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Guidelines for Writing Student Learning Outcomes
What is a learning objective?

A learning objective is a goal that you set for yourself to be accomplished through your work experience.  It will require that you learn or make use of some new habit, skill, or information. 
Writing Objectives:

Objectives need to be understandable, challenging, specific, measurable, and attainable in the allotted time.

Each measurable learning objective must answer the following four key questions:

1. WHAT is the task to be accomplished?

2. HOW will it be accomplished?

3. HOW will it be MEASURED or EVALUATED and by WHOM?

4. WHEN will it be completed?

Action words that communicate the intent of what is to be accomplished:

	· Write
	· Recite
	· Contrast

	· Select
	· Compare
	· Develop

	· Apply
	· Revise
	· Install

	· Assemble
	· Investigate
	· Create

	· Reduce
	· Design
	· Perform

	· Compose
	· Display
	· Plan

	· Collect
	· Deliver
	· Train


Learning objective types:

1. Routine Duties: Improve the day-to-day functions of the job. (Example-increase efficiency in following data entry procedures at the laboratory.)

2. Creative Opportunities: Do things a new way or find new things to do. (Examples-make a study on installation of a new bookkeeping system or on the application of a computer to some aspect of the company operation such as inventory control.  Prepare a report on the study.)

3. Problem-Solving Activities: Take apart some existing problem and find a solution. (Example-perhaps equipment is breaking down too often and you seek a solution through an improved maintenance procedure or a new piece of equipment.)

4. New Skills/Assignments: Learn a new skill, increase your knowledge and usefulness, or begin a new assignment. (Example-you may be working as an Assistant Manager in a department store.  Learning to order merchandise, to take inventory, and to create displays would be an expansion of your knowledge and skills.)

5. Personal Improvement: Develop personal habits or social skills that allow you to be more effective in work situations. (Example-an engineering intern may want to develop networking skills by meetings with different department managers to gain career advice.)
Requirements (4-5 Learning Objectives & how you plan to achieve them)
· It is necessary to construct well-stated objectives to assess the extent and value of the Co-Op work experience.

· It is expected that you will include new or expanded responsibilities or learning opportunities beyond those experienced during previous periods of employment.

· To assure this, you are required to establish four-five specific learning objectives for the semester and how you plan on achieving those objectives.

· The objectives are to be discussed with your Faculty Co-Op Ed Supervisor and your employer.  Well-defined objectives will serve as a basis for a fair and adequate evaluation and assessment of the student learning that takes place.

· You must be careful to choose an objective that is within your ability to accomplish and your progress towards the objective should be readily measurable.
Contact Mandy Brottem @ 657.1717 or � HYPERLINK "mailto:mbrottem@msubillings.com" ��mbrottem@msubillings.com� with questions.








