Web Registration Instructions

MSU Billings Home Page — www.msubillings.edu 4. Select Registration to register for classes

Personal Information m Financial Aid MyApps. Notifications

RETURNTO MENU  SITEMAP HELP EXIT

Student Services Your current Institution is BL

1. Click on ‘myInfo’

-Students should check their Maiing and Email Address to ensure that they receive important campus related information (refer to the Personal Information Link at top of page)
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2. Click on Log in to MyInfo (NetID)

Welcome to the MSU Billings myInfo Portal.

Select Registration to register for classes
You must have cookies enabled on your browser.

Select Student Information to Register for Classes

If you do not know your NetID, look it up here: NetID Lookup
If you do not know your password, reset it here: https://password.msubillings.edu Select Financial Information to view status of

If you need assistance, please call the IT Help Desk at 247-5700. aid package

Other Options
Select Personal Information to see your information
Apply for Admission

General Financial Aid and/or to change your contact information, email

Campus Directory addreSS
Class Schedule

Class Schedule (online courses only) i
Course Catalog Select Student Records to view holds, account

Transfor Eeslivatendes summary, web bill, or transcripts
RELEASE: 8.8.4.1

5. After you select Registration select
3. Enter your NetID and password Add/Drop Classes
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INTERNET courses are Section 800 - 899,
Please be advised that upon registration, you incur a bill with the College. In order to drop all of your classes, you must withdraw from the University. Please visit
Advising & Career Services (McMullen 100 or call 657-2240) and complete the appropriate withdrawal paperwork. For refund information, log onto Business Office then
Trouble logging in? select Student Account Information then Refund/Withdrawal Policy.

Reset your password

Contact your campus Help Desk 'Add/Drop Classes
dent Scoadwe®y Day & Time

Student Detail Schedule
Check Your Registration Status
Security Notice: Academic Advisor
Remember to log out and close your RELEASE: 8.8.4.1
web browser when finished.

Password:

(J Don't Remember Login

6. Select Term you are registering for

(continue on next page)
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7. Verify email address (This screen will only
appear once. If you need to update your
email address in the future, select the
Personal Information tab at the top of the
screen)
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8. If you wish to enroll in the student insurance plan,
select Elect Insurance. If you wish to decline the
student insurance plan, select Waive Insurance.
Follow the instructions to complete your selection
e To change your selection, you must contact

Student Health Services at 657-2153

Personal Information ﬂwﬁ Financial Ald  Communications

SITEMAP HELP EXIT

Before registering, please select ELECT or WAIVE insurance.

All MSU-Billings students are eligible for health insurance if enrolled for 4 or more credits. All MSU-Billings
students are required to have health insurance if enrolled for 7 or more credits,

If you already have health insurance coverage, you may WAIVE the MSU-Billings health insurance fee for this term.
If you do not have health insurance coverage, you may ELECT the student insurance program.

For information about the health insurance policy offered to students and their dependents, dick HERE.
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9. Enter Alternate PIN — This is a code you can
only get by visiting with your advisor. It
changes each semester. Click Submit
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10. To add classes enter the CRN numbers in the spaces
provided

Personal information CITETESTIED) financisl Ald Faculty Services  Commanications

Add/Drop Classes:

Add Classes Worksheet

cRNs

RELEASE: 6.2 Prwrec 3y SUNGard SCT

After registering if you wish to drop a class, select
**Web Drop** from the dropdown menu next to the
course

11. Click Submit Changes to save your registration

12. To view or print a copy of your schedule, click
Return to Menu in the upper right hand corner.
Select Student Schedule by Day & Time or
Student Detail Schedule

To print a schedule showing day and time (below)
you will initially get a screen that shows the first
week of class, which begins on a Wednesday. Click
on “Next Week” to show a full week

Fersenal Infarmation

Student Schedule by Day and Time:

o Falowing s your schachla by day and tre. Classes which ar@ sill nat scheduled or that fall within 2 diffarant d: v ictad at the battam af the
page.
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If you are a current student at MSUB, your current
schedule will appear. Enter a future date in the box
to the right to view future semester course



