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Click on the Secure Area for your: 

Detailed Student Billing

Confirm Attendance and Accept Fees

Fee Payment Options

Parking Permits

And Much More
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Log into your secure area with your ID and Password



5



image1.png

@ https://atlas.montana.edu:9003/pls/blagent/t O - @ &
Edt View Favortes Tooks Help

X GComvert
45 = Montana State University .. &) Web Siice Gallery +

e exiT

User Login ‘Your current Institution is BL.
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PIN: First-time PIN is your birthday formatted a5 23apr1989 (month must be 3 letters lower case!)

‘You will be prompted to change your first-time PIN upon logging in.
‘Your PIN will be deactivated after 5 unsuccessful login attempts.

Forgot your PIN?

Returning users: Enter User ID and click the Forgot PIN? button.
First-time users: Your PIN is your birthdate formatted as 23apr1989 (month must be 3 letters lower case!)

Reactivate PIN:
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WebReports

User ID: [-01221560
PIN:  [-

[oan | [Forgorrve

Return to Homepage

RELEASE: 8.7
© 2015 Ellucian Company L.P. and its affiliates.

‘This software contains confidential and proprietary information of Ellucian or its subsidiaries.
Use of this software is limited to Ellucian licensees, and is subject to the terms and conditions of one or more written license agreements between Ellucian and such licensees.

hitps:/atlas.montana.edw:9003/pls/blagent/twbkwbis.P_ValLogi













image6.emf

Microsoft_PowerPoint_Slide6.sldx








Click Electronic Billing and Payment for:

Detail semester charges

Confirm Attendance & Accept fees with Financial Aid

Confirm Attendance & Accept fees with Quikpay to Make a payment

Link for the Payment Plan (Installment Contract)
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Select the Term or Semester with the drop down option and click submit.
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To Confirm your Charges and 

Accept Fee’s

•

If you have a Credit or Zero Balance from Financial Aid an option to 

Confirm/Accept Fees will be available at the bottom of the screen. 

** OR **

•

If you have a balance due:

•

Confirm by sending in an Installment Contract/Payment Plan & making your 

down payment through QuikPay, or

•

Make a payment in Full in Person, by check, or online through QuikPay. 
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To Confirm your Charges and Accept Fee’s

If you have a Credit or Zero Balance from Financial Aid an option to Confirm/Accept Fees will be available at the bottom of the screen. 



	** OR **



If you have a balance due:

Confirm by sending in an Installment Contract/Payment Plan & making your down payment through QuikPay, or

Make a payment in Full in Person, by check, or online through QuikPay. 
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To Confirm your Charges and
Accept Fee's
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To Confirm your Charges and Accept Fee’s With Financial Aid Available

If you have a Credit/Zero Balance or an Estimated Refund from Financial Aid, the option to Confirm/Accept Fees will be available at the bottom of the screen. 

This allows the University to apply your Financial Aid to your charges. 

This also initiates the refund process.
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Summer 2015

@ **Sign-up now for Direct Deposit so your Refund is deposited directly nto your Bank Account™

Vour curran Instittion i< 8L

> Click on QuickPAY Button below o stare seting up your sccount

*+No Additional Charge to Pay On-Line**

> Click on QuickPAY button belos for 3 fat and sacure vy to pay Vi cradit card or e-check.

Summary for ID: -01221560 Barbara . Shafer

Your account is NOT CONFIRMED yet. You have an ESTIMATED REFUND for this term. Click on CONFIRM button below to accept your Charges and Payments. Click on Financial Aid tab and check
My Eligibility page for any unsatisfied requirements.

[ Description [ Cur Charge | [Future Challpmt/ Credit[Balance]
[Nonrefundable Registration Fes] S30.00] T ] ]
[Registration Tuition 1l ssa2.60 I I ]
[ Current Term Charges]] Serae0] T I ]
[ Previous Balance s0.00 I I ]
[ Total Charges]| Sorzen) T T ]
[Term Credits and Payments][ 1l I s0.0] |
[ [ Current Bal bued| I Iser2.60
[ JTFuture buei T [ so0d

This Term|

Fund Title
53,0000
53,0000

nticipated Fi

Summary For This Term

iH

ious Balance:

;
;

Fotal Charges: *

[Estimated Refund: X

Charges/payment fo future sarml) are not refscted in chis SUMMARY.
* Charges include any pravious balance.

% bayments include cash, creit ard, chack, fisancal aid, ancicpaced fivancal aid, Tuiton Payment Plan, housing pre-payments AND other outsde resources
“+% Your Account shows a 0 or Credit Balance, please click Confirm button to Accept your Charges and Payments

Confirm Attendance: To confrm your ssendance thissemasier,dick

QuikPay Access: To pay On-ine or sup an Authorized Payer/Parent to Pay or Setup Direct Deposte, click [ Quibay.

1 you would like o see the charges in more detai, cick [ Viaw Detail
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To Confirm your Charges and Accept Fee’s with Balance Due

If you have a balance due:

Confirm by sending in an Installment Contract/Payment Plan & making your down payment through QuikPay, or

Make a payment in Full in Person, by check, or online through QuikPay.
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@ **Sign-up now for Direct Deposit 5o your Refund

‘Your current Institution is BL

deposited directly into your Bank Account™*

>>Click on QuickPAY Button below to start setting up your account.

**No Additional Charge to Pay On-Line**

>>Click on QuickPAY button below for a fast and secure way to pay via credit card or e-check

Summary for ID: -01221560 Barbara E. Shafer

balance needs to be pai

NOT CONFIRMED yet. Please check CURRENT BAL DUE under "Summary for this Term" listed below. Ti

‘Your account
setup a Tuition Payment Plan and make initial payment to be confirmed in classes.
Description Cur Charge _|Future Chg|Pmt/Credit|Balance|
[Nonrefundable Registration Fee| $30.00)
[Registration Tuition $842.60|
Current Term Charges:| $872.60|
Previous Balance:| $0.00|
Total Charges:| $872.60|
[Term Credits and Payments:| $0.00|
|Current Bal Due:| $872.60|
Future Due 5000

Summary For This Term

$872.60)
[Total Charges: * | $872.60]
[Total Payments: **][< $0.00>]
[Current Bal Due: | s872.60]

[Estimated Refund: 50.00]
[Future Due: 50.00]

Charges/payment for future term(s) are not reflected in this SUMMARY.

* Charges include any previous balance.
*% payments include cash, credit card, check, financial aid, anticipated financial aid, Tuition Payment Plan, housing pre-payments AND other outside resources.

QuikPay Access: To Pay On-line or setup an Authorized Payer/Parent to Pay or Setup Direct Deposit, cick | QuikPay

1f you would like to see the charges in more detail, click [ View Detail

hitps:/uatquikpayasp.com/montana/msubl/sa/payer.do7userld=-01221 560 ullName=Barbara?.20E 220Shaferkie,
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From the QuikPay home page:

Make Payments

Setup Authorized Payers

Set up Direct Deposit for Refunds

Etc.
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Change Password
Payment profiles
User Preferences
View Accounts
Make Payment
Transaction History

Messages.

Message Board

Bacause your account was set up by 3 student and not by you, spacial measures must be taken to ensure your
securty and privacy.

First, did you change your passviord the first time you logged in? This is 2 criical security measure. Since 2 student
craatad your default passviord, the system should have promptd you to change your passiord the first tme you
logged in. F this didn't happen, you should immadiataly change your passwiord by clcking "Change Passwiord” on the

‘Sacond, have you confirmed your emil addrass? In the svent that you loss your passwerd, = student can requast
that the systam send 3 temporary password to your primary smail address. This makes & imperative that your
personal smail address i stord in our system.

By ensuring that you have sslected a secure and secrat passwiord and have confirmed your smail address, you can
safaly use 3ll of the features of this site, including storing payment profiles online, ith confidence that you are the
only parson who vl have access to the information.

ContctUs | Privcy Py

Copyrignt 2001 - 2015, Nelnet Business Sauions, n. Al reseved.
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Installment Loan Contract for multiple payments on the Semester Charges. 

Summer Semester 

3 equal payments

Spring/Fall Semesters

4 equal payments
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Select Make a Payment:

QuikPay will bring in the Current Balance

Select the Term or Semester to apply your payment to. 

Payment Amount

Full Payment or Installment Payment Amount. 

Method

eCheck

Credit Card/Debit Card

Select continue and Complete the transaction. 
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Student Can Setup an Authorized Payer

Mom &/or Dad

Grand Parent(s)

Aunt(s) or Uncle(s)

Etc.
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Authorized Payers Can:

Make payments

Receive their own Login

Receive bill notifications by email. 

Etc.
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Student Account 

Frequently Asked Questions

1. What do I do if my Financial Aid is not ready by the first day of class? 

If Financial Aid is not available by the first day of class contact the Student Accounts department of Business Services (406-657-2301) to make payment 

arrangements. 

2. How do I set up an installment contract (can this been done online)? 

An installment contract can be sent with the first payment, or the student can visit the Student Accounts desk (McMullen Hall basement) in Business Services.

The Installment Loan Contract is available online for your convenience, however they cannot be submitted online. We do accept them as faxes (406-657-

2051).

3. Where do I pay my bill? 

Bill payments can be made online through Quikpay in your Secure Area, in person at the Student Accounts desk (McMullen Hall basement), or by mail (checks 

only).

Checks should be sent to:

Montana State University Billings

Business Office

1500 University Drive,

Billings, MT 59101

4. When are my fees due? 

Fees are due on or before the first day of class.

5. I have been dropped from all my classes, what do I do? 

Please contact the Admissions & Records department to make appropriate arrangements for dropped classes.

Call 406-657-2158 or stop by McMullen Hall first floor.

6. How do I put personal or Financial Aid money on my UCard? 

Students can call (406-657-2140) or stop by the Student Accounts desk (McMullen Hall ground floor) to add money from Financial Aid to the UCard.

All other UCard money must be paid in advance by contacting the Business Services department (406-657-2140). 
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Student Account 
Frequently Asked Questions

 

1. What do I do if my Financial Aid is not ready by the first day of class? 

	If Financial Aid is not available by the first day of class contact the Student Accounts department of Business Services (406-657-2301) to make payment arrangements. 

2. How do I set up an installment contract (can this been done online)? 

	An installment contract can be sent with the first payment, or the student can visit the Student Accounts desk (McMullen Hall basement) in Business Services.

	The Installment Loan Contract is available online for your convenience, however they cannot be submitted online. We do accept them as faxes (406-657-2051).

3. Where do I pay my bill? 

	Bill payments can be made online through Quikpay in your Secure Area, in person at the Student Accounts desk (McMullen Hall basement), or by mail (checks only).

	Checks should be sent to:
	Montana State University Billings
	Business Office
	1500 University Drive,
	Billings, MT 59101

4. When are my fees due? 

	Fees are due on or before the first day of class.

5. I have been dropped from all my classes, what do I do? 

	Please contact the Admissions & Records department to make appropriate arrangements for dropped classes.

	Call 406-657-2158 or stop by McMullen Hall first floor.

6. How do I put personal or Financial Aid money on my UCard? 

	Students can call (406-657-2140) or stop by the Student Accounts desk (McMullen Hall ground floor) to add money from Financial Aid to the UCard.

	All other UCard money must be paid in advance by contacting the Business Services department (406-657-2140). 
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7. How do I get a refund from my UCard? 

Students can call (406-657-2140) or stop by the Student Accounts desk (McMullen Hall ground floor) to have the balance removed from the card. 

If no fees are due to the University, a  check will be sent to the mailing address on file. 

8. Does the money on my UCard carry over from term to term? 

Yes, General UCard money carries over from term to term. However, meal plan money does NOT carry over and must be used during the term 

that the plan was purchased.

9. How do I waive University Student Health Insurance? 

Visit myInfo and enter the Secure Area

- Click "Student Information"

- Click "Registration"

- Click "Add/Drop Classes"

You will be prompted to accept or decline Student Health Insurance. Or Contact Student Health Services for more information 406-657-2153

10. Who do I talk to about GI bill payments funding? 

For questions about your GI bill payment funding, contact the VA Representative in the Admission & Records department at 406-657-1782.

11. Why do I have to pay certain fees when I do not use the service? 

Mandatory fees make up the Tuition and Fees set by the MUS Board of Regents. All students are required to pay Tuition and Fees.

12. When will I receive my refund check? 

Direct Deposits are generated starting the Friday prior to class starting, Checks are sent the Monday before classes start and daily there after. If 

you have not received your refund check, please verify that your mailing address on file with the University is correct. Otherwise, contact Student 

Accounts (406-657-2301). Refund Checks take 5-7 Business Days for delivery, depending on the Postal Service.  

Student Account 

Frequently Asked Questions, Continued…


Microsoft_PowerPoint_Slide17.sldx
7. How do I get a refund from my UCard? 

	Students can call (406-657-2140) or stop by the Student Accounts desk (McMullen Hall ground floor) to have the balance removed from the card. 	If no fees are due to the University, a 	check will be sent to the mailing address on file. 

8. Does the money on my UCard carry over from term to term? 

	Yes, General UCard money carries over from term to term. However, meal plan money does NOT carry over and must be used during the term 	that the plan was purchased.

9. How do I waive University Student Health Insurance? 

 	Visit myInfo and enter the Secure Area
	- Click "Student Information"
	- Click "Registration"
	- Click "Add/Drop Classes"

	You will be prompted to accept or decline Student Health Insurance. Or Contact Student Health Services for more information 406-657-2153

10. Who do I talk to about GI bill payments funding? 

	For questions about your GI bill payment funding, contact the VA Representative in the Admission & Records department at 406-657-1782.

11. Why do I have to pay certain fees when I do not use the service? 

	Mandatory fees make up the Tuition and Fees set by the MUS Board of Regents. All students are required to pay Tuition and Fees.

12. When will I receive my refund check? 

	Direct Deposits are generated starting the Friday prior to class starting, Checks are sent the Monday before classes start and daily there after. If 	you have not received your refund check, please verify that your mailing address on file with the University is correct. Otherwise, contact Student 	Accounts (406-657-2301). Refund Checks take 5-7 Business Days for delivery, depending on the Postal Service.  
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Contact Information

Admissions and Records 

admissions@msubillings.edu

406-657-2158

Advising

advising@msubillings.edu

406-6572240

Business Services

businessoffice@msubillings.edu

406-657-2140

Financial Aid

finaid@msubillings.edu

406-657-2188

Parking

msubparking@msubillings.edu

406-657-2147
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Click on MENU for the options
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