WRITING REVIEW

Punctuation

The Comma

1.

When the last two items in a series are joined by and, you may omit the
corma before the and if the comma is not necessary to maks the meanng
ciear.
Telegrams, letters and ¢ifts poured in upon him. (meaning clear
without comma)
The following courses will be offered by the art department: figure
sketching, fasnion cesign, interior decoration, acdvertising énd
commercial art. {meaning not clear without the comma)

1€ a1l items in a series are joined by and or oy, do not use commas.
Fatier and Chester and Jerry and 1 went to the movies tegether.
Harry or Susan or Lynn will take us.

Appasitives wizh their medifiers are set off by commas. #n appositive
is a ward or group of wonls that follows a noun or pronour and means the
same thwing. An appusitive usually gives information aboui the roun or
pronous that precedes it,

Bcoby, the fullback, played a good defensive game.

Staren Salt, owner ¢r the rsnch, offered we her own horse.

Arncld Wilcox, the ran [ met at the conventicn, gave me some infor-

nation.

Sometives an appnsitive s so closely related to a word precnding it
that it srould not be s¢¢ off by commas.

¥y brother Bill

The composer Beethoian

Her ¢ld friend Hazel

Words us<s in direct addrass are set nft by ctmmas.
Frank, piesse give us a hand.
Yes, my friend, you a2 probably right.
Mr. President, 1 rise %o a point of order.

paranthetical exoressions ire set off by commes. Expressions commonly
used paranthetically ave: { believe {think, suppose, Eggg, etc.), on
the contracy, on the othe: nand, of course. in my cpinicn, for example,

Tiowever, to tell the truth. nevertheless.” These expressions, 0f course. .
hre mot aTways used as paruithetical expressions.

He i3, w tell the truti, dangerous.

You sust try to tall th: truth,

Irzne, © think, i5 the trst student in the class,
1 think lrens fs the bes. student in the c¢lass.

Certaia wards susit o3 well, yes, no, and why, when used at the begin=§
ning ¢f 2 sentence, are fuol wad by a comma. : '




10.

“he

Yes, your answers are correct.
Well, we were certainly taken by surprise.
Why, what a nice surprice!

A subordinate (or deperdsnt} clause which mersly adds an idea to the
sentence but i3 not necessary to the meaning of the sentence is tet
off by commas.
Fred Bates, who is a sophomore, played all season on the team.
George Washington aad Abraham Lincoin, who were born in Februavy,
were two of our greatest Presidents.

A subordinate clause that is necessary to the meaning of a sentence
is not set off by commas,

Boys who skip_schooi must be punishad.

The book that I want is not in the Tibrary,

The Presidents o were born in February were George Washington
and Abraham LincoTn,

'S¢ a comma before and, hut, cr, nor, for, and yet when they join in-
dependent clauses (dhrases that make compiete sentences).
In the rorning the janitui cleans the walks in front of our apart-
ment. house, énd his wife straightens up in the iobby,
There are few isiands in the eastern Pacific Ocean, but there are
thousands of them (n the western Pac’fic Ocean.
We coulc not fini our tickets, or we would have bezn at the theater
earlier. .

Use a2 comma after an introductory phrase that precedas an independent
clause {a pirase that makes a conp lete sentencag

As soor as you firish, your dianer will be ready.

Leavins the dishe; for me to do, my sister Linda dashed out.

On the morning a‘ter gracuation, Jack begin iooking for a job.

Semicolon

Use a semizolon betwz:n independent clauses (cleuses that would make
¢ conplete sentence’ .ot joined by and, but, or, nor, for, or yet.
The taxpayers vited in favor of a new school buTiding; 2 sits for
the structure viTl be chosen next week.
In cold weathe:, she spent her afternoons on tie skating pond; on
wermer days, she went to the indocr rink.

Use a semicolon tetwee:: independent clauses joine. by tie words besides,
accordingly, moreover, nevertheless, furthermore, atherwise, therefore,
however, conseasently, 3150, thus, instead, or hewe. Note: When pire-

ceded by a sem.colon, ‘iese words usually are fo] mued by a comma.
He was a guiet boy ho made friends rather slovly; tharefore, i
advised him Lo ‘hoose a <rall coilege,
1 thought the bHuok .as much too fong; neverthelsws, | made un ry
mind to rezg 1% 1011,




3. Use a semicolar between :ndependent clauses {f there are commas within
the clauses,
He spent the afternoon studying physics, s
focotbail; and talking with friends.
My favorite foods are fryits Such as bananas, apples, and oranges;

vegetables such as celery, carrots, and spinach; and meats such
as chicken and pork,

peech, and mzth; playing

The Color

1. Use a colon after the greeting of a business letter,
Dear Mr. Bernstein:

Dear Ms. Wright:

2. Use a colon before a 1ist of 1{tems, especially when the 1ist comes
after expressions Tike as follows an

d the following.
At our school, we have all the spring sports: baseball, track,
lacrosse, tennis, and golf,

Congress is considering several ways of raising money: a property
tax, a sales tax, and an increased income tax.

In his pockets we found the following: a piece of string, a broken
Jjackknife, six marbles, and several small sticks of wood.

3. Use a colon before a long and formail statement.
The President sunmed up his remarks with the following words:

"Never, in all our history, have Americans faced a job so
well worth white. "
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The Dash

1. Use the dash to indicate an important break in thought.
i suddenly decided--the decision sti1) surprises me when I Yook
back on it--to become a pilet,
We ran toward the edge of the road--the road was especially narrow
at this point--and looked with horror over the edge.

2. Use the dash to mean namely, in other words, that is, and similar ex-
pressions that may come 5e¥ore explanations.

These historical novels were more excitin
novels ! read this year--they had mo
esting characters.

He showed himself to be one of the bravest men~-he dared to stand
up to the skipper and say exactly what he thought,

3. On & typewriter, the dash is made with two hyphens and ng space between
the words that precede and follow the dash.

g reading than the other
re action and more inter-

4. The dash znd the colon are sometimes interchangeable,




1talics

1.

When you are writing or typing, indicate italics by underlining the
words you want italicized. If your composition were to be printed,
the typesetter would set the undarlined words in ftalics.

Use 1talics (underlining) for titles of books, works of art (musical
compo;}tions. paintings, statues, etc.), names of newspapers, magazines,
and ships.

The Adventures of Tom Sawyer

The Washington Post
the sueen garg
the Venus ilo

Use quotation marks for titles of magazine articles and chapter headings.

Use italics (underlining) for foreign words, words referred to as words,
and letters referred to as letters.
Picking your teeth at the tabie is not comme i1 fayt.
And appears four times in this sentence,
the i's and cross the t's.

Quotation Marks

1.

Use quotation marks to enclose a direct quotation--a person's exact
words. Do not use quotation marks to enclose an indirect quotation.
Harry said, "I'm going to ask Shefla about the assignment."
Burke s?ysithat one way to analyze rhetoric is through cluster
analysis. '

Commas and periods are always placed inside the closing quotation marks.
"I know the right answer," he said.
Weaver argued in the book: "We are all of us preachers in private
or public capactties.”

Colons and semicolons are placed outside the closing quotation marks
if they are not part of the quotation. _
Or. Crane said to us, "You are all in danger of failing”; what she
said after that, I was too dazed to hear.
The follow'ng students have, in the words of the professor, "sur-
passed all expectations”: Homer, Earl, Cora, and Denise.

Guestion marks and exclamation points are placed inside the quotation
mark: if they are a part of the quotation; otherwise, they are placed
outside.

"What are your reasons?" chalienged the woman.

Did he say, "Turn west" or “Turn left*?

Never say, "1t can't be done”!

When you write dialogue, begin a new paragraph every time the speaker
changes.




"Hello mates," said Captain Handy, “what can I do for you now?"
"You can turn over the ship to me," replied the first mate, his
voice filled with tension. 1'll promise you fair treatment and a safe

voyage home.
Handy looked with deliberation at the crowd of mutineers. "So it's
mutiny, is it?"

6. Use quotation marks to enclose titles of chapters, articles, poems, and
other parts of books or magazines,
Chapter 2, "Capital Letters and Punctuation,” is very valuable.
The professor recommended an article in Time, “The Control of Science.”
7. Use single quotation marks te enclose a quotation within a quotation.
George safd, "As I remember, his exact words were, '‘Meet me at the
bank.'"
Helen said, "I 1ike Henley's poem, ‘In the Spring,' very much."
The /ipostrophe
1. Yo form the possessive case of a singular noun, add an apostrophe and
an s.
“the boy's hat
Bill's excuses :
You may, if you wish, simply add an apostrophe to a singular noun that
ends in s to make it possessive.
Gus ' book
Gus's book
2. To form the possessive of a plural ncun not endihg in s, add an apos-
trophe and an s. '
men's club
children's playground
3. To form the possessive case of a plural noun ending in s, add the apos-
trophe only.
ladies' club
boys' game
4. Do not use an apostrophe to form the plural of a noun.
Three days elapsed.
NOT: Three day's elapsed.
5. In compound words, names of business firms, and words showing joint

possession, only the last word is possessive in form.
brother-in-law's home
Marble and Wood's Furniture Store
Harcourt, Brace and Company's office
Ken and Joe's professor
Allison and Jean's room




When two or mo~e persons possess something individually, each of their
names is possessive in form.

Ken's and Joe's tennis rackets

Karen's and Steve's hgoks

The words minute, hour, day, week. month, year, etc., when used as pos-
sesive adjectives, require an apostrophe. Words indicating amount in
cents or dollars, when used as possessive adjectives, also require apos-
trophes. .

ter minutes' delay

a month's vacation

an hour's wait

two cents’ worth

a dullar’s worth

Capital Letters

Cepitalize proper adjectives. A proper adjective is an adjective formed
from a proper noun.

proper nouns: Spain, America, Democrat

proper adjectives: Spanish town, American citizen, Democratic leader

Do not capitalize east, west, north, and south when they indicate merely
directions. Do capitaiize them when they refer to sections of the
country.

Go west for two miles and turn south.

We enjaved our winter in the South,

Cepitalize the names of ships and planes.
the Titanic
the Britannic
the Concorde

Cepitalize historical events and periods.
Dark Ages
Battle of Normandy
Reconstruction Period
World War II

Do not capitalize the names of seasons
fall
summer

Do rot capitalize senfor, junior, sophomore, or freshman unless part
of a proper noun.
A sophomore may go to the Senfor Prom if escorted by a senior.

Do rot capitalize the names of school subjects, except the languages.




Course namss foliowed by a number, however, are capitalized.
Freach
German
algebra
speech
Writing 052
Psychology 45-100

Capitalize titles of persons used with thelr names. Do not capitalize
titles uaed alone or after the person‘s name except for the title
President ‘n referenca to the President of the United States.

Genera’ Marshal!

Superintendgant Jone

Gaoth Jopes, the superintendent

Fresident Raagan

Rorald Reagan i5 the President,

kgras of family relacionship (nother, father, cousin, uncle, etc.) are
capitalized when vsad with a peareon’s name,

Uncle George

Cousin Martha

I v{sited my uazle in Denver.

I visited ay uncle 3111 in Denver.

Pronouns

A pronoun 1s a substitule for a noun; 1t means for a noun or in pilace

of a ncun. Propouns nciude words such as I, you, he, they, mine, ﬁours,
ours, we, this, that, those, each, znyone, everyone, aly, who, which,
myself, themselves, tnat. etc.

kho refers to persons, but 1t may be used tn refarring to an animal
That 1s thought of as an intelligent deing.
The 1ieutenant c¢cionel whe commndad the battaiion was in his
thirties.
The beaver, whe i3 a Tumberman ind builder, performs valuable ser-
vice to people.

Vhich vefers 1o animals or things. It ts used when what fallows is
not ¢racial to the meaning of the senence.
Those g-ay squirrels which you hae beer feading gnawed & hole
in our roof 1ast fal:.
On the ice sarrier Byrd and his mon established winter nuarters,
whick they name¢ Little Amer ca.

That refers to animals ov things and s used when what foliows {e an
nsuantial ciouse--pacsess.rs 2o the wmeaning of th: sentence.
The paiating that sha bought is ¢ reproductivn. (The clause that
she bought answers the question, "wWhich painting?” and 1= an
e3sential clause.)




10.

I am done with the paper that 1s due on Friday. (The clause that
is due orr Friday tells which paper is being referred to and
this 75 esséntial to the mearing of the sentence. )

When the antecedent (the word to which the pronoun refers) consists of
sirgular compound elements joined by or or nor, the proncun should be
sinjuiar,
Only a Father or a husbard is entitled to cast his vote at the meet-
ing.

If the elements of the compound antecedent are plural and or or nor is
used, the proroun should be plural.
Neither fathers nor husbands are entitled to cast their votes at
the meefing,

If e antecedent 15 singular and the other is plural, the proncun should
agree with the nearest element.
Orly fathers or 2 husband is entitled to cast his vote at the meet-

ing.
Cnly a father or husbands ars entitled to cast their votes at the
meating.

Co'lective nouns are singular in form but refer to a group of peaple,
ar.mals, or things. Pronouns with such nouns as antecedents can be
singular or plural, depending on the meaning that the writer intands
tc give them. [f in doubt, use the singular form or re-write th2 sen-
tence for greater clarity,
The class agreed to have its picture taken. (Tha class as a uni:
agreed to have a group picture taken.)
The class agreed to have their pictures taken. (Cach member of tie
class agreed to have his or her picture taken.)

Scoetimes an antecedent is an indefinite pronoun such as each, none,
or everyone, Each is always singular and should be reforved to only
by singular pronouns.

Each of the boys has his own bicycle.

Each of the girls did her best.

—— ico pak]

nins, but they take plural pronouns 1¢ the meaning of tie sentence is
¢ cariy plural,
Atmost everyone was trying to finish his job within tie time iimit,
tveryona was rooting for tie DU team, but their hopes were dashed
efnre the game was half over.
[f evaryone comec. 1t will be impossible to seat them.

Evsrybody, anybody, everyone, and anyone usually require singular pro-

wer. all, some, none, Q$x, moit, or more are antecedents, thoy may re-
saive sinqular or pilural pronouns.
All oY the chicker has bien eaten by the man who cooked it.
ATT of the chTiXers have been eaten by the man who cooked Zthem,
Most of the pTastic covering comes off by itself,
Most of us werc e¢tle to smffle the deck ourseTves.
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Using Yerbs Correctly

1. -ingular subjects joined by either-or or by neither-ngr take a singu-
lar verb,
Either the coach or the player was at fauit.
Neither Marvin nor Susan studies seriously.

2. 1If one subject is singular and one is plural and they are joined by
gj}%ggygg_ﬂr by neither-ror, the verb agrees with the subject closest
to 1L,

Neither the cat nor the kittesns have been fed.
Neither the ccunselor nor her advisees are here.
Reither my brothers nor I am going,

3. Either, neither, each, everybody, anybody, everyone, and anyone are
always singular. None may be singular or pYural, although the plural
usage 1s more common.

Each of the plans has its advantages.

Everyore who heard the speech was impressed by 1t.
Is elther of you ready to report?

None of the three are ready to go.

4. ¥nhen plural nouns of amounts, time, and distance are used as single
» units of measurement, the subject is considered singulsr and requires
& singular verb,
Five-hundred dollars was collected for scholarships.
fifty minutes is a Tong time to stand here.
Fifty tushels was all the bin would hold.

5. When there are a positive and a negative statement befor: the verb.
the verb agrees with the positive statement.
Vivian, not the other women, makes cakes,
Mr. Roberts, not his assistan®s, was giver the award.

5. The verd lie means to recline, to rest, to remain in a lying position.
Its principal parts are 1ie, lay, have lain. The presest varticiple
is lying. lie never ras an cohject.

T morning I lay on the davenport.

I found my glasses lying on the grass.
You lie here while 1 get help.
They uced the sand which vas lying about.
I had just lain down.

7. Tas {ero 13 ¥mean§ tg pgt. t? aéace something. Its priiciple jparts

are :ay, igying, laid, have la‘d,

Lay ﬁig'heve ég'oSKEEt. -
! laid the child on the davenport,
sie watched the men laying concrete.
1 laid your coat on the chalr.
Flease Tav your bundles over vhere.

1Y The mer were laying a cement foundation.
‘ I had laid down xv book and rushed to the door.




Checkiist for Form

Paper is double spaced throughout, including quotations, notes, and title,
The margins are approximately equal on all sides (i} is a good width).

Headings may be centered or flush with the left margin. If you have
maior headings and minor headings, the major ones should be centered;
th: minor ores should be flush with the left margin. Headings should
be in upper- and lower-case letters and underlined. Three lines should
be left befere a heading; the text should begin on the next double-
spiced line belaw it, '

Paragraphs are indented five spaces, and indented quotations zre indented
ten spaces from the left margin. An alternative system is to fndent
paragraphs eight spaces and indent set-off quotations four spaces, with
paragraph irdentations within set-off quotes indented arn additional four
(thus, your regular paragraph indentations and the paragraph indentations
in set-of? quotes Tine up). -

Pages should be nunbered in the upper right-hand corner at the right
margin. Pages mumbers are not written out (i.e., four), and no punctu-
ation accompanies them, The first page of the paper does not have a
page numb2r, but the Hote pages are numbered consecutively with the
manuscript.

Tha first page of the paper should include the titie ¢of the paper--
centered, not underlined, and double spaced if 1t takes up more than
on2 line. Three lines should be skipped after the title before the text
begins.

The manuscript Fas been proofread carefully s0 that trere are no typing
errors, '

The manuscript i5 clcan in appearance.
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Ambiguity as Persuasion: The Vietnam Veterans Memorial

A long and a painful process has brought us to this moment today.
Our nation, &s you all know, was divided by this war. For too Tong

we tried to put that division behind us by forgetting the Vietnam war

ard, in the process, we ignored those whq bravely answered thefr
Nation's cail, adding to their pain the additfonal burden of our Natfon's

own inner confl! 1ct.]

With these words, President Jimmy Carter signed into law the legis-
lation that authorized the construction of a memorial in Washington, D.C.,
for those who fought in the Vietnam War. The result of the legislation
is the Vietnam.Veterans Memorial, set in a park in sight of the Lincoln
Memorial, the Washington Monument, and the dome of the Capitol. It is a
V formed by two black granite walls that diminish in height as they extend
outward, making the monument appear to descend into the earth. Chiseled
into the walls are the names of the 57,930 men ard 9 women who died or
are listed as missing in the Vietnam War. The names are arranged chrono-
logically according to datz of death, beginning with July 8, 1959, when
two military advisors were kﬂled.z

The monument bears two in.r;criptions. On the first panel are the
words, "In honor of the men and women of the armed forces of the United
States who served in the Vietnam war, the names of those who gave their
Tives and of those who remain missing are inscribed in the order they
were taken from us.” On the final panel, an inscriftion notes that the
memorial was built with private contributions.3

Since the dedication of the Vietnam Veterans Memorial on November
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13, 1982, visitors nave responded to it positively and with great emotion.
Regardles: of one's opinion on the war or the role one assumed during it,
the monumant has the capazity for strong appeal, "Ereathtaking" was the
descripticn of it by one veteran, who was moved %o tears by his visit to
1t.4 Thosa who did not participate in or who protested against the war,
however, zie similarly moved. "It Just pulls you in. It's incredible as
a monument. " explained a former protester of the war. She admitted that
she was corpletely unprepared for the emotional experience of seefng the
memor{al for the first time.> Prior to the construction of the memorial,
some oppnsition and negative reaction to the design surfaced, byt such
criticism has quieted since thé monument's dedication and its oserwhelming
favorable reception by v';isﬂ:or's.6

The capacity of a rhetorical work such as the Vietnam Veterans
Memorial to acpeal to audiences of diverse ard often apposing perspectives
offers the opportunity to study rhetoric of exceptional breadth and force.
A truism in speech communication is the need to tailor rhetoric to appeal
to a particular aud?ance and particular f:ir-cmsta_nces if 1t 1s to be effec-
tive. This memorial represents a case in wiich a rhetorical werk is con-
fronted by very different audiences who experienced the Vietram War dif-
ferently; nonetheless, it manages to transcend the differences and appeal
to virtyally all audience members. My purpose in this esiay 1s to identify
the charuacteristics of the memorial that enable it to per:fom this function
and thus to serve both as a symbol of the opposition to the Vietnam War
and as a symbol of honor to those who participated in it.

History of the Memorial

A memorizl to honor those who fought in the Vietnam War was the




idea of Jan Scruggs, a Vietnam veteran who was serfously wounded during
the war and who saw half of his company killed or wounded. In 1979, he
organized and became president. of the Vietnam Veterans Memorial Fund,
founded to erect a national monument to those who had died in the Vietnam
War. The memorial was to be funded by contributions from private sources.
Legislation authorizing the memorial passed Congress on January 3, 1980;
all 100 members of the Senate co-sponsored the resolution. It was signed
into law on July. 1, 1980, by President Carter.

In October, 1980, the Vietnam Veterans Memorial Fund members
announced a juried competition to select a design for the memorial; seed
money to launch the contest was provided by Texas millionaire H. Ross Perot.
Two de:ign requirements were stipulated. The names of the 57,939 Americans
who di:d or are missing in Vietnam had to be engraved on the memorial, and
contestants were required to be sensitive to the Washington Monument and
the Lincoln Memorfal, which bracket the site.” Jurors for the competition
were 'andscape architects Hideo Sasaki and Garrett Eckbo; architects Harry
Weese and Pietro Belluschi; sculptors Constantino Nivola, James Rosati,
and Richard Hunt; and Grady Clay, editor of Landscape Architecture. In
May, 1981, the design selected as the winner of the competition was that
of Miya Lin, a twenty-two-year-old, Cblneée-Amrican undergraduate major-
ing in architecture at Yale University. _

After the design had won the approval of the National Capital PTan-
niny Commission, the Fine Arts Commission, and the Department of the
Interior._ opposition to the design surfaced. It began when Tow Carhart,

a Yietnam veteran and Tawyer in the Pentagon, called Lin's design "a black
gesh of shame and sorrw."9 He was jJoined in his opposition by Perot, who
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had funded the competition, and James Webb, a Vietnam veteran and forwmer
counsel to the House ‘Ieterins Affairs Cmittee.m The opposition gained
monentum, and two dozen Republican congressional representatives wrote
Fresident feagan demanding reconsideration of the design. In January,
1981, Interfor Secretary James Watt withdrew his support for the design
just six weeks before the scheduled groundbreaking.

In March, after sponsors of the memorial agreed to incorporate the
American flag and a statue of an infantryman in the design and the Commis-
sion of Fine A&s and the Natfonal Capital Planning c_iuiw approved
the d!_anges. Natt gave approval and cleared the way for the memorial's
groundbmking.;and construction. In October, 1982, the Commission on Fine
Arts ruled that the statue and flagpole must be separated from and not
intrude on Lin's original design.” Frederick Hart, a Washington, D.C.,
sculptor, was selected to design the statue, which consists of three bronze
soldiers, approximately ten feet high, dressed in fatigues and carrying
guns and ammunition. With the flag, it now creates an entrance to the
park in which the mamorial designed by Lin 1is Tocated.

The memoria! was dedicated on November 13, 1982, as part of a
four-day observance, Natfonal Salute to Vietnam Veunns.]z The eontro-
versy over the design of Lin‘s memorial appears to have been forgotten
as a consequence of 1ts broad appeal. I will argue that this appeal stems
from five major visual features of the memorial: (1) It violates the

" conventional form of war memorials; (2) It assumes a welcoming stance;

(3) It provides 1ittle information to the visitor; (4) It focuses atten-
tion on those who did not survive the war; and (5) It generates multiple
referents for its visual components. My discussion will apply only to




Lin's design; Hart's statue will not be considered in my analysis.

Violation of Conventional Memorial Form

Most visitors to the Vietnam Veterans Memurial approach it with
some knowledge nf the form of conventional war memorfals and expect to see
‘yet another such memorial. Burke discusses the operation of this kind of
conventional form as "the appeal of form as form." It {s characterized by
built-in expectations of a particular form that the audience brings to a
work.'3 That this mamorfal 1s a far cry from the custamary varriors’ mom-
ment is immediately evident. We do not see soldiers erecting a flag, a
general on a hors:, white marble bearing inscriptions of quotations by the
famous about the war and those who served in it, or flags waving. We have,
then, in the Vieinam Veterans Memorial, violation of the conventional form
of war memorial;,

Conventionzl form is violated here primarily in tﬁat it lacks any
realistic depiction of those who fought in the war, a feature generally
included in war memrials. There is no statue miniscent of John Wayne,
Qith the hero ebqaged in a task representative bf the fighting done in
i:he war. Missing also are the realistic details of his uniform and a stofc,
brave facial expressin. These traditional kinds of realistic depictions
of a person, action, clothing, and facfal expression suggest that these
conventfonal statues are to be viewed as representative of a universal
type. The soldier dipicted is to be seen as wearing th uniform 211 sol-
diers: wore:, wearing the facfal expression comson to soldiers, and perform-
ing actions they all perforned or were capable of performing. We are
asked, st such memoriyls, t> focus on a representative of a class and thus

to see the war in abstract temms.

117
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Guidelines for Evaluaticn of Papers

Content/Creativity

A. 1Is the topic being pursued sufficiently interesting?

B. Does the paper make a contribution to knowledge?

L. Is the importance of the paper discussed sufficiently? Or is your
reaction largely one of “so what?*

D. Is the content of the paper appropriate for the purpose and audience?

1. Has the author assumed too much knowledge on the part of the
reader and left out significant definitions or explanations?

2. Has the author assumed too Tow a level of knowledge on the part
of the reader and included too many definitions or detafled
explanations?

E. Is the conclusion insightful?
i
Organization
A. Has the author provided an introductory :roblu/lmrpose statement
that sets up a problem or thesis on which the paper focuses? :
B. Does each section of the paper move 1t toward the fulfillment of
the purpose of the paper?
C. Is each paragraph organized around a clear major concept or idea?

Form and Appearance

A.

c.

Is the paper double spaced throughout, including set-off quotations,
the notes, and the title? :

Are the margins approximately equal on all sides and about 1 1/4"
in width? (The right margin can be made more even 1f a guide sheet
s put under the page while you type.)

Headings .

1. Are ?a;or headings centered, with sub-headings at the lef
margin

2. Are headings in upper- and lower-case letters and underlined?

3. Is the spacing correct before and after headings--three spaces
before a heading, two after it?

Are paragraphs indented correctly, along with set-off quotations?
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E.

1. System 1: Indent paragraphs efght spaces and set-off quota-
tions four spaces, with paragraph indentations within set-off
quotaticns indented an additional four. Thus, the regular
paragraph indentations and the paragraph indentations in set-
off quotations 1ine up.

2. System 2: Indent paragraphs five spaces and set-off quotes
ten spaces from the left margin. : ‘

Are gages numbered in the upper right-hand corner at the right

margin :

1. Page numbers should not be written out (i.e., four), and no
punctuation should accompany them.

2. The first page of the paper does not have a page number, but
the Notes pages are numbered consecutively with the manuscript.

Is the title on the first page of the nnuscripzogped correctly?

1. It should be centered, not underlined, and 1e spaced 1f
it takes up more than one line.

2. It should be in lower- and upper-case letters.

3. Three lines should be skipped after the title before the text

begins..

Has the manuscript been proofread canful_ly S0 that there are no
typing errors? (Reading out loud and backwards generally guaran-
tees that you will not miss any “typos.")

Notes

A.
B.

c.

Punctuation and Style

A.
B.
C.
D.
E.

Is the form of each note correct?

Are the quotations cited in the footnotes copied accurately from
the original sources?

date, etc.--correct?

.Is the information cited in th._.foomtcs--tiﬂe._mtbor. publisher,

Commas
Semicolons :
Gashes '
Hyphens

Apostrophes

- .

20
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| >
. .

F.
G.
H.

I
J
K.
L

Capitalization .
Split infinitives and verdb phrases
Which vs. that

It with no referent

Quotations (form correct?)
Numerals

Italics (underlining)

Strengths of the Paper

A. What has been done particularly well in this paper?

B. On the evidence of this paper alone, where do this author'

appear to lie?’
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Editing Assigment 2

| —p cnhn
The ngians' Audience

English society during the late@mtury was a class society
of clear distinctions among working, middle, and aristocratiqfclasses.‘

In contrast to the.’n_u'rxist insistence of inevitable conflict ‘and struggle
arong the classes)the class distinctions were accepted by the bulk of the
Exglish people. Indeed, the English social structure was remarkably stable.

Several theories attempt to account for the steadfast stability
of Victorian England. A frequent explanation attributes the stability to
the predominance of the Protestant work ethic. Rodger Lane, for example,
argues that accepting hard work was “indoctrinated by religion and philo-
sophy and coerced by public and private authort "E) According to an.\~
there was 11ttle opportunity for the working class to do much el '
than work.

Explainilgg the stability of the social order solely on the basis
of the work ethic_ is defictent in several regards. Given the harsh con-
ditions in which many of the English workers found themselves, it is dif-
ficult to conceive of the work ethic, no matter how pervasive, as an ade-
quate explanation for the workers acceptance of the class divisions. Hard
work as a value is one thing, harsh work without cause to continue is yet
another. While the work ehtic no doubt played a part in maintaining the
social order, other factors must also been operating.

Some of these other factors whteh contributed to the stability of
English society. are identified b ive Thofisen. Thofisgn describes

2 doctfine of self-imbrovemen a response to ist move-
. ment of the early 19th century. cording to Thoflsen, England reacted

to the Yhartist challenge to English stability “through the creation of

a cohesive culture whose basic valuss were accepted by the working classes."S
By Thoflsen's analysis, the p.mm movement 1éd the middle class

to encourage the working class to integrate middle clasg values, instity-

tions, roles, and rituals. From the pulpit, platform, !nrking men's

clubs, and “on every concefvable public occasion, representatives of the

middle classes preached to the working classes the gospel of improvement,

socfal advancement, respectability, and class harmony. o7 The "gospe! of

improvement® stressed the capacity of the individual for intellectual and




Editing Assigmment 4
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The audience ”invol?ed in this rhetorical sittfation is couples "who Tﬁ‘u :
e ‘.Z

desire a richer, fuller marriage."w Marriage Encounter i not defined,
however as a marriage clinic, and those individuals who are under the care
of a psychiatrist or psychologist are reminded that this may not be a good
time to attend.!' As a result, the individuals involved are self identi-
fied as having a functional marriage yet seeking improvement and a "deep- 70&
ened joy" through the weekend. , s"';’

It is estimated that roughly half of the Marriage Encounter par-
ticipants have been married between 8 and 15 years:'2 At the out
Marriage Encounter weekend 1s described as "a weekend awvay from home,
fanily, and responsibilities where in a comfortable, secluded enviromment
a couple 1s guided in the discovery of new techniques of communicating
and sharing with one another."'3 This 1s especially important to the
couples with children who find iittle time to spend alone together. Be-
cause most of the recruiting for Marriage Encounter occurs among frien
by word of mouth, the audience tends to be a rather
class group."
the audience tends to be homogeneous in religious belief as well.
the audience in this rhetorical situation is self selected and tends to
be homugeneous both socially and religious‘ly.

The Marriage Encounter situation also contain of constraints

consisting of persc
the situation "because
action needed to modf{

~
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Editing Assigment 4\,‘1’

A RHETORICAL EXAMINATION OF NORKING WOMEN'S MAGAZINES

=

During the last deca%' have entered the work force in record |
numbers. Many have joined the ranks of the ewployed for financial ms@
while others have chosen a career for the intrinsic rewards of a profes-

£5%y sk  fork ‘ 3
sfon. By 1978}( nearly 504~of married man‘ f_2H women over .
$ ly-€ "glm
were working. By 1990 about 2&‘:? n over Jo are expectad to be work-

1 , .
obviou@ role of work in the lives of u@; mmg@'

significance. While some feel women's increasing-participation $n-peid il
mrk%,as’ oroductig societal clnnquat a recklessly rapid rate,

others feel changes have not actually tak;n place as rapidly as might be
FSeBFChe w‘ » curfous to discover how these changes

in women's status mﬁu reflected in women's megazines. Controversy
surrounds the assumptions and beliefs about what women can and want to do.’
Assumptions and beliefs surrounding women who work include: (1) women

work for pin-money to pass the time and/dr to supplement thefr husbands®
income; (2) 1f given the choice, women would chodse not to work; (3)

women work primarily in "women's® occupations; and (4) women who have

ing.

careers are unsuccessful at persopal relationships. _
Thrf)ugh the early 1 gazine raclg_s' ldoked much as they had *”,u?. s
s i .
for nearly 100 years. From the cover of women's umimj@m
some young woman with “"housewife" written all over her smiling, well )

groomed countenance.’ Readers knew _to expect copy which called attention
to the latest in clothing, cosmetics, and household items. j Kvﬂ'a
By I@nges were beginning to take placel COSMOPOLITAN )\ hired




