of Business

Articulated Emphasi®

Certificates of Applied Science
Accounting Assistanb
Human Resources Managemeént
Medical Coding & Insurance Billin®

Please refer to the program requirements listed in the

Business and Industry section of the catalog for
information on any of these programs.
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Common Course Numbering Changes

The Common Course Numbering process is ongoing. Please see oauirse number equivalency tool in the class

schedule undetofgmp Bhfwww.citycollege. msubillings.
OLD NEW
COURSE OLD COURSE TITLE COURSE NEW COURSE TITLE
AUTO-110 Manual Drive Train & Axles AST-106 Auto Manual Drive Train/Axles
AUTO-111 Manual Drive Train & Axles Lab AST-107 Auto Man Drive Train/Axles Lab
AUTO-160 Automotive Brake Systems AST-114 Automotive Brakes
AUTO-161 Automotive Brake Systems Lab AST-115 Automotive Brakes Lab
AUTO-172 Engine Rebuild AST-175 Engine Rebuild Lab
AUTO-182 Diagnosis and Tun&p AST-162 Automotive Engine Diagnostics
AUTO-183 Auto Diagnosis & TundJp Lab AST-163 Auto Engine Diagnostics Lab
AUTO-202 ASE Exam Preparation AST-285 ASE Exam Prep: Section One
AUTO-210 Suspension & Steering Systems AST-220 Auto Steering and Suspension
AUTO-211 Suspension & Steering Lab AST-221 Auto Steering/Suspension Lab
AUTO-220 Auto Elctrcl/Elctrnc Systems AST-230 Elec/Elctrncs Sys Il
AUTO-221 Elctrcl/Elctrnc Systems Lab AST-231 Elec/Elctrncs Sys Il Lab
AUTO-222 Auto Engine Performance AST-260 Advanced Auto Diagnostics
AUTO-223 Auto Engine Performance Lab AST-261 Advanced Auto Diagnostics Lab
AUTO-255 Appl Auto Service Operations AST-280 Applied Lab Exp/Light Repair
AUTO-256 Automatic Trans/Transaxles AST-270 Auto Transmissions/Transaxles
AUTO-257 Automatic Trans/Transaxles Lab AST-271 Auto Transmissns/Transxls Lab
AUTO-292 Seminar AST-294 Seminar/Workshop
AUTO-293 Workshop AST-294 Seminar/Workshop
AUTO-296 Cooperative Educ/Internship AST-298 Cooperative Educ/Internship
BIOL-101 Survey of Biology BIOB-101 Discover Biology
BIOL-104 Nutrition for Health Careers NUTR-121 Clinical Human Nutrition
BIOL-115 Survey of Biology Lab BIOB-102 Discover Biology Lab
BIOL-178 Principles of Biology BIOB-160 Principles of Living Systems
BIOL-179 Biodiversity BIOB-170 Principles of Bio Diversity
BIOL-188 Principles of Biology Lab BIOB-161 Principles Living Systems Lab
BIOL-189 Biodiversity Lab BIOB-171 Principles Bio Diversity Lab
CARP-120 Carpentry Basics and Roudgh CSTN120 Carpentry Bscs & Rougn Frmg
CARP-130 Exterior Finishing, Stair Cons CSTN145 Ext Finish, Stair, & Metal SF
CARP-140 Introduction to Site Layout CSTN171 Ste Prp, Fndtns, Cncrt Instltn
CARP-150 BeginningCarpentry Practicum CSTN160 Constructn Cncpts & Bldg Lab
CARP-152 Intermediate Carpentry Practic CSTN161 Constructn Cncpts & Bldg Lb Il
CARP-220 Interior Finishing CSTN-220 Interior Finishing
CARP-230 Advanced Roof, Floor, Wall, an CSTN-230 Adv Rf, FIr, WII, Stair Systms
CARP-250 Advanced Carpentry Practicum CSTN-260 Constrctn Cncpts & Bldg Lb I
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CARP-252 Capstone Carpentry Practicum CSTN-299 Capstone: Carpentry

CMP-118 Word CAPR154 MS Word

CMP-119 Excel CAPR156 MS Excel

CMP-121 Intro to Microsoft Outlook CAPP110 Short Courses: MS Outlook
CMP-122 Intro to Microsoft PowerPoint CAPR153 MS PowerPoint

CMP-135 Introduction to Web Design CSCH81 Web Design & Programming
CMP-235 Advanced Web Design and Develo | CSCI210 Web Programming

CMP-262 Microsoft Access CAPP158 MS Access

CMP-292 Seminar CAPP-291 Special Topics

CMP-292 Seminar ITS-294 Seminar/Workshop

CODE-110 CPT-4 Procedure Coding AHMS-160 Beginning Procedural Coding
CODE-120 ICD-9 Diagnosis Coding AHMS-162 BeginningDiagnosis Coding
CODE-140 Computerized Medical Billing AHMS-252 Computerized Medical Billing
CODE-150 Advanced Coding and Auditing AHMS-250 Advanced Medical Coding
COMT-109 Human Relations COMX-106 Comm in a Dynamic Workplace
COMT-110 InterpersonaComm COMX-115 Intro to Interpersonal Comm
COMT-130 Intro to Public Speaking COMX-111 Intro to Public Speaking
CST-110 Applied Basic Programming Conc CSCH110 Programming w/Visual Basic |
CST-130 Introduction to Scripting for CSCIH115 Programming witHPerl

CST-160 Installing, Configuring and Ad ITS-160 MS Windows Vista Configuration
CST-162 Installing, Configuring and Ad ITS-162 Wndws Srvr 08 Actv Drctry Cnfg
CST-168 Installing, Configuring and Ad ITS-168 Install, Config & Admin Linux
CST-170 Introduction to Internetworkin ITS-140 CCNA 1: Discovery

CST-172 Introduction to IP Routing ITS-142 CCNA 2: Discovery

CST-174 Advanced Routing and Ethernet ITS-240 CCNA 3: Discovery

CST-176 Wide Area Networking ITS-242 CCNA 4: Discovery

CST-182 Help Desk Support ITS-182 Help Desk Support

CST-200 Cisco CCNA Exam Prep ITS-291 Special Topics

CST-211 Programming Capstone Project CSCI299 Thesis/Capstone

CST-220 Applied Introduction to Java CSCH111B Programming with Java |
CST-221 Applied Intermediatdava CSCH121 Programming with Java Il
CST-231 Software Development and Docum | CSCF223 Software Development
CST-233 Deploying Databases with Micro CSCHF240 Databases and SQL

CST-244 Introduction to Programming La CSCH109 Intro to Programming Lab
CST-250 Microcomputer Hardware Mainten ITS-280 Computer Repair & Maintenance
CST-254 Advanced Hardware Technical Su ITS-254 Adv Hardware Technical Support
CST-260 Planning, Implementing, Managi ITS-210 Network OS- Desktop

CST-265 Applied Advanced/isual Basic. CSCH120 Programming w/Visual Basic Il
CST-270 Advanced Routing Configuration ITS-260 CCNP 1: Routing

CST-272 Remote Access Networks ITS-262 CCNP2:Implmntng Sec Cnvrgd WAN
CST-274 Multi-Layer Switching ITS-264 CCNP3: Switching

CST-276 Network Troubleshooting ITS-266 CCNP: Troubleshooting
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CST-277 Fundamentals of Wireless LANsS ITS-220 Fundamentals Of Wireless LANS
CST-282 Research and Advanced Software ITS-282 Rsrch & Adv Software Tech Supp
CST-285 Help Desk Infrastructure ITS-285 Help Desk Infrastructure
CST-288 Network Security ITS-218 Network Security

CTBU-103 Payroll Accounting ACTG-180 Payroll Accounting

CTBU-105 Integrated General Ledger Acco ACTG-205 Computerized Accounting
CTBU-106 QuickBooks ACTG-125 QuickBooks

CTBU-108 Applied Accounting | ACTG-101 Accounting Procedures |
CTBU-109 Applied Accounting |l ACTG-102 Accounting Procedures |l
CTBU-113 Transcription TASK-202 Machine Transcription
CTBU-115 Keyboard Applications/Ten Key TASK-115 Keyboard Applications/Ten Key
CTBU-131 Records and Information Manage TASK-145 Records Management
CTBU-133 Office Applications TASK-230 Office Career Success
CTBU-153 Medical Transcription AHMS-255 Medical Transcription |
CTBU-165 Business Law BGEN-235 Business Law

CTBU-165 Business Law BGEN-235B Business Law

CTBU-171 Intro to Business BGEN-105B Introduction to Business
CTBU-171 Introduction to Business BGEN-105 Introduction to Business
CTBU-201 Applied Accounting IlI ACTG-103 Accounting Procedures Il
CTBU-270 Introduction to Sales & Market BMKT -225 Marketing

CTBU-280 Principles of Applied Manageme BMGT-235 Management

CTBU-291 Independent Study TASK-292 Independent Study

CTBU-292 Seminar TASK-294 Seminar/Workshop

CTBU-293 Workshop TASK-294 Seminar/Workshop

CTBU-296 Cooperative Education/Internsh TASK-298 Internship

DIES101 Powertrains DST-101 Power Trains

DIES-113 Intro to Hydraulics DST-140 Intro to Hydraulics

DIES-114 Intro to Hydraulics Lab DST-141 Intro to Hydraulics Lab
DIES-117 Intro to DieselFuel Systems DST-117 Intro to Diesel Fuel Systems
DIES-132 Diesel Engine Overhaul DST-132 Diesel Engine Overhaul
DIES-155 Adv Hydraulics & Pneumatics DST-155 Adv Hydraulics & Pneumatics
DIES-202 Advanced Powertrains DST-202 Advanced Power Trains
DIES-245 Heavy Duty Powertrains/shifts DST-203 Heavy Duty Power Trains/Shifts
DIES-250 Heavy Duty Chassis DST-250 Heavy Duty Chassis

DIES-256 Applied Diesel Service | DST-256 Applied Diesel Service Oper |
DIES-257 Applied Diesel Service I DST-257 Applied Diesel Service Oper Il
DIES-260 Diesel Eng Diag & Troubleshoot DST-260 Diesel Eng Diag & Troubleshoot
DIES-277 Adv Fuel Systems & Diesel Eng DST-277 Adv Fuel Systems & Diesel Eng
DIES-292 Seminar DST-294 Seminar/Workshop

DIES-293 Workshop DST-294 Seminar/Workshop

DIES-296 Cooperative Educ/Internship DST-298 Cooperative Educ/Internship
DRFT-102 Building Construction DDSN-160 Architectural Lecture
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DRFT-104 Civil Technology DDSN-240 Civil Lecture

DRFT-108 Introduction to CAD DDSN-114 Introduction to CAD
DRFT-109 Intro Technical Drawing DDSN-110 Technical Drawing Lecture
DRFT-110 Technical Drawing Lab DDSN-111 Technical Drawing Lab
DRFT-128 3D Applications DDSN-116 3D CAD

DRFT-138 Structural Drafting DDSN-145 Structural Drafting

DRFT-292 Seminar DDSN-294 Seminar/Workshop
DRFT-293 Workshop DDSN-294 Seminar/Workshop
DRFT-296 Cooperative Education/Internsh DDSN-298 Cooperative Educ/Internship
DSGN-107 Quantity Estimating CSTN148 Blueprint Codes and Est.
DSGN-112 ArchitecturalLab DDSN-161 Architectural Lab

DSGN114 Civil Lab DDSN-241 Civil Lab

DSGN-116 GIS for Civil Applctns DDSN-244 GIS Mapping

DSGN-148 CAD Customization DDSN-186 CAD 2

DSGN-204 Adv Software Applications CAPR172 Adv Software Applications
DSGN-208 Multimedia Technology MART-208 Multimedia Technology
DSGN-214 SolidWorks DDSN-135 SolidWorks

DSGN-218 SDS2/Structural Detailing DDSN-256 SDS/2 Structural Detailing
DSGN-229 Project Development Lab DDSN-295A Project Development Lab
DSGN-230 ProjectDevelopment DDSN-294A Project Development Lecture
DSGN-231 Project Development Capstone DDSN-299 Capstone

DSGN-248 Computer Presen & Animation MART-260 Computer Presen & Animation
DSGN-292 Seminar DDSN-294 Seminar/Workshop
DSGN-293 Workshop DDSN-294 Seminar/Workshop
DSGN-296 Cooperative Educ/Internship DDSN-298 Cooperative Educ/Internship
ENGL-100 English Essentials WRIT-095 Developmental Writing
ENGL-102 Engl Essntl for Tech Writers WRIT-104 Workplace Communications
ENGL-140 Business Writing WRIT-122 Intro to Business Writing
ENGL-145 Technical Communication WRIT-121 Intro to Technical Writing
HR-180 Employment Law & Practices BMGT-180 Employment Law and Practices
HR-250 Employment & Compensation Stra BMGT-250 Employment & Comp Strategies
HR-281 Risk Management, Safety & Secu BMGT-281 Risk Mgmt, Safety & Security
HR-282 Organizational Training & Deve BMGT-282 Organizational Training & Dev
HR-296 Cooperative Education/Internsh BMGT-298 Internship

HVAC-110 Introduction to HVAC HVC-110 Introduction to HVAC
HVAC-111 Heating Fundamentals HVC-111 Heating Fundamentals
HVAC-125 Air Handling HVC-125 Air Handling

HVAC-135 Air Conditioning HVC-135 Air Conditioning

HVAC-141 HVACR Basic Electricity HVC-130 HVAC Electrical

HVAC-175 HVAC Controls HVC-175 HVAC Controls

HVAC-182 Hydronics HVC-182 Hydronics

HVAC-200 Refrig Tech EPA Cert HVC-200 Refrig Tech EPA Cert Review
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HVAC-201 Adv Refrigeration HVC-201 Advanced Refrigeration
HVAC-203 Advanced Air Conditioning HVC-203 Advanced AirConditioning
HVAC-210 Heat Pumps HVC-210 Heat Pumps

HVAC-212 Sheet Metal/Blueprint Rdng HVC-212 Sheet Metal Blueprint Reading
HVAC-231 Res/Lght Com Htng/Vent HVC-235 Res & Lt Comm Heat & Vent Sys
HVAC-243 Steam Systems HVC-243 Steam Systems

HVAC-255 Advanced Controls HVC-255 Advanced Controls

HVAC-275 Capstone HVC-299 Capstone

HVAC-292 Seminar HVC-294 Seminar/Workshop

HVAC-293 Workshop HVC-294 Seminar/Workshop

HVAC-296 Cooperative Educ/Internship HVC-298 Cooperative Educ/Internship
ITS-140 CCNA 1: Discovery NTS-104 CCNA 1: Intro to Networks
ITS-142 CCNA 2: Discovery NTS-105 CCNA 2: Routing & Switching Es
ITS-240 CCNA 3: Discovery NTS204 CCNA 3: Scaling Networks
ITS-242 CCNA 4: Discovery NTS-205 CCNA 4. Connecting Networks
MATH-085 Math Fundamentals M-065 Prealgebra

MATH-101 Introductory Algebra M-090 Introductory Algebra
MATH-103 Essential Mathematics for the M-111 Technical Mathematics
MATH-104 Business Mathematics M-108 Business Mathematics
MATH-105 Alg for College Students M-095 Intermediate Algebra
MATH-106 | College Algebra M-121 College Algebra

MATH-107 Precalculus M-151 Precalculus

MATH-109 Using the HP48g M-139 Graphing Calculator Workshop
MATH-110 Mathematical Computing M-110 Mathematical Computing
MATH-112 Calculus | M-171 Calculus |

MATH-113 Calculus Il M-172 Calculus 11

MATH-121 Finite Mathematics M-143 Finite Mathematics

MATH-122 | College Math for Technology M-114 Extended Technical Mathematics
MATH-141 Contemporary Mathematics M-105 Contemporary Mathematics
MATH-201 Fundamentals of Mathematics | M-130 Math for Elementary Teachers |
MATH-202 Fundamentals of Mathematics Il M-131 Math for Elementary Teacher Il
METL-111 Welding Technology, Theory and WLDG-124 Welding Theory Tech & Safety
METL-112 Blueprint Reading and Welding WLDG-117 Blueprint Rd & Weld Symbols
METL-113 Cutting and Shielded Metal Arc WLDG-125 Cut/Shielded Mtl Arc Weld Lab
METL-114 Shielded Metal Arc Welding Lab WLDG-126 Shielded Metal Arc Welding Lab
METL-151 Layout andPattern Making Fund WLDG-152 Layout Pattern Making
METL-152 Metal Fabrication Basics WLDG-153 Metal Fabrication Basics
METL-153 Metal Fabrication Lab WLDG-154 Metal Fabrication Basics Lab
METL-154 SemiAutomatic Welding WLDG-156 SemiAutomatic Welding
METL-155 SemiAutomatic and SMAW Lab WLDG-157 SemiAutomatic & SMAW Lab
METL-211 Pipe Welding and Layout WLDG-212 Pipe Welding & Layout
METL-212 Pipe Welding Lab | WLDG-213 Pipe Welding | Lab
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METL-213 Gas Tungsten Arc Welding WLDG-215 Gas Tungsten Ar@Velding
METL-214 Advanced Weld Technology and T | WLDG-205 Applied Metallurgy

METL-251 Specialty Welding Processes WLDG-251 Specialty Weld Processes
METL-252 CNC Processes for Metal Fabric WLDG-255 CNC Burn Table Prog & Oprtn
METL-253 Weld Testing ancertification WLDG-280 Weld Testing Certification
METL-254 Weld Testing and Certification WLDG-281 Weld Testing Certification Lab
METL-292 Seminar WLDG-294 Seminar/Workshop
METL-293 Workshop WLDG-294 Seminar/Workshop
METL-296 CooperativeEducation/Internsh WLDG-298 Internship/Cooperative Educ
NURS-101 Introduction to Nursing NRSG100 Introduction to Nursing
NURS214 Basic IV Therapy NRSG214 Basic IV Therapy

NURS-230 Fundamentals of Nursing NRSG130 Fundamentals of Nursing
NURS231 Fundamentals of Nursing Lab NRSG131 Fundamentals of Nursing Lab
NURS-232 Pharmacology NRSG135 Pharmacology for PN
NURS-234 Gerontology NRSG138 Gerontology for Nursing
NURS-235 Gerontology Clinical NRSG139 Gerontology for Nursing Cincl
NURS-240 CoreConcepts of Adult Nursing NRSG140 Adult Health Nursing
NURS-241 Core Concepts of Adult Nursing NRSG141 Adult Health Nursing Clinical
NURS-242 Core Concepts of Maternal/Chil NRSG142 Nsg Care Women & Children
NURS243 Core Concepts of Maternal/Chil NRSG143 Nsg Care Women & Children ClI
NURS244 Core Concepts of Mental Health NRSG144 Core Mental Health Nursing
NURS-246 Leadership Issues NRSG148 Leadership Issues for PN
NURS-247 Leadership Issues Clinical NRSG 149 Leadership Issues for PN Cl
NURS-248 Transition to Registered Nursi NRSG250 LPN to RN Transition
NURS-250 Pathophysiology NRSG256 Pathophysiology

NURS252 Complex Care Needs of the Mate NRSG252 Cmplx Care Maternal/Child
NURS-253 Complex Care Needs of the Mate NRSG253 Cmplx Care Maternal/Chld Clincl
NURS 254 Complex Care Needs of the Ment NRSG254 Cmplx Care Mental Health
NURS-255 Complex Care Needs of the Ment NRSG255 Cmplx Care Mental Health Cincl
NURS-260 Complex Care Needs of the Adul NRSG262 Cmplx Care Adult

NURS261 Complex Care Needs of the Adul NRSG263 Cmplx Care Adult Cincl
NURS-262 Advanced Clinical Skills NRSG265 Advanced Clinical Skills Lab
NURS264 Managing Client Care NRSG266 Managed Client Care
NURS-265 Managing Client Care Clinical NRSG267 Managed Client Care Clinical
NURS-292 Seminar Special Projects NRSG291 Special Topics

NURS-293 Workshop NRSG294 Seminar/Workshop
PARA-101 Transition to Paramedicine ECP-200 Transition to Paramedic Care
PARA-120 EMS Case Studies ECP-206 EMS CaseStudies

PARA-130 Paramedic Fundamentals ECPR201 Paramedic Fundamentals
PARA-131 Paramedic Fundamentals Lab ECPR-202 Paramedic Fundamentals Lab
PARA-132 Trauma ECR-230 Trauma

PARA-133 Pulmonary ECPR232 Pulmonary
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PARA-134 Trauma/Pulmonary Lab ECR233 Trauma/Pulmonary Lab and PHTLS
PARA-135 Hospital Internship | ECP216 Hospital Clinical |

PARA-240 Cardiology ECR207 Cardiology

PARA-241 Cardiology Lab & ACLS ECP-208 Cardiology Lab and ACLS
PARA-242 Medical ECR242 Medical

PARA-243 Medical Lab ECP-243 Medical Lab

PARA-244 Special Considerations ECR220 Special Considerations
PARA-245 OB/Neonate/Pediatrics ECR221 OB/Neonate/Pediatrics
PARA-246 OB/Neonate/Ped Lb ECP222 OB/Neonate/Ped Lab, NRP, PALS
PARA-247 Hospital Internship Il ECPR246 Hospital Clinical Il

PARA-252 Nat Registry Exam Prep ECP-250 NREMT Exam Preparation
PARA-253 Nat Registry Exam Prep Lab ECR251 NREMT Exam Prep Lab
PARA-254 Field Internship ECP-298 Cooperative Educ/Internship
PARA-291 Special Topics ECP291 SpecialTopics

PARA-294 Seminar/Workshop ECR294 Seminar/Workshop

RAD-101 Radiological Technology | AHXR-150 Radiological Technology |
RAD-102 Clinical Radiology | AHXR-195A | Radiographic Clinical: |
RAD-103 Radiology | Positioning Lab AHXR-151 Radiology IPositioning Lab
RAD-104 Introduction to Radiologic Phy AHXR-108 Intro to Radiologic Physics
RAD-105 Patient Care in Radiology AHXR-101 Patient Care in Radiology
RAD-108 Clinical Radiology Intersessn AHXR-195 Clinical Radiology

RAD-110 Radiation Physicand Biologic AHXR-225 Radiobiology/Radiation Ptrctn
RAD-151 Radiologic Technology Il AHXR-160 Radiological Technology Il
RAD-152 Clinical Radiology Il AHXR-195B Radiographic Clinical: Il
RAD-153 Radiology Il Positioning Lab AHXR-161 Radiology IIPositioning Lab
RAD-181 Radiologic Technology IlI AHXR-180 Radiological Technology llI
RAD-182 Clinical Radiology Il AHXR-195C | Radiographic Clinical: 11l
RAD-183 Radiology Il Positioning Lab AHXR-181 Radiology Il Positioning Lab
RAD-201 RadiologicalTechnology IV AHXR-250 Radiological Technology Il
RAD-202 Clinical Radiology IV AHXR-295A | Radiographic Clinical: IV
RAD-251 Radiological Technology V AHXR-260 Radiological Technology IV
RAD-252 Clinical Radiology V AHXR-295B Radiographic Clinical: V
RAD-271 Registry Review AHXR-270 Radiographic Registry Review
SET-110 Introduction to Sustainable En NRGY-101 Intro to Sustainable Energy
SET-120 Fundamentals of Mechanical Sys NRGY-130 Fundmtl of Mechanical Systems
SET-130 Fundamentals dflydraulic/Pneu NRGY-110 Fundmtl Hydraul/Pneu Systems
SET-150 Industrial Safety and Rigging NRGY-120 Industrial Safety and Rigging
SET-160 AC/DC Electronics | ETEGC101 AC/DC Electronics |

SET-170 Electric Motors and Generators ELCT-130 Electric Motorsand Generators
SET-180 AC/DC Electronics ETEG103 AC/DC Electronics |

SET-250 Wind Technology Safety NRGY-210 Wind Technician Safety
SET-252 Wind Turbine Equipment NRGY-220 Wind Turbine Equipment
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SET-254 Wind Turbine Operations and Ma NRGY-230 Wind Turb Operations & Maint
SET-260 Electrical Power and Distribut ETEG220 Elec Power and Distribution |
SET-264 Electrical Power and Distribut ETEG230 Elec Power and Distribution |
SET-270 Electronic Drive Systems ETEG231 Electronic Drive Systems
SET-280 Programmable Logic Controllers ELCT-250 Programmable Logic Controllers
SET-284 Digital Electronics ETEG284 Digital Electronics

STAT-141 Introduction to Statistics STAT-141 Intro to Statistical Concepts
STAT-241 Statistical Methods | STAT-216 Introduction to Statistics
TRID-110 Fundamentals of Construction T CSTN-100 Fndmntls of Construction Tech
TRID-112 Blueprint Reading for Construc CSTN147 Blueprint Reading

TRID-115 Using a Construction Calculato CSTN115 Construction Calc & Estimating
TRID-120 Introduction to Concrete CSTN101 Introduction to Concrete
TRID-125 Introduction to Flooring Insta CSTN-108 Intro to Flooring Installation
TRID-130 Basic Rigging CSTN135 Basic Rigging

TRID-131 Metal Building Construction CSTN132 Metal Building Construction
TRID-220 Advanced Concrete Working CSTN201 Advanced Concrete Working
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Course Descriptions

Course Rubric Page
ABDY  AULO BOAY ....cooiiiiiieee s a e anenas 149
ACTG (formerly ACCT & CTBU)ACCOUNING.....cceeeeeeeiieiiieeiiiiiiimmmeeeeeeeeeeeennenns 149
AHMS (formerly CODE& HLTH) Allied Health: Medical Coding/Insurance
BIlING e e e 150
AHXR  (formerly RAD)Allied Health: Radiologic Technology.............c.......... 151
ANTY  ANtNIOPOIOQY ....eeiiiiiiiiiieiie it 153
L I B AN A 153 (] Y USRS 153
ARTZ  VISUAI AIMS ...t e e e e e e e e e e e eneas 153
AST (formerly AUTO) Auto Service Technician........cccceeeeiveeeeeeiiiieeeeeeeeen. 153
ASTR  ASITONOMY ... ettt n e e e e e e e e e eeeas 155
BGEN (formerly CTBU)General BUSINESS.........iiiiieiiiieeeeeeieeeiiiee e, 155
BIOB GENETAl BIOIOGY. .. . uuuuuiiiiiiiiiiiiiii ettt 156
BIOH (formerly HLTH and BIOL)Human Biology ...........ccccovvvvvviiiiiiieeeeeeeeee, 156
BIOM  MICIODIOIOQY ....ccoeiiiiiiieei et eees e e e e e e e e an 157
BMGT (formerly CTBU & HR)Business Management..............ccccceeeeeieiemenns 157
BMIS  Business Management Information SyStems........cccccceveeeeiiiiiiccceeeenn. 158
BMKT  (formerly CTBU)BuUSINess Marketing..............uuuueieiiiiiscceciiiniiieeee e 158
CAPP  (formerly CMP & MIS)Computer Applications.............cccccvvvvvviiiinnnnns 158
CHMY  (formerly CHEM)CREMISEIY ......ovvvviiiiiiiiii e eeeeea 159
CMP Computer APPHCALIONS .....eeeiiiiiiiiiiiee e 159
COMX (formerly COMT)CommuniCation..............coeevvuvrrruimimmmreeeeeeeininnneeens 160
CRWR (formerly ENGL)Creative WITtING .......cccuvvviiiiiiiiiieee e 160
CSClI (formerly CMP, CST, & MIS) Computer Science/Programming........... 160
CST Computer Systems TeChNOlOgY.........cooveeiiiiiiiiiiiiie e 162
CSTN  (formerly CARP & TRID) Construction Trades................uvvvviiiiisienmennns 163
CTBU  BUSINESS. . .uuiiii i e e eeeeeeeeee ettt mmme e e e e e eeeeeae e smmennes 165
DDSN (formerly DRFT, DSGNDrafting Design..........ccceeeeviiiiiiiiiiieene e, 165
DST (formerly DIES)Diesel Service Technician............cccccevvviiiiiieannnnnnnnn. 167
ECNS  (formerly ECON)ECONOMICS.......uuuuuuiiiiiieeeeeeeeceemiiiiieeee e e e e e e e e e e e eeeeeaeeee s 169
ECP (formerly PARA)Emergency Care Provider and Paramedic............... 169
EDU EAUCALION.....cuiiiiiiiiiieiiiee e 171
ELCT  (formerly SET)Electrical TeChNOIOgY........cccooveeeiiiiiiiiiiice s 171
ETEC (formerly SET)Electronics TeChNOIOY .........ceeeeiiiiiiieiiiiiieeeiieee e 171
FILM I e e e e e e e ———— 172
FIRE FIr@ SCIEBNCE. ...t e e e 172
GEO GEOSCIENCE: GEOIOGY. ... uuuuuiiiiiiiiiriieiiieeesiibeiteeeee e ee et e e e e e s eeeeeeeeeeeeeeens 173
GPHY  Geoscience: Geography........couuuiuiiiiiiiiiicceiiie e e et e e esmmmeeea s 173
HIT Heath Information Technology ... 173
HLTH  Health SCIENCE.......uieiii et 174
HON HONOTS e et e e ees 174
HR HUMAN RESOUICES.... .o 174
HSTA  AMENCAN HISTOMY ...uiiiiiiiiiiiiiiiiei e 174
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[ ST G VAV o o I 1] (o] o 175
HTH (formerly HHP)HeaIth .........ovveei e 175
HVC (formerly HVAC) Heating, Ventilation, Air Conditioning and Refrigeration

Maintenance TeChnOlogY...........covvuuiiiuiiiiimreeeeer e e 175
ITS (formerly CMP & CST)Information Technology Systems.................... 177
LIT LITEIATUIE ...ttt rmmme e e eeeens 179
LSCI (formerly LS)Library SCIENCE..........ooovvviiiiiiiiiiiceeeeee e 179
M (formerly MATH) MathematiCs..........ccoevveiiiiiiiiiiiieeeiie e 179
MART  (formerly DSGN)Media ArMS......ccouuuiuiiiiiiiiiee et e e eenees 181
MUSIE  IMIUSIC ettt ettt e e e s sttt et e e e e e e e e e e e e e e e s ammmeaeeaeeas 181
NASX  Native American StUAIES........coooiiiiiiiiiiiiiiiieeee et smeeeeneees 182
NRGY (formerly SET)Sustainable ENergy........ccccoeveeiiiieeiiiiieeeiiiee e, 182
NRSG  (formerly NURS)NUISING ....cuuuuiiiiiiiieeeeeeeeeeceeeieee e eeeeeeeeeenee e 183
NTS (formerly ITS)Networking Technology Systems...........cccccevvvvvvvvvieeee.. 188
NUTR  (formerly BIOL) NULITION ...coovviiiiiiiiiiiiiiiiiiccme e 188
o o VN N o o T U 4= 1o V2SSO 188
PHL PRITOSOPNY.....ceiiiieeieeee e e 189
[ o ) G = 011 o PR 190
PPT ProCess Plant..........uuiiiiiiiei e eeeree e 190
PSCI PONItICAl SCIEBNCE....ceiiiiiiiiiiiee e 192
PSYX  (formerly PSYC)PSYCNOIOQY........cccoiiiiiiiiiiiiiieeeiiiiieieee e 192
PWRP  POWET PIANT......uiiiiiiiiiiiiiiiiiiii ettt e e e e e e e e e e enae 192
RD REATING. ...ttt enee s 193
REHA Rehabilitation & Related ServiCes..........cccouuiiiiiiiiiiiieeciiiiiiiiiiiiiieeeeeenn 193
RLST  ReligiOUS STUAIES........uuiiiiiiiiiiiiiiiee ettt 193
SCIN INtegrated SCIENCES..........uuvviiiiiiiie e errer e e e e 193
SOCI  (formerly SOCL)SOCIOIOQY......ccciiiiiiiiiiiiiiiiieeee e 194
SPNS  SPaNiSh.....ccco i 194
S I AN S - 1115 13 SSSRRS 194
TASK  (formerly CTBU)Technical Administrative SKills ..........cccccoeeieiieeiininne. 194
B0 L N I 1= S 195
TRID Trade and INAUSTIY .......oooeeeiiie e eerer e 195
WLDG  (formerly METL) Welding........cooooiiiiiiiiiiieee e 196
WRIT  (formerly ENGL)Writing/English ..., 198
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*These courses may only Aeailable on the MSU Billings Universi§ampus
b - This symbol denotesourseffered in an online format in addition to classromstruction.

Auto Body

ABDY 111 Introduction to Auto Body Repair

5 cr. (2 lec/6 lab/wk)(F)

Covers the basic methods and techniques used in the
repair of nomstructurally damaged automobile sheet
metal panels, the use and care of bhaitd tools,
identifying metal composition, automobile body
construction, set up and use of a metal inert gas (MIG)
and resistance welding equipment.

ABDY 112 Minor Collision Repair

6 cr. (2 lec/6 shop/wk) Prerequisite: ABDY 111.(F)
Covers training imemoval, replacement, and alignment
of various panels and parts, including glass. Diagnosis
and correcting body component malfunctions.
Advanced training in panel repair, damage analysis and
estimating using manuals and computer software
programs.

ABDY 121 Automobile Body Structural Repair

6 cr. (2 lec/6 shop/wk) Prerequisite: ABDY 111.

(Sp)

Covers the inspection, measurements, and repair of
automobile bodies. Methods and techniques
recommended by the manufacturers are studied and
utilized. Tasksmd procedures which are promoted by
ASE and {CAR programs are incorporated into the
training. Repair of plastic body parts as recommended
by manufacturers is practiced.

ABDY 122 Automobile Colision Mechanics

5 cr. (2 lec/6 lab/wk)(Sp)

Includes theemoval, replacement, and service of
mechanical and electrical components in repairing
collision damaged automobiles. Components include
suspension, steering, brakes, drive train, cooling
system, fuel system and restraint system.

ABDY 131 Introduction to Refinishing Principles

6 cr. (3 lec/6 lab/wk)(Sp)

Provides the student with entry level training in job
safety, refinishing basic application techniques, tools
and equipment, and the skills necessary to prepare a
vehicle for the refinishing process.

ABDY 132 Introduction to Automotive Undercoats

and Plastics

6 cr. (2 lec/4 lab/6 shop/wk)Prerequisite: ABDY
131.(Sp)

Provides the student with entry level access to
knowledge in automotive refinishing undercoats: types,

149

specific usages, and applicatiomhe course also
provides the student with automotive plastic
identifications, alternate repair procedures, and
refinishing.

ABDY 141 Advanced Automotive Refinishing

6 cr. (2 lec/4 lab/6 shop/wk)Prerequisites: ABDY

131 and ABDY 132(F)

Provides thestudent with training in application and
paint makeup of current automotive finishes. Causes
and the possible cures of surface defects and the art of
finesse polishing are also studied. The student is
exposed to the latest techniques in duplicatingraaig
factory paint finishes.

ABDY 142 Introduction to Automotive Paint

Blending and Color Matching

7 cr. (3 lec/2 lab/6 shop/wk)Prerequisites: ABDY

131, ABDY 132 and ABDY 141(F)

Develops mental and optical skills in the art of color
matching. Altenate processes in spot repairing solid,
metallic, and MICA finishes are also covered. Skills in
equipment adjustment and techniques provide for
blendable repair procedures.

ABDY 292 Seminar

V1-3cr.

Provides students an opportunity to investigate
intensively topics pertinent to the field of automobile
collision repair and refinishing technology.

ABDY 293 Workshop

V1-3 cr.

Provides an opportunity for experimental study in an
area of automobile collision repair and refinishing.

ABDY 296 CooperativeEducation/Internship

V1-9 cr. (45 hours/credit)

Provides university credit for a sophomore work
experience in the area of Automobile Collision Repair
and Refinishing Technology, supervised by faculty.
Learning agreement must be completed prior to
registration (restricted).

Accounting

D ACTG 101 Accounting Procedures |

[formerly CTBU 108 Applied Accounting []

3cr. (3 lec/wk)(F, Sp)

Introduces fundamental doubdmtry accounting

concepts and terminology. Emphasis on analyzing and
recording business transactions and completing,
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adjusting, and closing entries for the accounting cycle
of a service business. Includes procedures foribgnk
cash funds, and calculating and recording payroll.

B ACTG 102 Accounting Procedures Il

[formerly CTBU 109 Applied Accounting II]

3 cr. (3 lec/wk) Prerequisite: ACTG 101.(F, Sp)
Studies accounting for a merchandising concern
through the use of spial journals including adjusting

and closing entries and financial statements. Introduces
accounting for notes payable and receivable as well as
valuation for receivables, inventories, and plant assets.

D ACTG 103 Accounting Procedures lll

[formerly CTBU 201 Applied Accounting 1]

3 cr. (3 lec/wk) Prerequisite: ACTG 102.(F, Sp)
Introduces advanced accounting topics. Includes
voucher systems, accounting procedures for
partnerships and corporations, statement of cash flows,
analysis of financialtatements, and an overview of
departmental and manufacturing accounting.

B ACTG 125 QuickBooks

[formerly CTBU 106 QuickBookg

3 cr. (3 lec/wk) Prerequisite: ACTG 101, ACTG

102.

Studies QuickBooks, an accounting system for small
business owners and bd@epers. Topics of this

course include creating a company, setting up company
lists, editing a preset chart of accounts, entering
opening balances, entering sales and invoices, receiving
payments and making deposits, handling expenses and
bills, working with bank accounts, analyzing financial
data, tracking and paying sales tax, managing
inventory, and preparing payroll.

B ACTG 180 Payroll Accounting

[formerly CTBU 103 Payroll Accouning]

3cr. (3lec/wk) Prerequisite ACTG 101. (F, Sp)
Introduces thevarious aspects of the Fair Labor
Standards Act and other laws that affect payroll
operations and employment practices. Emphasizes the
methods of computing wages and salaries, the methods
of keeping records, and the preparation of government
reports. Intudes a project requiring students to record
all of the payroll information for a business.

b * ACTG 201 Principles of Financial Accounting
[formerly ACCT 233 Principles of Accounting |

3cr. (3 lec/wk) Corequisite: M 095 or student has
tested out ofM 095. (F, Sp, Su)

Introduces the concepts and terminology of accounting
and financial reporting for modern business enterprises.
The course will focus on analyzing and interpreting
accounting information for use in making decisions
about organizationsProblem solving, critical thinking,
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andcommunication skills that are necessary to use
accounting information, to form conclusions about
businesses and to communicate these conclusions to
others will be emphasized.

b ACTG 205 Computerized Accounting
[formerly CTBU 105 Integrated General Ledger
Accounting]

3cr. (3lec/wk) Prerequisite: ACTG 101, ACTG
102 (F, Sp)

Studies how computers
environments through the use of an integrated
accounting software package. Usdwmadson
approach to complete the accounting cycle for
merchandise or service businesses as well as entries for
voucher systems, departmentalized accounting,
financial statement analysis, depreciation, inventory,

and payroll.

ar e

Allied Health: Medical
Coding/Insurance Billing

b AHMS 144 Medical Terminology

[formerly HLTH 150 Health Occupations

Terminology ]

3cr. (3 lec/wk)(F, Sp, Su)

Introduces the student to the specialized language of the
medical profession and builds a background vocabulary
in this area using a wotduilding system which

provides a solid foundation for understanding medical
terms. Basic wordbuilding concepts are taught with
emphasis on spelling, pronunciation, and dabns.

D AHMS 160 BeginningProcedural Coding

[formerly CODE 110 CPT-4 Procedure Coding

3 cr. (3 lec/wk) Prerequisite: Health Care Core
prerequisites. (F, Sp)

Develops the knowledge, skills, and abilities necessary
for students to correlatermimerical code to a
handwritten or typed procedure description generated
by clinical staff in the health care setting for insurance
purposes utilizing the principles of Current Procedural
Terminology 4 edition (CPF4). This course is
required for the Mdical Coding and Insurance Billing
Certificate.

b AHMS 162 Beginning Diagnosis Coding

[formerly CODE 120 ICD-9 Diagnosis Coding]

3 cr. (3 lec/wk) Prerequisite: Health Care Core
prerequisites.(F, Sp)

Develops the knowledge, skills, and abilities neasss

for a student to correlate a numerical code to a
handwritten or typed diagnosis description generated by
clinical staff in the health care setting for insurance
purposes utilizing published IGOM. Also

emphasizes the standards for accuracy in medical

us
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coding. This course is required for the Medical Coding
and Insurance Billing Certificate.

b AHMS 175 Medical Law and Ethics

[formerly HLTH 255 Medical Law and Ethics]

3 cr. (3 lec/wk) (Sp)

Addresses legal and ethical issues relevant to the
healthcardield. Students will learn the importance of a
professional code of ethics and the consequences of
illegal or unethical behavior in health care. The course
will also help the student distinguish among law, ethics,
bioethics, etiquette, and protocol.

AHM S 220Medical Office Procedures

[formerly HLTH 251 Medical Office Procedures]

3cr. (3 lec/wk)(F, Sp

Emphasizes the standards for accuracy in health
insurance claims processing and professional reporting
which includes accurate claim form completion, an
introduction to national coding requirements, medical
ethics and legal responsibilities, and medical and
insurance terminology.

b AHMS 250 Advanced Medical Coding

[formerly CODE 150 Advanced Coding and

Auditing ]

3 cr. (3 lec/wk) Prerequisite: Health Care Core
prerequisites.(F, Sp)

Develops the knowledge, skills, and abilities necessary
for students to correlate a numerical code to a
handwritten or typed procedure description generated
by clinical staff in the health care setting for insurance
purposs utilizing the principles of CR4, ICD-CM,

and HCPCS Coding. This course is required for the
Medical Coding and Insurance Billing Certificate.

AHMS 255 Medical Transcription |

[formerly CTBU 153 Medical Transcription]

3cr. (2lec/2 lab/wk) Prerequige: TASK 202. (F)
Provides students with opportunities to transcribe taped
medical reports from chapters organized by medical
specialty. Students are required to use medical
references skillfully while improving their transcribing
skills. The tapednaterial presents realistic report
excerpts.

AHMS 299 Capstone Project

lecr.

Eval uates and expands the
medical coding, insurance billing, and individual
professionalism through job shadowing with a local
coder, completing a resunbailding session, and
attending test preparation sessions with focus on the
national coding exam.

151

Allied Health: Radiologic
Technology

AHXR 101 Patient Care in Radiology

[formerly RAD 105 Patient Care in Radiology]

3cr. (3 lec/wk)(F)

Provides students with an introduction to radiologic
technology including the history of radiology, patient
care and the
ethics, infection control, radiology organizations, and
radiologic technology certification.

AHXR 108 Introduction to Radiologic Physics
[formerly RAD 104 Introduction to Radiologic

Physicg

3cr. (3 lec/wk) Corequisites: AHXR 150, 102.(F)
Provides the student with an introduction to radiologic
physicsincluding electricity, radiation, radiographic
equipment, and the processes involved in radiographic
imaging. Xray production and the interaction of
radiation with matter are examined in detail.

AHXR 150 Radiological Technology |

[formerly RAD 101 Radidogical Technology I]

3cr. (3lec/wk) Corequisite: AHXR 195A & AHXR
151 (F)

Presents the fundamentals of producing radiographic
images, radiation protection, and radiographic
equipment. Radiographic positioning and anatomy are
included for chestabdomen, and extremity procedures.

AHXR 151 Radiology | Positioning Lab

[formerly RAD 103 Radiology | Positioning Laf

1cr. (2 lecivk) Corequisites: AHXR 150 & AHXR
195A. (F)

Provides laboratory practice in radiographic
positioning, anatomy, anghtient care for radiographic
examinations covered in corequisite course in
preparation for competendyased testing at the clinic
site.

AHXR 160 Radiological Technology Il

[formerly RAD 151 Radiologic Technology ]

4cr. (4lec/wk) Prerequisite: AHXR 150 (Sp)
Continues examination of the fundamentals of
radiograpiic imaging, radiographic anatomy,
pathology, and radiographic procedures including the
total spine, bony thorax, fluoroscopic, and other

slipgpastie imagig pracadwesl edge of

AHXR 161 Radiology Il Positioning Lab

[formerly RAD 153 Radiology Il Positioning Lalj

1cr. (2 lec/wk) Corequisites:AHXR 160 & AHXR
195B. (Sp)

Provides laboratory practice in radiographic
positioning, anatomy, and patient care for radiographic

radi ographer és
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examinations covered porequisite course in
preparation for competendyased testing at the clinic
site.

AHXR 181 Radiology Il Positioning Lab

[formerly RAD 183 Radiology Il Positioning Lab]

1cr. (2 lec/wk) Corequisite AHXR 195C. (Su)
Provides laboratory practice in iagraphic

positioning, anatomy, and patient care for radiographic
examinations covered in corequisite course in
preparation for competendyased testing at the clinic
site.

AHXR 195 Clinical Radiology Intersession

[formerly RAD 108 Clinical Radiology Intersession]
1cr. (40 total) Prerequisites:AHXR 150 & AHXR
195A. (Sp)

Provides students the opportunity to perform
radiographic examinations on patients at the clinical
sites and participate in scheduled clinical assignments
under the direct supervis of the clinical instructor or
registered technologist.

AHXR 195A Radiographic Clinical |

[formerly RAD 102 Clinical Radiology ||

5 cr. (15 clinical/wk) Corequisite: AHXR 150 &
AHXR 151. (F)

Instructs students in radiographic examinations in the
clinical environment. The students are required to
perform radiographic examinations on patients and to
participate in scheduled clinicals under the direct
supervision of the clinical instructor or registered
technologist. Students will be oriented ipiatient care
methodologies. CPR certification is required.

AHXR 195B Radiographic Clinical Il

[formerly RAD 152 Clinical Radiology Il]

6 cr. (18 clinical/wk) Prerequisites: AHXR 150 &
AHXR 195A. Corequisites: AHXR 160 & AHXR

161 (Sp)

Provides sequial clinical instruction on application,
critical analysis, integration, synthesis, and evaluation
of concepts and theories required to perform radiologic
procedures. Patient centered clinical practice labs and
professional development will be taughtahgh
competencybased assignments in the clinical setting.

AHXR 195C Radiographic Clinical 1ll

[formerly RAD 182 Clinical Radiology IlI]

9cr. (27 clinical/wk) Prerequisite: AHXR 195B.
Corequisite: AHXR 181. (Su)

Continues to provide sequentdinical instruction in
radiographic procedures. Patiemntered clinical
practice labs and professional development will be
taught through competentased assignments in the
clinical setting.
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AHXR 225 Radiobiology/Radiation Protection
[formerly RAD 110 Radiation Physics and Biological
Principles]

3cr. (3 lec/wk)(Sp)

Emphasizes radiation safety and the biological effects
of radiation on the human bod¥xplores the various
modalities including equipment requirements, design
and quality assurance.

AHXR 250 Radiologic Technology Il

[formerly RAD 201 Radiologic Technology V]
4cr. (4lec/wk) Prerequisite: AHXR 160. (F)
Continues to examine radiographic anatpmy
radiographic procedureand radiographic critique
coordination withclinical radiography course
Includes fuoroscopicand othediagnostidmaging
modalities.

AHXR 260 Radiologic Technology IV

[formerly RAD 251 Radiologic Technology V]

2cr. (2lec/wk) Prerequisite: AHXR 250. (Sp)
Continues to examinediographic anatomgnd
diagnostic imaging procedures. Includes a review of
program content in conjunction with registry review.

AHXR 270 Radiographic Registry Review
[formerly RAD 271 Registry Review

2cr. (2lec/wk) Prerequisite: AHXR 250. (Sp)
Provides a&omprehensive review of the Radiologic
Technology course material in preparation for the
national certification examination.

AHXR 295A Radiographic Clinical IV

[formerly RAD 202 Clinical Radiology V]

8 cr. (24 clinical/wk) Prerequisite: AHXR 182.
Corequisite: AHXR 250. (F)

Provides sequential clinical instruction of the analysis
and evaluation of concepts and theories required to
perform radiographic procedures. Patieantered
clinical practice labs will be taught through
competencybasedassignments in the clinical setting.

AHXR 295B Radiographic Clinical V

[formerly RAD 252 Clinical Radiology V]

8 cr. (24 clinical/wk) Prerequisites: AHXR 250,

202. Corequisite: AHXR 260. (Sp)

Provides the clinical practice and experience necessary
for the performance of advanced radiographic
procedures. Includes the study of pathology and
rotations through the different modalities within
radiology.
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Anthropology

* ANTY 217 Physical Anthropology and

Archaeology

[formerly SOCL 212 Physial Anthropology and
Archaeology]

3 cr. Study of humans as biological organisms; human
evolution; fossil humans; genetics; racial classifications
and human variability; primate behavior. Biological
bases and emergencelaiguage and culture;
development of culture; survey of world prehistory and
human migrations. Consideration of method and theory
in physical anthropology and archaeology.

* ANTY 220 Culture and Society

[formerly SOCL 211 Cultural Anthropology]

3 cr. The meaning and significance of culture. Survey
of world culture areas and peoples; organization and
functioning of societies, their diverse forms and degrees
of elaboration. Symbolic behavior systems and
expression. Intercultural contacts and relations.
Dynamics of cultural change and continuity. History
and methods of cultural anthropology.

Art History

* ARTH 150 Introduction to Art History

[formerly ART 132 Art History Survey]

3 cr. (Lec) (F, Sp, Su) Surveysworld art from

prehistory through the present day with the objective of
developing a critical understanding of art forms in their
historical and cultural context.

* ARTH 160 Global Visual Culture

[formerly ART 131 Global Visual Culture]

3 cr. (Leo) (F, Sp, Su) Examines visual culture, which
includes painting, sculpture, photography, the Internet,
performance, cinema, advertising, and television, as our
primary means of communication and of understanding
our postmodern world. Explores the effects of globa
visual culture on specific cultures and societies.

Special emphasis on the importance of race, ethnicity,
gender, sexuality, and the body in visual culture.

Visual Arts

* ARTZ 101 Art Fundamentals

[formerly ART 110 Introduction to Studio Art for
Non-Art Major s]

3 cr. (Stu) (F, Sp) Encourages enhancement of two
and threedimensional artistic skills for the general
student. Traditional and experimental materials,
techniquesand concepts are emphasized. &otp
improvement of individual art abilities and
understandings(Lab fee)

153

* ARTZ 105 Visual LanguageDrawing

[formerly ART 161 Introduction to Drawing]

3 cr. (Stu) (F, Sp, Su) Introduces the beginning
student to the basic fundamentals of drawing including
line, form, value, composition, and linear perspective.
Instruction will include drawing of various subjects and
many include the nude figure. Lab fee.

* ARTZ 131 Ceramicsfor Non-Majors

[formerly ART 142 Introduction to Pottery]

3 cr. (Stu) (F, Sp) Develops the ability to design three
dimensional clay forms using manual dexterity.
Provides the individual with opportunities for creative
experiences and an understandinpadic artistic
developments in design, process and content of the
ceramic object. (Lab fee)

Auto Service Technician

AST 106 Automotive Manual Drive Train and Axles
[formerly AUTO 110 Manual Drive Train and

Axles]

2cr. (2 leciwk) (F)

Includes a study of the basic theory and principles of
gearing, and reconditioning of automotive power train
components. Components covered include clutches,
transmissions, differentials, axles, transaxles, and
transfer ases.

AST 107 Automotive Manual Drive Train and Axles
Lab

[formerly AUTO 111 Manual Drive Train and Axles
Lab]

2 cr. (4 lab/wk) Corequisite: AST 106 (F)

Provides a study of the service, repair, and
reconditioning of automotive power train components.
Components covered include clutches, transmissions,
differentials, axles, transaxles, and transfer cases.

AST 114 Automotive Brakes

[formerly AUTO 160 Automotive Brake Systemp

2cr. (2 lec/wk) (Sp)

Provides a study in thdesign anaperation otoday's
sophisticated braking and related systems. Subject
matter includes brake systems fundamentals, safety,
master cylinders, power assist units, hydraulic lines and
valves, disk and drum brakes, antilock systems, parking
brakes, and brake electricaldaelectronic components.

AST 115 Automotive Brakes Lab

[formerly AUTO 161 Automotive Brake Systems

Lab]

2 cr. (4 lab/wk) Corequisite: AST 114 (Sp)
Provides a study in the
sophisticated braking and related systems. Subject
matter includes brake system safety, master cylinders,
power assist units hydraulic lines and valves, disk and

di
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drum brakes, antilock systems, paugibrakes, and
brake electrical/electronic components.

AST 162 Automotive Engine Diagnostics

[formerly AUTO 182 Diagnosis and TunelJp]

3cr. (3 lec/wk) Prerequisites: TRID 170 and TRID
180.(Sp)

Studies the theory of fuel systems, emission control
systems, ignition systems, and engine mechanical tests.
Proper testing with modern diagnostic equipment will
also be discussed.

AST 163 Automotive Engine Diagnostics Lab

[formerly AUTO 183 Automotive Diagnosis and
Tune-Up Lab]

3cr. (6lab/wk) Prerequisites: TRID 170 & TRID

180. Corequisite: AST 162 (Sp)

Examines diagnosis, testing, and repair of fuel systems,
emission control systems, ignition systems, and engine
mechanical tests. This course provides training on the
proper uses of modern enginiaghostic equipment.

AST 175 Engine Rebuild Lab

[formerly AUTO 172 Engine Rebuild

5 cr. (2 lec/6 lab/wk) Prerequisite: TRID 170. (Sp)
Gives an overview of the design, operation, diagnosis,
and service procedures of modern automotive engines.
Studentgarticipate in the disassembly andassembly

of engine units. Service and technical engine date are
presented to prepare the students for practical
experience in engine servicing.

AST 220 Automotive Steering and Suspension
[formerly AUTO 210 Automotive Suspension and
Steering Systemp

2 cr. (2 lec/wk) Prerequisite:M 111 or equivalent.

(F)

Provides a study in the design aspkrationof modern
automotive suspension, steering, and related systems.

AST 221 Automotive Steering and Suspension Lab
[formerly AUTO 211 Automotive Suspension and
Steering Systems Lab

2 cr. (4 lab/wk) Prerequisite: M 111 or equivalent.
Corequisite: AST 220 (F)

Provides a practical study in the diagnosis and service
of modern automotive suspension, steering, aradae!
systems. Alignments are performed on computerized
four-wheel alignment systems. This class is designed
to provide the student with the training necessary to
perform chassiselated service on automobiles and
light trucks.
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AST 230Electrical/Electronics Systems |l

[formerly AUTO 220 Automotive

Electrical/Electronic Systems]

2cr. (2 leciwk) Prerequisite: TRID 180. (F)

Studies electrical/electronic systems and applications
found in todayds
designed to give the student a strong background in the
theory of operation of electrical and electronic systems.
Upon completion of this course, the student hél/e
acquired the knowledgeecessary to effectively
diagnosemodern automobiles.

AST 231 Hectrical/Electronics Systems Il Lab
[formerly AUTO 221 Automotive
Electrical/Electronic SystemsLab]

2 cr. (4 lab/wk) Prerequisite: TRID 180.
Corequisite: AST 230 (F)

Studies electricadlectronic systems and applications
found in
designed to give the student a strong background in the
operation diagnosis, and repair of electriedéctronic
systems Upon completion of this course, the student
will have acquired the knowledge and developed the
skills necessary teffectively diagnosand repair the
vehicles and equipment presently used in the industry.

AST 260 Advanced Automotive Diagnostics
[formerly AUTO 222 Automotive Engine
Performance]

3cr. (3 lec/wk) Prerequisites: TRID 170, TRID
180,AST 162and AST 230 (Sp)
Coversthetheory of operation for General Motors,
Ford, Chrysler, Toyota, and Bosch computerized
systems The student will obtain the necessary
knowledge required to use the spezied test
equipment designed for diagnosis and repair of
domestic and foreign automotive systems.

AST 261 Advanced Automotive Diagnostics Lab
[formerly AUTO 223 Automotive Engine

Performance Lab]

3cr. (6 lab/wk) Prerequisites: TRID 170, TRID
180,AST 162 AST 230 Corequisite: AST 260. (Sp)
Covers operation and testing 8eneral Motors, Ford,
Chrysler, Toyota, and Bosch computerizgdtems
during practical exercises. This course focuses on the
diagnosis and repair of computerized engine control
systems. The student will obtain the necessary hands
on training required to use the specialized test
equipment to diagnose and repair domestic and foreign
automotive systems.

automoti ve
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AST 270 Automatic Transmissions and Transaxles
[formerly AUTO 256 Automatic
Transmission/Transaxlep

3cr. (3 lec/wk) Prerequisites:AST 106 TRID 180.

(Sp)

Coversautomatic transmissions includittgeory of
operation, design, and construction for the purpose of
understanding the functions, servicing, and trouble
shooting procedures of modern automatic transmissions
and transaxles.

AST 271 Automatic Transmissions and Transaxles
Lab

[formerly AUTO 257 Automatic
Transmission/Transaxles Lab]

3cr. (3 lab/wk) Prerequisites: AST 106 TRID 180.
(Sp)

Covers automatic transmissions including
demonstration and student participation in disassembly
and reassembly of selected transmissionstfar
purpose of understandirignction, construction,
operation, servicing, and troubdtooting procedures of
modern automatic transmissions and transaxles.

AST 280 Applied Lab Experience and Light Repair
[formerly AUTO 255 Applied Automotive Service
Operations]

4 cr. (4 lab/wk) Prerequisites: TRID 150, TRID
152 TRID 170, TRID 180,AST 106 AST 114, AST
220, AST 162 AST 230 (Sp)

Provides inrdepth, practical analysis and repair of
components related to engine, chassis, power trains
systems, and ahdard power trains systems. This
course simulates service department operations as
found in industry.

AST 285 ASE Exam Prep: Section One

[formerly AUTO 202 ASE Exam Preparatior

1 cr. (2 lec/wk for 7 wks) Prerequisites: TRID 170,
TRID 150, TRID 180,AST 106 AST 162 AST 175

or consent of instructor. (F, Sp)

Prepares students for automotive technician ASE exams
in the Automobile/Light Truck Test Series including
eight certifi@ation areas: Engine Repair (Al),
Automatic Transmission/Transaxle (A2), Manual Drive
Train and Axles (A3), Suspension and Steering (A4),
Brakes (A5), Electrical/Electronic Systems (A6),
Heating and Air Conditioning (A7), and Engine
Performance (A8). Empisis of certification areas
covered will be determined by the general make up of
the student body per semester (i.e., if all students are
registering for ABBrakes, the course content will use
examples from the brakes area). At the conclusion of
this couse, students will take four of the automotive
technician ASE certification exams.
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AST 294 Seminar/Workshop

[formerly AUTO 292 Semirar]

V1-3cr.

Provides students an opportunity to investigate
intensively topics pertinent to the field of automotive
technobgy.

AST 294 Seminar/Workshop

[formerly AUTO 293 Workshop]

V1-3cr.

Provides an opportunity for experimental study in an
area of automotive technology.

AST 298 Automotive Internship

[formerly AUTO 296 Cooperative
Education/Internship]

V1-9 cr. (45 hours/credit) (F, Sp, Su)

Provides university credit for a sophomore work
experience in the area of Automotive Technology,
supervised by faculty. Learning agreement must be
completed prior to registration (restricted).

Astronomy

* ASTR 110Introduction to Astronomy

[formerly PHYS 201 Introduction to Astronomy]

3 cr. (Sp) Surveys the historical highlights and
traditional topics in classical and modern astronomy,
such as the solar system, sun, planets, galaxies, and the
universe. Examines rotic objects such as quasars,
pulsars, and black hole®resents discussion aaat
discoveries, modern cosmologithkories, and current
unsolved problemsBackground in high school algebra

is strongly advised.

* ASTR 111Introduction to Astronomy Lab
[formerly PHYS 203 Introduction to Astronomy
Lab]

1 cr. Corequisite: ASTR 110 (Sp) Introduces
students to the night sky. lllustrates the difference
between real and apparent motions in the heavens.
Develops useful observational techniques and an
appreciation by the student of the broad range of
phenomena in the Universe.

General Business

D BGEN 105 Introduction to Business

[formerly CTBU 171 Introduction to Busines$

3 cr. (3 lec/wk) (F, Sp)

Provides an overall picture of business operations.
Specialized fields within businessganizations are
presented and analyzed. The role of business in today's
society is examined and career opportunities in business
are explored.
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BGEN 235Business Law

[formerly CTBU 165 Business Law

3 cr. (3 lec/wk) (Sp)

A broadbased survey approattthe study of business
law. Traditional areas of business law are covered.
Includes an introduction to law; the creation of
contracts; sales, agency, and consumer protection;
commercial paper; and emerging topic in law. Presents
a basic overview of #tnconcepts and terminology
essential to understanding the field of business law.

BGEN 294 Seminar
V1-3 cr. Provides students an opportunity to
investigate topics pertinent to the field of Business.

BGEN 299 Capstone: Brewing & Fermentation

2 cr. (90hours) (P/NP)

Provides students an individual opportunity to engage
in education and training not covered by regular
coursework. Student will be working directly for a
brewery, distillery, or winery. Students, through
advising with course instructor, ntuselect either the

90 hour professional internship or professional project
option (business, scientific, brew house/mechanical,
etc.) in consultation with the site supervisor for their
capstone experience.

General Biology

* BIOB 101 Discover Biology

[formerly BIOL 101 Survey of Biologyj

3 cr. (F, Sp, Su) Includes discussion of the most
important concepts in biology. Lectures cover cells
(structure and physiology), genetics (cellular
reproduction, genes, the nature of heredity and
evolution), and the diversity of life (plants, animals,
microorganisms ancheir ecological relationships).
General Educationourse for norscience majors.

* BIOB 102 Discover Biology Laboratory

[formerly BIOL 115 Survey of Biology Lab

1 cr. Corequisite: BIOB 101. (F, Sp, Su) Includes
laboratory exercisefrom different areasf Biology.
Introduces students to experiments designed to examine
major conceptual ideas in Biology such as cells, cell
reproduction, metabolism, molecular genetics,

evolution, and diversity. Students currently enrolled in
an online section of BIOB 104ill be given

preferential access to an online section of BIOB 102.

* BIOB 160 Principles of Living Systems

[formerly BIOL 178 Principles of Biology]

3 cr. Corequisite: BIOB 161. (F, Sp) Emphasizes
principles of biology related to the unity of life. Covers
cell structure and function, cellular metabolism and
mechanisms of energy trapping, cellular reproduction,
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genetics, evolution, and a brief introduction to ecology,
classification andbiological diversity.

* BIOB 161 Principles of Living Systems
Laboratory

[formerly BIOL 188 Principles of Biology Lab]

1 cr. Corequisite:BIOB 160. (F, Sp) Includes
laboratory exercise®lated to topics discussedBhOB
160

Human Biology

BIOH 101 Foundations of Human Biology

[formerly HLTH 101 Essentials of Anatomy and
Physiology]

3cr. (3 lec/wk) (F, Sp, Su)

Provides students with a basic understanding of human
anatomy and physiology. Concepts of the bpldyn

and homeostasis will be introduced. Students will also
learn the basic structure, function, and interaction of the
integumentary, skeletal, muscular, nervous, endocrine,
blood, cardiovascular, lymphatic, respiratory, digestive,
urinary, and reproduiste systems.

BIOH 105 Basic Human Biology Lab

1cr. (2 lab/wk) Corequisite: BIOH 104 or BIOH
101. (F, Sp)Offered ONLY Online.

Introduces the student to the structure and function of
the human body in a lab course.

BIOH 201 Human Anatomy and Physiology |

[formerly BIOL 213 Human Anatomy and

Physiology ||

3 cr. (3 lec/wk) Corequisite: BIOH 202.

Introduces functional human anatomy and physiology
at the molecular, cellular, tissue, and organ levels. This
course is appropriate for those individuals entering
allied health fields. Topics include chemistry, cell
biology, histology, and a detailed aveew of the

anatomy and physiology of the integumentary, skeletal,
muscularand nervousystems. Entry is restricted to
City Collegeat MSU Billingsstudents only.

BIOH 202 Human Anatomy and Physiology |
Laboratory

[formerly BIOL 214 Human Anatomy and
Physiology | Laboratory]

1 cr. (2 lab/wk) Corequisite: BIOH 201.
Supplements concepts of human anatomy and
physiology introduced iBIOH 201with handson
laboratory experience. Entry is restrictedCity
Collegeat MSU Billingsstudents only.
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BIOH 211Human Anatomy and Physiology I
[formerly BIOL 216 Human Anatomy and
Physiology 1]

3 cr. (3 lec/wk) Prerequisites: BIOH 201, BIOH
202 Corequisite: BIOH 212.

Continues the examination of functional human
anatomy and physiology at the molecular, cellular,
tissue, and organ levels introducedit©OH 201
Topics include theensory, endocrine, blood,
cardiovascular, respiratory, lymphatic, digestive,
urinary, andeproductivesystems. Entry is restricted to
City Collegeat MSU Billingsstudents only.

BIOH 212 Human Anatomy and Physiology Il
Laboratory

[formerly BIOL 217 Human Anatomy and
Physiology Il Laboratory]

1 cr. (2 lab/wk) Prerequisites: BIOH 201, BIOH
202 Corequisite: BIOH 211.

Supplements concepts of human anatomy and
physiology introduced iBIOH 211with handson
laboratory experience. Entry is restrictedCity
Collegeat MSU Billingsstudents only.

Microbiology

BIOM 208 Applied Brewing Microbiology

3 cr. (2 lec/3 lab/wk) (F)

Introduces the fundamental aspects of yeast
fermentation and microbiology relevant to brewing.
Some basic microbiological principles will be
presented, followed by explanat®of the various
brewing/qualityimpacting processes brought about by
biological activity, as well as means of monitoring the
brewing process. This course includes laboratory
exercises.

BusinessManagement

BMGT 102 BusinessBasics for Brewing and

Distillery

3 cr. (3 lec/wk) (Sp)

Providesan overall picture of business operations in
micro-brewing and distillery. Specialized business
concepts within brewery business are presented and
analyzed. This course will cover functional concepts
and fundamentals required to start and operate & craf
brewery. Areas of focus include regulations,
operations, finance, and marketing.

b BMGT 180 Employment Law and Practices
[formerly HR 180 Employment Law and Practices]
3cr. (3 lec/wk) (F, Sp)

Introduces students to laws and practices affecting the
employeremployee relationship. Students gain a
general knowledge of employment law, diversity
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management, equal employment opportunity, record
keeping requirements, and affirmative action.

b BMGT 235 Management

[formerly CTBU 280 Principles of Applied
Managemeni

3 cr. (3 lec/wk)

Introduces students to the study of management and
organizational principles of business firms. Emphasis
is on effectively working through others to achieve
objectives. This is done by exploring planning,
decision making, organizing, leading, staffing,
controlling, EEOC requirements, appraising
performance, and handling disciplinary problems.

b BMGT 250 Employment and Compensation
Strategies

[formerly HR 250 Employment and Compensation
Strategies]

3 cr. (3 lec/wk) (F)

Introduces students to the recruiting and selection
process, including interviewing techniques and the legal
implications in the recruiting and hiring process.
Explores different labor market approached a
organizational recruiting activities. Examines
compensation practices and differentiates
organizational culture, philosophies, strategies, and
objectives that impact compensation.

b BMGT 281 Risk Management, Safety and
Security

[formerly HR 281 RiskManagement, Safety, and
Secuity]

3cr. (3 lec/wk)(F, Sp)

Introduces students to legal and reckegping
requirements affecting health and safety. Students
explore safety management activities and policies,
workplace health issues, health promotionrkptace
violence, and security management.

b BMGT 282 Organizational Training and
Development

[formerly HR 282 Organizational Training and
Development

3cr. (3lec/wk)

Introduces students to the training and change
management process associated witfanizational
development and planning. The student will explore
training needs and objectives, delivery approaches,
levels of training evaluation, adult learning techniques,
and coaching strategies.








































































































































































