Informative Presentation Evaluation Sheet

Presenter:



Topic:  


Date:

Introduction: 1 2 3 4 5

1. Did the speaker begin with an attention getter?

2. Did the speaker motivate the audience to listen?

3. Did the speaker establish credibility?

4. Did the speaker state the purpose?

5. Did the speaker summarize a plan of presentation?

Organization: 1 2 3 4 5

1. Were the main ideas easy to follow?

2. Were ideas easy to remember?

3. Were the transitions smooth?

Supporting Material: 1 2 3 4 5

1. Were the ideas well supported with data?

2. Was the data relevant to the audience?

3. Did the speaker use a variety of verbal support?



Statistics

Expert opinion

Comparisons

Illustrations

Examples 

Explanations

4.   Did the speaker use a variety of visual supports?



Appropriate visuals and/or handouts



Lettering legible and easy to read



Simple (one ideas per visual)



Consistent in format

Professional looking



Handled in professional manner

Conclusion: 1 2 3 4 5

1. Did the speaker provide an appropriate conclusion including recommendations, conclusions etc?

2. Was the ending memorable?

Delivery: 1 2 3 4 5

1. Was the delivery relaxed and confident?

2. Did the speaker maintain eye contact?

3. Did the speaker sound natural and conversational?

4. Was the delivery free of distracting mannerisms?

· Uh, Um, And Uh, You know, Well, OK

· Plays with pencil, clothes, or hair

· Nervous laugh or cough

· Slouches, taps feet, paces or sways

· Other

       5.  Did the speaker refer to notes only briefly?

       6.  Did the speaker use good volume?

Presentation as a whole: 1 2 3 4 5

